SHAWNEE STATE UNIVERSITY
BOARD OF TRUSTEES

Meeting Minutes
July 11, 2014

Call to Order

Chairperson Higgs-Horwell called the meeting to order at 1:15 p.m. noting the meeting was in
compliance with RC § 121.22(F).

Roll Call

Members Present: Ms. Melissa Higgs-Horwell, Mr. Jack McCoy, Mr. Gary Paine, Ms. Kay
Reynolds, Mr. Scott Williams, Ms. Chelsey Ferry

Members Absent: Ms. Francesca Hartop, Mr. Robert Howarth

Approval of the July 11, 2014 Agenda

Mr. Paine moved and Mr. McCoy seconded a motion to approve the July 11, 2014 agenda.
Without discussion, the Board unanimously approved said agenda.

Approval of the May 2, 2014 Board Meeting Minutes

Mr. McCoy moved and Mr. Paine seconded a motion to approve the May 2, 2014 Board meeting
minutes. Without discussion, the Board unanimously approved said minutes.

Appointment of the 2014-2015 Committees and Representatives

Ms. Higgs-Horwell made the following Committee and Representative appointments for 2014-
2015:

Academic and Student Affairs Committee Membership

Chair Mr. Scott Williams

Vice Chair Ms. Melissa Higgs-Horwell

Member Mr. Robert Howarth

Member Ms. Francesca Hartop

Member New Trustee Appointment (replacing Ms. Seif)
Member Ms. Chelsey Ferry (Student)

Finance and Administration Committee Membership
Chair Mr. Gary Paine
Vice Chair Mr. Jack McCoy




July 11, 2014 SSU Board of Trustees Minutes Page 2 of 7

Member Ms. Kay Reynolds
Member New Trustee Appointment (replacing Mr. Mooney)
Member New Student Trustee Appointment

Liaisons to Shawnee State University Development Foundation
Ms. Melissa Higgs-Horwell By Position
Ms. Kay Reynolds Board Chair Appointment

Committee Reports

Academic and Student Affairs Committee — Mr. Scott Williams, Chair

Mr. Williams reported on behalf of the Academic and Student Affairs Committee. Mr. Williams
said the Committee had one action item and several information items.

Action Item
Resolution ASA065-14, Award of Faculty Tenure

Mr. Williams moved and Ms. Reynolds seconded a motion to approve Resolution ASA0-14,
Award of Faculty Tenure. Mr. Williams said President Morris, serving as Acting Provost,
reported that under the Collective Bargaining Agreement between SSU and the Shawnee
Education Association for August 2012-2015, the University implemented a Tenure System
which coincides with promotion to the rank of Associate Professor and will be included as part
of the application for promotion to Associate Professor. Mr. Williams further stated that after
recent action by the College Promotion Committees, the Provost and the President, Dr. Leann
Denning and Dr. Shannon Lawson were promoted to Associate Professor and granted tenure.

Ayes: Ms. Higgs-Horwell, Mr. McCoy, Mr. Paine, Ms. Reynolds, Mr. Williams
Nays: None

Information Items

Dr. Morris, President, serving as Acting Provost, reported on faculty retirements. There were
five retirements by the end of the academic year. These included Ms. Elizabeth Chrisman,
Dental Hygiene; Dr. Valerie Myers, Teacher Education; Mr. Lane Raiser, Department of Fine,
Digital and Performing Arts; Ms. Patricia Spradlin, English and Humanities; Dr. Carlson Yost,
English and Humanities.

Dr. Morris reported that two faculty members were designated as Emeritus Professors. These
were Ms. Elizabeth Chrisman, Professor of Dental Hygiene and Mr. Lane Raiser, Professor of
Fine, Digital, and Performing Arts.

Dr. Morris reported on additional new faculty hires for the 2014-2015 academic year. Ms.
Jacqueline Camley has been hired by the Department of Rehabilitation and Sport Professions,
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Athletic Training/Exercise Science. Ms. Jennifer Scott has been hired by the Department of
English and Humanities and Mr. Mark Romesser has been hired by the Department of Fine,
Digital, and Performing Arts to teach Photography.

Mr. Bob Trusz, Interim Vice President for Student Affairs, presented the Summer Enrollment
Report and the Summer Three-Year Comparison Report. Total headcount for summer students
was 1081 for both undergraduate and graduate students. This equates to an FTE of 544 students.

President Morris announced her appointment of Dr. Alan Walker as Interim Provost and Vice
President of Academic Affairs until June 30, 2016, and introduced him to the Committee. Dr.
Walker spoke briefly to the Committee.

Education Item

Dr. Becky Thiel, chair of the Department of Nursing, presented an overview of the Nursing
Program.

Finance and Administration Committee — Mr. Gary Paine, Chair

Mr. Paine reported on behalf of the Finance and Administration Committee. He said the
Committee had six action items and several information items.

Action Items
Resolution F22-14, Alcohol on Campus, Policy 3.19Rev

Mr. Paine moved and Mr. McCoy seconded a motion to approve Resolution F22-14, Alcohol on
Campus, Policy 3.19Rev. Mr. Paine said Dr. Boyles reviewed with the Committee the proposed
modifications made to Policy 3.19Rev, for Board approval.

Ayes: Ms. Higgs-Horwell, Mr. McCoy, Mr. Paine, Ms. Reynolds, Mr. Williams
Nays: None

Resolution F23-14, Adoption of Policy 4.40Rev, Access to University Buildings and Rescission
of Policy 4.41, Key Control

Mr. Paine moved and Ms. Reynolds seconded a motion to approve Resolution F23-14, Adoption
of Policy 4.40Rev, Access to University Buildings and Approval of Rescission of Policy 4.41,
Key Control. Mr. Paine said Dr. Boyles reviewed with the Committee the proposed
modifications to Policy 4.40Rev, Access to University Buildings and the proposed rescission of
Policy 4.41, Key Control, for Board approval.

Ayes: Ms. Higgs-Horwell, Mr. McCoy, Mr. Paine, Ms. Reynolds, Mr. Williams

Nays: None
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Resolution F24-14, Adoption of Policy 5.28Rev, University Parking and Adoption of
Rescission of Policy 4.42, Parking Gate Keys

Mr. Paine moved and Ms. Reynolds seconded a motion to approve Resolution F24-14, Adoption
of Policy 5.28Rev, University Parking and Adoption of Rescission of Policy 4.42, Parking Gate
Keys. Mr. Paine said Dr. Boyles reviewed with the Committee the proposed modifications to
Policy 5.28Rev, University Parking and proposed rescission of Policy 4.42, Parking Gate Keys,
for Board approval. '

Ayes: Ms. Higgs-Horwell, Mr. McCoy, Mr. Paine, Ms. Reynolds, Mr. Williams

Nays: None

Resolution F25-14, Approval of Policy 5.21Rev, Bloodborne Pathogens

Mr. Paine moved and Mr. McCoy seconded a motion to approve Resolution F25-14, Approval of
Policy 5.21Rev, Bloodborne Pathogens. Mr. Paine said Dr. Boyles reviewed with the Committee
the proposed modifications made to Policy 5.21Rev, Bloodborne Pathogens, for Board approval.
Ayes: Ms. Higgs-Horwell, Mr. McCoy, Mr. Paine, Ms. Reynolds, Mr. Williams

Nays: None

Resolution F26-14, Approval of Policy 5.22Rev, Chemical Hazards

Mr. Paine moved and Ms. Reynolds seconded a motion to approve Resolution F26-14, Approval
of Policy 5.22Rev, Chemical Hazards. Mr. Paine said Dr. Boyles reviewed with the Committee
the proposed modifications made to Policy 5.22Rev, Chemical Hazards, for Board approval.
Ayes: Ms. Higgs-Horwell, Mr. McCoy, Mr. Paine, Ms. Reynolds, Mr. Williams

Nays: None

Resolution F27-14, Approval of Project Coordinator Position, Shawnee State University
Development Office

Mr. Paine moved and Mr. McCoy seconded a motion to approve Resolution F27-14, Approval of
Project Coordinator Position, Shawnee State University Development Foundation. Mr. Paine
said Dr. Boyles reviewed with the Committee the proposed new administrative position to be
funded by the SSU Development Foundation.

Ayes: Ms. Higgs-Horwell, Mr. McCoy, Mr. Paine, Ms. Reynolds, Mr. Williams

Nays: None
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Information Items

FY14 Budget Status Update

An update was given regarding the status of the FY14 general operating budget as of July 9,
2014. FY14 year-end closing process is underway at this time.

University Investment Report
The University’s investment performance report revealed gains for April, May, and June. With
an overall positive adjustment, the portfolio has realized a 14% gain in the amount of
$2,081,894.58 for the reporting period (July 1, 2013 — June 30, 2014).
Capital Projects Report

e [Founders’ Plaza — Close-out and warranty items remain.

* Nursing/Hatcher Hall Renovation — Interior framing, underground plumbing, and MEP

(mechanical-electrical-plumbing) rough-in complete. Project scheduled for completion

August 8, 2014.

Education Item

Dr. Boyles briefed the committee on the current contractual relationships with Barnes & Noble
Bookstore and Sodexo Food Services.

President’s Report

President Morris reported that for this fiscal year, her reports will include updates on progress on
the priorities the Board provided her for FY15. She provided Board members with a copy of
those priorities for their reference. Those priorities and a summary of her updates are attached.

She was joined by Mr. Chris Shaffer, Director of Institutional Effectiveness, in a consideration of
a new metric that demonstrates progress by students separate from completion and graduation
rates. Additionally, data were presented about the experience of our “college ready” students. A
summary of those materials is attached.

Finally, President Morris reminded the Board of some of the unfunded mandates discussed

during Director of Development, Mr. Eric Braun’s presentation on the MBR during lunch. A
copy of his materials is attached.

Reports, if any, from Board Liaisons with other Organizations

None.
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New Business
Mr. McCoy gave an update on the President Search.

* OnMay 5, 2014, Board Chair, Melissa Higgs-Horwell announced in a letter to the
University community the Board’s Plan to Search for the next President and appointed
the Presidential Search Committee and committee Chair, Jack McCoy.

* On May 5, 2014, the Presidential Search website was launched.

* During the second and third weeks of May, Dr. Fred Obear of Penson and Associates
conducted an environmental scan. His final report was submitted in late June.

* Trustees completed a survey of desirable qualities in a new president

*  OnJune 16 and 17, 2014, the Presidential Search Committee held its first meeting at
Courtyard by Marriot in Columbus. The Committee interviewed President Morris to
learn more about her position and the priorities a new president will need to address,
refined search plans, reviewed guidelines for public meetings and public records and
determined that it would contract with BeecherHill to assist with the search,

» Requests for recommendations for individuals to be considered for appointment to the
Presidential Search Advisory Committee have been sent to campus constituency groups.
Additional recommendations for individuals outside the University are also being
developed. The Presidential Search Committee seeks to appoint its Advisory Committee
by August 1, 2014.

» The Presidential Search Committee’s goal is to present its recommendations regarding
the next president to Board of Trustees at its March 2015 meeting.

Ms. Higgs-Horwell reported on activities related to the retirement of President Morris.

Ms. Higgs-Horwell said that Ms. Reynolds has agreed to inspect the Presidential Home with the

Director of Facilities to identify any repairs and/or changes to be made prior to occupancy by the
next President. Ms. Reynolds will work with the Board Chair, the Director of Facilities, and the

President to develop a plan and budget to address those matters.

Ms. Higgs-Horwell also said that Ms. Reynolds, Mr. Braun and Ms. Elizabeth Blevins, Director

of Communications, would coordinate all Board and University activities related to President
Morris’ retirement.

