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To all new students

The requirements outlined in

this catalog are the minimum

you must meet for graduation
under the current policies of
Shawnee State University. These
requirements are subject to change
prior to graduation in order to comply
with federal, state, and accreditation
requirements. Shawnee State Univer-
sity reserves the right to make changes
in its programs, policies, and procedures
prior to your graduation which you will
be required to meet unless specifically
exempted from the changes.
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Shawnee State University is a special place!

We are a one-of-a-kind state university in Ohio
because we are the only one that is dedicated to
undergraduate education. Although many of
our excellent faculty are involved in scholarship
and creative activities, all of them have teaching
as their primary focus, thus preparing our
students for meaningful careers or graduate
and professional schools.

Our tuition is kept low for you, the student. We
want you to have access to the opportunities
that a quality education provides. Low cost,
combined with a small student body allows
Shawnee State to serve as an alternative to
small expensive colleges and to the larger state
universities, which may not meet your personal
needs.

Greetings

President Veri welcomes honor students to his home for a cookout.

MESSAGE FROM THE PRESIDENT — 3

At Shawnee State, faculty and staff take

special pride in having had the opportunity to
earn college degrees, and thereby enjoy
satisfying and productive careers. All of us are
eager to offer students the same chance we had.
That’s why, through Shawnee State, we now
share our knowledge, skills, and experiences
with people who wish to improve the quality of
their lives through education. We call it
“Sharing the Spirit of Opportunity.”

We invite you to grab that “spirit” and run with
it!

Sincerely yours,

P/

Clive Veri, President
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How to
Reach Us

Mailing Address
Shawnee State University

940 Second Street
Portsmouth, Ohio 45662-4344

Telephone Number
(614) 354-3205

FAX Number
[614] 355=2416

E-Mail
admsn@shawnee.edu

World Wide Web
http:/ /www.shawnee.edu

Communication with Shawnee State will be
easier if your first message is addressed to the
people listed below. The telephone numbers
listed provide direct access to those offices.

Admission and Retention: Director ¢ 355-2221

Alumni Affairs: Assistant Director, Development
* 355-2284

Arts and Humanities, Department of:
Chairperson * 355-2300

Arts and Sciences, College of: Dean ® 355-2554

Assessment Office: Coordinator ® 355-2583

Athletic Center: Athletic Director ® 355-2285

Athletics, Intercollegiate and Intramural:
Athletic Director ® 355-2285

Books: Bookstore Manager ¢ 355-2418

Business Administration, Dpt. of: Chairperson ®
355-2215

Business Office (payment of bills): Bursar ®
355-2279

Cafeteria: Manager ¢ 355-2578

Campus Tours: Director, Admission ¢ 355-2221
or 355-2557

Career Planning and Placement Services:
Director & 355-2259

Clubs and Organizations: Director, Student
Activities ® 355-2217

Continuing Education: Director ® 355-2494

Counseling and Psychological Services: Director
* 355-2539

Degree Programs, Admission ¢ 355-2221

DENS (Dpt. of Educational Needs Services)
Director ¢ 355-2276

Dental Hygiene Clinic ® 355-2241

Developmental Education: Director ® 355-2277

Disability Services ® 355-2276

Donations, Gifts, Bequests: Director, Development
* 355-2284

Financial Aid: Director ® 355-2237

Health Sciences, Department of: Chairperson ¢
355-2225

Housing: Coordinator ® 355-2628

Industrial and Engineering Technologies,
Department of: Chairperson ® 355-2224

International Students: Advisor ¢ 355-2221

Job Prep Program: Director ® 353-6400

Library /Media Services: Director ® 355-2323

Mathematical Sciences, Department of:
Chairperson * 355-2301

Minority Student Services ¢ 355-2276

Natural Sciences, Department of: Chairperson ®
355-2301

Orientation, New Student: STARS e 355-2594

Personnel, Faculty: Provost ® 355-2260

Personnel, Staff: Director, Personnel ® 355-2420

Placement Testing: Learning Center ® 355-2496

Presidential and Trustee Affairs: President o
355-2289

Professional Studies, College of: Dean  355-2270

Registration: Registrar ® 355-2262

Social Sciences, Department of: Chairperson ®
355-2234

Student Advising and Retention (STARS):

Coordinator ® 355-2594 or 355-2592

Student Affairs: Vice President ® 355-2280

Student Employment: Director, Career Planning
and Placement * 355-2213

Student Newspaper: Editor ¢ 355-2278

Student Senate: President ® 355-2320

Student Support Services: Director ® 355-2402

Talent Search: Director ® 355-2436

Teacher Education, Dept. of ¢ 355-2451

Tech Prep: Director ® 355-2281

Transcripts: Registrar ® 355-2262

Transfer Admission: Registrar ® 355-2262

Tutoring: Learning Center ® 355-2499

University Center: Director ® 355-2217

Upward Bound: Director ® 355-2439

Veterans Coordinator: Director, Financial Aid

355-2237
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Shawnee
State
University:
Past and
Present

In January of 1975, Shawnee State General
and Technical College, created from a merger of
the Ohio University regional campus and
Scioto Technical College, was chartered by the
Ohio Board of Regents to begin operation on
July 1, 1975. The college, then operated on two
campuses, moved to its present location in
1978. By an act of the Ohio Legislature (Senate
Bill 229) on November 4, 1977, Shawnee State
General and Technical College became Shawnee
State Community College. Then in 1986, another
act of the Legislature, put in effect on July 2,
created Shawnee State University. Since then,
the regional state university in South Central
Ohio has continued to incorporate baccalaureate
degree programs with the already successful
associate degree programs.

Located on the Ohio River in downtown
Portsmouth, Shawnee State is currently
completing a massive campus expansion plan
that, by the year 2000, will have brought more
than $100 million to the University for new
buildings, remodeling of older buildings,
landscaping, land acquisition, and parking.

The campus, which began with a single, five-
story, classroom building, has expanded to
include 26 buildings. A master plan created by
Bohm-NBB]J of Columbus, Ohio, with input
from Shawnee State and Portsmouth area
community members, has created the vision for
the institution’s growth.

To accommodate the diverse educational
needs of an expanding student population,
Shawnee State’s academic curriculum has
continued to grow. Recent new academic
programs include biology, chemistry, emergency
medical technology, environmental engineering
technology, environmental science, fine arts,

health management, history, mathematical
sciences, medical laboratory science, occupa-
tional therapy, and sports studies.

The University offers associate degrees in 21
major fields, baccalaureate degrees in 17 major
fields, certification in elementary and secondary
education, and is in the continuing process of
developing additional majors.

The Continuing Education Department
provides various on- and off-campus learning
opportunities for community participants. Its
programs geared toward academically talented
young people are popular year after year.

The University has also grown in importance
and sphere of influence in other ways as well
by offering high quality cultural, athletic, and
educational events to students and the
community at large.

Mission Statement

Shawnee State University—the regional state
university of Southern Ohio—prepares students
for the changing needs of business, industry,
education, and society through its diversified
degree programs. Recognizing the importance
of knowledge, values, and cultural enrichment,
Shawnee State University is committed to
providing an undergraduate education that
fosters competence in oral and written commu-
nication, scientific and quantitative reasoning,
and critical analysis/logical thinking. To enrich
the lives of the community, the University
provides opportunities for continuing personal
and professional development, intellectual
discovery, and appreciation for the creative and
performing arts.

Goals and Priorities

Dedication to undergraduate education.
The University fulfills its mission by offering
baccalaureate and associate degrees in the
traditional academic fields, innovative inter—
disciplinary programs, and technical and
career-oriented programs. These programs
emphasize the interests of Appalachians and,
because of the distinctiveness of selected degree
programs in Ohio, also attract students from
other areas of the nation and abroad. Moreover,
SSU serves as the community and technical
college for residents of Scioto, Lawrence, and




Pike Counties due to its historic development
from a technical school, branch campus, and
community college.

Focus on excellence in teaching. Teaching
and learning are Shawnee State’s most
important functions. Service and scholarship,
including creative activities and applied
research, are essential parts of this function,
especially as they inform teaching. Faculty are
evaluated first and foremost on excellence in
teaching and second on scholarship and/or
service to the University and the community.

Dedication to motivating college attendance
and graduation. Shawnee State University
serves an ever-increasing number of traditional,
nontraditional, and transfer students who find
themselves competing for jobs and careers in a
global technological society. The vision of larger
size for the University is a calling to increase
the quality of life of people—through education.

Pledge to developing cooperative relation-
ships. As a state university, SSU fulfills Ohio’s
public service expectations by meeting state
priorities, including the continuing education
and training needs of business and industry.
Shawnee State is, therefore, a willing partner in
cooperative ventures with educational
institutions and organizations that assist in
developing the economic, educational, and
cultural base of South Central Ohio.

Commitment to increasing quality. Shawnee
State University is committed to a process of
quality improvement in its desire to serve the
changing needs of society, its institutions, and
agencies. That improvement is implemented at
SSU in several ways: conducting required
academic program reviews every five years,
meeting the quality standards of professional
accrediting agencies, conducting multiple
assessments of student learning outcomes,
utilizing selective degree program advisory
groups of practicing professionals, surveying
alumni and employers annually, and applying
Total Quality Improvement principles in selected
classrooms and student-serving offices.

VISION STATEMENTS — 7

Vision Statements’

A plan—especially a strategic plan—
describes a destination. In 1989, the Shawnee
State academic community embarked on a
planning process which recommitted Shawnee
State to its mission and established a set of
goals intended to implement that mission. The
enduring vision statements presented here, and
adopted by the Shawnee State University Board
of Trustees, are a natural outgrowth of that
introspection and describe “what ought to be.”

* Recognizing its emerging role and scope,
Shawnee State University will become
established as THE Regional State University
for Southcentral Ohio with visibility on a
statewide and national level in select
academic areas.

* Recognizing its responsibility to meet the
educational needs of the citizens of the region,
Shawnee State University will provide a
comprehensive higher educational experience
for its students.

* Knowing that its reputation stands on the
quality of its academic programs, Shawnee
State University will establish and maintain
academic programs supportive of a focused
academic mission founded primarily on
technological, career oriented, and
professional programs, including the liberal
arts and sciences, which innovatively address
the needs of the region.

* The continued strong development of
Shawnee State University can only be
accomplished through constructive
collaboration among all constituencies,
particularly those internal to the University.
Such collegial collaboration can best occur in
an environment in which all members are
knowledgeable, treated equitably, and
consider themselves a true and respected
part of the future of the campus community.
Accordingly, Shawnee State University will
act to improve communication and
coordination among members of the
university community with a goal of informed
decision making.

! The University’s strategic plan is currently being modified. A revised plan is expected to be completed by the fall of 1997.



8 — ACCREDITATIONS

s Shawnee State University will enhance and
manage the resources available to it in a
manner that facilitates the attainment of its
vision.

Strategies for implementing these enduring
vision statements are included in A View of the
Future: Guidelines for Strategic Planning at
Shawnee State University, available in the
Shawnee State Library or in the University’s
administrative offices.

Accreditations and
Approvals

Shawnee State University is accredited by
the North Central Association of Colleges and
Schools, Commission on Institutions of Higher
Education, 30 North LaSalle Street, Suite 2400,
Chicago, IL 60602-2504. Graduates of the
University are awarded baccalaureate and
associate degrees and certificates.

