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Academic Information

Introduction

There are many complexities in the teaching profession. Teachers are decision-makers and change
agents in the lives of students, their schools, and communities. As such, they carry the responsibility
of influencing what students learn, how students learn, and how students think about themselves.

The vision of the School of Education at Shawnee State University is that of a learner-centered and
inquiring professional. Assuming that teachers continue to develop over time cognitively, technically,
and professionally, the program emphasizes dispositions of reflective practice and life-long learning
in addition to the acquisition of specific skills and knowledge.

The Shawnee State University School of Education seeks to lead teacher candidates to a greater
mastery of teaching specialization, an increased understanding of the liberal arts perspective, a wider
context within which to make good choices, a research-based professional education core, and a
greater sense of the need to contribute to the present community through their service to future
communities through their students’ lives.

Clinical practice (methods and student teaching) is a critical component in the development of
qualified teachers. It provides preservice teachers with a cumulative, integrative experience that
enables them to apply their previous course work and professional experiences under the guidance of
a classroom teacher and a university supervisor.

Mission and Vision

The mission of the School of Education is to prepare learner-centered, independent and inquiring
professionals with the abilities to think critically, act ethically, communicate effectively and work

collaboratively to meet the diverse needs of all students.

The notion of learner-centered springs from the belief that the effectiveness of teacher preparation
originates from the capacity outcomes of its graduates, their knowledge and skills as

educators. Further, educator preparation is assessed in P-12 classrooms, demonstrated by the
learning performance of school-aged learners. The education faculty and staff share a commitment to

quality programs that will prepare educators for the challenges of the 21st century.

Good teaching is judged through the perspective of learners engaged in the process of learning. That
is, an effective teacher must 1) teach for understanding (teach in ways that help learners understand
ideas and perform proficiently); and 2) teach for diversity (teach in ways that help diverse learners
find productive paths to knowledge, so they also learn to live constructively together). This learner-
centered notion culminates in the moral purpose of teaching (the ultimate commitment of education

professionals is to the welfare of all students in their physical, moral, and intellectual growth).



School of Education Administration and Staff

Name

Role

Phone

Email

Dr. Gay Lynn Shipley

Assistant Dean/Director

740-351-3565

gshipley@shawnee.edu

Ms. Sabrina Cline

Administrative Assistant

740-351-3571

scline@shawnee.edu

Dr. Lindsay K. Monihen

Field and Clinical Coordinator

740-351-3876

Imonihen@shawnee.edu

Ms. Janet Stewart

Data Specialist

740-351-3002

jstewart@shawnee.edu

Ms. Gail Chinn

LISD Lead Officer

740-351-3571

gchinn@shawnee.edu

School of Education Faculty

Name

Role

Phone

Email

Dr. Sandra L. Beam

Associate Professor. Program
Coordinator Primary
Education, Reading,.

740-351-3056

sbeam@shawnee.edu

Dr. Jodi Dunham

Associate Professor MC/AYA
Math Education, Director of
Graduate Programs

740-351-3101

jdunham@shawnee.edu

Dr. Charles Kemp

Associate Professor, Program
Coordinator, Intervention

740-351-3049

ckemp@shawnee.edu

Specialist
Dr. Karen Koehler TVI Program Director 740-351-3440 | kkoehler@shawnee.edu
Dr. Kejing Liu Professor Primary Education 740-351-3547 | kliu@shawnee.edu
Dr. Leigh Ann Prugh Assistant Professor lprugh@shawnee.edu

Dr. Paul Madden

Associate Professor

MC/AYA/VA

740-351-3547

pmadden@shawnee.edu

Dr. Doug Sturgeon

TOD Program Director

740-351-6136

dsturgeon@shawnee.edu

Academic Programs

The School of Education at Shawnee State University is accredited by the Council for the
Accreditation of Educator Preparation (CAEP). All undergraduate level academic programs are
approved by the Specialty Programs Associations (SPAs) and the Ohio Department of Education
and Workforce (DEW) to offer the following areas of study:

Area of Study Grade Degree

Primary Grades PreK-K | Bachelor of Science in Education

Bachelor of Science in Education

Grades PreK-K

Primary/Intervention Specialist




Middle Childhood Grades 4-9 Bachelor of Science in Education
(Language Arts, Mathematics, Social Studies,

Science)

Adolescent to Young Adult Grades 7-12 Bachelor of Arts or

(Language Arts, Mathematics, Social Studies, Bachelor of Science

Science) (depending on content area)
Multiage Intervention Specialist Grades K-12 Bachelor of Science in Education
Multiage Visual Arts Grades K-12 Bachelor of Fine Arts
Curriculum and Instruction Master of Education
Intervention Specialist Master of Education

Deaf Studies Undergraduate Minor; Certificate
Teaching of the Visually Impaired Graduate License

Teaching of the Deaf and Hard of Hearing Graduate License

Intervener Program Graduate License

College Credit Plus

Shawnee State University students enrolled in College Credit Plus (CCP) courses are permitted to
take a limited number of education courses. CCP students are encouraged to take general education
classes rather than education courses beyond EDUCI1115: Intro to the Teaching Profession. All
CCP students must have Level 1 admittance to take courses beyond Introduction to Education
(EDUC1115), Educational Technology (EDUC2230) and Introduction to Early Education and
Development (EDPE1150). Only students ages 18 and up are permitted to participate in field
experiences beyond EDUC1115.

Student Honors and Scholarships

Teacher Education students have opportunities to be acknowledged for their academic and
professional performance. These opportunities may lead to funding for tuition and other expenses or
recognition of outstanding performance.

The School recognizes several outstanding students each spring at the Evening of Honors
celebration. Awardees are selected from those who have petitioned to graduate during the academic
year and have completed student teaching. Criteria for this honor includes outstanding academic,
service.

Several scholarships exist for teacher education candidates. A scholarship brochure is available in the

Office of Financial Aid that identifies scholarship opportunities and application timelines.