Comments from Constituent Groups (if any) and the Public
None.

Executive Session

Mr. Williams moved and Mr. McCoy seconded a motion to enter into Executive Sesston to have
a conference with the General Counsel concerning pending or imminent litigation.
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Ayes: Ms. Higgs-Horwell, Mr. McCoy, Mr. Paine, Ms. Reynolds, Mr. Williams
Nays: None

The Board moved into Executive Session at 2:11 p.m.

The Board exited Executive Session at 2:42 p.m. and returned to public session.

Other Business

None.

Adjournment

The Board was adjourned by acclamation at 2:44 p.m.

Chairperson, Board“of Trustees

(_’/@244 4
Secretary, Board of Trustees




RESOLUTION ASA 06-14

AWARD OF FACULTY TENURE

WHEREAS, Shawnee State University and Shawnee Education Association
entered into a Collective Bargaining Agreement for August 2012-2015; and

WHEREAS, effective fall semester, 2013, the University implemented a Tenure
System;

WHEREAS, awarding of tenure at Shawnee State University coincides with
promotion to the rank of Associate Professor. Application for tenure, therefore, is included
as part of the application for promotion to Associate Professor; and

WHEREAS, after recent action by College Promotion Committees, the Provost,
and the President, Dr. Leeann Denning and Dr. Shannon Lawson were promoted to
Associate Professor;

THEREFORE BE IT RESOLVED that the Board of Trustees of Shawnee State
University grants Tenure to Dr. Leeann Denning and Dr. Shannon Lawson, Associate
Professors.

(July 11, 2014)
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RESOLUTION F22-14

ALCOHOL ON CAMPUS, POLICY 3.19REV

WHEREAS, a systematic review of institutional policies has been undertaken at the
direction of the President in order to remove outdated policies, and to modify and update
policies; and

WHEREAS, Policy 3.19Rev, Alcohol on Campus, was last reviewed and approved by the
Board of Trustees on October 14, 1994, and requires technical revisions due to organizational
changes and updates to establish processes that reflect the current operations; and

WHEREAS, procedures to implement the revised policy are provided for informational
purposes:

THEREFORE BE IT RESOLVED that the Board of Trustees of Shawnee State
University hereby approves Policy 3.19Rev, Alcohol on Campus, July 11, 2014.

(July 11, 2014)
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Shawnee State University

POLICY TITLE: ALCOHOL ON CAMPUS
POLICY NO.: 3.19 REV

ADMIN CODE: 3362-3-11

PAGE NO.: 10F2

EFFECTIVE DATE: 07/11/14

NEXT REVIEW DATE: 07/2017

RESPONSIBLE OFFICER(S): PRESIDENT/VPF&A/ECS
APPROVED BY: BOARD OF TRUSTEES

1.0 PURPOSE

Shawnee State University is committed to assuring a healthy and safe environment for
students, faculty and staff, and visitors where the presence of alcohol does not interfere
with the learning experience or the peaceful environment of the campus and community.
The purpose of this policy is to establish parameters for the purchase, possession,
distribution, and consumption of alcohol on campus.

2.0 STUDENT EVENTS (UNIVERSITY-SPONSORED ON AND OFF CAMPUS)

Student purchase, possession, distribution, or consumption of alcoholic beverages in
University buildings, on campus grounds (owned or managed), in University provided
vehicles, at University-sponsored on-campus events, or at University-sponsored off-
campus events is prohibited without prior authorization. '

3.0 ON-CAMPUS EVENTS AND CONFERENCES

The prior-approved purchase and consumption of alcoholic beverages on University
property for events and conferences must be in accordance with the exclusive food
services agreement and alcohol operating license held and maintained by the University’s

food services vendor.

4.0 INSURANCE

If the event in which alcohol is to be purchased and/or consumed is sponsored by a non-
University group or individual, proof of an appropriate level of liability insurance may be
required. This determination will be made by the Director of Event and Conference

Services.

5.0 RESIDENCE HALLS

5.1 The sale of alcoholic beverages in residence halls (owned or managed by the
University) is prohibited.

O A4~ é-;?,/*/



POLICY NO. 3.19 REV PAGE NO.2 OF 2

5.2 The possession and consumption of alcoholic beverages for legal-aged (age 21 or
older) residents is permitted in residence halls contingent upon compliance with
established residential hall rules, University policy and procedures, and subject to
full compliance with state and local laws.

6.0 PERSONAL BEHAVIOR

Patrons, including students, attending events in which alcoholic beverages are served will
be held responsible for their personal behavior, as well as the behavior of guests.
Behavior that is judged to be irresponsible or inconsiderate by University officials or
Department of Public Safety while possessing or consuming any alcoholic beverage may
be treated as an abuse of this Policy.

7.0  GENERAL PROHIBITION
7.1 The use or sale of alcohol by any person (students, employees and visitors) on
campus property (managed or owned by the University) or at University-
sponsored off campus activities is prohibited in instances that are inconsistent
with state or local laws and restrictions and as established by this policy.
7.2 Violations of University policy or engagement of illegal actions will result in the

involved individual(s) being subject to sanctions and/or enforcement results as
referenced and incorporated by University policy and/or applicable laws.

8.0 PROCEDURES

The President will ensure the establishment of procedures necessary to effectively
implement this policy.

Ref: Residence Hall Guidelines

Ref: Student Code of Conduct

History

Effective: 02/18/92

Revised: 07/11/14, 10/14/94

Applicable Procedures: 3.19:1 Alcohol — On-Campus Events and Conferences (link)




INFORMATION ONLY

PROCEDURE TITLE:; ALCOHOL - ON-CAMPUS EVENTS AND
CONFERENCES

PROCEDURE NO.: 3.19:1

RELATED POLICY: 3.19REV

PAGE NO.: 1 OF 3

RESPONSIBLE ADMINISTRATOR(S): VPF&A/DIR. ECS

EFECTIVE DATE: 07/11/14

NEXT REVIEW DATE: 07/2017

APPROVED BY: ‘ PRESIDENT

1.0 RESPONSIBILITY

1.1 The Director of Event & Conferef?%éﬁervwea

monitor the application of and complig ”’// n/ce tg 16
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2.0 PROCEDURE F/é/}/?\,AUTH/D,RIZATIO' O PURCHASE AND CONSUME

7
-

\/ﬂigr the pur’@éfggcarﬁ consumption of alcohol at an on-campus
event or co ‘ence ({Whpther a University or non-University event), the

//f 2 ', sponsoring p I fy must 5 lete an Alcohol Authorization Form and submit it
”f’f/g/z}th the Space ervatza Form, with all required signatures to the Department

fé/gnt & Con gnce Serv1ces prior to the event.

//// // /

2.2 Umveréf@ %@y not be used to purchase alcoholic beverages.
Z 4/ = /

'///// /
2.3 Except as no{écf herein, all alcoholic beverages must be purchased from the
University’s food services vendor which is licensed and insured.

2.4  The sale of alcoholic beverages on Sundays is not permitted.
2.4.1 The consumption of alcoholic beverages on Sundays may be permitted
with prior written authorizations by both the Director of Event and

Conference Services and the local manager of the University’s dining
services (or designees of either).
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3.0

2.5

2.6

2.7

2.8

2.4.2  If approval has been received for the sponsoring party to provide the
alcohol, upon request, the University’s food service staff will serve the
provided alcohol to the event patrons.

243 Permission for the consumption of alcohol on campus at a Sunday event
is granted on an exception basis only. The type of event, number and
ages of expected attendees, and duration of the event will affect this
decision. '

In accordance with the liquor license, under no circumstance may any alcoholic
beverage be permitted to leave the approved area of the event. Except for Sunday
events as described in Section 2.4 above, no alcoholic beverages may be brought
into the event by an individual. :

The sponsoring organization/party (approved University sponsor, etc.) will be
expected to ensure adherence to the University’s alcohol procedures and for the
actions and behaviors of those attending the event.

All student events in which alcohol is served must have an adequate number of
adult chaperones that may include University faculty, and/or staff, as determined
by the Director of Event & Conference Services or designee. The type of event,
number and ages of expected attendees, and the duration of the event will affect
this decision.

No one under the age of 21 is permitted to purchase, possess, serve, or consume
any alcoholic beverage.

SECURITY

3.1

3.2

3.3

Officers from SSU’s Department of Public Safety (DPS) must be present at all
times during an event. The number and types of officers (Security/Police) will be
determined by the Director of ECS in consultation with the event organizer and
the Director of DPS. The sponsoring organization will be separately billed for the
security time and cost of materials.

All sale and use of alcoholic beverages on University property will be monitored
by and subject to inspection by the Department of Public Safety, Director of ECS
or designee, or the applicable University dean or sponsoring department director.

Intoxicated individuals will not be served nor permitted to possess alcoholic
beverages and are subject to being ejected from the event and University property.
This determination may be made by the liquor-license holder or the appropriate
University representative.
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4.0  VIOLATION OF POLICY OR PROCEDURES:

4.1 A student who violates the alcohol policy and/or related procedures addressing
the consumption and/or sale of alcohol will be subject to the disciplinary
provisions described by the Student Code of Conduct.

4.2 An employee who violates the alcohol policy and/or related procedures
addressing the consumption and/or sale of alcohol will be subject to the
disciplinary provisions described by the applicable policy or collective bargaining
agreement.

5.0 VIOLATION OF LAW OR DISRUPTION DUE TO CAMPUS

Any individual found to be illegally purchasing, selling, and/or consuming alcohol, is
intoxicated, disruptive to others, or believed to pose a threat to him or herself or others
while on University premises at University or non-University-sponsored events will be
subject to the action(s) deemed necessary by the Department of Public Safety and/or local
law enforcement agencies.

History .
Effective: 07/11/14

ot P24




RESOLUTION F23-14

ADOPTION OF POLICY 4.40REV,
ACCESS TO UNIVERSITY BUILDINGS
AND
APPROVAL OF RESCISSION OF POLICY 4.41, KEY CONTROL

WHEREAS, a systematic review of institutional policies has been undertaken at the
direction of the President in order to remove outdated policies, and to modify and update
policies; and

WHEREAS, policies 4.40Rev, Building Security, and 4.41 Key Control, were last
reviewed and approved by the Board of Trustees on January 22, 1990 and are found to be
outdated; and

WHEREAS, revisions have been made to Policy 4.40Rev that necessitates its renaming
to “Access to University Buildings” and that incorporate multiple related topics such as: building
hours, provisions for the regulation and control of building keys, technical corrections pertinent
to the current organizational structure, and to provide clarity regarding access to University
properties (owned and leased); and

WHEREAS, with the incorporation of the topic of key controls into Policy 4.40Rev, there
is no longer a need for a separate policy addressing this topic and the rescission of Policy 4.41 is
appropriate; and

WHEREAS, procedures to implement the revised and renamed Policy 4.40Rev, Access
to University Buildings, are provided for informational purposes;

THEREFORE BE IT RESOLVED that the Board of Trustees of Shawnee State
University hereby approves rescinding Policy 4.41, Key Control, incorporating that subject with
related building access provisions into Policy 4.40Rev, Access to University Buildings, effective
July 11, 2014.

(July 11, 2014)




Shawnee State University

POLICY TITLE: ACCESS TO UNIVERSITY BUILDINGS
POLICY NO.: 4.40 REV

ADMIN CODE: 3362-4-17

PAGE NO.: 10F2

EFFECTIVE DATE: 07/11/14

NEXT REVIEW DATE: 07/2019

RESPONSIBLE OFFICER(S): PRESIDENT/VPF&A

APPROVED BY: BOARD OF TRUSTEES

1.0 PURPOSE

The purpose of this policy is to provide for the appropriate access to University buildings
for academic and business operations by University faculty, staff, students, and visitors
while ensuring the control of keys for the protection of University property and people.