In addition, the institution or specific
programs are accredited or approved by the
following agencies:

American Dental Association, Commission on
Dental Accreditation

American Occupational Therapy Association

College Entrance Examination Board

Commission on Accreditation in Physical
Therapy Education

Joint Review Committee for Respiratory
Therapy Education, Commission on
Accreditation of Allied Health Education
Programs

Joint Review Committee on Education in
Radiologic Technology

National Accrediting Agency for Clinical
Laboratory Science

Ohio Board of Nursing

Ohio Board of Regents

Ohio Department of Highway Safety, Division
of Public Safety Services (EMT-A and
Paramedic training programs)

Social Security Department

State of Ohio, Department of Education

State of Ohio, Department of Education,
Division of Vocational Education

United States Department of Education




Academic
Calendar
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1997-98
Academic
Calendar

Summer Quarter, 1997

May 7

June 16

June 18

June 20
June 30
July 4
July 7‘
July 8
July 18

July 21

July 23

August 1

Advance registration opens for
fall quarter

First day of summer quarter—
classes begin (full summer qtr.
and first five-week term);

Last day for 100% refund for
complete withdrawal (full
summer qtr. and first five-
week term);

Late registration for summer
quarter

Last day to add a class (first
five-week term);

Last day to apply for pass/no-
credit (first five-week term)
Last day to add a class (full
summer qtr.)

Last day to apply for pass/no-
credit (full summer quarter)
Independence Day—University
closed

Last day to drop a class (first
five-week term)

Last day to apply for non-credit
(first five-week term)

Last day of first five-week term;
Final exams (first five-week

* term)

First day of second five-week
term;

Grades due to Office of the
Registrar by noon (first five-
week term);

Last day for 100% refund for
complete withdrawal (second
five-week term)

Last day to add a class (second
five-week term);

Last day to apply for pass/no-
credit (second five-week term)
Last day to apply for non-credit
(full summer quarter);

August 4

August 12

August 14
August 22

August 25-26

September 2

Last day to apply for summer
quarter graduation

Last day to drop a class (full
summer quarter)

Last day to drop a class (second
five-week term);

Last day to apply for non-credit
(second five-week term)

Early registration for fall quarter
Last day of quarter (full summer
quarter and second five-week -
term)

Final exams (full summer
quarter and second five-week
term)

Grades due to Office of the
Registrar by noon (full summer
quarter and second five-week
term)

Fall Intersession, 1997

August 27 Late registration;
First day of intersession;
Last day to add a class, apply
for pass/no-credit, or receive
100% refund for complete
withdrawal
September 1 ~ Labor Day — University closed
September 10  Last day of intersession;
Last day to drop a class or
withdraw completely;
Final exams
September 12 Grades due to Office of the
Registrar by noon
Fall Quarter, 1997
May 7 Advance registration opens for
fall quarter
August 14 Early registration for fall quarter
September 1 ~ Labor Day — University closed
September 9  Late registration for fall quarter
September 11 First day of fall quarter —
classes begin;
Last day for 100% refund for
complete withdrawal from fall
quarter
September 17  Last day to add a class
September 24  Last day to apply for pass/no-
credit
October 1 Last day to apply for fall quarter

graduation




October 3

October 10
Qctober 13

October 29
Qctober 31
November 3
November 11
November 19
Nov. 20-26
November 27
November 28

December 2

First day of Rosh Hashanah —
University open

Yom Kippur — University open
Columbus Day — University
open

Last day to apply for non-credit
Last day to drop a class
Advance registration opens for
winter quarter

Veterans Day — University
closed

Last day of fall quarter

Final exams

Thanksgiving Day — University
closed

University Closed (in lieu of
Columbus Day)

Grades due to Office of the
Registrar by noon

Winter Intersession, 1997

December 8

December 19

December 22

First day of intersession;
Last day to add a class, apply
for pass/no-credit, or receive
100% refund for complete
withdrawal

Last day of intersession;

Last day to drop a class or
withdraw completely;

Final exams

Grades due to Office of the
Registrar by noon

Winter Quarter, 1998

November 3
December 5
Decerﬁber 24
December 25
December 26
January 1

January 5

Advance registration opens for
winter quarter

Last day to apply for winter
quarter graduation

First day of Hanukkah —
University open

Christmas Day — University
closed

University closed (in lieu of
President’s Day)

New Year’s Day — University
closed

First day of winter quarter —
classes begin;

Late registration for winter
quarter;

Last day for 100% refund for
complete withdrawal from
winter quarter

January 9
January 16

January 19
February 9
February 16
February 20
February 23
March 13

March 16-20
March 23

ACADEMIC CALENDAR — 11

Last day to add a class

Last day to apply for pass/no-
credit

Martin Luther King Day —
University closed

Advance registration opens for
spring and summer quarters
President’s Day — University
open

Last day to apply for non-credit
Last day to drop a class

Last day of winter quarter
Final exams

Grades due to Office of the
Registrar by noon

Spring Quarter, 1998

January 30

February 9

March 30

April 3
April 10

April 12
May 15
May 18
May 25

June 5
June 8-12
June 12
June 15

Last day to apply for spring gtr.
graduation (and participate in
June commencement)
Advance registration opens for
spring and summer quarters
First day of spring quarter —
classes begin;

Late registration for spring
quarter;

Last day for 100% refund for
complete withdrawal from
spring quarter

Last day to add a class

Last day to apply for pass/no-
credit .
Easter — University open

Last day to apply for non-credit
Last day to drop a class
Memorial Day — University
closed

Last day of spring quarter
Final exams

Commencement

Grades due to Office of the
Registrar by noon
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Tentative
1998-99
Academic
Calendar

The following calendar for the 1998-99 academic
year is tentative and subject to change.

Summer Quarter, 1998

May 7

June 22

June 24

June 26
July 3

July 4
July 6

July 14

July 24

July 27

Advance registration opens for
fall quarter

First day of summer quarter —
classes begin (full summer qtr.
and first five-week term);

Last day for 100% refund for
complete withdrawal (full
summer qtr. and first five-week
term);

Late registration for summer
quarter

Last day to add a class (first
five-week term);

Last day to apply for pass/no-
credit (first five-week term)
Last day to add a class (full
summer qtr.)

University closed (in observance
of Independence Day)
Independence Day

Last day to apply for pass/no-
credit (full summer quarter);
Last day to drop a class (first
five-week term)

Last day to apply for non-credit
(first five-week term)

Last day of first five-week term;
Final exams (first five-week
term)

First day of second five-week
term;

Grades due to Office of the
Registrar by noon (first five-
week term);

Last day for 100% refund for
complete withdrawal (second

July 29

August 3
August 7
August 10

August 13
August 18

August 21

August 28

August 31

five-week term)

Last day to add a class (second

five-week term);

Last day to apply for pass/no-

credit (second five-week term)

Last day to apply for summer

quarter graduation

Last day to apply for non-credit
summer quarter)

Last day to drop a class (full

summer quarter)

Early registration for fall quarter

Last day to apply for non-credit

(second five-week term)

Last day to drop a class (second

five-week term)

Last day of quarter (full summer

quarter and second five-week

term);

Final exams (full summer

quarter and second five-week

term)

Grades due to Office of the

Registrar by noon (full summer

quarter and second five-week

term)

Fall Intersession, 1998

August 31

September 7
September 11

September 15

First day of intersession;

Last day to add a class, apply
for pass/no-credit, or receive
100% refund for complete
withdrawal

Labor Day — University closed
Last day of intersession;

Last day to drop a class or
withdraw completely;

Final exams

Grades due to Office of the
Registrar by noon

Fall Quarter, 1998

May 7

August 13
September 7
September 10
September 14

September 18

Advance registration opens for
fall quarter

Early registration for fall quarter
Labor Day — University closed
Late registration for fall quarter
First day of fall quarter —
classes begin;

Last day for 100% refund for
complete withdrawal from fall
quarter

Last day to add a class



September 21
September 25

September 30
October 2

Qctober 12
Qctober 30
November 2
November 11
November 20
Nov. 23-25
November 26
November 27

Now. 30-31
December 2

Rosh Hashanah — University

open

Last day to apply for pass/no-

credit

Yom Kippur — University open

Last day to apply for fall quarter
aduation

Columbus Day — University

open ’

Last day to apply for non-credit

Last day to drop a class;

Advance registration opens for

winter quarter

Veterans Day — University

closed

Last day of fall quarter

Final exams begin

Thanksgiving Day — University

closed

University Closed (in lieu of

Columbus Day)

Final exams continue

Grades due to Office of the

Registrar by noon

Winter Intersession, 1998

December 2

December 4

December 18

December 21

December 22

First day of intersession;
Last day to add a class, apply
for pass/no-credit, or receive
100% refund for complete
withdrawal

Last day to apply for winter
quarter graduation

Last day of intersession;

Last day to drop a class or
withdraw completely;

Final exams

First day of Hanukkah —
University open

Grades due to Office of the
Registrar by noon

Winter Quarter, 1999

November 2
December 4

December 24
December 25

January 1

Advance registration opens for
winter quarter

Last day to apply for winter
quarter graduation

University closed (in lieu of
President’s Day)

Christmas Day — University
closed

New Year’s Day — University
closed

January 4

January 8
January 15

January 18

January 29

February 8
February 15

February 19
February 22
March 12
March 15-19
March 22

ACADEMIC CALENDAR — 13

First day of winter quarter —
classes begin;

Late registration for winter
quarter;

Last day for 100% refund for
complete withdrawal from
winter quarter

Last day to add a class

Last day to apply for pass/no-
credit

Martin Luther King Day —
University closed

Last day to apply for spring qtr.
graduation (and participate in
June commencement)
Advance registration opens for
spring quarter

President’s Day — University
open

Last day to apply for non-credit
Last day to drop a class

Last day of winter quarter
Final exams

Grades due to Office of the
Registrar by noon

Spring Quarter, 1999

January 29

February 8

March 29

April 2
April 4
April 9

May 10

May 14
May 17
May 31

June 4
June 7-11
June 11
June 14

Last day to apply for spring
qtr. graduation (and participate
in June commencement)
Advance registration opens for
spring quarter

First day of spring quarter —
classes begin;

Late registration for spring
quarter;

Last day for 100% refund for
complete withdrawal from
spring quarter

Last day to add a class

Easter — University open

Last day to apply for pass/no-
credit

Advance registration for fall
quarter opens

Last day to apply for non-credit
Last day to drop a class
Memorial Day — University
closed

Last day of spring quarter
Final exams '
Commencement

Grades due to Office of the
Registrar by noon
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ADMISSION POLICIES — 15

Admission
to the
University

Admission to degree programs at Shawnee
State University is open to graduates who hold
a state-approved diploma from state chartered
or regionally accredited high schools and to
students who have earned high school
equivalency through the General Education
Development (GED) program. However,
admission to the University does not guarantee
admission to specific programs of study. If you
intend to apply for admission to a health
science program in the College of Professional
Studies, you should refer to the appropriate
section of this catalog for specific admission
requirements.

Admission to students not seeking a degree
at Shawnee State University is also open. The
minimum requirements for admission of all
students, both degree seeking and non-degree
seeking, include:

o A completed application for admission
e The current non-refundable application fee

There are varying additional requirements
for students in different categories, including
recent high school graduates, transfer students,
special non-degree students, transient students,
international students, and eligible students
who are still attending high school. Requirements
for each are discussed in the following sections.

It is recommended that the high school
background of the entering freshman pursuing
a degree include:

¢ 4 units English
e 3 units mathematics (algebra 1 and 2,

geometry)
¢ 3 units social studies

¢ 3 units science
e 2 units foreign language

e 1 unit visual, performing arts {drama, music,
art)

These courses are recommendations, not
requirements. However, if you have a
deficiency in English or mathematics, you will
be required to take developmental courses
prior to attempting college level work.

ACT/SAT

It is highly recommended that students
pursuing the four-year baccalaureate or two-
year associate degrees or the one-year certificates
have scores from the AmericanCollege Test
(ACT) or Scholastic Aptitude Test (SAT)
forwarded to Shawnee State University.

Although Shawnee State has an open
admission policy and does not use the ACT or
SAT for determining admission to the Univer-
sity, it does require results of these tests if used
to waive the required university placement tests.
Also, please note that many of our Shawnee
State scholarships require specific ACT scores
for consideration in meeting the minimum
application criteria. In addition, the ACT is
required of all applicants for admission to some
of the health sciences programs. Specific
information about required scores is stated in
that section of this catalog.

You may contact the Shawnee State Univer-
sity Office of Admission for information about
future ACT test dates.