Academic Advising

Students who are college-ready (i.e., no longer completing developmental courses) with a declared
major in education will be assigned a education faculty advisor who Students pursuing degrees in
Middle Childhood, Adolescent Young Adult and Art Education will have a second faculty advisor
from a faculty member in the department of their content area (e.g., Language arts majors have a
faculty member from the Department of English and Humanities).

Faculty advisors will meet with students at least once a semester for holistic academic advising
(conceptional, relational, informational). Faculty advisors review and update advising worksheets as
needed to ensure students are making satisfactory academic progress. They also review a student’s
compliance with levels of admission (e.g., GPA) (see Appendix D) and additional expectations
outlined by the School of Education. When needed, faculty advisors refer students to university and

community resources and discuss barriers and challenges preventing a student from being successful.

Faculty maintain regular office hours each semester for student advising. Office hours are posted on
faculty members’” doors. Meetings with faculty outside of listed office hours should be arranged
directly with the faculty member.

While the School of Education fully supports the missions and services of professional advising,
counseling, and student support services offices on campus, education students are directed to

maintain good communication with their education faculty advisor and/or assistant dean/director..

Note: Although the School of Education makes every effort to ensure each student receives
appropriate academic advising and support, academic advising is the joint responsibility of the
student and their faculty advisor.

Advising Checklist and Degree Audit

Advising worksheets for each licensure area has been developed by the SSU School of Education.
After a student receives Level 1 admission, the graduate assistant develops a student’s advising sheet.
The advising sheet is maintained by faculty and staff in the School of Education and reviewed each
semester. Processes related to levels of admission and advising sheets are outlined in the levels of

admission process page (see Appendix E).

Program advising worksheets provide valuable information related to required courses, level
advancement, and program grade point averages. These documents also alert students, faculty, and
staff to any concerns related to course sequence and degree completion. Although the advising
checklist is beneficial for education students, faculty advisors are encouraged to review degree audits
from the university’s student information system because these audits are used to determine whether
a student has met degree requirements. Additionally, students and faculty are strongly advised to



reference the university online catalog to verify degree requirements, GEP courses, and other

academic information.

Transfer Students

Transfer students are required to attend an in-person or virtual orientation managed by the Office of
Admissions. Initial advising at the university is a collaborative process between the professional
advisor in the College of Arts and Sciences and the assistant dean/director of the School of
Education.

When a student transfers to Shawnee State University, the Office of the Registrar reviews the
student’s official college transcript from their previous institution. Courses that do not find an

automatic equivalency with an SSU education courses are reviewed by the assistant dean/director of
the School of Education.

Although transfer course grades do not contribute to a student’s cumulative GPA at SSU, it should
be noted that transfer course grades are reviewed for levels of admission (see Appendix D). Transfer
courses with grades that do not meet the required levels of admission are not excepted without

approval by the assistant dean/director of the School of Education.

Pre-Service Teacher Permit

The Pre-Service Teacher Permit is required for any undergraduate student enrolled in a teacher
education course and entering any school building for observation or field hours. The permit is
considered a “state-issued credential” because the student receives a certificate from the State Board
of Education. They also be enrolled in Rapback, a state system that notifies the university if they are

arrested of a crime.
The Pre-Service Teacher Permit also serves as a credential that enables you to be a substitute teacher

in a school district. To substitute teach, please review the requirements of the school district and
follow their process for hiring.

Permit Process

1. Student completes a new FBI and BCI background check

2. Student create an OHID account, add CORE app

3. Student submits a Pre-Service Teacher Permit application using OHID

4. Field and clinical coordinator e-signs your application




5. State Licensure Review Board reviews application (FBI and BCI background check must be on file for
approval) and is final signer

6. Student is notified by email of approved permit

7. Student downloads certificate and emails file to field and clinical coordinator

How to Apply for the Pre-Service Teacher Permit:

Create an OHID account
1 Note: You will need an OHID account for future licenses including substitute teaching
licenses

1 Loginto your OHID account

=a

After logging into OHID, click “My Apps” located at the top of the page in the blue ribbon
Search for the App titled “Educator Licensure and Records (CORE).” Add the App to your
dashboard and favorites.

=

Click the button titled “open app” located in the corner of the tile

Navigate to “My Credentials” on your CORE Dashboard (left hand side of screen)
Click Apply for “New Credential” and select “Teacher”

Select Pre-Service Teacher Permit from the menu

Click Apply and complete the online application from your CORE Dashboard

Enter the Information Retrieval Number (IRN) for Shawnee State University: 063321

= =4 =4 -4 4 A8 2

Once processed, the SSU field and clinical coordinator will approve the license. After

that approval, the application is reviewed and processed by the state within tloge to f

days

Failure to Obtain Pre-Service Teacher Permit

All preservice education students are required to obtain a preservice teacher permit per the Ohio
State Board of Education. Failure to obtain a permit for field experiences violates the School of
Education’s Memorandum of Understanding with school district partners. This documentation is
vital for compliance with the State Board of Education. A student who does not obtain a preservice
teacher permit may be subject to an automatic success meeting, failure of the course requiring field

experience, and dismissal from the School of Education.

Applying for State Teaching Licenses

Teacher Candidates who completed an education degree can apply for their corresponding teaching
license through OHID. Reminder: The university manages the conferral of degrees; the state of
Ohio manages the awarding of teaching licenses.
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Applying for the Ohio 2-Year Resident Educator License

To receive an Ohio 2-Year Resident Educator License:

T
T
T

Shawnee State University must confer the student’s degree (four weeks after commencement)
The student must pass all required OAE exams

The student have a valid background check on file (if they have a valid pre-service teacher
permit, they have met this requirement)

Recommendations and Important Notes:

T

If a student already has a permit or license, they are enrolled in Rapback and your FBI and
BCI background check are valid for five years. They will not need to obtain a new FBI and
BCI background check for the 2-Year Resident Educator License

Approved SSU e-signers: assistant dean/director and field and clinical coordinator

If an application is denied by the SSU e-signer, they student receive a refund to their OHID
account