2.0  RESPONSIBILITIES

2.1 Department of Public Safety — ensure that academic and business buildings are
open at appropriate times and provide access to authorized persons during times
when buildings are closed, and other actions such as patrolling the premises for
the purpose of ensuring that University buildings are secured.

2.2 Department of Facilities — administer a campus-wide lock/keying system,
including distribution of keys to employees and/or visitors as required, and
maintaining accurate records of key owners.

23 Department of Human Resources — inform employees during new-hire on-
boarding and at exit interviews of employees’ obligations for the proper handling
of assigned gate keys. HR also is responsible for informing employees about their
obligations to follow established procedures for acquiring, maintaining and
returning building and assigned office/space keys that are issued to them.

3.0 BUILDING SECURITY

Access to Shawnee State University buildings (owned and leased) for academic and
business purposes is permitted for faculty, staff, students, and authorized visitors as
provided and in accordance with procedures designed for the physical protection of the
buildings and their occupants.

4.0 BUILDING HOURS

The University will establish hours in which its buildings will typically be open in order
to provide access to students, faculty, staff and visitors for academic and business
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purposes. These procedures will include enabling authorized persons access to buildings
during off hours.

5.0 KEY CONTROL

To protect University property and peoples, procedures addressing the effective handling
of the issuance, usage, and return of keys will be established.

6.0 PROCEDURES

The Board of Trustees authorizes the President to establish procedures to effectively
implement this policy.

Ref: Guide to University Housing & Residence Life

History

Effective: 01/22/90

Revised: 07/11/14

Applicable Procedures: 4.40:1 Building Access and Key Control
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INFORMATION ONLY

PROCEDURE TITLE: BUILDING ACCESS AND KEY CONTROL
PROCEDURE NO.: 4.40:1
RELATED POLICY: 4.40REV
PAGE NO.: 10F6
RESPONSIBLE ADMINISTRATOR(S): VPF&A/DPS/FACILITIES/HR
EFECTIVE DATE: - 07/11/14
NEXT REVIEW DATE: 07/2019
APPROVED BY: PRESIDENT
1.0 PURPOSE 3
These procedures establish hours of op /'}77/‘ 1 ai(@jb/usmess buildings
owned and/or leased by the University% ] provide a process for/ {/9 suance and
management of keys to authorized Unlveréi«  employges.
2.0 ACADEMIC AND BUSINE§§1}3UILDING HO
2.1  Academic and busmess% 531 dirtesmi
for business and 1nstruct1(%§on Weé Adnys from 7;99 a.m. until 11:00 p.m., and on
weekel%/s// the %Bled claséhs a ‘ ggé}}led Wﬁpts require.
// % 7, ‘
2.2 Thes dlngs még/ e accesséé/ Gors are locked and on weekends
and holi agj,s by thos /gfcmployees 1/ yyhom a building entrance key has been
JSS /ued and, i 9/ 10975100 pr rovigled by the appropriate dean/department head
ﬂf%ce pr‘é/ﬁ t, for %gf? assr émS and space needed for events or
confer that 4% been re and scheduled through the applicable
2 Umversﬁ}/ ce e// Z }{eglstrar %vent & Conference Services, VRCFA, etc.).
Wy, %’/ W,
23 % cess after 1 I /p .m. Wﬁf/oe restricted and controlled by the Department of
ﬁfé’}}c Safety. //’f
o
2.4 Acces'sf’éf;%‘ /,gsi 1 halls (owned or managed by the University) is governed by
%y,
pI'OVlSlOIle, / / ' uzde to University Housing & Residence Life.
3.0 KEY CONTROL - BUILDING/SPACE KEYS

3.1 Grand master keys will be issued to the President, Vice Presidents, Director of
Facilities, assistant facilities and maintenance directors, and to others upon
authorization by the President or the Vice President for Finance and
Administration.
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3.2 When authorized by a Vice President, keys to buildings and alarm codes or alarm
keys may be issued to a University employee based upon the access requirements
for the employee’s position to the assigned work site, office, and building.
Individual room keys may be issued to an employee who is assigned to control
access to a space or facility, i.e., office, storage room, workroom, etc.

33 Alarm keys will be issued only to those employees authorized (such as the
Department of Public Safety and facilities managers and staff) and who have a
need as established by their job assignments for building entrance during off
hours.

3.4  Temporary assignment of keys may be requested for a specific purpose and date
as approved by the appropriate Vice President, dean, or department head. Keys
requested for a specific purpose and date shall be returned to the Key Control
Manager, Director of Facilities or designee at the beginning of the first work day
following the specific date.

35 All employees authorized to control space or access buildings are expected to be
responsible for their assigned key(s) and to have on their person their own key(s)
in order to unlock doors where and when they are authorized. Maintenance,
custodians, and security personnel are not authorized to unlock doors for
individuals any time except when approved in advance as provided by a
completed Space Reservation form found at the website link below.

3.6  Duplication of keys by anyone other than the Key Control Manager, Director of
Facilities, or designee is prohibited. Ohio Revised Code Section 3345.13 states:
"No person shall knowingly make or cause to be made any key for any building,
laboratory, facility, or room of any college or university which is supported
wholly or in part by the State of Ohio, contrary to any regulation respecting
duplication of keys adopted by the board of trustees of such college or
university."

4.0 DEFINITIONS

4.1 CAMPUS KEYS: Those keys that open buildings, interior doors and other locks
for University (owned and leased) buildings.

4.2 CENTRAL KEY CONTROL FILE: Records maintained by the Facilities
Department identifying keys by number and function and signatures of personnel

having possession of campus keys.
43 KEY CONTROL METHODS: Methods used by the Facilities Department, the

Department of Public Safety, and Human Resources to assure access to University
buildings by only such personnel as are authorized through the proper authority.
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4.4

4.5

KEYING SYSTEM: Numerical combinations which can be used to extend or
limit the variety of keys in use.

KEY CONTROL MANAGER: The person in the Facilities Department who will
manage the keying system and be responsible for issuing, recording and
recovering keys in accordance with this policy.

5.0 KEY CONTROL MANAGER WILL BE RESPONSIBLE FOR:

5.1

5.2

5.3

5.4

5.5

5.6

5.7

Creating a keying system in coordination with DPS and Human Resources that
will ensure the physical security and reasonable convenience to persons duly
authorized to possess keys to University buildings.

Maintaining the central key control file and up-to-date records of keying systems.

Fabricating and issuing all keys. No other source for keys is authorized.

Controlling all lock work for campus buildings and property. Only the
University's Facilities Department is authorized to install, alter or remove locks
on any Shawnee State University building or property when approved by the
Director of Facilities and/or the Vice President for Finance and Administration.

Coordinating lost-key records with DPS personnel and administrators and
determining whether rekeying of an area is required because of lost or misused
keys.

Furnishing key information to authorized department administrators.

Coordinating the recovery and/or reassignment of campus keys from personnel
who are terminating or transferring to another office or University building.

6.0 VICE PRESIDENTS, DEANS, AND DEPARTMENT HEADS WILL BE

RESPONSIBLE FOR:

6.1 Authorizing the issuance of keys to their staff as necessary and in accordance with
these procedures.

6.2  Ensuring that all key holders in their assigned areas who are terminating or
transferring to another office or University building follow the process to return
campus keys.

6.3 Ensuring that lost keys are reported to the Key Control Manager.
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7.0 KEY RECIPIENTS — PERSONNEL TO WHOM KEYS HAVE BEEN ISSUED ARE
RESPONSIBLE FOR:

7.1 Completing and signing a key-issuance record and signature card.

7.2 Maintaining possession and security of any and all keys issued by the Key
Control Manager.

7.3 Reporting loss or theft of keys to the Key Control Manager.

7.4  Returning all keys issued to the Key Control Manager before executing final
termination clearance or when transferring to another University office or

building.
8.0 SPECIAL SECURITY KEYING AND CHANGES OF KEYING

8.1 Special security locks and keys for areas of special consideration may be
permitted upon approval of the Director of Facilities, a Vice President, or the

President.

8.2  No individual may use a personal lock for space control, nor may locks be
changed or rekeyed without prior approval of a Vice President, the Key Control
Manager, and the Director of Facilities.

8.3 Areas approved for special locks or keys will not receive maintenance or custodial
services except by special arrangement with the Director of Facilities

8.4 Employees who wish to remain in a building after 11:00 p.m. shall give prior
notice to the Department of Public Safety and at the time of departure.

8.5 Full-time and part-time faculty who authorize students to be in buildings,
classrooms, or labs after 11 p.m. shall notify DPS, providing the date(s),

locations, and estimated time the students will need to have such access.

9.0 PROCEDURE FOR KEY REQUESTS AND RETURNING CAMPUS KEYS

9.1 The requesting employee must complete a Key Request Form and submit it to
his/her direct supervisor for submission and approval by the appropriate Vice
President. When authorized by the Director of Facilities or designee, the Key
Control Manager will cause the key(s) to be made and notify the requesting
employee of the time and location to pick up the key(s).

9.2 A key assignment card file will be maintained by the Key Control Manager in the
Facilities Department for each employee who has been issued key(s). The
employee must acknowledge receipt of keys by signing for each key as it is
issued.
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10.0 TRANSFERRING KEYS WITHIN A DEPARTMENT

11.0

12.0

10.1

10.2

Keys no longer necessary to an individual will be returned by that individual to
the Key Control Manager. Keys shall not be exchanged between individuals.

Persons being transferred within a department or to another department will be
issued keys only by the Key Control Manager upon approval by the appropriate
Vice President or department head.

RECOVERIN G KEYS FROM UNIVERSITY EMPLOYEES

11.1

11.2

11.3

11.4

To facilitate recovering keys, the department head should inform the Key Control
Manager of the name(s) of individual(s) in the department who are terminating
employment or moving to another department/location.

All University issued keys must be returned to the Key Control Manager prior to
the departure of terminating employees. A terminating-employee’s key(s) can be
returned as follows:

11.2.1 During the employee’s exit interview conducted by Human Resources
11.2.2 To the supervisor no later than the last date of employment

11.2.3 To the Key Control Manager no later than the last date of employment
Refusal to return issued key(s) to the University may subject an individual to cost
recovery charges for the cost of the key(s) and related expenses (administrative
time and charges if expenses are realized due to re-keying or lock changes).
When an individual has returned all keys issued by the University, the Key

Control Manager will send an email notice to Human Resources for notation in
the employee’s personnel record that the employee has fulfilled this expectation.

LOSS OR THEFT OF CAMPUS KEYS

12.1

12.2

12.3

Loss or theft of University keys must be reported immediately by the individual
issued such key(s) to the Key Control Manager.

The Key Control Manager will note on the individual's Key Assignment Card the
loss of the key(s).

The Key Control Manager will coordinate the lost key records with DPS, the
Bursar, and Human Resources.

Ol
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12.4  The individual will be charged a fine for each key lost as established by the
University’s posted Fines and Cost Recovery Schedule (see link below). Fines
must be paid before the individual is issued additional University keys.

12.5 Payment for fines for lost keys must be remitted in the Bursar's Office.

13.0 REKEYING AND LOCK CHANGES

13.1  All requests for rekeying and lock changes must be submitted in writing to the
Director of Facilities and approved by the appropriate Vice President.