Degree-Seeking
High School
Graduates

High school graduates who have been
awarded a state-approved diploma are required
to submit a final, official transcript of academic
work to Shawnee State University. Students
may send a high school transcript request form
(available in the Admission Office) or a written
request to the high school requesting an official
transcript to be forwarded directly to the
University.

Transcripts may be mailed directly from the
high school to the following address: Office of
Admission, Shawnee State University, 940
Second Street, Portsmouth, Ohio 45662-4344.
Applicants may also hand-carry the transcript
in an envelope sealed with a guidance
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counselor’s signature. Guidance counselors or
high school officials may send transcripts via
FAX to [614] 354=7794 if accompanied by a
signed transmittal form or by electronic transfer.
The University reserves the right to verify the
final, official authenticity of any student's
transcript. Any transcript document found to
be fraudulent becomes the student’s responsi-
bility and the University reserves the right to
withdraw admission acknowledgement and/or
approval of acceptance.

You will not be permitted to register as a
degree-seeking student if the University is not
in receipt of your final, official high school
transcript (or GED). You may register as a
special non-degree student, but are ineligible
for financial aid awards.

Advanced Placement

You may be awarded college credit for
satisfactory performance on certain proficiency
examinations. Each May, participating high
schools provide their students with an opportu-
nity to take examinations in a variety of subject
areas through the Advanced Placement Program
(AP™), sponsored by the College Board and
administered by Educational Testing Service
(ETS). Students who achieve a grade of 3 or
above may receive college credit on the basis of
these examinations. Credit given through the
AP program does not apply toward the
residency requirement for graduation.

In addition, Shawnee State University
recognizes that some courses completed in high
school or vocational school may be equivalent
to some entry-level coursework at Shawnee
State. In order to avoid repetition of such
courses and to encourage advanced study in
the respective disciplines, Shawnee State has
entered into “Articulation Agreements” with
high schools, vocational schools, and school
districts. This allows the award of advanced
placement credit for certain coursework
completed at the high school where articulation
agreements are in place. Such credit waives
your course requirement. A more advanced class
must be completed to replace the waived course.

Please contact the registrar for information
concerning eligibility for credit through
advanced placement.

Applicants with
the GED

Students who have successfully completed
the GED may use the special GED transcript
request form (available in the admission office)
to have official GED transcripts sent to the
University or they may request official transcripts
directly from the State GED Office, Ohio
Department of Education, 65 South Front Street,
Room 812, Columbus, Ohio 43266-0308 or State
GED Office, Kentucky Department of Education,
Frankfort, Kentucky 40601.

Transcripts should be mailed to the following
address: Office of Admission, Shawnee State
University, 940 Second Street, Portsmouth, Ohio
45662-4344. Transcripts must be received directly
from the State GED Office.

You will not be permitted to register as a
degree-seeking student if the University is not
in receipt of your final, official high school
transcript (or GED). You may register as a
special non-degree student, but are ineligible
for financial aid awards.

Undeclared
Major/Undecided
Student

If you intend to pursue a degree but are
undecided about a major, you may remain
“undeclared” until you earn your first 45
quarter hours of credit. At the completion of 45
hours, you are required to declare a major or
you are prohibited from registering for classes.

Transfer Students

Students who have attended other regionally
accredited colleges or universities may transfer
to Shawnee State University provided they
were in good academic standing at the institu-
tion attended most recently. In addition to the
application for admission, application fee, and
high school transcript, you are required to
provide an official transcript from each college



or university previously attended. College
transcripts must be received directly from
those institutions. Photocopies, fax, and hand-
carried transcripts are not accepted. You may
be admitted as a “provisional student” until
such time as the official transcripts are received
from all previous colleges. Lastly, if you are
applying for financial aid at Shawnee State
University, you must have each college/
university previously attended send your
financial aid transcript to the financial aid office
at Shawnee State.

Credits applicable to the curriculum for
which you are applying which were earned at
regionally accredited colleges or universities are
accepted at the time of admission. Generally,
courses completed with a grade of “C” or better
are eligible for transfer. Under certain circum-
stances, a “D” may be transferable. See the
registrar for further information. The credit
hours transferred do not become a part of the
grade point average at Shawnee State University.

To receive transfer credit, you must file an
official transcript of previous college work. You
must earn a minimum of 30 credit hours at
Shawnee State University to be considered for
the award of an associate degree and a minimum
of 45 credit hours to be considered for the award
of a baccalaureate degree.

If you have attended non-regionally accred-
ited colleges or universities, you may transfer
to Shawnee State University provided you meet
all admission standards applicable to other
transfer students. Credits applicable to the
curriculum for which you are applying which
were earned at non-regionally accredited
institutions will be considered for acceptance as
transfer credit if:

* You have completed the associate degree at
that institution, and

¢ You validate the award of credit by complet-
ing, with a grade of “C” or better, a planned
program of courses totaling a minimum of
30 credit hours applicable to a four-year
curriculum as approved by the registrar. For
students transferring credit from non-
regionally accredited colleges or universities,
a maximum of 90 quarter hours will be
considered for transfer.
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State Policy On Articulation
and Transfer

Institutional Transfer. The Ohio Board of
Regents, following the directive of the Ohio
General Assembly, has developed a new state-
wide policy to facilitate movement of students
and transfer credits from one Ohio public
college or university to another. The purpose of
the State Policy is to avoid duplication of course
requirements and to enhance student mobility
throughout Ohio’s higher education system.
Since independent colleges and universities in
Ohio may or may not be participating in the
transfer policy, students interested in transferring
to an independent institution are encouraged to
check with the college or university of their
choice regarding transfer agreements.

Transfer Module. The Ohio Board of
Regents’ Transfer and Articulation Policy
established the Transfer Module, which is a
specific subset or the entire set of a college or
university’s general education requirements.
The Transfer Module contains 54-60 quarter
hours or 36-40 semester hours of specified
course credits in English composition, mathe-
matics, fine arts, humanities, social science,
behavioral science, natural science, physical
science, and interdisciplinary coursework.

A transfer module completed at one college
or university will automatically meet the
requirements of the transfer module at the
receiving institution, once the student is
accepted. Students may be required, however,
to meet additional general education require-
ments that are not included in the Transfer
Module.

Conditions for Transfer Admission. Students
meeting the requirements of the Transfer Module
are subject to the following conditions:

1. The policy encourages receiving institutions
to give preferential consideration for admis-
sion to students who complete the Transfer
Module and either the associate of arts or the
associate of science degrees. These students
will be able to transfer all courses in which
they received a passing grade of “D” or
better. Students must have an overall grade
point average of 2.0 to be given credit for the
Transfer Module.

2. The policy also encourages receiving institu-
tions to give preferential consideration for
admission to students who complete the
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Transfer Module with a grade of “C” or
better in each course and 90 quarter hours or
60 semester hours. Students must have an
overall grade point average of 2.0 to be given
credit for the Transfer Module and only
courses in which a “C” or better has been
earned will transfer.

3. The policy encourages receiving institutions
to admit, on a non-preferential consideration
basis, students who complete the Transfer
Module with a grade of “C” or better in each
course and less than 90 quarter hours or 60
semester hours. These students will be able
to transfer all courses in which they received
a grade of “C” or better.

Admission to a given institution, however,
does not guarantee that a transfer student will
be automatically admitted to all majors, minors,
or fields of concentration at that institution.
Once admitted, transfer students shall be subject
to the same regulations governing applicability
of catalog requirements as all other students.
Furthermore, transfer students shall be accorded
the same class standing and other privileges as
native students on the basis of the number of
credits earned. All residency requirements must
be successfully completed at the receiving
institution prior to the granting of a degree.

. Responsibilities of Students. In order to
facilitate transfer with maximum applicability
of transfer credit, prospective transfer students
should plan a course of study that will meet the
requirements of a degree program at the
receiving institution. Specifically, you should
identify early in your collegiate studies an
institution and major to which you desire to
transfer. Furthermore, you should determine if
there are language requirements or any special
course requirements that can be met during the
freshman or sophomore year. This will enable
you to plan and pursue a course of study that
will articulate with the receiving institution’s
major. You are encouraged to seek further
information regarding transfer from both your
advisor and the college or university to which
you plan to transfer.

Appeals Process. A multi-level, broad based
appeal process is required to be in place at each
institution. A student disagreeing with the
application of transfer credit by the receiving
institution shall be informed of the right to
appeal the decision and the process for filing

the appeal. Each institution shall make available
to students the appeal process for that specific
college or university.

If a transfer student’s appeal is denied by the
institution after all appeal levels within the
institution have been exhausted, the institution
shall advise the student in writing of the
availability and process of appeal to the state
level Articulation and Transfer Appeals Review
Committee. :

The Appeals Review Committee shall review
and recommend to institutions the resolution of
individual cases of appeal from transfer students
who have exhausted all local appeal mechanisms
concerning applicability of transfer credits at
receiving institutions.

Appeal Procedure Regarding
Transfer Credit Applicability

Historical Context. On November 16, 1990,
the Ohio Board of Regents passed a resolution
mandating that public institutions of higher
education establish a multilevel appeal
procedure to be followed by students dissatis-
fied with the applicability of transferred credit.
The following multilevel appeal procedure at
Shawnee State University is designed to meet
the needs of these students and to comply with
the Ohio Board of Regents’ mandate.

Acceptance of Transfer Credit. Transfer
credit is awarded and posted to your Shawnee
State University transcript in accordance with
accepted national and state standards. Gener-
ally, all courses satisfactorily completed at
regionally accredited institutions are transferable.
The Office of the Registrar is responsible for
posting this credit to your transcript.

Applicability of Transfer Credit. After
transfer credit has been posted to your
transcript, the Office of the Registrar posts the
courses to your Degree Audit and provides you
with a copy of the audit.

Multilevel Appeals Procedure. State
mandate requires that you be notified of your
right to appeal a transfer credit applicability
decision. You must file your written appeal
within ninety days following receipt of your
Degree Audit. The University must respond to
your appeal within thirty days of receipt of the
appeal, at each appeal level. The appeal levels
are defined on page 20.
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Shawnee State University Transfer Module

Additional General
General Education Additional General Education Requirements
Requirements Applied Education Requirements .Beyond the TM for
Field to TM (12-14 sem., 18-24 gtr) Graduation

. ENGL112 (4)
h ENGL 1115 () ENGL 232 (3)
Englis| ENGL 1155 (4) ENGL 240 (3)

mimmum ENGL 245 (3)

6 qtr./3 sem.

s One of the following: MATH 132 (4)
Jit

Mathematics MATH 1108 (4) MATH 220 (4) MATH 202 (4)

minimum

MATH 131 (4) MATH 250 (4)
3 gtr./3 sem. MATH 201

. ENGL/HIST 4) or 2265 (4) and ARTH 261 (4) MUSI 221 (4
Arts/Humanities GL/HIST 2255 (4) or 2265 (4) an @) @)

g two of the following; ARTH 262 (4) MUSI 222 (4)
minmum ARTH 101 (4) MUSI 120 (4) ENGL 200 (4) MUSI 223 (4
9 qtr./6 sem. ENGL/HIST 2275 (4)MUST 220 (4) ENGL203 (4) PHIL 100 (4

ENGL275 (4) THAR 100 (4) ENGL 210 (4) PHIL 103 (4)
HIST 260 (4) ENGL 211 (4) PHIL105 (4)
ENGL 212 (4)

. . hy two disciplines. f ECON 4) HIST 203
Social Science Choose from two disciplines. One o CON 102 (4) T 203 (4)

. the following: GOVT 240 (4) PSYC 151 (4)
minimurm ANTH 250 (4) SOCI 101 (4) GOVT 250 (4) PSYC 273 (4)
9 qtr./6 sem. GEOG 130 (4) SOCI 1105 (4) HIST 201 (4) SOCI 201 (4)

and two of the following: HIST 202 (4) SOCI 205 (4)

ANTH 101 (4) HIST 111 (4)
ECON 101 (4) HIST 112 (4)
GEOG 125 (4) HIST 113 (4)
GOVT 101 (4) PSYC 101 (4)

Natural Sciences One.of the following two options: On‘e adc!iﬁonal course beyond the
inimum Ophm} 1 Two courses from the sahsfa?hon of Option 1 from the
following: following:
9 qtr'/ 6 sem. BIOL 151 (5) CHEM 143 (4) BIOL 162 (5) GEOL 201 (4)
BIOL 202 (5) GEOL 111 (4) BIOL203 (5) GEOL 202 (4)
CHEM 121 (4) GEOL 112 (4) CHEM 200 (4) NTSC 240 (4)
CHEM 122 (4) PHYS 201 (4) CHEM 240 (4) PHYS 210 (4)
CHEM 141 (4) PHYS 202 (4)
CHEM 142 (4) PHYS 203 (4)
Option 2 Minimum of 12 hours
from the same set of courses
Interdisciplinary
Subtotal 44-48 Hours 7-12 Hours Other
minimum Take BUBA/ENGL/ETCO/NTSC/
36 qtr. /24 sem. SOCI 490S and one of the following:
BUMG 331 (4) PHIL334(4)
PHIL 3205 (4) ROCI 4855 (4)
PHIL 332 (4)
Total 55-56

54 - 60 quarter hours

36 - 40 semester hours
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Level 1

You meet with the dean of the college in
which you are enrolled to discuss the course(s)
in question. If both the dean and you are in
agreement that a change in applicability is
desirable, the dean reports the necessary change
with rationale to the registrar. If the dean
determines that an applicability change is not
warranted, the dean notifies you, the Transfer
Credit Appeals Committee chair, and the
provost regarding the decision and the ratio-
nale.