Students are advised to apply for your license using a laptop rather than mobile device
Apply for the license using the step-by-step guide developed by the School of Education
Students are encouraged to use a personal email address (your OHID account is your
personal account and you will use it for future license requests. Please do not enter your SSU

email address)

Applying for the Ohio 1-Year Interim Resident Educator License

To receive an Ohio 1-Year Interim Resident Educator License:

T

=

Conferred Shawnee State University degree that matches content area (processed four weeks
after commencement)

Minimum score of 206 on OAE content for required subject area

Minimum score of 206 on OAE foundations of reading (190) (if required)

Valid background check on file (if you have a valid pre-service teacher permit, you have met
this requirement)

Accept employment with an Ohio school, district, or educational service center

Recommendations and Important Notes:

T

If a student already has a permit or license, they are enrolled in Rapback and your FBI and
BCI background check are valid for five years. They will not need to obtain a new FBI and
BCI background check for the 2-Year Resident Educator License

Approved SSU e-signers: assistant dean/director and field and clinical coordinator

If an application is denied by the SSU e-signer, they student receive a refund to their OHID
account

Students are advised to apply for your license using a laptop rather than mobile device
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1 Apply for the license using the step-by-step guide developed by the School of Education

1 Students are encouraged to use a personal email address (your OHID account is your
personal account and you will use it for future license requests. Please do not enter your SSU
email address)

Kentucky Educator Standards Board Certification Requirements
I Create an online account in the KCES Web Portal. A certification fee of $85.00 will be
required prior to submitting the electronic application.
1 Submit official transcripts by mail to:
0 KDE Certification
0 300 Sower Blvd., 5® Floor
0 Frankfort, KY 40601

1 Praxis requirements can be found on the ETS website

1 For further information, please visit: http://www.cpsb.ky.gov

Program Standards and Re-Enrollment

Shawnee State University requires students who have not been enrolled for a period of three
consecutive semesters to meet current program standards at the time of

re-enrollment.

The academic requirements and policies that a student must follow are determined by the course
catalog in place at the time of initial registration at Shawnee State University.

If a student fails to enroll for three consecutive semesters, they must follow requirements and policies
of the current course catalog at the time of return to SSU. A student has the right to petition the
academic department that offers their major for a change in catalog to the previous year. A student

also has the right to request course substitutions and waivers of requirements.

University Student Support Services

Student Success Center

The Student Success Center is located in Massie Hall and provides professional advising, accessibility
services, make—up testing, proctored testing, tutoring and supplemental instruction, placement
testing, and a computer lab and study space. Additionally, the Student Success Center serves as an
Ohio Assessment for Educators (OAE) testing location.

Contact Info:
Dr. Glenna Heckler-Todt, Director of Advising & Academic Resources
Massie Hall, Student Success Center


https://www.ets.org/praxis/site.html
http://www.epsb.ky.gov/
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Phone: (740) 351-3594

Email: ask an advisor@shawnee.edu

Accessibility Services

Shawnee State University is committed to complying with all requirements of the Americans with
Disabilities Act Amendment Act (ADAAA) of 2008 and Section 504 of the Rehabilitation Act of
1973 (amended in 2008), ensuring that all qualified students with disabilities have equal access to
programs, activities, and services and are provided reasonable accommodations. The Office of
Accessibility Services is dedicated to ensuring that all students with disabilities have equal access to
academic programs, services, and activities. This office provides academic, housing, dietary, and

environmental accommodations.

Students should obtain approved accommodations every semester. Our office is located in Massie
Hall in the Student Success Center. Office hours are Monday through Friday 8 a.m. to 5 p.m., or by
appointment.

Contact Info:

Michelle Boldman, Accessibilities Services Coordinator
Massie Hall, Student Success Center

Phone: (740) 351-3608

Email: SSUAccessibility@shawnee.edu

Fax: (740) 539-8827

Bear Care Health Clinic

The Shawnee State University Bear Care Clinic offers daily convenient access to first-aid services,
quick care for minor illnesses and injuries, counseling, mental health, and psychological services, and
primary care through a partnership with Compass Community Health, a regional community-based
healthcare provider that specializes in primary care and mental health.

Contact Info:
Located on the southeast corner of campus near Shawnee turf soccer field

Phone: 740-355-7102

Career Services Office
Career Services serves undergraduate students, graduate students, and alums to provide guidance for
choosing a major, exploring career paths, preparing professional documents, finding enriching

career-related experiences, pursuing lives with purpose, and so much more! Career Services is easy to
access and available Monday through Friday from 9:00 AM — 5:00 PM. Schedule an in-person,

virtual, email, or telephone appointment today.

1 The Career Services staff assists in the following areas:


mailto:ask_an_advisor@shawnee.edu
https://www.compasscommunityhealth.org/
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Major and Career Exploration (utilizing career assessments)
Establishing and Implementing a Career Plan

Professional Skill Building (Interviewing, Networking, and more)
Internship, Job, and Graduate School Search

Resume and Cover Letter Development

Free Resume Printing Services

Professional Headshots

Creating and Reviewing Professional Profiles (e.g., LinkedIn)
Comparing and Accepting Job Offers/Salary Negotiations

=4 =4 =4 -4 -4 -5 5 4 2 12

Assistance with Professional Clothing

Contact Info:

Dr. Austin Raines, Assistant Director of Career Services
Massie Hall, Room 124

Phone: 740-351-3027

Email: careers@shawnee.edu

Clark Memorial Library

The Clark Memorial Library (CML) is a central resource for students at Shawnee State University,
especially for education seniors completing their year-long action research capstone paper. The CML
offers research appointments, library instruction, extensive databases including library collections,
physical and digital resources, and a variety of study spaces in the building. They are located in the
center of campus across from Massie Hall. Research tools, services, and hours are located on their

website.

Point of Contact:
Marla Bebee, Research Library for School of Education
Phone: (740) 313-4333

Email: ssulibrary@shawnee.edu

Title IX

Title IX of the Education Amendments of 1972 is a federal law that prohibits discrimination on the
basis of sex in educational programs and activities at institutions that receive federal financial

assistance.