13.2 Changing a portion or all locks in a building or the entire campus requires
approval of the Director of Facilities in consultation with the Vice President for
Finance & Administration. Unless the change is in response to an emergency,
individuals affected will be given advance notice. Individuals affected by such
changes shall return all obsolete keys to the Key Control Manager and request
new keys by completing the Key Request form.

Ref: Key Request Form

Ref: Space Reservation form

Ref: Fines and Cost Recovery Schedule

History
Effective: 01/22/90
Revised: 07/11/14
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RESOLUTION F24-14

ADOPTION OF POLICY 5.28REV, UNIVERSITY PARKING
AND
APPROVAL OF RESCISSION OF POLICY 4.42, PARKING GATE KEYS

WHEREAS, a systematic review of institutional policies has been undertaken at the
direction of the President in order to remove outdated policies, and to modify and update

policies; and

WHEREAS, a review of Policy 4.42, Parking Gate Keys, revealed that this policy was
approved by the Board on April 2, 1990 and is outdated; and

WHEREAS, a review of Policy 5.28, University Parking revealed that this policy was
approved by the Board on April 1, 1999 and requires substantive and technical corrections
related to the current organizational structure and authority of appropriate offices; and

WHEREAS, revisions were made to Policy 5.28Rev, University Parking, that captures
the administration of parking gate keys and provides for the management and regulated use of
parking locations by all persons on University grounds (owned, leased, or managed); and

WHEREAS, with the incorporation of the subject of parking gate keys into Policy
5.28Rev, University Parking, the rescission of Policy 4.42, Parking Gate Keys is appropriate; and

WHEREAS, procedures for the effective implementation of Policy 5.28Rev, University
Parking are provided for informational purposes;

THEREFORE BE IT RESOLVED that the Board of Trustees of Shawnee State
University hereby rescinds Policy 4.42, Parking Gate Keys, and approves Policy 5.28Rev,
University Parking effective July 11, 2014.

(July 11, 2014)
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Shawnee State University

POLICY TITLE: UNIVERSITY PARKING
POLICY NO.: 5.28 REV

ADMIN CODE: 3362-5-29

PAGE NO.: 1 OF 2

EFFECTIVE DATE: 07/11/14

NEXT REVIEW DATE: 07/2019

RESPONSIBLE OFFICER(S): VPF&A

APPROVED BY: BOARD OF TRUSTEES

1.0 PURPOSE

The purpose of this policy is to ensure the safety of the University community by
‘establishing parameters and enforcing applicable rules and regulations for the control and
regulated use of vehicles, motorized cycles and bicycles on University grounds (owned or
leased).

2.0 ENFORCEMENT

The enforcement of vehicle parking statutes, rules and regulations pursuant to the
direction and authority contained in Chapter 3345 of the Ohio Revised Code and as
directed by the President shall rest with the Department of Public Safety to enforce said
rules and regulations.

3.0 REVIEW OF RULES AND REGULATIONS

The specific rules and regulations relating to vehicles on University grounds will be
periodically reviewed and updated by the Director of Public Safety in consultation with

the appropriate University governance structure.

40 COMPLIANCE

All persons who operate, park, or leave a vehicle on the grounds of Shawnee State
University shall comply with the terms of this policy, implementing procedures and
relevant state and/or municipal regulations.

5.0 PROCEDURES

The Board of Trustees authorizes the President to ensure the adoption of written
procedures for parking and control of vehicles on campus and to effectively administer
this policy. These procedures will provide for the issuance of parking gate keys, establish
rules for parking on University grounds, establish a fine and penalty schedule for
violations and an appeal process for citations issued.
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POLICY NO. 5.28REV

PAGE NO. 2 OF 2

History

Effective: 04/01/99
Revised: 07/11/14
Applicable Procedures:

5.28:1 University Parking

[ &4
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INFORMATION ONLY

PROCEDURE TITLE: UNIVERSITY PARKING
PROCEDURE NO.: 5.28:1
RELATED POLICY: 5.28REV
PAGE NO.: 1 OF 11
RESPONSIBLE ADMINISTRATORS: ~ VPF&A/DPS
EFFECTIVE DATE: 07/11/14
NEXT REVIEW DATE: 07/2019
APPROVED BY: PRESIDENT
1.0 PURPOSE | ;f” W,

P "/f/ //

;,ﬁrowded to the{% ver51ty s employees,

o procedures is to esﬁf;’};ﬁh appropriate and
4nd regulatlons to ensureéjap orderly and
systematic utilization of available parkmg 1o t;ons/' ficiuding adheré@’//g to enforcement
provisions of the Ohio Revis oL 345 % i’;f

2.0 PARKING GATE CARDS

:r/;/
f1lie,) niver& /ﬁ/’yBoard of Trustees, SSU

o . /f? ‘%;i%the&’ authorized by the
: 4% be issuéd £ards to the gate-controlled
e ’@fﬁ
y ga%;ﬁ fj";i%sity o o oo ot e PR

23/1//?/7/ Parking Gaté%ard Iss@ — The issuance of parking gate cards to employees will

_
i ically occufé ring th sw-hire, on-boarding process or upon request by the
% o
/}} oyee or de ent head.
.
2.4 Parkifig gate ,,e Return - When an employee terminates employment, the
4 Y
employc/xéig/ i Sbsible to return the gate card to HR prior to his/her departure
from camp 4/////"/

2.5 Parking in Gate-Controlled Lot

2.5.1  Parking in a gate-controlled lot is limited to the defined parking areas.

2.5.2  Possession of a gate card does not guarantee the vehicle driver a parking
space.
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3.0

4.0

2.5.3  Parking in the entrance, exit or aisle ways, or in handicapped parking
spaces without the appropriate permit, is prohibited.

2.5.4  The use of a gate card is intended for the designated individual and use
by another person, including a family member, is not permitted.

PARKING REGISTRATION

3.1

3.2

33

Registration of motor vehicles is required by anyone parking on campus property
(owned or leased) and is part of the campus parking permit registration process
conducted by HR for employees and the Department of Public Safety for students
and visitors (see par. 4.7).

As a condition of registration, individuals will certify by signing the registration
forms, that they have read the terms outlined in this procedure and agree to abide

by them.

Registration permits must be displayed on the rearview mirror or a place clearly
visible through the windshield with the registration number clearly displayed.
Registration permits are NOT transferable from the individual to whom they are
issued to any other individual. Permits are not transferable to other vehicles
except upon notification and approval by DPS. Replacement permits required for
any reason will be issued by the DPS.

PARKING PERMITS

4.1

4.2

4.3

4.4

4.5

Upon satisfactory completion of registration of vehicle(s), a parking permit will
be issued in accordance with the particular request and need for such issuance
(e.g., housing, commuter, employee, etc.).

Parking permits must be visible through the front windshield when parked.
Parking permits DO NOT guarantee a parking space on campus.

The implementation of a parking fee upon employees will be in accordance with
the applicable University policies and collectively bargained agreements.

Special Parking Permits

4.4.1 Special parking permits (i.e., handicap parking passes) allowing the
holders to park in areas other than those for which they already hold
University permits must be obtained through the appropriate state

agency.

Special License Plates
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4.6

4.7

4.8

4.9

4.10

4.11

4.5.1  Vehicles bearing Ohio license plates with the special Shawnee State
University imprint may park in any lot except lots which are gated or
parking spaces which are designated for visitor parking.

Workshops, Events, and Non-credit classes

4.6.1 Departments planning and arranging an event or conference via the
Department of Event & Conference Services, or workshops or classes for
non-credit student attendees scheduled through the Department of
Educational Partnerships may request parking permits through the
Department of Public Safety (DPS). Such request should occur at least
ten (10) days prior to the start of the scheduled event or activity if it is
necessary to reserve parking spaces. In such case, the campus
community will be notified of temporary restrictions, if any, by DPS.

Occasional Visitors

4.7.1 Each department head may provide temporary parking permits to
occasional visitors. Such temporary permits shall be issued for a
maximum of one-week, unless prior arrangements are made with DPS.
Such temporary parking permits shall be obtained through the DPS and
note the duration directly on the temporary permit.

Athletics and Cultural Events

4.8.1 Parking of vehicles in designated parking areas while drivers or
passengers attend athletic and cultural events on campus is permitted.

After-Hours Parking

49.1  After 5:00 p.m. Monday through Friday and all day Saturday and
Sunday, all parking areas are open for general parking unless access is
restricted by a gate or other physical barrier.

492  All housing residents must park in areas assigned to them through
Housing and Residential Life. Residents of University housing on
Glover Street may park in the designated Commuter Lots on the campus

after 5:00 p.m. Monday through Friday and all day Saturday and Sunday
until 5:00 a.m.

Motorcycle

4.10.1 Motorcycles are required to park in designated vehicle parking spaces.

Abandoned Vehicles
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5.0

6.0

4.11.1 Vehicles without a current University permit or state registration that
remain parked on campus for more than five (5) consecutive days may
be declared abandoned and towed at the owner’s expense. [Ord.
303.085]

PROCEDURE TO REGISTER VEHICLES

5.1 Students

5.1.1 Students registered at the University wishing to park a vehicle on
University property (owned or leased) must register the vehicle with
DPS and display a valid parking permit, which is visible through the
front windshield. Students may not register the vehicle of another
student.

5.2 Staff/Faculty

5.2.1  All faculty and staff must register their vehicles while employed at SSU.
Part-time faculty must register their vehicles for each term for which
they have a teaching contract. Faculty/staff may not register the vehicle
of another faculty/staff member.

5.3 Invited Guests

5.3.1  Invited guests must display their parking permit through the front
windshield.

5.4  Contractors

5.4.1  All contractors and their employees must register their vehicles with
DPS and display the parking permit through the front windshield.

BICYCLES AND SKATE BOARDING

6.1 Racks are provided for bicycle parking. The racks are the only approved parking
location. Failure to park in an available rack is subject to penalty and/or
impoundment.

6.2  Bicycles may not be brought into any academic or administrative building unless
otherwise designated. Those found are subject to penalty and/or impoundment.

6.3 Bicycles must be removed from the racks during the period of time the student is
not enrolled in school. Bicycles left in racks beyond seven (7) days of the last
final exam each term are subject to storage by Shawnee State University for three
(3) months and then disposed in a manner as determined by the Director of the
Department of Public Safety.
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6.4 Bikes may be ridden in any local roadway or area where motorized vehicle
operation is permitted.

6.5  Although City Ordinance prohibits riding on some City sidewalks, University
students, faculty, and staff are permitted to ride bicycles, skate boards, in-line
skates, and roller skates on campus sidewalks under the following conditions:

6.5.1  Riders must yield the right-of-way to pedestrians;

6.5.2  Bicycles must have an operative sounding device (bell, horn, etc.) and
respect campus property.

6.5.3  Damage to campus property may result in a penalty or impoundment.

6.5.4  Users of the above devices must obey all vehicular traffic laws which are
defined in the Ohio Vehicle Law Manual.

6.5.5  Bicycles should be registered through the DPS.

6.5.6  Refusal to comply with the above conditions may result in the rider’s
loss of such privileges.

7.0 AVAILABLE PARKING AREAS

Campus maps that identify faculty, staff, student and visitor parking areas are available
_ through the DPS Office and posted on the University website.

8.0 ENFORCEMENT AUTHORITY
8.1 Department of Public Safety

8.1.1  Enforcement of University parking rules is the responsibility of the
Department of Public Safety (DPS). The Director of Public Safety (the
SSU administrator who is responsible for campus security/police
services) and DPS officers are authorized and directed to enforce these
regulations by citations on sight of anyone violating these regulations, by
serving notice of such violations either upon the person found violating
the same or upon the vehicle found in violation. Citations will provide
notice of the type of violation and the location and approximate time of
the violation. Parking in non-university parking areas/property is subject
to City Ordinances.