Level 2

If you and the dean are unable to reach a
mutually agreeable resolution, you present
your case before the Transfer Credit Appeals
Committee. The Transfer Credit Appeals
Committee is charged with reviewing the
manner in which transfer credit has been
applied to your degree program when you and
the approprite dean are unable to reach a
mutually satisfactory agreement. The committee
may vote to support the dean’s position, your
position, or suggest alternatives for the dean
and you to consider. This committee reports to
the provost and is composed as follows:

* One faculty representative from each of the
following departments

Arts and Humanities

Business Administration

Health Sciences

Industrial and Engineering Technologies
Mathematical Sciences

Natural Sciences

Social Sciences

Teacher Education

* The registrar and the GEP coordinator serve
as voting ex officio members of the committee.

If the committee determines that a change in
applicability is desirable, the committee chair
reports the necessary change with rationale to
you, the dean, and the registrar. If the commit-
tee determines that an applicability change is
not warranted, the committee chair notifies
you, the dean, and the provost regarding the
decision and the rationale.

Level 3

If you and the Transfer Credit Appeals
Committee are unable to reach a mutually
agreeable resolution, you present your case to
the provost. If the provost determines that a
change in applicability is desirable, he or she

reports the necessary change with rationale to
you, the dean, the Transfer Credit Appeals
Committee chair, and the registrar. If the provost
determines that a change in applicability is not
warranted, the provost notifies you, the dean,
and the Transfer Credit Appeals Committee
chair of the decision and the rationale. You
have no further recourse within the institution.
However, if you wish to pursue the matter fur-
ther, a statewide appeals procedure is available.

Transfer Credit Appeals Committee
Membership. Faculty representatives to the
Transfer Credit Appeals Committee are
determined by a procedure agreed upon by the
faculty within their respective units as indicated
in Level 2. Committee members annually elect
a chair. The committee chair votes only in the
event of a tie. Staggered terms of three years
begin January 1. Elected representatives may be
required to meet during the summer months if
a student submits an appeal during that time
period. Deans may appoint alternates igneces-
sary. The registrar and the GEP coordinator
serve as voting ex officio committee members.

International
Students

International students who are seeking
admission to Shawnee State University must
submit the following materials:

* An application for admission accompanied
by the current application fee.

* All official secondary and postsecondary
transcripts. These transcripts must be in the
student’s native language and be accompa-
nied by a certified English translation. If
these credentials cannot be evaluated by the
University, they will be sent to an evaluation
service, and you will be responsible for the
cost of the evaluation.

* An official score of 500, at a minimum, on
the Test of English as a Foreign Language
(TOEFL) or an equivalent score on the
Michigan Test of English Language
Proficiency (MTELP) is required for admis-
sion to a degree program for students whose
native language is not English.

¢ Proof of financial resources which are
adequate to support the student “or one year.
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If you intend to finance your education
yourself, you must supply a statement from
your bank showing funds equal to those
required for one year. If you are being
sponsored, an affidavit of support and a
bank statement showing adequate funds for
one year must be submitted. In addition, all
international students are required to submit
a deposit equal to one thousand U.S. dollars
($1,000.00)" prior to the issuing of an 1-20.
This deposit will be held by the University
and will be returned only when you (1)
graduate from Shawnee State, (2) transfer to
another college/university, or (3) withdraw
from Shawnee State. You must petition the
business office, on the required form, for the
return of your deposit. Your deposit is
returned only for the three reasons stated
here and only after all financial obligations
to the University have been met.

International students are required to accept
the cost of university health insurance or
produce proof of adequate insurance while in
the United States. A one-time International
Student Orientation Fee of $200.00 is also
charged with the initial billing for tuition and
fees.

Those international applicants who are
accepted for admission will receive an accep-
tance letter and an 1-20 form to be used to
secure a student visa. The acceptance letter and
1-20 will not be issued until the Office of
Admission has received all required materials.
To be assured consideration for admission, all
required materials must be received 60 days
prior to the beginning of the quarter in which
you plan to enroll.

Questions pertaining to a student visa should
be directed to the local office of the Department
of Immigration.

Non-Degree
Students

Special Non-Degree Students

Students who are not interested in pursuing
a degree but who wish to take courses are
required to file an application for admission
with the current application fee. Transcripts of
high school and college work are not required,
nor is ACT/SAT testing. However, if at a later
time, you decide to pursue a degree program,
all admission requirements in effect at the time
of initial enrollment must be met. These
requirements include official transcripts from
high school (and/or GED) and college work
and testing, recommendations, etc., if any of
these are required for the major being declared.

Students enrolled in the GED program are
special, non-degree students and, as such, are
not required to take the ACT. If, after comple-
tion of the GED, you wish to pursue a degree,
you will be subject to requirements for admis-
sion of a degree applicant.

Special, non-degree students may take
courses which have no prerequisites or courses
for which they have the appropriate prerequisite.
For courses assuming prior knowledge or a
certain degree of proficiency, placement testing
may be advised or required prior to registration.

Transient Students

Students who are enrolled at or seeking a
degree at another college or university, but who
wish to take coursework temporarily at Shawnee
State University, are consideredtransient students.
As non-degree students (at Shawnee State), such
students are required only to file an application
for admission with the current application fee.

Although transcripts of high school and
college work are not required of transient
students, such transcripts, especially those from
your home campus, are helpful in advising
appropriate coursework. Unofficial transcripts
or grade cards are acceptable if these are needed
to verify prerequisites for courses to be taken at
Shawnee State University.

1Shawnee State University reserves the right to request full payment in advance.
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Transient students are strongly advised to
consult with the appropriate counselor or
advisor at the home college or university as to
the appropriate coursework to be taken at
Shawnee State and how that coursework will
transfer to the home campus of the transient
student.

If, as a transient student, you decide to seek
a degree at Shawnee State University, you
become a “transfer student” and are bound to
all requirements for a degree-seeking transfer
student, including whatever requirements
existed for the major to be pursued at Shawnee
State at the time of your initial enrollment.

Senior Citizens

Shawnee State University admits senior
citizens (60 years of age or older) for courses,
on an audit, space-available basis. Although
formal application and registration are required,
no tuition fees are charged. Lab fees are charged
when applicable. Senior citizens who wish to
take courses for credit are charged the usual
tuition and fees.

There is also a special, no cost, fitness program
for seniors. Applications may be obtained at the
James A. Rhodes Athletic Center.

- Academically Advanced
High School Students

Juniors and Seniors -

The Postsecondary Options Program (POP)
offers academically talented high school juniors
and seniors the opportunity to take, in a college
setting, courses which enhance coursework
available at their high schools and which are
clearly at the collegiate level.

Because the courses taken under this option
are at the collegiate level, it should be expected
that these courses are more demanding and
completed at a faster pace than those taken in
high school. They generally require more out-of-
class preparation than high school classes. You
and your parents should also consider the emo-
tional and social maturity necessary to study in
an adult environment in which most students
are in their late teens/early twenties and assess
your ability to accept independence and
responsibility for your academic performance.

Eligibility
To be eligible for the Postsecondary Options
Program, you must:

¢ Be a resident of the state of Ohio.

* Have completed at least the sophomore year
of high school and be of junior status, as
defined by the school district.

* Be commuting from your permanent
residence and attending a high school within
commuting distance.

* Have unscheduled time available in your
high school day (not counting lunch period).
S.B. 140 allows only as many college courses
as you have free periods in your high school
day.

* Provide evidence of a high school GPA of 3.0
on a 4.0 scale. (The 3.0 GPA is not required
for summer quarter attendance by high
school students.)

¢ Take a placement test and place at a collegiate
level in reading, English, and mathematics
(i.e., 100 level or above). POP applicants who
have taken the ACT and scored 22 on the
English and mathematics sections need not
take the placement tests.

* Maintain a cumulative GPA of 2.0 (C average)
for coursework at Shawnee State, and a 3.0
cumulative GPA (including transferred
Shawnee State coursework) at your high
school.

* Submit the application for admission, official
high school transcript, and copy of the com-
pleted acknowledgement form from the high
school to the Office of Admission by the May
15 deadline. Placement testing must also be
completed by this deadline.

Under this program, qualified students have
two options:

Option A (college credit only)

* You must take placement tests and place at
collegiate levels.

* You/your parents/your guardian pay for
tuition, fees, books, and materials.

Option B (high school and college credit)

¢ You must take placement tests and place at
collegiate levels.

* You should seek counseling from high
school personnel as to which college courses
will meet graduation requirements at your
school.



e Tuition, fees, books, and materials are paid
for by the state, based on an established
formula. Note: If you withdraw prior to the
end of the quarter, any and all fees become
the responsibility of you and your parent(s)
or guardian(s).

e Successfully completed courses under
Option B receive appropriate high school
credit as determined by your school district.
The college credits earned at Shawnee State
University as a high school student may be
applied toward a Shawnee State degree or
transferred to another university according
to the transfer policies of the receiving
institution.

e Courses may be taken under Option B during
fall, winter, and spring quarters only.

Application

You must complete the POP application for
admission and submit it to your high school
counselor. The application fee has been waived
for POP students. The counselor should then
send, to the Office of Admission, the application,
the current transcript of high school grades, the
Shawnee State verification form, and a copy of
the acknowledgement form used by the high
school when advising students and parents of
the advantages, risks, and responsibilities
involved in participation in the program. The
acknowledgement form must bear the signa-
tures of the applicant, parent(s), and high
school official. To participate in the POP
program at any time during your junior or
senior academic year, you must meet all
requirements and apply by the May 15 dead-
line in the previous academic year. Students are
not admitted after the May 15 deadline.

e The counselor must attach a current high
school transcript to the completed application
and acknowledgement form and forward
them, with the application fee and the
Shawnee State verification form, to the
Office of Admission. A current transcript is
required for each quarter of enrollment. The
acknowledgement form need be submitted
only once, at the time of application.

* Deadlines for updated transcript and verifi-
cation forms are:
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Fall Quarter June 15'

Winter Quarter November 15

Spring Quarter March 15
Registration

o Arequired day of orientation/registration is
held in August, at which time advisors will
help you with course selection and registra-
tion, which is on a space-available basis.
Classes are subject to cancellation.
Registration dates for subsequent quarters
will be announced.

e Students admitted to this program are
permitted to register for most courses
numbered at the 100 or 200 level, provided
necessary prerequisites are met. We strongly
recommend that courses required for high
school graduation (English, American
History, and Government) be taken at the
high school.