Sexual harassment, which includes acts of sexual violence, is a form of sex discrimination prohibited
by Title IX. Sex discrimination is a continuum of behaviors ranging from sexual harassment and
intimidation to sexual assault.

Shawnee State University is committed to maintaining a learning environment free from
discrimination on the basis of sex, which includes sexual harassment and sexual violence. These acts
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violate an individual's fundamental rights and personal dignity and will not be tolerated. The
University seeks to address sex discrimination, sexual harassment, and sexual violence through
education, policy enforcement, and by providing mechanisms for students, faculty, staff and visitors

to report concerns or complaints. Prompt corrective measures will be taken to stop sex

discrimination, sexual harassment and sexual violence whenever it occurs.

Contact Info:
Tiffany Buckmaster, Interim Title IX Coordinator
Phone: (740) 351-3291

Email: tbuckmaster@shawnee.edu

Veterans and Military-Connected Students

Shawnee State University is a military-friendly institution and offers in-state tuition, credits for
military training, assistance with education benefits and support. The Office of Military & Veterans
Services at Shawnee State University has received a renewal of its Collegiate Purple Star

designation from the Ohio Department of Higher Education. The Purple Star Award recognizes

schools that show a major commitment to students and families connected to our nation’s military.

Contact Info:

Brian Caudill, Veterans Coordinator
Morris University Center, Room 205
Phone: (740) 351-4441

Email: bcaudill@shawnee.edu

Student Expectations

School of Education Performance Expectations

The School of Education at Shawnee State University prepares “Learner-Centered, Inquiring
Professionals”. Teacher Candidates’ performance expectations align closely with the Interstate
Teacher Assessment and Support Consortium (InTASC) standards (listed below) and the Ohio

Professional Teacher Standards.

The Learner and Learning

Standard #1: Learner Development

The teacher understands how learners grow and develop, recognizing that patterns of learning and
development vary individually within and across the cognitive, linguistic, social, emotional, and
physical areas, and designs and implements developmentally appropriate and challenging learning
experiences.


https://www.shawnee.edu/campus-life/title-ix/report-incident
mailto:tbuckmaster@shawnee.edu
https://www.shawnee.edu/news/shawnee-state-university-designated-collegiate-purple-star-campus-2025
https://www.shawnee.edu/news/shawnee-state-university-designated-collegiate-purple-star-campus-2025
mailto:bcaudill@shawnee.edu
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Standard #2: Learning Differences
The teacher uses understanding of individual differences and diverse cultures and communities to
ensure inclusive learning environments that enable each learner to meet high standards.

Standard #3: Learning Environments
The teacher works with others to create environments that support individual and collaborative
learning, and that encourage positive social interaction, active engagement in learning, and self-

motivation.

Standard #4: Content Knowledge
The teacher understands the central concepts, tools of inquiry, and structures of the discipline(s)
they teach and creates learning experiences that make these aspects of the discipline accessible and

meaningful for learners to assure mastery of content.

Standard #5: Application of Content
The teacher understands how to connect concepts and use differing perspectives to engage learners
in critical thinking, creativity, and collaborative problem-solving related to authentic local and global

issues.

Instructional Practice

Standard #6: Assessment
The teacher understands and uses multiple methods of assessment to engage learners in their own

rowth, to monitor learning progress, and to guide the teacher’s and learners’ decision-making.
g g prog g g

Standard #7: Planning for Instruction
The teacher plans instruction that supports every student in meeting rigorous learning goals by
drawing knowledge of content areas, curriculum, cross-disciplinary skills, and pedagogy, as well as

knowledge of learners and community context.

Standard #8: Instructional Strategies

The teacher understands and uses a variety of instructional strategies to encourage learners to
develop deep understanding of content areas and their connections, and to build skills to apply
knowledge in meaningful ways.

Professional Responsibilities

Standard #9: Professional Learning and Ethical Practices
The teacher engages in ongoing professional learning and uses evidence to continually evaluate their
practice, particularly the effects of their choices and actions on others (learners, families, other

professionals, and the community), and adapts practice to meet the needs of each learner.
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Standard #10: Leadership and Collaboration
The teacher seeks appropriate leadership roles and opportunities to take responsibility for student
learning, to collaborate with learners, families, colleagues and other school professionals, and

community members to ensure learner growth, and to advance in the profession.

Ohio Assessment for Educators

The Ohio Assessments for Educators (OAEs) are licensure examinations required by the state of
Ohio. These exams measure professional, pedagogical, and subject-specific knowledge and skills.

The OAE content test(s) must be successfully completed prior to the student teaching semester (by
December 10 for spring student teaching and by May 10 for fall student teaching). The School of
Education encourages students to take their content tests prior to their clinical year.

The passing score of each exam is 220. If a student does not pass an OAE, they must wait 30 days
before attempting the same test.

OAE assessments may be taken at the SSU Success Center, or at other regional locations. To find
those sites and register for the OAE, please visit: www.oh.nesinc.com

Area of Study OAE Tests

Primary 055 Primary Education (PK-5) (content)

190 Foundations of Reading

057 Assessment of Professional Knowledge: Primary
Education (PK-5)

Primary/Intervention Specialist 058 Primary Special Education (PK-5) (content)
190 Foundations of Reading

057 Assessment of Professional Knowledge: Primary
Education (PK-5)

Middle Childhood: Language Arts 028 Middle Grades English Language Arts (content)
190 Foundations of Reading

002 Assessment of Professional Knowledge:

Middle Childhood (4-9)

Middle Childhood: Mathematics 030 Middle Grades Mathematics (content)

190 Foundations of Reading

002 Assessment of Professional Knowledge:

Middle Childhood (4-9)

Middle Childhood: Social Studies 031 Middle Grades Social Studies (content)

190 Foundations of Reading

002 Assessment of Professional Knowledge:

Middle Childhood (4-9)

Middle Childhood: Science 029 Middle Grades Science (content)

190 Foundations of Reading



http://www.oh.nesinc.com/

002 Assessment of Professional Knowledge:

Middle Childhood (4-9)