8.2 Temporary Modification
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8.3

8.4

8.5

8.6

9.1

8.2.1  The Director of Public Safety shall have the authority and responsibility
for temporarily modifying certain provisions of the vehicle parking
regulations under extraordinary or unusual circumstances when such
modification is in the best interest of the University.

Presumptions

8.3.1  If any vehicle is found on University property in violation of these
regulations, the owner or the registrant shall be responsible.

Impoundment

8.4.1 In those instances deemed necessary and proper by the Director of Public
Safety, vehicles found in violation of safety rules (e.g. fire lanes) and
constitute a hazard or obstruction to the normal movement of traffic may
in addition to being cited for said violation, be impounded through a
towing service or through immobilization in place. In order to secure the
release of said vehicle, the person having a right to secure release must
first satisfy the outstanding violations and impoundment fees.

Disposition of Abandoned Vehicles

8.5.1 Vehicles deemed to be abandoned in accordance with the Abandoned
Vehicle paragraph in Section 5 may be impounded through a towing
service. This action may be taken after written notice is posted on the
vehicle of intent to tow/impound and the officer attempts to locate the
legitimate owner of the vehicle to have it moved and the legitimate
owner cannot be located, or cannot or will not remove the vehicle within
a reasonable length of time, at least five days preceding the towing or
impoundment.

Signage

8.6.1  Wherever rules are promulgated that designate an area is limited to
certain parking, said rule shall be effective when proper signs giving
notice have been erected in the area, or when DPS personnel or parking
personnel are present and directing parking and traffic.

9.0 FAILURE TO PAY FOR VIOLATION

Presumption of Guilt

9.1.1  Ifaperson, who is served with a notice of violation or upon whose
vehicle a notice is served, fails to pay the penalty or to file a timely
appeal, the University may treat this failure as an admission of violation
and as consent to the assessment of the fine.
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9.2

9.3

9.4

9.5

9.1.2

Fines not paid within ten (10) days of initial notice or action on a timely
appeal, whichever is later, are a debt to the University, subject to
appropriate collection procedures.

Authority to Pursue Prosecution and Collection

9.2.1

Students

9.3.1

If a person upon whom a violation notice is served, or the owner of a
vehicle upon which a violation notice is served fails, within ten (10) days
after service, to pay the penalty or file an appeal as provided, or after
such appeal shall have been determined against him/her, fails to pay the
penalty, the Director of Public Safety is empowered and directed to
pursue the collection of the violation and/or other penalties.

The Director of Public Safety and/or the Bursar may certify the violation
and the prescribed fine to the Registrar and the Registrar shall withhold
such student's registration for subsequent terms or withhold the
certification of such student's graduation from the University, or both,
until the prescribed fines have been paid. The student may also suffer
loss of parking privileges and revocation of registration.

University Employees

9.4.1

The Director of Public Safety may, at his/her discretion, revoke the
parking privileges for a University employee. The Director of Public |
Safety shall withhold vehicle registration and permits in subsequent
registration and permit until the penalties have been paid or access to the
restricted area is restored through the appeal process.

Loss of Parking Privileges and Appeal

9.5.1

9.5.2

953

Persons who receive three (3) unexcused violations during the regular
academic year (Fall through Spring term) or two unexcused violations
during the summer term may automatically have parking privileges
revoked. The vehicle involved is subject to being towed or impounded if

parked on University property.

Persons with two or more unpaid violations are subject to having their
vehicles towed or impounded/immobilized on University property.

Revoked parking privileges may be reinstated only upon the approval of
the Director of Public Safety.

L
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9.54

The decision of the Director of Public Safety to revoke parking
privileges or deny reinstatement may be appealed to the Parking Appeals
and Review Committee within ten (10) calendar days after the individual
is sent notice by U.S. mail or University email.

10.0  VIOLATIONS AND FINES

10.1 Two or Three Wheeled Vehicles

10.2

10.3

10.4

10.5

10.6

10.1.1 Two or three wheeled motorized vehicles, including ATVs and
motorized bicycles are restricted to areas designated for such vehicles.

Parking Prohibited

10.2.1 No person shall park any vehicle or let any vehicle stop or stand on the
campus of the University or property managed by the University except
in areas and at the times and under the conditions set out in these
regulations or by order of the Director of Public Safety.

Posted Parking

10.3.1 Signage identifies authorized users of specific lots and spaces by color or

type of registration permit.

Giving False Registration Information

10.4.1

No person shall knowingly give false information when registering a
vehicle or applying for a permit or decal as provided in these regulations,
and if such information is given by any persons, the registration and
permit of such person shall be referred to proper University authorities
for disciplinary action deemed appropriate (and in accordance with
applicable University policy or collectively bargained agreement) in
addition to the penalties contained herein.

Invited Guests

10.5.1

Invited guests are required to display a temporary permit, if parking in
spaces not reserved for visitors.

Fine Schedule

10.6.1

10.6.2

The Vice President for Finance & Administration or designee has the
authority to establish and change the fee schedule for fines.

The Director of Public Safety will periodically review the fine schedule
and other penalties for violation of the rules and regulations of vehicle
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11.0

parking. Consideration to revise the fine and penalty schedule related to
parking violations will be reviewed with the Parking Appeals and
Review Committee.

10.6.3 The proposed revisions will be submitted to the Vice President for
Finance & Administration. Upon the approval, such revisions or
additions to the fine and penalty schedule will become effective and
enforceable.

10.6.4 The parking fines will be incorporated into the University’s Fines and
Cost Recovery Schedule.

10.7 Fire Lanes

10.7.1 Parking is not permitted in fire lanes. Fire lanes are designated by signs
or yellow curbing adjacent to buildings.

PARKING COMMITTEE AND APPEALS
11.1 Composition
11.1.1  The Parking Appeals and Review Committee (PARC) shall consist of
five (5) members: One faculty member (appointed by the University
Faculty Senate), one administrator (appointed by the University
Administrative Assembly), one staff member (appointed by the
University Staff Assembly), one student (appointed by the Student
Government Association), and the Director of Public Safety.
11.2  Appointment Period
11.2.1 Committee members will be appointed to serve as follows:
11.2.1.1 Faculty - 2 years
11.2.1.2 Administrator - 2 years
11.2.1.3 Staff member - 2 years
11.2.1.4 Student- 1 year

11.2.1.5 Director of Public Safety — ongoing and serves as chairperson

11.3 The committee will meet at the call of the Chairperson. Three members of the
committee constitute a quorum.

sl
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11.4

11.5

11.6

11.7

11.8

If a committee member resigns, the original appointing body has the
responsibility of reappointment for the unexpired term.

Authority of Committee

11.5.1 The Parking Appeals and Review Committee (PARC) shall have the
authority to consider appeals of parking citations of the Shawnee State
University vehicle parking regulations. In addition, the PARC shall, at
the request of the Director of Public Safety or designee, serve in an
advisory capacity concerning matters of enforcement, parking
regulations, and parking procedures.

Appeal Procedure

11.6.1 Any person upon whom or upon whose vehicle a notice of violation has
been served may file an appeal using a form provided by the Department
of Public Safety. The completed and signed appeal form must be
delivered to the DPS within ten (10) working days from the date of the
violation. The form must be fully completed and include, among other
requested items, identification of the violation notice or a copy thereof
and any facts pertinent to the merits of the claim on which the appellant
bases his or her appeal. '

Screening of Appeal

11.7.1 The Director of Public Safety or a designee will attempt to mutually
resolve an appeal. If not resolved, the Director of Public Safety or
designee shall refer the appeal to the PARC. The PARC decision is not
appealable.

Appeals Consideration

11.8.1 The Director of Public Safety will present the facts surrounding the
alleged violation and the service of the notice for PARC consideration.
Factors that may be considered include but are not limited to:
11.8.1.1 Written description of the violation
11.8.1.2 Evidence of the alleged violation

11.8.1.3 Date of notice of violation

11.8.1.4 That the appellant is the registrant of the vehicle and/or is
identified as the violator

V2o
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11.8.2 The Appellant will be given an opportunity without interference to
demonstrate to the PARC that s/he should not be held responsible for the

violation.

11.8.3 The PARC will consider each appeal based on the evidence that is
presented.

11.8.4 If an appellant asserts that a person other than the appellant is
responsible for the violation (even though the vehicle is registered to the
appellant), the appellant will be held responsible for the violation. The
identification of the alleged other driver/operator is required in order for
modification of the appeal results to be considered.

11.9 Disposition of Appeal
11.9.1 Upon consideration of the appeal, the PARC shall dispose of the case by:
11.9.1.1 Finding that the violation was committed as charged.

11.9.1.2 Finding that the violation was not committed as charged. In
such event the notice of violation shall be withdrawn.

11.9.1.3 Finding the violation was committed but mitigated by
extenuating circumstances and reduce the fine imposed.

11.9.1.4 Properly document and record the finding according to
applicable University record retention rules.

History
Effective: 04/01/99
Revised: 07/11/14
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RESOLUTION F25-14

APPROVAL OF POLICY 5.21REV, BLOODBORNE PATHOGENS

WHEREAS, a systematic review of institutional policies has been undertaken at the
direction of the President in order to remove outdated policies, and to modify and update

policies; and

WHEREAS, a review of Policy 5.21, Bloodborne Pathogens revealed that this policy was
approved by the Board on June 6, 1993 and requires technical corrections; and

WHEREAS, Policy 5.21Rev, Bloodborne Pathogens is updated to reflect the current
organizational structure, reviewed for compliance with current applicable state and federal
standards, and reformatted in accordance with current University policies and procedures; and

WHEREAS, procedures that implement the updated policy are provided for
informational purposes;

THEREFORE BE IT RESOLVED that the Board of Trustees of Shawnee State
University hereby approves Policy 5.21Rev, Bloodborne Pathogens, effective July 11, 2014.

(uly 11, 2014)
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Shawnee State University

POLICY TITLE: BLOODBORNE PATHOGENS
POLICY NO. : : 5.21 REV
ADMIN CODE: 3362-5-22
PAGE NO.: 1 OF2
EFFECTIVE DATE: 07/11/14
NEXT REVIEW DATE: 07/2019
RESPONSIBLE OFFICER(S): PRESIDENT/VPF&A
APPROVED BY: . BOT
1.0 PURPOSE

2.0

3.0

The University is dedicated to providing a safe workplace for employees and students.
This policy ensures compliance with the Ohio Public Employees Risk Reduction
Program (PERRP) and the Occupational Safety and Health Administration (OSHA)
regulation, "Occupational Exposure to Bloodborne Pathogens; Final Rule" (29 CFR Part
1910.1030) and its amendments.

RESPONSIBILITIES

2.1 The Office of Environmental Health & Safety (EHS) is responsible for the
development and management of the University’s Exposure Control Plan (ECP)
that establishes the procedures for occupational exposure to human blood or
OPIM.

2.2 The University Health Clinic has responsibility for providing medical evaluations,

vaccinations and counseling to affected employees as provided in accordance with
the current contractual obligations.

2.3 Department heads, (deans, chairs, lab managers, supervisors, faculty, staff) are
responsible to have a working knowledge of the Exposure Control Plan, to make
those under their jurisdiction aware of the ECP and of their obligations to be in
compliance with its provisions, and to take or cause appropriate actions in case of
accidental exposure.