* You may take a maximum of 16 credit hours
per quarter, provided you have a sufficient
number of free periods per day at your high
school, not counting lunch period. A
provision of S.B. 140 requires one free period
per day at the high school for each college
class taken.

¢ You must attempt the courses as regularly
graded courses. No grading options except
A-F are available to students enrolled in this

program.

Program Continuation

Students participating in the Postsecondary
Options Program are required to maintain a
cumulative grade point average (GPA) of at
least 2.0 for all college courses completed.
Students whose cumulative GPA falls below 2.0
are not permitted to continue in the Post-
secondary Options Program. Further, you must
remain in academic and disciplinary “good
standing” at the University and your local high
school to remain eligible for this program.
Note: Shawnee State University will honor any
disciplinary action taken by the high school
affecting a student in the POP program.

1Only the transcript for the academic year is due on this date. All other required materials are due on May 15.
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Acceptance, Notification, and Reporting

* In compliance with the law, ten days after
completion of the application process, the
following individuals are notified regarding
admission status: the student, the student’s
parents (or guardian), the high school coun-
selor, the district superintendent, and the
state superintendent.

Validation of Credit

* Grades are reported to you and/or your
parent(s) or guardian as appropriate.

* For students who have chosen to use courses
to complete high school requirements, the
University will supply an official transcript
of grades to the student’s high school
principal / counselor.

Other High School Students

Freshmen and sophomore students in high
school may enroll under the following require-
ments:

¢ Courses are to be taken for college credit
only.

* Tuition, books, and fees are the responsibility
of the student/parent(s)/guardian.

* You may attend only one course per quarter.

* You must show evidence of a 3.0 (A=4.0)
grade point average (GPA) in your local high
school.' (The 3.0 GPA is not required for
summer quarter attendance by high school
students.)

* You must apply for admission, submitting
the high school application for admission
and the non-refundable application fee, and
provide a written recommendation by your
high school counselor or principal along
with written permission from your
parent(s)/guardian.

¢ School and parent/guardian recommendation
and permission forms must be submitted
each quarter of enrollment.

* Your course schedule must be approved by
the Office of Admission or the Registrar.

Non-POP Juniors and Seniors

Juniors and seniors not participating in the

Postsecondary Options Program may enroll at
Shawnee State University under the following
requirements:

Courses are to be taken for college credit
only.

Tuition, books, and fees are the responsibility
of the student/parent(s)/guardian.

You must show evidence of a 3.0 (A=4.0)
grade point average (GPA) in your local high
school.! (The 3.0 GPA is not required for
summer quarter attendance by high school
students.)

You must apply for admission, submitting
the high school application for admission
and the non-refundable application fee, and
provide a written recommendation by your
high school counselor or principal along
with written permission from your
parent(s)/guardian.

School and parent/guardian recommendation
and permission forms must be submitted
each quarter of enrollment.

Your course schedule must be approved by
the Office of Admission or the Registrar.

Students may enroll for a maximum of 12
credit hours per quarter.

Campus Tours

The Office of Admission, located in the

University Center, offers group tours of campus,
Monday through Friday, at 10:00 a.m., 1:00 p.m.,
and 3:00 p.m. The office also schedules Saturday
appointments. For an individual campus tour
and personal appointment, please contact the
Office of Admission at (614) 355-2221 to schedule
a time that’s convenient for you.



Registration
Information
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Registrati

New students for fall quarter must register
for their initial quarter during the New Student
Orientation held each July. (See “Orientation,”
on page 27.)

If you are a degree-seeking freshman, you
must contact Student Advising and Referral
Services (STARS). Staff there help you obtain an
advisor who assists you in planning your
schedule. The approval signature of the academic
advisor is required of degree-seeking freshmen
with fewer than 45 credit hours earned. (See
page 28 for more information on the STARS
office.)

Continuing or returning students may
register for subsequent quarters during
advance or late registration. (Dates are found in
the Academic Calendar, beginning on page 10.)

“Preferential registration” is available during
the advance registration period for currently
enrolled sophomores in associate degree
programs and seniors in bachelor degree
programs. Only the above students may submit
registration forms during the preferential
registration time period (see the quarterly
course schedule for applicable dates).

The Office of the Registrar is open 7:30 a.m.
to 5:30 p.m., Monday through Thursday, and
7:30 a.m. to 5:00 p.m. on Friday.

Improper Registration

Admission or registration may be canceled
by the director of admission and retention or
the registrar in cases of improper registration or
when false or incomplete information is

. provided on the application for admission,
registration forms, or other official documents.
In such cases, you will be notified in writing as
to the action that was taken and the reasons for
such action.

Selective Service Registration

Ohio law requires male students between
the ages of 18 and 26 to be registered with the
Selective Service System, unless they are on
active duty with the armed forces of the United
States (other than the National Guard or
reserves) or legally excluded, to be eligible for
state educational assistance programs. Residents

who are not registered or have not indicated
they do not need to register by the first day of
the quarter are required by Ohio law to pay the
out-of-state tuition. You can register with Selec-
tive Service in the year you become 18, and you
must complete registration by 30 days after your
18th birthday. Selective Service registration can
be accomplished in a few minutes at any US.
Post Office. If you wish to indicate exempt
status, you can request materials to do so by
contacting the Office of the Registrar.

Residency Information

A nonresident surcharge is assessed to any
student who does not qualify as a resident for
subsidy and tuition surcharge purposes, in
addition to other university fees. You are
treated as a resident of Ohio and are assessed
in-state fees if:

* You are dependent upon at least one parent
or legal guardian who has been an Ohio
resident for the 12 months preceding your
enrollment.

* You have been a resident of Ohio for the 12
months preceding your enrollment and
during this time you have not received
financial support from outside the state.

* You are the dependent child of a parent or
legal guardian, or the spouse of a person,
who, as of the first day of your enrollment,
has accepted full-time employment and
established a domicile in Ohio for other
‘reasons than gaining the benefit of favorable
tuition rates. :

You may also qualify if you are self-supporting
while in Ohio pursuing a part-time course of
study (conditional residents), are stationed in
Ohio while on active duty in the military or
have been an Ohio resident while involved in
active duty military service prior to enrollment,
have worked as a migrant in Ohio, or have
been requested to be out of the country by your
employer. If you qualify under one of these
conditions, your dependents may qualify as well.

Proof of residency may be presented in a
Request for Resident Classification to the Office
of the Registrar. This form and all documenta-
tion must be submitted by the following
deadline dates in order to be effective for the
desired quarter:




May 1 for summer quarter
August 1 for fall quarter
November 1 for winter quarter
February 1 for spring quarter

Retroactive residency determinations cannot
be made for tuition surcharge purposes.

For information on residency, conditional
residency, Selective Service requirements, or to
receive a Request for Resident Classification,
write or visit the Office of the Registrar.

Notification of Rights
Under the Family
Educational Rights and
Privacy Act

The Family Educational Rights and Privacy
Act (FERPA) affords students certain rights
with respect to their education records. They
are:

1. The right to inspect and review the student’s
. education records.

2. The right to request the amendment of the
student’s education records to ensure that
they are not inaccurate, misleading, or other-
wise in violation of the student’s privacy or
other rights.

3. The right to consent to disclosures of person-
ally identifiable information contained in the
student’s education records, except to the
extent that FERPA authorizes disclosure
without consent.

4. The right to file with the U.S. Department of
Education a complaint concerning alleged
failures by the State University to comply
with the requirements of FERPA.

5. The right to obtain a copy of the State
University’s student records policy. You can
obtain a copy of the policy from the regis-
trar’s office.

Orientation

Student orientation is required of every
degree-seeking student entering Shawnee State
University. As a first-year student at Shawnee
State, you are special to us and we endeavor to

ORIENTATION — 27

provide information that is critical to being
successful in college. The orientation process
includes assessment in mathematics, English,
and reading for appropriate placement into
your initial courses in mathematics and
English. You are also advised as to your first
quarter classes and registered for those classes.
However, orientation at Shawnee State is
more than registering for class. We want you to
be successful in the classroom and in your
campus life! During orientation, you will learn
the academic rules and regulations, but each
session is also packed with information
regarding critical university services that help
you be successful during your collegiate life.
These interactive sessions truly orient you to
Shawsme State University and give you a
chance to ask any questions you may have.
The comprehensive student orientation for
entering fall quarter freshmen is held during
the summer preceding your entry term. If you
are entering Shawnee State during winter or
spring quarters, we offer a modified orientation
program to assist you. For more information,
please contact the STARS office at 355-2594.

Placement Testing

All first-time, entering, degree-seeking
students must participate in the University’s
placement testing program prior to registering
for English and mathematics courses. If you are
entering the University with credits from other
colleges or universities, you must participate in
the English and mathematics placement testing
process if you lack transferable English or
mathematics credits.

ACT or SAT scores may be used in place of
placement results. If you enter Shawnee State
University with an ACT English subscore of 22
or higher, or an SAT English subscore of 520 or
higher, you will be permitted to register for
ENGL 111S. If you enter with an ACT mathe-
matics subscore of 22 or higher, or an SAT
mathematics subscore of 520 or higher, you will
be permitted to register for MATH 110S, 130,
and/or 150 (including PSYC 150 and SOCI 150).

Note: Students wanting to waive placement
testing with ACT/SAT scores must present an
“official” ACT/SAT score report at the time of
testing, or take it to the Learning Center prior
to registering for classes.
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For students taking the placements and also,
later, submitting ACT/SAT scores, ACT/SAT
scores will have precedence over any place-
ment results.

If you meet the qualifications for the mathe-
matics portion of the test and wish to register in
a mathematics class at a level higher than
MATH 130, you must take the Advanced Place-
ment Test. For information about this option,
contact the Learning Center.

The placement tests direct you into the uni-
versity curriculum and ensure that you register
for courses that match your level of academic
preparedness for college-level coursework. If
your placement is not determined by the above
criteria, placement testing is mandatory.
Placement is determined by test scores and
other factors, which are determined by the
appropriate division and may include ACT
scores and high school background information.

Please contact the Learning Center at (614)
355-2499 or 355-2258 for more information
about the English and mathematics placement
tests.

Student Advising
and Referral
Services (STARS)

Student Advising and Referral Services
(STARS) is designed to offer advising and
referral services to students who need them.
STARS also facilitates ongoing retention efforts
which allow for University-wide participation
of faculty, administration, and staff. The STARS
staff work collaboratively with faculty members
to provide advising for course sequencing and
career goals. STARS also provides advising for
students who are considering withdrawal, who
wish to reenroll, who desire academic improve-
ment plans, and for any other issues that may
be affecting successful completion of educational
goals. The student-organized and operated
Partnerships for Students is housed in the
STARS office and provides activities for students
to grow academically, socially, and personally.
Students interested in joining Partnerships
should contact the STARS office, located on the
first floor of the Commons Building. Please call
355-2594 for more information.

Supplemental
Instruction (SI)

Belected academic departments offer
Supplemental Instruction on an experimental
~by course-basis. Facilitated by advanced
undergraduates under the direction of a faculty
member, S1 is intended to help students
understand course material presented by faculty
and augment in-class activities. Contact the
department chairperson for more information,
especially in the Department of Mathematical
Sciences.



Fees and
Financial Aid
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Fees and
Expenses

Registration fees are payable at the Bursar’s
Office prior to the opening of classes and in
accordance with instructions issued with your
quarterly bill. For students registering during
late registration, fees are assessed as part of the
registration process and are due at that time. If
you make changes in your class schedule which
result in an increase in your fees, it is your
responsibility to go to the Bursar’s Office to get
a revised bill. No additional bills will be mailed
to you as a result of dropping and adding
classes.

The Bursar’s Office recently moved to the
second floor of the University Center. This
places it near the Offices of Admission, the
Registrar, and Financial Aid and should make it
easier for you to—in one place—take care of the
“business” of going to college.