Adolescent to Young Adult: Language Arts 020 English Language Arts (content)
003 Assessment of Professional Knowledge:
Adolescent to Young Adult (7-12)

Adolescent to Young Adule: Mathematics 027 Mathematics
003 Assessment of Professional Knowledge:
Adolescent to Young Adult (7-12)

Adolescent to Young Adule: Social Studies 025 Integrated Social Studies
003 Assessment of Professional Knowledge:
Adolescent to Young Adult (7-12)

Adolescent to Young Adule: Science 024 Integrated Science
003 Assessment of Professional Knowledge:
Adolescent to Young Adult (7-12)

Multiage Intervention Specialist 043 Special Education (content)

190 Foundations of Reading

004 Assessment of Professional Knowledge: Multi-
Age (PK-12)

Multiage Visual Arts 006 Art (content)
004 Assessment of Professional Knowledge: Multi-
Age (PK-12)

Student Dispositions

Professional Commitment and Responsibility
The candidate demonstrates a commitment to the profession and adheres to the legal and ethical

standards set forth by it.

The Candidate:

Maintains appropriate confidentiality
Demonstrates compliance with laws/regulations
Demonstrates compliance with policies/standards
Maintains professional appearance

Is prepared for class or appointments

Is punctual for class or appointments

=4 =2 =4 4 -4 -5 -4

Demonstrates academic integrity

Professional Relationships: The candidate develops, maintains and models appropriate

relationships within the workplace, community, and larger diverse society.
The Candidate:

1 Demonstrates high expectations for others

1 Demonstrates respect for the beliefs of others

I Demonstrates effective collaboration skills
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Demonstrates respect for cultural differences
Demonstrates compassion for those experiencing difficulty

Demonstrates patience for the learning process

= =4 =4 =2

Demonstrates flexibility during the learning process

Critical Thinking and Reflective Practice: The candidate demonstrates a commitment to
continuous development within the profession.

The Candidate:

Demonstrates critical thinking in written or verbal form

Addresses issues of concern professionally

Responds positively to constructive criticism

Actively secks out new information

Secks help when needed

Demonstrates personal progress

= =4 4 4 4 4 A

Demonstrates reflective practice inwritten or verbal form

Dispositional data are gathered at the entry point to the program in EDUC 1115, in foundations-
level courses (EDMC2285, EDAE2285, EDPI3289, EDPE3289, EDIS3285), during the methods
semester, and student teaching semester.

If three or more ratings of zero are awarded, a Success Team meeting will be scheduled and the

student may not advance to the next level.

The School of Education values professional behaviors and dispositions. Additional guidance is
provided by the Ohio State Board of Education’s Licensure Code of Professional Conduct for Ohio
Educators.

Student Success Meetings

The Student Success Team is designed to support students experiencing challenges during the course
of their academic programs. The Student Success Team offers a team-based approach to problem-
solving and providing interventions to remediate any issues that may adversely affect successful
completion of their programs. The Student Success Team is also an opportunity to share concerns
while positively planning for a successful outcome.

Student Success meetings are formal one-hour conference meetings between a student, faculty, and
staff that are designed to discuss student challenges and barriers (personal and/or academic) that are
preventing them from being successful. During the meeting, faculty and staff seck to create an
environment that promotes mutual understanding, truth telling, and accountability.
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Students are encouraged to prepare for Success Meetings by reflecting and bringing materials for
notetaking during the meeting.

Success Meeting Attendees

The field and clinical coordinator attends every Success Meeting and is the primary point of contact
for scheduling and documenting Success Meetings. Success Meetings are attended by administrative
staff and/or faculty, which may include instructors, program coordinators, faculty advisors, or the

assistant dean/director.

Reason for Referral

Referrals for a Success Meeting occur for many different reasons. A student may be experiencing
difficulties such as academic performance or habits, complications during field experience, poor
dispositions, or personal health challenges. The Success Meeting design allows for a greater
exploration of potential causes and solutions to address the concerns.

Referral and Scheduling Process

School of Education faculty and/or staff contact the field and clinical coordinator to request a
Success Meeting. If applicable, faculty and/or staff are encouraged to submit documentation about
the student that supports the rationale for scheduling a Success Meeting. The field and clinical
coordinator determine which parties should attend the meeting and notifies the student by email. A
rationale for the meeting is included in the email invitation to the student. After the meeting is
scheduled, the field and clinical coordinator creates an online calendar invite to send to those invited
to the meeting and attaches a preliminary Success Plan.

Meeting Format and Structure

Success Meetings are typically held in-person unless the academic program is online-only or
transportation to campus is a personal or financial burden for the student.

Success Meetings are structured in three parts:
1) A discussion and rationale of faculty/staff concerns,
2) An opportunity for the student to respond and share about their challenges and perspective,

3) Co-creating a Success Plan moving forward to ensure accountability and holistic success.

At the end of the Success Meeting, the field and clinical coordinator will identify a date for a one-on-
one follow up meeting to review the Success Plan for a level of accountability. The field and clinical
coordinator will include updates from the follow-up in the Success Plan.

At the end of the semester, the field and clinical coordinator will update Success Meeting plans and
documents in the School of Education’s central storage system (i.e., Microsoft SharePoint).
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Failure to Attend a Success Meeting

Failure to respond to a Success Meeting invitations may result in having registration clearance
revoked and removal from education courses by the assistant dean/director until the Success Meeting
is held. Failure to attend a follow-up meeting and/or show no signs of progress on stated goals may
result in a second Success Meeting with the assistant dean/director to determine continuation in the
program.

Repeated Success Meetings

Success Meetings are designed to be important moments for intervention. In cases of academic
challenges related to student dispositions and/or academics, repeated Success Meetings are a sign of
limited student improvement and growth. If a Success Meeting is convened for a third time, the
assistant dean/director is required to make a documented decision whether the student will continue
in the School of Education or be dismissed.

Implications for Field Experiences

In the event of an unmet Student Success Plan, faculty and/or staff attendees will reconvene to make
a recommendation to the assistant dean/director regarding the student’s continuation in their
assigned field placement. Implications for senior-level clinical field experience is outlined in the
section about the Clinical Field Experience.

