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Shawnee State University Mission Statement

Shawnee State University prepares students for the
changing needs of business, industry, education, and
society through its diversifj
Recognizing the importance of knowledge, values, and
cultural enrichment, Shawnee State University is
committed to teaching students to think critically, to act
ethically, and to communicate effectively. The University
fosters scholarly inquiry, integrative learning, and an
interdisciplinary approach to knowledge. To enrich the
lives of the community, the University provides
opportunities for continuing personal and professional
development, intellectual discovery, and appreciation for
the creative and performing arts.
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1988-89 CALENDAR

Summer Quarter 1988

April 25--May 13
June 8

June 9--June 15
June 16
June 17

June 20

June 21--June 27
June 21--July 1
June 23

June 27

July 4
July 8
July 26

July 27

July 28--Aug. 3

July 29
Aug. 4
Aug. 10--Aug. 11
Aug. 29--Sept. 2
Sept. 1
Sept. 5
Sept. 6

Fall Quarter 1988

Sept. 13

Sept. 14

Sept. 15--Sept. 16
Sept. 19

Sept. 19--Sept 30
Sept. 23

Sept. 30

Oct. 10

Oct. 31

Walk-in registration for Summer and Fall Quarter
Last day of Spring Quarter; last day to drop a
course

Finals

Graduation practice

Grades due; last day to pay fees (after this date
$20 late fee); Graduation

Late registration for Summer Quarter $25 if
enrolled Spring Quarter; Last day for 100% refund
for complete withdrawal from Summer Quarter for
10 week and 1st 5 week sessions; First day of
day and evening classes

60% refund of instructional fees tor complete
withdrawal from 1st 5 week session

80% refund of instructional tees for complete
withdrawal from 10 week session

Last day to add a 5 week course or apply for
pass/iail (1st session)

Last day to add a class Of apply for pass/fail--
full quarter

University closed--lndependence Day

Last day for walk-in registration for Fall Quarter
Last day to drop 2 class, last day of 1st 5 week
session

Finals for 1st 5 week session; Last day for 100%
refund for complete withdrawal from ond 5 week
session

60% refund of instructional tees for complete
withdrawal from 2nd 5 week session

Grades due

Last day to apply for non-credit

Early registration for Fall Quarter

Finals for full quarter and 2nd 5 week session
Last day summer classes; last day to drop a class
University closed--Labor Day

Grades due to U1S by noon

Last day to pay fees

Late registration

Faculty in service (tentative)

First day of day and evening classes

80% refund of instructional fees for complete
withdrawal from Fall Quarter session

Last day to add 2 class

Last day to apply for pass/fail

University Open--Cqumbus Day (Thanksgiving
Holiday observed)

Walk-in registration for Winter Quarter opens



Nov. 4

Nov. 11

Nov. 23

Nov. 24 g 25
Nov. 30
Dec. 2

Dec. 2--Dec. 9
Dec. 13
Dec. 26 & 27
Dec. 30

Jan. 2

Winter Quarter 1989

Oct. 31--Nov. 23
Dec. 30

Jan. 2

Jan. 3

Jan, 4-Jan. 17

Jan. 10
Jan. 16
Jan. 17
Jan. 24
Feb. 10

Feb. 20

Feb. 22
Feb. 23
Mar. 10
Mar. 11--Mar. 17
Mar. 20

Spring Quarter 1989

Jan. 24--Feb. 10
Mar. 27

of
Mar. 28--Apr. 10

April 10
Apr. 3

Apr. 10
Apr. 24

May 12
May 16
May 24
May 30

Last day to apply for non-credit
University Ciosed--Veterans Day
alk-in registration for Winter Quarter closes
University ciosed--Thanksgiving Day
Early registration for Winter Quarter
ds

Grades dye
University ciosed--Christmas Holiday observed
Last day to pay fees for Winter Quarter
University Closed--New Years Day observed

T e

Quarter session; first day of day and evening
classes

80% refund of instructiona| fee for complete
withdrawal from Winter quarter; no refunds after
January 17 !
Last day to add a class