Fees may be paid by cash, check, money
order, Visa, or MasterCard. It is important that
you retain all fee receipts. Payment of fees
owed is a prerequisite to official enrollment,
and you should have sufficient funds (cash
and/or financial aid) to cover expenses.

Student Load

Students scheduled for 12-18 credit hours
are considered full-time students. Students
scheduled for fewer than 12 credit hours are
considered part-time students. The permission
of the registrar is required for you to schedule
over 18 hours of credit. Please refer to the fee
schedule for the rate per credit hour.

Certain students are restricted from carrying
a course load greater than twelve hours. These
students include first-time entering freshmen
placed into two or more developmental
education courses and any student placed on
academic probation for a second consecutive
quarter. A student affected by this policy may
appeal to the director of developmental
education. In special cases, when this policy
would jeopardize a student’s participation in a
degree program, a department chairperson may
also request to waive the twelve-hour limit.

Special Note Regarding Fees

All of the fees listed in this catalog are for the
1996-97 academic year and are subject to change.
Shawnee State University reserves the right to
make, without prior notice, any fee adjustments
that may become necessary.

Quarterly Tuition

Full-Time Students (12-18 hours)

Instructional Fee
InState........................ $ 815.00
Out-of-State/In-Region . . ......... 1,088.00

(Mason, Lewis, Boyd, and Greenup Counties, Kentucky
and Cabel and Wayne Counties, West Virginia)

Outof-State..................... 1,540.00
General Fee

AllStudents .................... 142.00
Technology Fee
AllStudents..................... 35.00

Part-Time Students

Instructional Fee (per credit hour, up to 11 and above 18)
InState. ......................... $ 69.00
Out-of-State/In-Region. . ..........

(Mason, Lewis, Boyd, and Greenup Counties, Kentucky
and Cabel and Wayne Counties, West Virginia)

Out-of-State. . ....................

General Fee (per credit hour, up to 11 and above 18)
AllStudents...................... 12.00

Technology Fee (per credit hour, up to 11 and above 18)
AllStudents...................... 3.00

Miscellaneous Student Fees

Application .............. ... .. ...l $ 30.00
Late Payment.............. (max. $75.00) 35.00
(per Budget Payment Plan policy)
Late InstallmentFee ................. 20.00
Budget PaymentPlan ................ 15.00
Bad CheckFee ...................... 25.00
Transcript ............. ... ol 3.00
Transcript, Immediate Action .......... 10.00
Graduation .............. ... ... ... 50.00
Graduation Reapplication Fee . ........ 5.00
Creditby Exam ..................... 40.00

Credit by Arrangement . . . . (fee per cr. hour) 84.00




Miscellaneous Student Fees
(cont’d.)

Change Orders . . .(fee per change, max. $16.00) 4.00
Credentials Evaluation ............... 50.00
International Student Orientation ... ... 200.00

Health Science Fee . . (per cr. hr,, max. $77.00) 7.00
Education Field Fee ................. 125.00
LabFees ......covvevvnnn see section below

Housing Fees

DoubleRoom ........... annual pmnt. $2,625.00
quarterly pmnt. ($919.00 per) 2,757.00

budget plan (9 payments @ $315.00)  2,835.00
Private Roorn (if available) . . .annual pmnt. 3,150.00
quarterly pmnt. ($1,120.00 per)  3,360.00

budget plan (9 payments @ $396.67) 3,570.00

Board ............... 17 meals per week 1,188.00

Lab Fees

A current schedule of lab fees is available in
the Office of the Registrar. Those fees which
exist at the time of this catalog’s printing are
included with their respective course descrip-
tion, beginning on page 154.

Budget Payment Plan

Shawnee State University provides a Budget
Payment Plan that can help you with the
payment of tuition, books, and certain fees.

Information about the Budget Payment Plan
is available in the Bursar’s Office.

Bad Check Policy

Payment of fees owed is a prerequisite to
official enrollment, and you should have
sufficient funds (cash and/or financial aid) to
cover these expenses.

A check returned for insufficient funds is a
federal offense and constitutes nonpayment of
your obligation to Shawnee State University.
Therefore, any student who has a check returned
for insufficient funds shall be subject to all
- related fees, and, until the same is cleared, the
student shall be considered in noncompliance
with institutional policy and may be adminis-
tratively dismissed.

Any student administratively dismissed due
to a bad check has no recourse for readmission
for the current quarter.
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Student Insurance

Shawnee State University makes available to
all full-time students the benefit of a compre-
hensive health insurance policy. Full-time
students enrolled fall quarter are billed for this
insurance for the academic year. If you are
covered by other health insurance and you do
not want fo participate in the student health
insurance plan, you should complete the
Insurance Waiver Form included with your fall
quarter bill and return it promptly to the Bursar s
Office. You may also pick up a Student
Insurance Program Brochure at the Bursar’s
Office. Questions concerning student health
insurance should be referred to the Bursar’s
Office.

Refund of Fees

Continuing students dropping hours by
change order through the 14th day of the
quarter, when such changes result in a reduction
of fees, are entitled to receive the reduction.
Changes made after the 14th day of the quarter
result in no refund.

Students who officially withdraw from
Shawnee State receive a refund, if due, based
upon the following schedule. If you do not
officially withdraw, you are not eligible for any
refund and fees assessed are due and payable.

Time of Withdrawal

Regular Term

Through first day of class ... .. 100% of Tuition
2to 7 calendardays ........... 90% of Tuition
8to 18 calendar days .......... 50% of Tuition
19 to 35 calendar days ......... 25% of Tuition
Over 35 calendar days ............ No refund
Five-Week Summer Session

Through first day of class ..... 100% of Tuition
2to 4 calendardays ........... 90% of Tuition
5to 9 calendardays ........... 50% of Tuition
10 to 18 calendar days ......... 25% of Tuition
Over 18 calendardays ............. No refund

Please Note: The five-week summer session
refund schedule applies to students registered
only in a five-week session. If you take classes
from both a full summer (ten-week) quarter
and a five-week session, refunds are issued
under the regular term policy. Questions con-
cerning the above information should be referred
to the Bursar’s Office.
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Students wishing to see examples of these
refund calculations may do so in the Financial
Aid Office.

Please Note: Refunds for federal Title IV
recipients in their first term of attendance at the
University are computed through 60 percent of
the term according to pro-rata refund guidelines
provided by the U.S. Department of Education.
Refund amounts for all Title IV recipients are
returned to aid accounts or to lenders in a
specified order and within time frames
mandated by federal regulation. Examples of
federal refund calculations are available in the
Financial Aid Office.

Late Payment Policy

A late payment fee is assessed when you fail
to make payment in accordance with the due
dates established by the Bursar’s Office. Such
fees are assessed in accordance with the fee
schedule approved by the University’s Board of
Trustees.

Miscellaneous Fees

Application Fee

A $30 nonrefundable application fee must
accompany all admission applications.

Transcript Fee

The University will produce an official
transcript upon written request from the student
at a cost of $3 per copy. Same day requests for
transcripts are processed at a cost of $10 to the
student.

Change Order Fee

A fee of $4 is assessed for each course change
(add/drop) processed, up to a maximum of $16
per quarter per change order.

Graduation Fee

A $50 graduation fee is required. You are not
billed for this fee. It is your responsibility to
pay this when you submit your petition to
graduate. Your eligibility to graduate is deter-
mined by the registrar after you petition for
graduation.

Financial Aid

An extensive financial aid program is
available to help you meet the expenses of a
college education. The financial aid program is
administered by the Financial Aid Office and
includes four categories: scholarships, grants,
loans, and employment.

Application Procedure

To apply for federal assistance at Shawnee
State University, you must complete and submit
an original or renewal Free Application for
Federal Student Aid (FAFSA) form to the federal
processor. Federal aid consists of the Pell Grant,
the Supplemental Educational Opportunity
Grant (SEOG), College Work Study, Stafford
Student Loan, and the Parent Loan for Under-
graduates. Forms may be obtained from your
high school counselor or the Financial Aid
Office at Shawnee State. The FAFSA should be
submitted as early as possible beginning in
January preceding the academic year.

Transfer students coming directly from a
college, technical, business, or proprietary
school with no intervening term of absence
must submit a financial aid transcript from the
previous school.

Federal regulations and institutional policies
are subject to change without prior notice, but
the Financial Aid Office attempts to keep you
updated through various media on campus and
with written notices. Therefore, it is very
important that you update your permanent and
local addresses with the Office of the Registrar
as necessary. Failure to notify the University of
address and name changes can seriously delay
your award and can be very costly to you.

Eligibility Requirements

Federal financial aid, Ohio Instructional
Grants, and institutional scholarships require
that you be fully admitted to a degree program.
Federal aid also is available for approved study
abroad programs. Federal recipients must have
a complete financial aid file, including necessary
verification documents and financial aid
transcript information, before funds will be
awarded.

Federal aid is available to full-time students
and, in lesser amounts, to part-time students



taking at least six quarter hours of credit.
Eligible students enrolled for a less-than-half-
time course load may receive Pell Grant funds.
Full-time and part-time Ohio Instructional
Grant funds are awarded.

Ohio residents are required to provide
documentation of residence, including Selective
Service numbers for male students, to the
Office of the Registrar. Financial aid will not be
disbursed until this requirement is met.

Notification and Disbursement

After your FAFSA needs analysis and other
documents have been received and reviewed
for accuracy (verified if applicable), you are
notified in writing of any award for which you
are eligible. If you are denied scholarships or
grants, you are encouraged to continue in the
process to be considered for supplemental
forms of assistance such as loans or employment.

Disbursement dates and procedures vary
depending on the type of assistance. Generally,
financial aid awards are credited toward your
account each quarter. When your grants and
scholarships are greater than your university
charges, you are issued a refund, in the form of
a check, approximately four weeks after the
quarter starts and weekly thereafter. Loan
balances are returned to you by check after
your scheduled disbursement dates.

Scholarships

The Financial Aid Office administers a
number of special scholarships for students
who demonstrate a high degree of academic
ability or special talent. Please contact the
Financial Aid Office if you are interested in
applying for a scholarship. The deadline for
scholarship application is April 1st. Your
FAFSA should be submitted by March 1 for
need-based scholarship consideration.

Grants

B Federal Pell Grant. Pell Grant funds are
awarded based on expected family contribution,
enrollment status, and the cost of education.

® Federal Supplemental Educational
Opportunity Grant (SEOG). SEOG is a federal
grant awarded to undergraduate students on
the basis of exceptional financial need beyond
the Pell Grant. These funds are limited to the
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amount allocated to the University by the U.S.
Department of Education. First priority is given
to students who complete the FAFSA by March 1.

B Ohio Instructional Grant (OIG). The
OIG is a state-funded grant made available to
eligible Ohio residents for meeting the cost of
education. All Ohio residents who complete the
FAFSA will be considered.

Please Note: Under the OIG program, you
must be enrolled in an eligible associate or
bachelor degree program. Some remedial
courses (listed as “099” in this catalog) do not
count toward the 12 credit hour requirement.
Contact the Financial Aid Office for further
clarification.

Student Loans

m Federal Subsidized Stafford Student
Loan. The Subsidized Stafford Loan is a
federal loan for undergraduate students who
demonstrate financial need and who are
enrolled at least half-time in an eligible program.
You must complete the FAFSA and the Federal
Common Loan form.

The Federal Subsidized Stafford Loan
program is limited to $2,625 for the freshman
year, $3,500 for the sophomore year, and $5,500
per year for the junior and senior years. Under
this loan program, payment and interest begin
6 months after you stop attending, graduate, or
are attending less than half-time (6 hours).

B Federal Unsubsidized Stafford Loan. The
Federal Unsubsidized Stafford Loan is a
supplemental loan available to dependent or
independent students. You are required to
apply for the Subsidized Stafford Loan before
making application for this loan.