University Student Code of Conduct

In addition to the expectations set forth by the School of Education through the State Board of
Education, education students are held accountable to the Student Code of Conduct. This
document provides detailed descriptions of behaviors that violate our expectations and that would
result in a conduct review and possible disciplinary action. The Code also provides details on the
student judicial process at Shawnee State University, including the process that students may use to
appeal decisions made regarding a student’s conduct.

Academic Misconduct

Academic misconduct refers to any conduct that evidences deceit, dishonesty, or fraud to obtain an
unfair advantage over other students. Academic misconduct includes any violation of the academic
standards and policies of the university. Faculty members report academic misconduct to the Dean
of Students and follow university’s policy and procedure. The severity of the violation will determine
the sanction. Academic misconduct may result in a failing grade or dismissal from the program.
Student appeal processes and proceedings are outlined in the university policy.

According to the Shawnee State University Student Handbook, plagiarism is considered academic
misconduct. Just as stealing personal belongings from someone is illegal, stealing writings or ideas
from others is also illegal. When in doubt, cite the source. You must document information from
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another source, preferably from peer-reviewed journals or credible sources (e.g., Journal of Teacher
Education). When quoting verbatim, in addition to providing a citation, either use quotation marks
or an indented block of text. Regardless of the source (i.e., an article, a television show or web-based

content) others’ words or ideas must be cited.

Forms of Plagiarism

1 Self-Plagiarism: A student may not submit work for a course that has been used in a previous
course unless permitted by the instructor.

1 Unintentional Plagiarism: This offense occurs when a student integrates quoted material in a
paper that is not cited and credited, summaries and paraphrases of material that are not cited
and credited, or quotations that are presented as summaries or paraphrases even if the source
is credited.

1 Intentional Plagiarism: This offence occurs when a student submits a paper written by
someone else, even if the wording is changed in some places, a paper that is a cut-and-paste
collection from more than one source, or a paper that was substantially revised by someone

else.

Artificial Intelligence

The assignments in your classes are designed to challenge you to develop creativity, critical-thinking,
and problem-solving skills. The School of Education encourages you to submit work without the
assistance of generative Al tools, including by not limited to ChatGPT, especially in course that
explicitly forbids the use of Al for the assignment. Using Al technology limits your capacity to
develop these skills and to meet the learning goals of your courses.

Use of generative Al will be considered academic misconduct and subject to investigation and

discipline through the Student Code of Conduct. If you have any questions about what constitutes

academic integrity in this course or at Shawnee State University, please contact your instructor or
refer to the Student Code of Conduct.

Due Process for Complaints Against a Faculty Member or Peer

The Shawnee State Student Code of Conduct provides information about due process for

complaints against a faculty member or peer.

Levels of Admission

While Shawnee State University is an open enrollment institution, the educator preparation
programs have selective admissions policies. The School of Education utilizes a comprehensive
assessment program for admission and monitoring satisfactory student progress. The School of
Education’s levels of admissionuse grade point averages and minimum grade requirements for

general education, content area, and professional education coursework. In addition, dispositional


https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.shawnee.edu%2Fcampus-life%2Fdean-students%2Fstudent-conduct-code&data=05%7C02%7Clmonihen%40shawnee.edu%7C63571c63baa745b246db08ddc314d538%7C26875c20b275450f8c8000b2438db51b%7C1%7C0%7C638881216444162321%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=jynE5%2FbkDxA9EGdSU8FjTIOMYCW8JCrq2wyVkgZZZSg%3D&reserved=0
https://www.shawnee.edu/sites/default/files/documents/Student-Conduct-Code-2020.pdf
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data, assessed during several classes, are carefully reviewed. Students are notified by email about their

admission status. Processes for each level of admission are outlined in the Levels of Admission

Processes document (see Appendix E).

Level 1 Admission
Key Course: EDUC1115

Requirements:
T Minimum cumulative GPA of 2.75
T Grade of “B -” or higher in the following courses:
EDUC1115
ENGL1101
ENGL1105
PSYC1101
Math GEP course
1 Grade of “C” or higher accepted based on ACT score (English: 18; Math: 22)
T Adherence to the guidelines stated in the SOE Student Handbook
1 Sadisfactory dispositional evaluation
(no more than three ratings of “0”)
1 Completion of required field experience
T Statement of Good Moral Character
1 Exceptions regarding criteria are to be requested by the student to the assistant dean/director for

consideration
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Level 2 Admission
Key Courses: EDAE2285, EDMC2285, EDIS3285, EDPE3289, EDUC3310

Requirements:

 Minimum cumulative GPA of 2.75

T Student holds a valid state-issued credential
(e.g., pre-service teacher permit)

Minimum of 60 earned college credit hours

“B -” or higher in all education courses

“B -” in content courses for Multi-Age Visual Arts, Middle Childhood, and AYA
“C” or higher in GEP courses

Adherence to the guidelines stated in the SOE Student Handbook

Satisfactory dispositional evaluation

Completion of Level 2 Interview with Field and Clinical Coordinator

Successful completion of foundation field experience

= =4 -4 -4 a8 a8 8 8 -9

Exceptions regarding criteria are to be requested by the student to the assistant dean/director
for consideration

Level 3 Admission

Degree Conferred

Requirements:

1 Petition to graduate and conferral of SSU degree

1 Pass required OAE exams

1 Valid FBI/BCI background check sent to the State Board of Education
1 OHID CORE license application

Conditional Admission

Students may receive conditional admission to Level 1 or Level 2 admission pending course grades
from the semester of their application and submission of a preservice teacher permit. Conditional
admission is a temporary status. The field and clinical coordinator tracks and reviews student records

to determine if a student is denied admission or given full admission.

Clinical Field Experience

All education students participate in a year-long clinical field experience during their last two
semesters in the program.