2.4 Lab users (students, lab coordinators, employees, etc.), have responsibility to be
aware of and to adhere to lab safety rules and for minimizing their occupational
exposure to human blood and other potentially infectious materials (OPIM).

PROCEDURES

The President will ensure the establishment of procedures to effectively implement this
policy.
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History
Effective: 06/18/93
Revised: 07/11/14

Applicable Procedures: 5.21:1 Bloodborne Pathogens — Exposure Control Plan
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INFORMATION ONLY

PROCEDURE TITLE: BLOOD BORNE PATHOGENS —
EXPOSURE CONTROL PLAN

PROCEDURE NO.: 5.21:1

RELATED POLICY: 5.21REV

PAGE NO.: 10F9

RESPONSIBLE ADMINISTRATOR(S): VPF&A/EHS

EFECTIVE DATE: 07/11/14

NEXT REVIEW DATE: 07/2019

APPROVED BY: PRESIDENT

1.0 PURPOSE

2.0

The purpose of this procedure is to esta‘ lish an Exposure Control Plan (ECP) to address
occupational exposure of University persennel with contact to human blood or potentially
infectious materials (OPIM). OPIM include:. semen,‘ ; aginal secretions, cerebrospmal
fluid, synovial fluid, pleural fluid, peritoneal fluid, ammniotic fluid, saliva in dental
procedures, and any body fluid v151b1y contammated w1th blood.

RESPONSIBILITIES

2.1
‘eness an {ralnlng of University employees,
of bio-hazardous waste. The Office of EHS

11y rev1ew the ECP for effectiveness and update as necessary. The
11 be requlred to reflect changes in technology that eliminate
-xposure to bloodborne pathogens.

2.1.4 Maintain training records.

2.1.5 Assist departments in identifying employee job classifications in which
occupational exposure to human blood may occur.

2.1.6 Coordinate disposal of regulated waste.

2.2 The University Health Clinic (UHC) shall:
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2.2.1 Provide medical evaluations, vaccinations and counseling to affected
employees. Specific responsibilities include:

22.1.1

22.1.2

2.2.1.3

2214

2.2.1.5

2.2.1.6

Pre-exposure prophylaxis (vaccinations)

Post exposure prophylaxis and treatment

Employee counseling

Follow up evaluation(s)

Control and maintenance of all medical records

Evaluate incidents of occupational exposure to human
blood resulting from performance of employees’ duties and

document the circumstances under which the exposure
occurred.

2.3 Departmental heads are responsible for ensuring their employees comply with the
provisions of this ECP. Each University department is responsible for providing
all necessary supplies such as personal protective equipment, soap, bleach, etc.
Hepatitis B vaccinations shall be administered through the SSU Health Clinic.
The affected department head shall:

2.3.1 Provide, at no cost to the employee, all supplies and personal protective
equipment (PPE) and vaccinations that are necessary for compliance
with this ECP. ’ ‘

2.3.2 Ensure that the ECP is accessible to all employees in the worksite and
that the employees comply with the requirements of the Plan.

2.3.3 Provide specific work practice training and maintain copies of those
training records.

2.3.4 Solicit input from non-managerial employees who are responsible for
direct patient care in the identification, evaluation, and selection of
effective engineering and work practice controls and document the
solicitation in the ECP.

2.4 Lab users (students, lab coordinators, employees ) with occupational exposure to
human blood or OPIM shall:

2.4.1 Adhere to the requirements of the ECP

2.4.2 Complete all safety training requirements and comply with
documentation procedures.

(e F-a-1
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2.4.3 Report all suspected exposure incidents
3.0 WORK PRACTICES AND PRECAUTIONS

3.1 Universally established precautions will be observed by employees in order to
prevent contact with blood or OPIM. All blood or OPIM will be considered
infectious regardless of the perceived status of the source.

3.2 The following work practices will be utilized to eliminate or minimize exposure
to employees:

3.2.1 Employees must wash their hands or other skin with soap and water, or
flush mucous membranes with water, as soon as possible following an
exposure incident (such as a splash of blood to the eyes or an accidental
needle stick).

3.2.2 Employees must routinely wash their hands as soon as feasible after
removal of gloves or other personal protective equipment.

323 Employees shall familiarize themselves with the nearest hand-washing
location for the buildings in which they work. Because most SSU
buildings are public access, hand washing facilities are available in
multiple public restrooms as well as in janitorial closets. (If hand
washing facilities are not available, each department will provide its
workers either an antiseptic cleanser in conjunction with clean
cloth/paper towels or antiseptic towelettes. If these alternatives are used,
then the hands are to be washed with soap and water as soon as feasible.)

3.2.4  University employees who encounter improperly disposed needles shall
notify the Office of Environmental Health & Safety of the location of
the needle(s). Additionally, the appropriate authorities at the location
shall be notified (i.e., lab manager, residence coordinator etc.).

3.2.5  Needles shall be disposed of in labeled sharps containers provided at the
location. If sharps containers are not available at that location contact the
facilities department for proper disposal.

3.2.6  Needles should never be recapped.

3.2.7  Needles may be moved or picked up only by using a mechanical device
or tool (forceps, pliers, broom and dust pan).

3.2.8 Breaking or shearing of needles is prohibited.
329 No eating, drinking, smoking, applying cosmetics or lip balm, or

handling contact lenses is allowed in a work area where there is a
reasonable likelihood of occupational exposure.

J&t T2+
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3.2.10

3.2.11

No food or drinks shall be kept in refrigerators, freezers, cabinets,
shelves, or on counter tops or bench tops where blood or OPIM are
present.

Employees must perform all procedures involving blood or OPIM in
such a manner as to minimize splashing, spraying, splattering, and
generation of droplets of these substances.

4.0 DECONTAMINATION

4.1 Decontamination will be accomplished by utilizing the following procedures and

materials:

4.1.1 Equipment that may become contaminated with blood or OPIM will be
examined and decontaminated before servicing or use.

4.1.2 Broken glassware will not be picked up directly with the hands. Sweep
or brush material into a dustpan.

4.1.3 XKnown or suspected contaminated sharps shall be discarded immediately
or as soon as feasible in containers that are closable, puncture-resistant,
leak-proof on sides and bottom, and marked with an appropriate
biohazard label.

4.1.4 When containers of contaminated sharps are being moved from the area
of use or discovery, the containers shall be closed immediately before
removal or replacement to prevent spillage or protrusion of contents
during handling, storage, transport, or shipping. '

4.1.5 Reusable containers shall not be opened, emptied, or cleaned manually
or in any other manner that would expose employees to the risk of
percutaneous injury.

4.1.6 Proper disinfectant approved for cleanup of blood or OPIM.

4.1.7 All contaminated work surfaces, tools, objects, etc. will be
decontaminated immediately or as soon as feasible after any spill of
blood or OPIM.

4.1.8 The disinfectant must be left in contact with contaminated work surfaces,

tools, objects, or OPIM for at least 10 minutes before cleaning.

4.2 Regulated Waste

4.2.1

Regulated waste shall be placed in containers that are closable,
constructed to contain all contents and prevent leakage of fluids during
handling, storage, transportation or shipping. The waste must be labeled
or color-coded and closed before removal to prevent spillage or

C&H ¥
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protrusion of contents during handling, storage, or transport. Biohazard
bags and labels are available through the facilities department.

42.2 Incineration of biohazardous waste shall be handled by a biological
waste destructor. This shall be coordinated through the EH&S office.

4.3 Laundry Procedures

Laundry contaminated with blood or other potentially infectious material will be
handled as little as possible. Such laundry will not be sorted or rinsed in the area

of use.
5.0 PERSONAL PROTECTIVE EQUIPMENT

5.1 Each University department will provide gloves, face shields, masks, eye
protection, and aprons and will replace or repair personal protective equipment as
necessary, at no cost to their employees.

5.2 All personal protective equipment will be chosen based on the anticipated
exposure to blood or OPIM. The protective equipment will be considered
appropriate only if it does not permit blood or OPIM to pass through or reach the
employee's clothing, skin, eyes, mouth, or mucous membranes under normal
conditions of use and for the duration of time for which the protective equipment
will be used.

5.3 Employees must:
5.3.1  Utilize protective equipment in occupational exposure situations.

5.3.2 Remove garments that become penetrated by blood or other potentially
infectious material immediately or as soon as feasible.

5.3.3  Replace all garments that are torn or punctured, or that lose their ability
to function as a barrier to bloodborne pathogens.

5.3.4  Remove all personal protective equipment before leaving the work area.

5.3.5 Place all garments in the appropriate designated area or container for
storage, cleaning, decontamination, or disposal.

6.0 HEPATITIS B VACCINE

6.1 The Hepatitis B vaccination shall be made available after the employee has
received the training in occupational exposure and within 10 working days of
initial assignment. It shall be made available to all employees who have potential
occupational exposure unless the employee has previously received the complete
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Hepatitis B vaccination series, antibody testing has revealed that the employee is
immune, or the vaccine is contraindicated for medical reasons.

6.2 If the employee initially declines Hepatitis B vaccination, but at a later date
decides to accept the vaccination, the vaccination shall then be made available.
All employees who decline the Hepatitis B vaccination offered shall sign the
OSHA-required waiver indicating their refusal. If a routine booster dose of
Hepatitis B vaccine is recommended by U.S. Public Health Service at a future
date, such booster doses shall be made available at no cost to the employee.

6.3 The Hepatitis B vaccine shall be offered to all University personnel who, during
the course of their employment and regular job duties, may come into contact
with human blood or potentially infectious bodily fluids.

7.0 POST-EXPOSURE EVALUATION AND FOLLOW-UP

7.1  All exposure incidents shall be reported, investigated, and documented. When an
employee is exposed, it shall be reported immediately to the supervisor and the
Office of Environmental Health & Safety.

7.2 Following a report of an exposure incident, the exposed employee shall go to the
University Health Clinic (or other medical facility as needed) for a confidential
medical evaluation and follow-up, including at least the following elements:

7.2.1 Documentation of the route(s) of exposure.

7.2.1.1 A description of the circumstances under which the exposure
occurred. '

7.2.1.2 The identification and documentation of the source individual.
(The identification is not required if the employer can establish
that identification is impossible or prohibited by state or local
law.)

7.2.1.3 The collection and testing of the source individual's blood for
HBYV and HIV serological status.

7.2.1.4 Post-exposure treatment for the employee, when medically
indicated in accordance with the U.S. Public Health Service.

7.2.1.5 Counseling.

7.2.1.6 Evaluation of any reported illness

7.3 The Healthcare professional evaluating an employee will be provided with the
following information:

7.3.1 A copy of the University’s ECP.

Ll G141
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7.3.2

7.3.3

7.3.4

7.3.5

7.3.6

A copy of the OSHA Bloodborne Pathogen regulations (29 CFR
1910.1030)

Documentation of the route(s) of exposure.

A description of the circumstances under which the exposure occurred.

Results of the source individual's blood testing, if available.

All medical records applicable to treatment of the employee, including
vaccination status.

7.4 The employee will receive a copy of the evaluating healthcare professional's
written opinion within 15 days of the completion of the evaluation.

7.4.1

7.4.2

7.5 Training

The healthcare professional's written opinion for Hepatitis B vaccination
is limited to the following:

7.4.1.1 Whether the employee needs Hepatitis B vaccination;

7.4.1.2 Whether the employee has received such a vaccination.

The healthcare professional's written opinion for post-exposure
evaluation and follow-up is limited to the following information:

74.2.1

7.4.2.2

7.4.2.3

7.4.2.4

7.4.2.5

That the employee was informed of the results of the
evaluation.

