
Taking Attendance in Collaborate Ultra in Blackboard 
 
 
Even if you use and re-use the Course Room, you can get reports about those enrolled in your 
course that attended the session. This is available after the session is finished, so you don't 
have to worry about it during your session. 
 
Just click the session options icon at the far right of the session and choose View Reports. 
 

 
 
 
Then you can choose the session that you want to see the attendance report for that session by 
clicking 'View report.".  Keep in mind, it only track students' attendance if they are enrolled in 
the course.  Your guest users' names will not appear in the list. 
 



 
 
 
-- 
Peggy Whyte, Blackboard Support 
Email: pwhyte@shawnee.edu 
Phone: 740-351-3319 (leave a voicemail) 
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