B Federal Parent Loan for Undergraduate
Students (PLUS). The Federal PLUS Loan is a
supplemental loan for parents of dependent
undergraduate students. The borrower may be
the natural, adoptive, or step parent; must be a
USS. citizen, U.S. national, or eligible noncitizen;
and not be in default on a student loan.

The Federal PLUS Loan must be used for
educational expenses at the school the student
is or will be attending. Repayment begins in 60
days at a variable interest rate each academic
year. The parent borrower is responsible for all
interest from the day the loan is disbursed.
Checks may be signed by the parent at the
Bursar’s Office or may be mailed for signature.
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Please Note: Loan applications can be
obtained from a participating lender or from
the Financial Aid Office. First-year, first-time
borrowers cannot receive Federal Stafford funds
until successful completion of 30 days of their
first quarter. If you withdraw from the Univer-
sity, you are not eligible for your next quarter’s
loan check and you must reapply if you wish to
continue receiving student loan funds.

W Student Emergency Loan Fund. The
Bursar’s Office makes available to students, on
a limited basis, small, short-term loans for direct
or related educational expenses. These loans are
interest free, but if not paid back, your academic
records will be placed on administrative hold.

Employment

W Federal Work Study (FWS). The FWS pro-
gram is available to students who demonstrate
financial need through the completion of the
FAFSA. All possible attempts are made to place
FWS students in positions which coincide with
their career interests or academic majors.
Community service placements (as defined by
federal regulation) are available.

You are paid the current minimum wage
and, in most cases, work 10-20 hours per week.
You are paid, based on the number of hours
worked, every two weeks with the regular
university payroll. Funding for FWS is limited;
first priority for open positions is given to
students who complete the FAFSA by March 1.
Indicate on the FAFSA that you are interested
in a job.

B Student Employment. Regular student
employment is made available to all university
students, regardless of financial need, on the
basis of current openings. Please contact the
Office of Counseling and Career Services for
further details.

Veterans, State Programs

Veterans and students receiving assistance
through approved state agency programs
(Vocational Rehabilitation, JTPA, National
Guard, Workers Compensation, etc.) should
contact the Financial Aid Office for assistance
with course and attendance requirements,
tuition payment, and book purchase.

Standards of Satisfactory
Progress for Federal
Financial Aid for Applicants
and Recipients

Federal regulations, published initially in the
Federal Register of October 6, 1983, require
students to make satisfactory progress toward a
degree to be eligible for assistance from the Pell
Grant, Supplemental Educational Opportunity
Grant, subsidized and unsubsidized Stafford
Loans, Parent Loan for Undergraduate Students,
and Federal Work-Study.

Such progress is measured in grades
(qualitative measure) and hours completed
(quantitative measure) at the end of the fall and
spring quarters. Changes in federal regulations
may require us to modify this policy. All aid
recipients are given a copy of the most current
policy with their aid award notifications.

Financial Aid Standards of Progress
Policy

Grade Point Average (qualitative measure)

Students must meet the grade point average
requirements as defined in the “Academic
Policies” section of this catalog.

Credit Hours Attempted A lative Grade A g
21-40 75
41-55 1.00
56-65 1.25
66-75 1.50
76-85 1.75
86 and above 1.90

Credit Hours Completed (quantitative measure)

Bachelor degree students are eligible to
receive federal aid through the quarter in which
they attempt or earn their 279th credit hour.
Associate degree students are eligible to receive
federal aid through the quarter in which they
attempt or earn their 135th credit hour. Students
in approved certificate programs may atttempt
or earn hours equal to 150 percent of program
length.

Students must successfully complete their
hours attempted at Shawnee State University
according to the following table:

Percentage Which Must
Hours Attempted Be Completed
1-44 60%
45-89 65%
90-134 70%
135-186 75%
187-279 80%



Additional Definitions and Explanations

Attempted: “Cumulative number of
hours” are the total hours attempted at
Shawnee State University during all enroliment
periods, irrespective of receiving financial aid.
Students who receive the following grades are
considered to have “attempted” those credit
hours: withdrawals (WD), incomplete (I), no
credit (NC), failure (F), and all passing grades
(A,B,C,D,P). Course repetitions (R) count as
hours attempted. Total hours attempted may
include no more than 45 quarter hours of
developmental education credits.

Hours Earned/Hours Passed: Successful
completion is measured by the number of
“hours earned” recorded on the student’s
academic transcript at the end of the evaluation
period.

Academic Year: For purposes of measure-
ment of progress, academic year is defined as
enrollment during any or all of the following
quarters: summer, fall, winter, and spring.

Enrollment Status: Federal financial aid
recipients must be enrolled in approved degree
or certificate programs.

Stafford Student Loans: In addition to the
progress requirements listed above, federal
regulations require that students progress from
one grade level to the next before they are
eligible to receive additional loan amounts. In
determining the student’s grade level, the
registrar’s definition, as found in this catalog, is
used. Students in associate degree programs
may be certified for loans only at the freshman
and sophomore levels.

Enrollment in a Second Degree: Students
seeking federal financial assistance and pursuing
a second associate or second bachelor degree
must submit a degree audit signed by their
academic advisor so that progress within the
second program may be measured. This form is
also used to determine grade level for federal
loan certifications. Maximum levels for Pell
Grants and guaranteed loans are observed.

Failure to Maintain Satisfactory Progress

Students who fail the grade (qualitative)
portion of the requirement are notified of their
probation or dismissal status by the Office of
the Registrar.

The first time a student does not complete
successfully the hours passed (quantitative
measure), he or she is placed on financial aid
probation. The deficiency must be satisfied in
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the next quarter of attendance. The probationary
status, for students who continue to have a
marginal deficiency at the end of the initial
probationary period, may be extended for one
additional quarter at the discretion of the
financial aid director. If the student does not
achieve the required number of credit hours at
the end of the probationary, or extended proba-
tionary, period, he or she is suspended from
financial aid.

Suspension Due to Non-Attendance

Federal regulations require adjustment of
financial aid awards for students who do not
begin attendance in all classes upon which the
awards were based. Adjustments are based on
registrar records, including add/drop and
withdrawal forms. Students are required to
repay adjustment amounts. Students who do
not meet repayment terms are suspended from
financial aid. (See appeal section.)

Reinstatement of Financial Aid

Unless eligibility is reinstated through
appeal, students remain ineligible until that
time when they are again in compliance with
the standards. Tt is the responsibility of students
seeking reinstatement to request the Financial
Aid Office to review their records when they
believe they are again in compliance with the
requirement.

Appeals

Students may appeal to the director of
financial aid. Students must submit a letter
explaining the reason(s) for the failure and may
be required to submit a degree audit from the
student’s advisor or other supporting documen-
tation. If the director denies the appeal, the
student may request, in writing, that the appeal
be reviewed by the Financial Aid Advisory
Committee. ’

Extenuating Circumstances Regarding Appeals

- The major acceptable circumstances for
making an appeal are the documented personal
illness of the student, serious illness or death of
an immediate family member (mother, father,
sister, brother, husband, wife, child, legal
guardian), or enrollment in a bachelor’s
program requiring more than 186 credit hours
or an associate program requiring more than 90
credit hours.
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The maximum number of credit hours
attempted is considered to be adequate and fair
under the progress policy. Change of major
field of study, completion of developmental
courses, or transfer of credits normally are not
considered satisfactory grounds for appeal for
additional time, but such appeals may be
submitted using the process indicated above.

Unacceptable circumstances for appeals are:
continued enrollment while seeking admission
to an academic program (i.e., health science) or
the prior nonreceipt of Title IV aid since this is
irrelevant to maintaining satisfactory progress
in the course of study.

Comments about the Progress Requirement

Students are encouraged to work with their
academic advisors, the STARS Program, the
counseling center staff, and Student Support
Services’ staff to receive study skills and tutor-
ing assistance. ,

Students who withdraw from courses after
the official add/drop period and students who
receive grades of F, W, NC, R, and I greatly
increase their potential for failing to meet the
progress requirement.

Chart of Hours Attempted/Completed Hours Required to Make Progress

Hours Hours Hours Hours Hours Hours Hours Hours Hours Hours
Attempted  Required Attempted Required Attempted Required Attempted Required Attempted Required
1 0 57 37 13 79 169 126 225 180
2 1 58 37 114 79 170 127 226 180
3 1 59 38 115 80 171 128 227 181
4 2 60 39 116 81 172 129 228 182
5 3 61 39 17 81 173 129 229 183
6 3 62 40 118 82 174 130 230 184
7 4 63 40 119 83 175 131 231 184
8 4 64 1 120 84 176 132 232 185
9 5 65 2 121 84 177 132 233 186
10 6 66 2 122 85 178 133 234 187
1 6 67 13 123 86 179 134 235 188
12 7 68 4 124 86 180 135 236 189
13 7 69 4 125 87 181 135 237 190
14 8 70 45 126 88 182 136 238 190
15 9 C 7 16 127 88 183 137 239 191
16 10 72 16 128 89 184 138 240 192
17 10 73 47 129 %0 185 138 241 - 193
18 10 74 48 130 91 186 139 242 194
19 1 75 48 131 91 187 149 243 194
20 12 76 19 132 92 188 150 244 195
21 12 77 50 133 93 189 151 245 196
22 13 78 50 134 93 190 151 246 197
23 13 79 51 135 101 191 152 247 198
24 1« 80 52 136 102 192 153 248 198
25 15 81 52 137 102 193 154 249 199
26 15 82 53 138 103 194 155 250 200
27 16 83 53 139 104 195 156 251 201
28 16 8 54 140 105 196 156 252 202
29 17 8 55 141 105 197 157 253 202
30 18 86 55 142 106 198 158 254 203
31 18 87 56 143 107 199 159 255 204
32 19 88 57 144 108 200 160 256 205
33 19 8 57 145 108 201 160 257 206
34 20 90 63 146 109 202 161 258 206
35 21 91 63 147 m 203 162 259 207
36 21 92 64 148 111 204 163 260 208
37 22 93 65 149 11 205 164 261 209
38 2 94 65 150 112 206 164 262 210
39 23 95 66 151 13 207 165 263 210
10 24 96 67 152 114 208 166 264 m
41 24 97 67 153 114 209 167 265 212
2 25 ' 98 68 154 15 210 168 266 213
43 25 99 69 155 116 211 168 .27 214
4 26 100 70 156 17 212 169 268 214
45 29 101 70 157 17 213 170 269 215
46 29 102 71 158 18 214 171 270 216
47 30 103 72 159 119 215 172 271 217
48 31 104 72 160 120 216 172 272 218
49 31 105 73 161 120 217 173 273 218
50 32 106 7 162 121 218 174 274 219
51 33 107 74 163 12 219 175 275 220
52 33 108 7 164 123 220 176 276 21
53 34 109 76 165 123 21 176 277 m
54 35 110 77 166 124 222 177 278 222
55 35 mn 7 167 125 23 178 279 223

56 36 12 78 168 126 24 179
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Academic
Programs
and Policies

Academic Integrity

Students at Shawnee State University are
required to do their own work on all tests and
assignments. Any form of cheating may result
in your being withdrawn from a particular
course or courses, as well as possible dismissal
from the University. (See Student Handbook.)

Grading/Awarding of Credit

Final grades are mailed at the end of each
quarter by the Office of the Registrar. Grades

will not be issued orally.

Grade Description Quality Points
A Excellent ........................ 400
A- 3.67
B+ 3.33
B Good ... 3.00
B- 2.67
G 233
C Average ..., 2.00
C- e 1.67
D+ ..1.33
D Poor ..1.00
D- 0.67
F Failing .................coinee 0.00
TC Transfer Credit . .................. 0.
KE Creditby Exam................... 0.00
NC NoCredit........................ 0.00
WD Withdrawal ...................... 0.00
I Incomplete. ...................... 0.00
P Pass ..oooiii i 0.00
AP Advanced Placement.............. 0.00
AU Audit ...ovoiii e 0.00
NR No Report....... N 0.00

A grade of “F” receives no credit. Students making this
grade must repeat the course if credit is to be received.