Eligibility Requirements for Clinical Field Experience:
1 Receive full Level 2 admission

 Minimum cumulative GPA of 2.75
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Student holds a pre-service teacher permit

Minimum of 60 earned college credit hours

“B -” or higher in all education courses

“B -” in content courses for Multi-Age Visual Arts, Middle Childhood, and AYA
“C” or higher in GEP courses

Adherence to the guidelines stated in the SOE Student Handbook

Satisfactory dispositional evaluation

Completion of Level 2 Interview with Field and Clinical Coordinator

=4 =4 =4 -4 -4 -8 8 2 3

Successful completion of foundation field experience
Exceptions regarding criteria are to be requested by the student to the assistant dean/director for

consideration

Chalk and Wire (i.c., Anthology) is the data management system Teacher Candidates, Cooperating
Teachers, and SSU Supervisors use for evaluation and where Teacher Candidates log weekly field
hours and reflections.

Note: For reference, education students are also referred to as Teacher Candidates in documents
about clinical field experience. Cooperating Teachers are often referred to as Cooperating Teachers.
The state of Ohio also refers to Teacher Candidates as preservice educators.

Clinical Field Experience Description

Student teaching is the culminating experience; its purpose is to implement knowledge, skills and
dispositions. Teacher Candidates will work collaboratively to plan teach and assess with their
Cooperating Teacher. Placements are program specific by licensure area in a school/district.

Clinical Experience Considerations
The 1:1 personal orientation with the Clinical Field Coordinator will include and require the
student’s written acknowledgement of the following information:
1 Students, their family members, or friends are not permitted to arrange, change, or make
placements
1 The Clinical Field Office will be the student’s first point of contact for placement-related
questions and concerns
1 Students will not be placed in their home school district (district where they graduated from
secondary school)
1 Students will not be placed in districts where family members are employed (e.g., parents,
siblings, aunts, uncles, spouses, fiancés, significant others)
1 Students will be responsible for arranging their own transportation during their entire
Clinical Experience
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1 Students are expected to meet with their Cooperating Teacher(s) (preferably in the
Cooperating Teacher’s classroom) after their placement is finalized

1 Students are expected to make satisfactory academic progress in SSU coursework during the
Clinical Field Experience (e.g., capstone, professional practices, content courses)

1 Poor academic and/or field experience performance will result in a required Success Meeting

1 After a field placement is finalized, student requests to change their assignment placement
are considered if there are urgent circumstances or life events and a meeting with the field
and clinical coordinator

1 The School of Education reserves the right to cancel any field placement based on the
decision of the assistant dean/director or the partner district (details about this procedure are
outlined further in this document in the section titled, “Termination of a Clinical Field
Placement”)

Clinical Year Field Hours

At the start of the methods (typically fall semester) and student teaching (typically spring semester),
Teacher candidates start their clinical field experience when school resumes in their placement’s

building.

At the end of the methods semester, students end field experience on the Friday during the last week
of classes. At the end of the student teaching semester, students end field experience on the Thursday
during finals week (two days before SSU commencement).

Teacher Candidates complete at minimum of 126 field hours during the methods semester and a
minimum of 450 field hours during the student teaching semester. These hours are distributed
across the academic semester. Excess field hours completed in methods roll over to the student

teaching semester.

For primary and primary/intervention specialist Teacher Candidates, they complete full day field
experience in their placement on Tuesdays and Thursdays. For other Teacher Candidates, they
arrange a schedule with their cooperating teacher with the goal of completing 10-12 hours of weekly

field experience.

Field hour are submitted weekly by Teacher Candidates in Chalk and Wire. The field and clinical
coordinator reviews field hours throughout the semester to ensure submissions are entered. It is the
responsibility of the Teacher Candidate to track their hours and to make a plan to reach their
required hours.

Additional Methods of Completing Field Hours

At the start of the school year, Teacher Candidates can count field hours for time spent helping their
cooperating teacher prepare for the school year (e.g., lesson planning). If permitted by the district,
they are encouraged to attend professional development days throughout the year if permitted by the
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district. Additionally, Teacher Candidates can complete field hours through academic afterschool
programs. Lastly, Teacher Candidates can count field hours for School of Education approved events
(e.g., SSU Teacher Education Job Fair) or approved professional conferences (e.g., Ohio Dean’s
Compact).

School Cancellations and Field Hours

In the event of school cancellations due to circumstance such as inclement weather, students can
count the number of hours for a full day on school days with two hours delays. For example, if your
school day is 7 hours, you would count 7 hours on days with a two-hour delay.

Quick Summary of Field Hours Requirements:
9 Methods: 126 hours (minimum)
1 Student Teaching: 450 hours (minimum)
9 Total: 576 hours (minimum)

Clinical Placement and Majors

Primary Education

The primary Teacher Candidate (EDPE) is placed in a K-5 setting. In some schools, Cooperating
Teachers are responsible for only one or two subjects. In these cases, the candidate will be placed
with multiple Cooperating Teachers in order to meet state and accreditation requirements.

Primary and Intervention Specialist Education

The Primary Childhood Special Education (EDPI) dual license Teacher Candidate is placed in
aPreK-5 setting both semesters with a general education and intervention specialist Cooperating
Teachers. Ideally, Teacher Candidates are providing intervention for students in their assigned
general education classroom.

Middle Childhood Education
The Middle Childhood (EDMC) Teacher Candidate is placed in two content areas in grades 4-9
according to licensure. The grade level may vary for each content area. The school for each content

area may be different. Generally, there are Cooperating Teachers, one for each subject.

Adolescent to Young Adult Education
The Adolescent to Young Adult (AYA) Teacher Candidate is placed in grades 7-12. Most often there

is one Cooperating Teacher.

Visual Arts Education
Visual Arts (MAVA) is a multi-age license (K-12). The Teacher candidate will be placed in both an
elementary and secondary setting. The Teacher Candidate may be placed in a different district each
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semester depending on the availability of a Cooperating Teacher. The methods semester placement
is an elementary focus; the student teaching semester is a high school focus.