That the employee was informed about any medical conditions
resulting from exposure to blood or OPIM that require further
evaluation or treatment.

All other findings or diagnoses will remain confidential and
will not be in a written report.

All medical evaluations shall be made by or under the
supervision of a licensed physician or by or under the
supervision of another licensed healthcare professional. All
laboratory tests must be conducted by an accredited laboratory
at no cost to the employee.

All medical records will be kept in accordance with 29 CFR
1910.1020.
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History
Effective:

7.5.1 All employees at risk of exposure shall participate in a training program.
Training will occur before assignment to a task where occupational
exposure may take place and at least annually thereafter. Additional
training will be provided when changes such as modification of tasks or
procedures affect the employee's occupational exposure.

7.5.2 Any employee who is exposed to infectious materials shall receive
training, even if the employee was allowed to receive the HBV vaccine
after exposure.

7.5.3 Training will include at least the following elements:

7.53.1
7.53.2
7.53.3

7.53.4
7.5.3.5
7.5.3.6
7.5.3.7

7.53.8

07/11/14

An accessible copy of the regulatory text of 29 CFR 1910.1030
and an explanation of its contents.

A general explanation of the epidemiology and symptoms of
bloodborne diseases.

An explanation of the modes of transmission of bloodborne
pathogens.

An explanation of the employer's exposure control plan and the
means by which the employee can obtain a copy of the written
plan.

An explanation of the appropriate methods for recognizing
tasks and other activities that may involve exposure to blood or
other potentially infectious materials.

An explanation of the use and limitations of methods that will
prevent or reduce exposure, including appropriate engineering
controls, work practices, and personal protective equipment.

Information on the types, proper use, location, removal,
handling, decontamination, and disposal of personal protective
equipment.

An explanation of the basis for selection of personal protective
equipment.
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APPENDIX A

Hepatitis B Vaccine Declination

I understand that due to my occupational exposure to blood or other infectious materials that I
may be at risk of acquiring Hepatitis B virus infection. I have been given the opportunity to be
vaccinated with the Hepatitis B vaccine at no charge to myself. However, I decline the Hepatitis
B vaccination at this time. I understand that by declining this vaccine, I continue to be at risk of
acquiring Hepatitis B, a serious disease. If in the future I continue to have occupational exposure
to blood or other potentially infectious materials and I want the Hepatitis B vaccine, I can receive

the vaccine series at no charge to me.

(print name)
(title)

(date)
(signature)




RESOLUTION F26-14

APPROVAL OF POLICY 5.22REV, CHEMICAL HAZARDS

WHEREAS, a systematic review of institutional policies has been undertaken at the
direction of the President in order to remove outdated policies, and to modify and update

policies; and

WHEREAS, a review of Policy 5.22, Chemical Hazard Communication, revealed that
this policy was approved by the Board on June 18, 1993 and requires technical corrections to
reflect the current organizational structure, assures continued adherence to applicable state and

federal mandates; and

WHEREAS, the proposed revision renames the policy “Chemical Hazards” and conforms
with the University’s current policy and procedure structure; and

WHEREAS, the Chemical Hazard Communication Program that incorporates procedures
required for the effective implementation of this Policy is provided for informational purposes;

THEREFORE BE IT RESOLVED that the Board of Trustees of Shawnee State
University hereby approves Policy 5.22Rev, Chemical Hazards effective July 11, 2014.

(July 11, 2014) e s fre and Corve




Shawnee State University

POLICY TITLE: CHEMICAL HAZARDS

POLICY NO.: 5.22 REV
ADMIN CODE: 3362-5-23
PAGE NO.: 1 0OF 2
EFFECTIVE DATE: 07/11/14
NEXT REVIEW DATE: 0772018
RESPONSIBLE OFFICER(S): PRESIDENT/VPF&A/EH&S
APPROVED BY: BOARD OF TRUSTEES
1.0 PURPOSE

2.0

3.0

The purpose of this policy is to provide for safe and appropriate occupational practices
involving chemicals that are found or used on campus and to ensure compliance with the
OSHA Hazard Communication Standard (29 CFR 1910.1200) as adopted by the Ohio
Public Employees Risk Reduction Program (PERRP).

CHEMICAL HAZARD COMMUNICATION PROGRAM

The Shawnee State University Chemical Hazard Communication Program fulfills the
Occupational Safety and Health Administration (OSHA) requirements for CFR 29
1910.1200 as adopted by the Ohio Public Employees Risk Reduction Program (PERRP),
and ensures that University faculty and staff are fully informed concerning potentlal and

existing chemical hazards.

2.1 This Chemical Hazard Communication Program applies to:
2.1.1 Administrators, Faculty, Staff, Student Employees, and Contractors.
2.1.2  Any known occupational chemical hazard.

2.1.3 Chemicals to which employees may be exposed under normal conditions
of use or in a foreseeable emergency.

TRAINING

3.1 The Office of Environmental Health and Safety will work with the Department of
Human Resources to ensure that employees whose positions may require

exposure to certain hazardous chemicals are informed and trained upon initial hire

and/or upon assignment to such position.

3.2 The positions that require specific training are identified in the University’s
~ Chemical Hazard Communication Program found at the web site link below.
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40 CONTRACTORS

Contractors are required to maintain SDSs on-site for any hazardous chemicals brought
onto University property and to comply with OSHA regulations while working on
University property. Employees who need to access chemical information related to
contractor activity should contact the University’s Construction Manager or the Office of

Environmental Health and Safety.

5.0 PROCEDURES

The President will ensure the implementation a Chemical Hazard Communication
Program that establishes the procedures necessary to effectively administer the standards
and actions related to chemical hazards in the workplace.

History
Effective: 06/18/93
Revised: 07/11/14

Applicable Procedures: 5.22.1 Chemical Hazard Communication Program

cop 4.0




INFORMATION ONLY

PROCEDURE TITLE: CHEMICAL HAZARD
COMMUNICATION PROGRAM
PROCEDURE NO.: 5.22:1
RELATED POLICY: 5.22
PAGE NO.: 10F6
RESPONSIBLE ADMINISTRATOR(S): VPF&A/EH&S
EFECTIVE DATE: 07/11/14
NEXT REVIEW DATE: 07/2018
APPROVED BY: PRESIDENT
1.0 PURPOSE

2.0

1.1 The Chemical Hazard Commumcatlon Program (CHCP) is wrltten program that

regardmg ) bstances in the Workplace ursuant
atiol s adopted by the Ohio Public

tors, supervisors, and employees relevant to potential
to which exposure could be possible.

2.1.3 Provide general training about chemicals and potential hazards to all
employees who may reasonably be expected to encounter hazardous
chemicals in the course of normal job duties and create a record of
employee participation.

2.1.4 Maintain a central resource file of Safety Data Sheets (SDS) for known
hazardous chemicals used in SSU workplaces.

Tortifinad as Dvue and Qorress

(el _15-4




[ CHEMICAL BAZARD COMMUNICATION PROGRAM PAGE NO.2 OF 6

2.1.5 Assist supervisors in accessing SDS's from chemical manufacturers and
distributors.

2.1.6 Provide technical guidance to personnel at all levels of responsibility
concerning the CHCP, hazard evaluation, hazard control or hazardous
chemical information.

2.1.7 Periodically review the CHCP and revise as necessary.

2.2 Department Heads (Deans, Directors, Chairpersons, Managers, Supervisors, Etc.)
Are Responsible to:

2.2.1 Ensure that all employees who work with hazardous chemicals as part of
their normally assigned job duties attend training provided by the Office
of Environmental Health & Safety and maintain written records of this
training.

2.2.2 Ensure that employees who request such training, regardless of
hazardous chemicals used in normal job duties, are provided an
opportunity to attend.

2.2.3 Ensure that employees are aware of the hazards or potential hazards
associated with the chemicals in the employees’ work areas.

2.2.4 Working with the Office of Environmental Health & Safety, ensure the
Department Chemical Inventory List (ref: Section 4.1) is reviewed
annually and submits revisions to the Office of Environment Health and
Safety within 30 days of such review.

2.2.5 Upon receipt of a new chemical or potentially hazardous substance,
ensure the substance is added to the departmental CIL within 30 days of
receipt and provide a copy to the Office of Environmental Health &
Safety.

2.2.6 In collaboration with the Office of Environmental Health and Safety,
develop and implement standard operating procedures (SOP) and
engineering controls to promote safe practices in the workplace and to
protect the employees.

2.2.7 Report any problem associated with implementation of the CHCP in the
work area to the Office of Environmental Health & Safety.

2.2.8 Ensure that hazardous chemicals used in the workplace are labeled
correctly.
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229

Ensure that all employees who are required to perform non-routine tasks
are informed of the associated hazards and provided with chemical
information before being required to perform such tasks.

2.2.10 Ensure that employees are able to locate an SDS.

2.3 Employees

2.3.1

2.3.2

233

24.1

242

243

Perform his/her work in the safest manner possible. Follow all SOPs
developed by Shawnee State University.

Comply with all applicable provisions of the Chemical Hazard
Communication program to include:

2.3.2.1 Attend required CHCP training.

2.3.2.2 Do not remove or deface labels on containers, ensure that
damaged labels are replaced or repaired. Ask for further
information about chemicals or procedures not fully understood.

2.3.2.3 Report new chemicals/products discovered in the work place to
the supervisor and for updates to the Chemical Inventory List
and an MSDS acquired.

2.3.2.4 Report any existing health or safety hazard to his/her supervisor
and the Office of Environmental Health & Safety.

2.3.2.5 Be familiar with SDS requesting procedures.

Should an employee not comply with precautionary measures to avoid
exposure to chemicals, disciplinary action may be taken and s/he will be
subject to discipline in accordance with the applicable University policy
or collectively bargained agreement.

2.4 Contractors

Contractors shall submit copies of SDS’s for hazardous chemicals
brought onto University property to the Office of Environmental Health

and Safety.

Contractors are required to adhere to the University’s Chemical Hazard
Communication Program at all times when performing work on Shawnee
State property (owned or managed).

Non-compliance on the part of Contractors may result in the
discontinuation of the contract with the University.
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3.0 INVENTORY AND LABELING REQUIREMENTS

3.1

3.2

33

3.4

No department or employee shall use, store, or allow any other person to use or
store, any hazardous substance in a University building or facility if the container
does not meet the labeling requirements outlined in OSHA 1910.1200 (f) (4)
which requires: (1) the identity of the chemical, (2) appropriate hazard warnings,
and (3) the name and address of the manufacturer or other responsible party.
Further, the label should be legible, permanently displayed, and written in
English.

3.1.1 Shawnee State University recognizes the GHS form of labeling as
adopted by OSHA March 26, 2012.

At the time of purchase, Procurement Services will require all vendors or
suppliers of substances, covered under OSHA 1910.1200, to meet the
University’s established labeling requirements.

The Receiving Department will ensure that all hazardous substances entering the
University through the department are properly labeled and accompanied with an
SDS.

The existing label on a container entering the workplace from a supplier shall not
be removed, altered or defaced. In the event that a chemical container's original
label must be replaced, the new label shall contain the same information as the
original. Only labels, ink and markings that are not soluble in the liquid content of
the container shall be used.