Class Ranking

Student class ranking is determined by your
cumulative credit hours earned and your
degree program (please note the following
chart). Non-degree seeking students do not
possess class rank.

Degree Program Class Rank Cumulative Hrs. Earned
Associate Freshman ......................... 0-44
Associate Sophomore ............ 45 - no upper limit
Baccalaureate Freshman ......................... 0-4
Baccalaureate Sophomore....................... 45-89
Baccalaureate Jundor................. ... ..., 90- 134
Baccalaureate Senior................ 135 - no upper limit

Incomplete Grades

If you are unable to attend class for an
extended period of time, you may contact the
faculty member responsible for the class to
request an incomplete grade. Incompletes must
be converted to a grade 30 calendar days into
the next quarter or they are recorded as “F’s.”

Administrative Hold

With the approval of the registrar, an admin-
istrative hold may be placed on the records or
accounts of any student who fails to comply in
a reasonable period of time with an obligation
imposed under university rules or who has an
overdue debt or fine. An administrative hold
will cause certain services to be withheld,
including, but not limited to: obtaining current
quarter grades, registering or enrolling, being
certified as eligible to obtain a degree or certifi-
cate, receiving a transcript, borrowing books or
equipment, or being certified to be eligible to
participate in athletics.

The unit originating an administrative hold
on your records or accounts will notify you in
writing of the obligation that is overdue by
providing another itemized bill or list of action
requested, specifying when the administrative
hold will become effective, whom you should
contact for additional information, and how
you should contact this person.

Any disputes concerning the legitimacy of
the hold or its processing will be resolved by
the registrar.

Academic Assessment

The value of an educational degree is directly
related to the reputation of the university that
awards it. For this reason, students on our
campus are given the unique opportunity to
actively participate in academic assessment.
The feedback provided through assessment




leads to changes that assure and maintain the
quality and value of the academic programs at
Shawnee State University.

Formal assessment testing, portfolio review,
surveys, and exit interviews allow the Univer-
sity to assess the strengths and weaknesses of
our programs. And, for all its benefits, the
process actually requires a minimal amount of
your time.

All students—except for those classified as
special nondegree students (see page 21 of this
catalog)—are required to complete the Academic
Profile twice. The first time is during your first
quarter—before your grades are issued—and
the second time is prior to your graduation.
Special nondegree students are not required to
participate. Please note: the Academic Profile is
not the same test as Placement Testing (see
page 27).

If you are completing your degree or certifi-
cate or if you are enrolled in Senior Seminar
during the 1997-98 academic year, you must
complete the Academic Profile in order to
receive your degree or certificate.

By measuring what you've learned as well
as what you can do with what you've learned,
assessment helps you monitor your own
progress, and it leads to changes that benefit
future Shawnee State students and the Univer-
sity as a whole.

Dean’s List/President’s List

Full-time students (12 or more hours per
quarter) who achieve a 3.5 to 3.99 grade point
average are placed on the Dean’s List for that
quarter. Full-time students who achieve a 4.00
grade point average are placed on the President’s
List for that quarter.

Pass/No-Credit Policy

The pass/no-credit option is designed to
permit you to take a select number of courses
for which no traditional letter grade (of “A”
through “F”) is recorded on your grade report
and transcript. If you wish to take a course on a
pass/no-credit basis, you must complete the
proper forms at the registrar’s office within the
first 14 calendar days of a regular quarter or the
first 7 calendar days of a 5-week term. Your
decision to take a class on a pass/no-credit
basis is not subject to change.

To be eligible for the pass/no-credit option,
you must have earned a cumulative G.P.A. of
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2.0 or better. First quarter freshmen are consid-
ered as having met the above requirement.

The pass/no-credit option is subject to the
following restrictions:

e You may complete up to 8 quarter hours to
be counted toward an associate degree or 16
quarter hours to be counted toward a
baccalaureate degree under this option.

¢ You may take only one (1) course pass/no-
credit per quarter.

o Applicability of courses taken pass/ no-credit
toward your major program of study is
subject to departmental approval.

¢ To receive a grade of P (pass), you must earn
a grade of C- or better in the course. If you
do not receive a grade of C- or better, a grade
of NC (no credit) is awarded.

e A grade will be turned in at the regular
grade-processing time and will be converted
to a P or NC on the transcript by the Office
of the Registrar.

Credit by Examination

Students have the opportunity to earn credit
for selected courses offered at Shawnee State
University via proficiency examinations. If you
have prior training, innate skills, extensive
preparation, or experience, you may qualify to
attempt the examination. You should first
secure the advice of your advisor or program
director as to its appropriateness for your
program of study. Then, final approval must be
obtained from the appropriate chairperson,
program director, or dean. Please note that only
selected courses are available “by examination.”

A fee of $40 is charged for course credit by
examination and must be submitted prior to
attempting the examination. A “KE” symbol,
indicating “credit by exam,” is recorded on the
academic transcript of those students who
demonstrate proficiency by passing the exam.
Credit earned by examination is not included in
the calculation of your cumulative grade point
ratio. You are not eligible to attempt a profi-
ciency examination for a course in which you
have been enrolled for 20 class days or more.

Credit hours awarded by examination do not
apply toward the residency requirement for
graduation.
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College Level Examination
Program (CLEP)

Students may be awarded credit for College
Level Examinations taken under the College
Entrance Examination Board. If you take the
general examinations in English composition,
mathematics, natural sciences, humanities,
social sciences, and history and achieve the
recommended scores of the Commission on
Educational Credit and Credentials of the
American Council on Education (ACE), you are
given “KE” credit for the first sequential course
in the above areas.

Many subject examinations may be used to
earn “KE” credit for courses in the same subject
areas, but you must achieve recommended
ACE scores to receive credit.

Credit given through the College Level
Examination Program does not apply toward
the residency requirement for graduation.

Credit for Military
Educational Experiences

Credit may be awarded for military educa-
tional experiences. The Guide to the Evaluation
of Educational Experiences in the Armed
Forces, published by the American Council on
Education, is used to determine possible college
credit eligibility. Credit awarded for military
educational experiences does not apply toward
the residency requirement for graduation.
Please contact the Office of Transfer Placement
for more information.

Prerequisites

Most learning beyond basic skills is depen-
dent upon the mastery of some prior skill or
subject content. As a result, many courses at the
University require the satisfaction of prerequi-
sites prior to course enrollment. Prerequisites
may be met by successful completion of the
prior courses listed or by placement, via testing,
into the course.

The academic division/school may withdraw
a student from a course for which prerequisites
have not been satisfied.

Repeating Coursework

Courses may be repeated for credit if so
identified in the course description located
elsewhere in this catalog. Courses may also be
repeated for other purposes (e.g., attempt to
raise grade), but only the highest grade earned
and the associated credit will be reflected in
your GPA (grade point average). The lower
course grade will be replaced by the symbol
“R,” indicating the course was repeated.

While most courses are eligible for repetition,
the following transcript symbols cannot be
removed by subsequent course repetition: WD,
AP, P, KE, NC, AU, TC (please note Grading/
Awarding of Credit section on page 38 of this
catalog).

Changing Grades

If you question a grade in a particular
course, you must contact the faculty member
responsible for that class.

Grade Point Average

Quality points for a course are determined
by multiplying the total credit hours by the
numerical equivalent of the letter grade received
in the course. The formula for calculating grade
point average is:

Total Quality Points

Total Hours Attempted

=  Grade Point Average

Academic Probation

If you achieve a grade point average of 1.5 or
less for any quarter, you are placed on academic
probation for the following quarter provided
your cumulative grade average does not fall
below that required to remain enrolled. (See the
following academic dismissal section.)

Academic Dismissal

Students are academically dismissed when
their cumulative grade average falls below:

Credit Hrs. Attempted 21-40 41-55 56-65
Cumulative G.PA. 0.75 or 1.00 or 1.250r
below below below



Credit Hrs. Attempted 66-75 76-85 86+
Cumulative G.PA. 1.50 or 1.75 or 190 or
below below below

Students academically dismissed are eligible
to reenroll after one quarter.

Academic dismissal may affect Title IV
student financial aid funds. Please check the
financial aid “Satisfactory Academic Progress”
charts (on pages 34 and 36 of this catalog) for
further information.

Non-Credit (Audit)

You may elect to take a course for non-credit
(audit) during the first 35 class days of a quarter
(17 days of the 5-week summer sessions) by
completing the proper forms in the Office of the
Registrar. Election of this option may affect
federal financial aid eligibility.

Course Credit by Arrangement

Students have the opportunity to fulfill
requirements for selected courses offered at
Shawnee State University via independent
study or specially arranged instruction. If you
are interested in pursuing this educational
option, you should first secure the advice of
your faculty advisor as to its appropriateness
for your program of study. You should then
contact the appropriate dean, director, or chair-
person. This individual, after consultation with
appropriate faculty, makes a determination as
to the feasibility of your request. You may earn
up to 18 credit hours toward graduation in this
manner, with all credit being considered resi-
dent credit, but you are limited to eight hours
of credit by arrangement per quarter. Students
enrolling in a course by arrangement have until
the date grades are due the following quarter to
have all work completed in the course.

Credit hours attempted/earned via this
option do not count toward full-time student
status except in the computation of federal
financial aid eligibility. See the fee schedule for
course by arrangement fees. All fees must be
paid prior to the beginning of the course.

Honors Program

The Shawnee State University Honors Pro-
gram is designed for students with exceptional
academic and creative abilities. The program,
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besides providing recognition to the bright and
highly motivated, gives talented students the
opportunity to interact with their peers and
faculty in a challenging and supportive
environment. The Honors Program enriches
student life in three ways:

® Honors Classes. The Honors Program
offers a small number of honors seminars,
colloquia, sections of standard classes, and
udirected readings” courses on the main
campus. (With the consent of the instructor,
these honors courses are also open to non-
honors students.)

m Honors Advisement. The Honors Program
provides special, supplementary academic
advisement on an ex officio basis. The advise-
ment offers scheduling assistance and provides
information on graduate and professional
schools.

B Other Activities. The Honors Program
arranges, for its students, special activities that
are both academic and social in nature.

Honors Program Admission Policy.
Membership of the Shawnee State University
Honors Program represents approximately the
top three percent of the full-time student
population. Selection is based on a multi-
dimensional rating scale, including (but not
limited to) accumulative grade point average
and ACT/SAT scores.

Requirements for Honors Students. Honors
students graduating with a 3.75 accumulative
grade point average (or better) who have com-
pleted a minimum of 24 credit hours of honors
courses (12 credit hours in the case of a two-
year degree) graduate with a special “Honors
Program Certification.” This certification is
indicated on your academic transcript.

Further information about the Honors
Program may be obtained from the Office of
the Provost, (614) 355-2472.

Internship Guidelines

Guidelines for internship have been estab-
lished by faculty for those programs which
require internship as part of their graduation
requirements. If internship is a part of the pro-
gram in which you are enrolled, you are urged
to request a copy of the guidelines from your
faculty advisor.



42 — ACADEMIC POLICIES

International Study
Programs

The University encourages and promotes the
development of intercultural and multicultural

academic pursuits of all Shawnee State students,

To give you an opportunity to broaden your
foreign study experience, the University peri-
odically sponsors international awareness and
exchange programs, as well as travel and lan-
guage study abroad.

Shawnee State also takes great pride in the
international faculty who teach at the Univer-
sity. These faculty, and the students we welcome
from other countries, share their international
perspectives every day and enrich the lives of
everyone in the Shawnee State academic
community.

International programs at Shawnee State
may take many forms: summer courses taught
by university faculty, courses at foreign
educational institutions, field studies, and,
periodically, student exchange programs. The
University annually sponsors an International
Awareness Week and occasionally hosts Visiting
Fulbright Scholars and lecturers. In order for
you to benefit from a variety of international
study options, Shawnee State University has
also established a sister-institution agreement
with Nizhny Novgorod State University in
Russia, with the Zhejiang University of
Technology in China, and others are being