Intervention Specialist

The multi-age (mild to moderate) K-12 Teacher Candidate (EDIS) is placed in a K-5 setting in the
methods semester and student teaching semester (1% eight weeks is methods with 63 field hours; 2™
eight weeks is student teaching with 225 field hours). In the following semester, the Teacher
Candidate is placed at a middle school or high school setting for a methods and student teaching
semester.

University Supervisor(s)

University Supervisors are considered members of the Shawnee State University faculty. University
Supervisor is a liaison between the teacher candidate (i.c., student teachers), the cooperating teacher,
and the university. The role of the adjunct supervisor is vital to the growth and success of the teacher
candidate. Their teaching experience, expertise, and support are invaluable for Teacher Candidates

University Supervisors meet face-to-face with their teacher candidates four times during the methods
semester (fall semester) and six times during the student teaching semester (spring semester) to
observe, Cooperating and assess each teacher candidate and identify teaching behaviors in effective
lesson planning, instructional delivery, classroom management, use of technology, and
professionalism.

Specific Duties and Responsibilities of the University Supervisor

1 Nourture a working relationship with the teacher candidate and the cooperating teacher early
in the semester to establish guidelines, SSU expectations, objectives, and goals that will
influence the Teacher candidate’s success in the classroom.

1 Upon request, serve as a consultant or resource person for faculty.

1 Examine and evaluate the lesson plans of the teacher candidate. Check with the cooperating
teacher to ensure that comprehensive weekly lesson plans are submitted no later than the
preceding Friday prior to the end of the school day.

1 Provide specific, formative support as it relates to the Pre-CPAST and CPAST.

1 Share strategies that encourage ongoing open and honest dialogue between the cooperating
teacher and the teacher candidate.

1 Observe and confer with the teacher candidate and the cooperating teacher on a regular basis
(preferably bi-weekly) in order to plan experiences that will lead to the improvement of the
Teacher candidate’s performance in the classroom. This must include specific midterm and
final Pre-CPAST/CPAST conferences using the

0 Pre-CPAST/CPAST three-way consensus sheet in order to discuss the teacher
candidate’s summative evaluation.

1 Provide the teacher candidate with copies of all observational notes and forms. All
documentation should be uploaded into Chalk and Wire.
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1 Discuss with the teacher candidate any problems that arise during their clinical experience. If
the University supervisor determines that the issue is significant or the placement is
inappropriate, the supervisor must communicate this concern to the clinical field
coordinator.

1 Decisions regarding placements will be made by the clinical field coordinator with input
from the adjunct university supervisor, cooperating teacher, and building administrator.

1 Werite a letter of recommendation for the teacher candidate that can be included in a
professional portfolio.

1 The adjunct university supervisor must be available for conferences with the teacher
candidate or cooperating teacher in emergency situations. The adjunct university supervisor
will provide contact information, including cell phone number and email address to the
teacher candidate, cooperating teacher, and the clinical field coordinator.

1 The adjunct university supervisor will provide input to the seminar instructor regarding the
teacher candidate’s final grade.

Ensuring a Successful Classroom Experience

It is important to remember that, as is the case in all student teaching experiences, Teacher
Candidates are guests of the host school and the Cooperating Teacher. The School of Education
embraces a clinical model therefore, the amount of time spent teaching can vary as may the types of

teaching strategies/ experiences.

Lesson planning is a mandatory element of student teaching. Student teachers must create lesson
plans for every lesson that they teach. Weekly lesson plans must be completed and available to the
Cooperating Teacher and University Supervisor no later than the close of school on the preceding
Friday. Lesson plans are working documents; after a lesson is delivered, the candidate is to reflect on
and improve the subsequent lesson. Formats may vary, but all lesson plans must include the
following: the academic standards, anticipatory set, activities, materials and resources,

accommodations for learners with special needs, assessment (informal and formal) and reflection.

Teacher Candidates are expected to dress professionally, to be clean and well-groomed, and to wear
clothing that is not distracting or inappropriate. Teacher Candidates should ask their Cooperating
Teacher about the school dress code. Teacher Candidates should not wear clothing that reveals an
excessive amount of skin, and should ask if tattoos, piercings or nontaditional hairstyles are

appropriate.

Student teaching is the equivalent of a full-time job. In addition to daily classroom responsibilities,
Teacher Candidates are expected to participate in school programs or activities related to their
students. Some activities may occur before or after school. Significant out-of-classroom time must be
devoted to comprehensive lesson planning and the successful completion of the remaining state
assessments (OAEs). For that reason, the School of Education strongly discourages working during
the week or taking additional SSU classes during the student teaching semester.
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Responsibilities of Teacher Candidates

Teacher Candidates enter into a partnership with their Cooperating Teacher and University

Supervisor. Teacher Candidates should:

T
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Acquaint themselves with their Cooperating Teacher(s) regarding pertinent background
information.

Conduct themselves in a manner appropriate to their position in the school.

Inform the Cooperating Teacher and University Supervisor of any absences or schedule
changes.

Become acquainted with the entire school community.

Familiarize themselves with the school campus. (Where to eat, park, emergency procedures,
bus duties, etc.).

Assist with any class procedures and duties expected of a classroom teacher.

Study the curricula adopted by the school.

Co-plan, co-teach and co-assess with their Cooperating Teacher.

Continually reflect upon their work.

Attend all scheduled conferences and seminars.

Adhere to the calendar and daily schedule of both the school and classroom. Teacher
Candidates will be required to track and submit a log of their hours.

Seminars and Capstone

T

T

T

Teacher Candidates are required to attend seminars that will be conducted by the student
teaching seminar instructor.

The student teaching seminar provides the opportunity to reflect on professional
performance in a structured way and to continue to develop critical knowledge and skills.
Through the activities of the student teaching seminar, Teacher Candidates will continue to
develop professional dispositions.

Additionally, Teacher Candidates are required to attend capstone course and complete an
action research paper seeking to address an identified need from their clinical placement
classroom with the guidance of their Cooperating Teacher and university instructor.

Lesson Plans

T

Daily lesson plans are to be completed for each five-day period, with all components clearly

specified. Teacher Candidates _