4.0 DEPARTMENT CHEMICAL INVENTORY LIST

4.1

All University department heads will ensure that a department chemical inventory
list is maintained. This list will be made available to the Office of Environmental
Health & Safety within 30 days of such request. This list must indicate:

4.1.1 Chemical name (alphabetized).

4.1.2 Trade name (if applicable).

4.1.3 Manufacturer name, address, and phone number.

4.1.4 Work area location (lab or room number).

(L d0-1
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50 SAFETY DATA SHEET (SDS)

5.1

52

53

5.4

5.5

5.6

A Safety Data Sheet (SDS) is an information sheet prepared by the manufacturer
or distributor of any chemical mixture that contains a hazardous chemical of 1%
or more of its content (or 0.1% if the hazardous chemical is carcinogenic).

Safety Data Sheets (SDS) must be supplied by the manufacturer or distributor of
each chemical upon initial shipment to the University. The University must retain
a copy of the SDS for each hazardous chemical listed on the University’s
Chemical Inventory List. '

The Office of Environmental Health & Safety is responsible to retain the original
SDS received by the University.

A searchable SDS database can be found on the Facilities web page at the
following link http://jr.chemwatch.net/chemwatch.web/dashboard

Upon delivery of a chemical substance to campus, University Receiving will
distribute a copy of any new SDS to the department that initiated the related
purchase order and forward the original to the Office of Environmental Health

and Safety.

SDS will be available to employees whenever requested, 24 hours a day, 7 days a
week.

6.0 EMPLOYEE CHEMICAL EXPOSURE

6.1

6.2

6.3

6.4

Exposure means that an employee may have been subjected to a hazardous
chemical in the course of employment through any route of entry (i.e., inhalation,
ingestion, absorption, or injection).

If such exposure has resulted in obvious distress by the employee requiring
emergency support, the supervisor or the employee should immediately dial 911
to secure an ambulance.

In all instances of possible chemical exposure, the Department of Public Safety at
ext. 3232 and the Office of Environmental Health & Safety at ext. 3555 should be

contacted immediately.

After the appropriate safety and health precautions have been taken, it is the
responsibility of the employee’s supervisor to complete an incident report as
directed by the Department of Public Safety.

9-2-14
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7.0 TRAINING

7.1 The Office of Environmental Health and Safety is responsible to offer training
regarding the identification of chemical hazards, proper handling of chemicals,
how to access and read Safety Data Sheets, how to report exposure, etc.

7.2 Employees whose positions may expose them to hazardous chemicals in their
work area are required to complete training offered by the University related to
chemical hazards within thirty (30) days of initial hire or assignment.

7.3 The Office of Environmental Health and Safety will provide all employees,
including but not limited to student employees, part-time and full-time faculty,
staff and administrators with information and training about hazardous chemicals
in their work area periodically and as needed.

History
Effective: 07/11/14
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RESOLUTION F27-14

APPROVAL OF PROJECT COORDINATOR POSITION
SHAWNEE STATE UNIVERSITY
DEVELOPMENT OFFICE

WHEREAS, the University-wide policy 5.16Rev, President’s Authority,
University Personnel Actions, requires Board of Trustees’ approval of newly created full-

time administrative positions; and

WHEREAS, at its June 2014 meeting the Shawnee State University Development
Foundation Board approved the FY 15 budget that incorporated funds designated for a
new administrative position; and

WHEREAS, the President recommends the creation of an administrative position

titled Project Coordinator for the purpose of managing properties and other projects
required in the University’s Development Office in accordance with University

employment policies;

THEREFORE, BE IT RESOLVED, that Shawnee State University’s Board of
Trustees approves the creation of a full-time Project Coordinator position funded by the
Shawnee State University Development Foundation, effective July 11, 2014.

(July 11, 2014)
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Progress on Priorities
FY15

Continue with efforts to prepare the university for a comprehensive strategic planning process
by completing both academic and non-academic program reviews, making appropriate
organizational changes, and identifying those programs with potential for growth and those in
need of continuing review as to their sustainability

Prepare an FY16 budget that accommodates reductions in state funding, reduces planned uses
of University reserves, and prioritizes the Completion Plan

Maintain and enhance the University’s strong working relationships with key governmental
leadership and staff, partners, industries and agencies, and strengthen the relationship between
University programming and the State’s Workforce Development agenda by putting in place
programming, staff, and infrastructure
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Board of Trustees
Government Relations Update

E§ Shawnee State

UNIVERSITY




Government Relations Framework

Legislative | Executive

Governor
r <<9‘§o_.‘nm.
Transformation
Jobs & Family
e ”mm.,\snm,w,

~ JobsOhio

Administrative
Services

Veterans Services




‘Multilateral Engagement & Support

Inter-University Council of Ohio
Governor & Administrative Offices
Legislators & Staff
Legislative Leadership & Committees

American Association of State Colleges & Universities




Statewide Priorities

Budget Reduction

Workforce Development
Career Preparation & Alignment

Veterans Services & Access
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Regents’ Initiatives
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3-Year Degrees

Led

Choose Ohio First

Board of Regents

Education for
Veterans




More Higher Ed Legislation in “13-'14

HBSS (B) BUDGETBILL {am;tuz R HB417(E) LAND CONVEYANCE (Brown T M
HB1IL STUDENT TRUSTEES (Quffex. )L Stinziane. M) HB 483 (E) MBR APPROPRIATIONS {Aqutitz R )
HB159 DENTAL SERVICES {Hackett 8. Sshusns K HB 484 (E) MBR HICHER EDUCATION Rossnbarser, . Brovn T) d«W
HB16§ PSEO PROGRAM (Hazsn, C)) 485 MBR HUMAN SERVICES (3mith. R, Jobnsen T)
HB1%0 PREVAILING WACE (Heod R HB 486 (E) MBR WORKFORCE {Baier 25 ) UV
HB20Y DEGREE COMPLETION (Ramos D) HB487(B) MBR EDUCATION (Brenner A) N
HB21S ENTREPRENEUR PROGRAM (Rpaghereer, €. Doxilla MDD HBASE(E) MBR VETERANS (Doxills. M0 o0
HB23l CONCEALED HANDGUNS (3jma, B HB4sY MBR DAS (Blaie. T
HB24L SCHOOL SEXUAL CONDUCT (Hagsn () HB497(E) CAPITAL APPROPRIATIONS { Amvtigz, B
HB243 COLLEGE TUITION {Hagmn, R.. Folev, 3] HB393 EDUCATIONAL FEES (DeVitis 1)
283 EMPLOYEE PAY (Rogzes. 1) SB1(E) WORKFORCE DEVELOPMENT (Beagis. B
HB284 IN-STATE TUITION (Lynsh M Rathedord W) SB2 WORKFORCE DEVELOPMENT {Lshox, B, Beagls, B)
HB28s RETIREMENT BENEFITS ‘Besker. L Lvnch A SB13 VETERAN SERVICES (Gentile. L)
HB 289 () DEVELOPMENT ZONES (Sshusine K $B6S COLLECTIVE BARCAINING {Turner 30
HB321 GCOVERNAMENT RECORDS (Duffer, M. Hagan C $B 69 PROCRAM SHARING NETWORK
HB322 UNIFORM ACCOUNTING (Rryfiyy, M., Hagan C) 7 TRIO PROCRAMS (Tavares €
HB323 PUBLIC DATA Dyffav. ) Hagen C) 36 MINORITY SET-ASIDES (Tavarss, C)
HBaM LOCAL COVERNMENT INFORMATION (Dufev, A $B 149 ECONOMIC DEVELOPMENT (Besgie, B)
HBMS COLLECE HEALTH PLANS (Hspms M. Heean C) SB16S LOGISTICS PROGRAM
HB403 TAXCREDITS (Gudish. A SB174 STUDENT TRUSTEES {Ssvver, T)
HB4l1 PUBLIC RECORDS Bamon B) SB220 OPEN ENROLLMENT
HB413 EDUCATION ASSESSMENTS (§3 oy INTERNSHIP DAY (Baasis B)
433 GRANT DEPARTMENT (Byrnes 1) SB 27 DENTAL PROFESSIONALS (Lsckar 1
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HB 449 RESIDENCY STATUS {Goznzales A HCR22 WORKFORCE INVESTMENT ACT!
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Mid-Biennium Review

MBR 483 — Appropriations

(RE Fa-id g

MBR 484 — Higher Education
MBR 485 — Human Services
MBR 486 — Workforce
MBR 487 — Education

MBR 488 — Veterans




Course & Program Sharing

OMIC Expansion

Performance-based Funding Review
Student Financial Aid Workgroup
Midwestern Higher Education Compact
Post-Secondary Globalization
Workforce Development Program Inventory
Local Workforce Training Evaluation
Remediation Standards Development
College Credit Plus

Veterans Access & Services

Higher Ed Legislative Priorities
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 Higher Ed Legislative Priorities

Course & Program Sharing

OMIC Expansion

Performance-based Funding Review
Student Financial Aid Workgroup
Midwestern Higher Education Compact
Post-Secondary Globalization
Workforce Development Program Inventory
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Remediation Standards Development
College Credit Plus

Veterans Access & Services
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Higher Ed Legislative Priorities

Course & Program Sharing
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Higher Ed Legislative Priorities

Course & Program Sharing

OMIC Expansion

Performance-based Funding Review
Student Financial Aid Workgroup
Midwestern Higher Education Compact
Post-Secondary Globalization
Workforce Development Program Inventory
Local Workforce Training Evaluation
Remediation Standards Development
College Credit Plus

Veterans Access & Services
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Course & Program Sharing

OMIC Expansion

Performance-based Funding Review
Student Financial Aid Workgroup
Midwestern Higher Education Compact
Post-Secondary Globalization
Workforce Development Program Inventory
Local Workforce Training Evaluation
Remediation Standards Development
College Credit Plus

Veterans Access & Services
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Higher Ed Legislative Priorities

Course & Program Sharing

OMIC Expansion

Performance-based Funding Review
Student Financial Aid Workgroup
Midwestern Higher Education Compact
Post-Secondary Globalization
Workforce Development Program Inventory
Local Workforce Training Evaluation
Remediation Standards Development
College Credit Plus

Veterans Access & Services




Direct MBR Impact

College Credit Plus unfunded mandates:

SSU must promote CCP on website

Coordinate info sessions with prospective students and parents
Collect and report specified program related data

Develop 16-hour and a 30-hour course pathways with high schools
Implement standards for placement, readiness, priority, and capacity
Provide professional development for high school CCP teachers

Conduct observations of high school CCP classrooms

Lo 4-a44




Direct MBR Impact

Veterans Services unfunded mandates:

Designation of at least one person to serve as veterans affairs
contact (cannot be current VA certifying official)

Adopt policy regarding veterans support, services, and increased efforts
Establish regular survey of student service members and veterans
Implement new standards for awarding military experience credit
Ability to charge veterans members certain fees eliminated

Establish appeals procedure for resolving veteran disputes

Priority registration requirement for veterans

MY 4a-11




Impacton SSU

Career and Workforce Development unfunded mandate:

CAREER

SERVICES

Integrate Career services to provide meaningful collaborative
relationships between students, veterans, alumni, and employers
(HB488)




Governor’s Initiatives

9-2-14

Increase Collaboration

(et

Community Connections
K-12 Mentoring & STEM Awareness
Workforce Alighment
Internships, Co-Ops & Experiential Learning

Commercialization & Innovation




- Challenges & Priorities

Performance-based Funding / SSI
Access Challenge

Supplement
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Challenges & Priorities

Performance-based Funding / SSI

Access Challenge

Supplement
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‘Challenges & Priorities

Performance-based Funding / SSI
Access Challenge

Supplement
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2014-2015 Opportunities

Expand role as regional delivery vehicle
ncrease inter-agency collaboration

L everage state relationships and resources
Pursue budget surplus possibilities

Position for federal workforce initiatives
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