University closed--Martin Luther King Day

Last day to apply for Pass/fail

Walk-in registration for Spring Quarter opens
Walk-in registration for Spring Quarter closes at
noon

University open--Presidents’ Day (Christmas
Holiday observed)

Early registration for Spring Quarter

Last day to apply for non-credit

Last day of Quarter; last day to drop a course
Finals

Grades duye at noon

Walk-in registration for Spring Quarter

Late registration: lagt day for 100% refund for
complete withdrawa| from Spring Quarter; 1st day
day and eveing classes

80% refund of instructional fees for complete
withdrawal from Spring Quarter; no refunds after

Last day to add a class

Last day to apply for pass/fail

Walk-in registration opens for Summer ang Fall
Quarters

stration for Summer Quarter ‘
University ciosed--Memorial Day ]



June 7
June 8--June 14
June 15
June 16

1989-90 CALENDAR

Spring Quarter ends

Finals

Graduation practice

Grades due by noon

Graduation; last day to pay tees (late fee of $20
after this date)

The following schedule for the 1989-90 academic year is tentative and subject

to change.
Summer Quarter 1989

April 24--May 12
June 16

June 19

June 20--June 26
June 20--July 3
June 22

June 26

July 4
July 14
July 25

July 26

July 27
July 28
July 27--August 2

August 9

August 15--August 16
August 28--September 1
August 31

September 4
September 5

Fall Quarter 1989

April 24--July 14
September 12
September 13
September 14-15
September 15

Walk-in registration for Summer Quarter

Last day to pay fees ($20 late fae after this day);
Graduation

Late registration for Summer Quarter ($25 it
enrolled in Spring Quarter

First day of day and evening classes

60% refund of instructional tees for complete
withdrawal from first 5 week session

80% refund of instructional fees for complete
withdrawal from 10 week session

Last day to add a 5 week course or apply for
pass/tail (first session)

Last day. to add a class of apply for pass/fail full
quarter

University closed--lndependence Day

Last day of walk-in registration for Fall Quarter
Last day to drop @ class; last day of first 5 week
session

Finals for first 5 week session; last day for 100%
refund of second 5 week session

First day of second 5 week session

Grades due

60% refund of instructional fees for complets
withdrawal from second 5 week session

Last day to apply for non-credit

Early registration tor Fall Quarter

Finals for full quarter and second 5 week session
Quarter ends; last day to drop a class

University closed--Labor Day

Grades due to UiS by noon

Walk in registration for Fall Quarter

Last day to pay fees

Late registration

Faculty in service (tentative)

Last day for 100% refund for complete withdrawal
for Fall Quarter



September 18
September 18-29

September 22
September 29
October 9

October 30
November 3
November 10
November 22
November 23-24
November 29
December 5
December 6-12
December 14

Winter Quarter 1990

October 30--November 22
December 25-2¢6
December 28

January 1

January 2

January 3-16

January 9

January 15
January 16
January 23
February 9

February 19
February 21
February 22

March 14
March 23

Spring Quarter 1990
January 23--February g
March 28

April 2

April 2-1¢

April 9

April 16

April 30

May 11

vi.

First day of ciasses

80% refund of instructional fees for complete
withdrawal from Fall Quarter

Last day to add a class

Last day to apply for pass/fajl

University Open--Columbus Day (Thanksgiving
Holiday observed)

Walk-in registration opens for Winter Quarter
Last day to apply tor non-credit

University closed--Veterans' Day

Quarter ends
Finals
Grades due to UIS

University closed--New Years Day

Late registration for Winter Quarter; first day of
day and évening classes; |ast day for 100% reufnd
for complete withdrawa| from Winter Quarter

80% refudn of instructiona| fees for complete
withdrawa| from Winter Quarter

Last day to add a class

Universiiy closed--Martin Luther King Day

noon
University open--Presidents’ Day (Christmas
Holiday observed)

Early registration for Spring Quarter

Last day to apply for non-credit

Quarter ends; last day to drop a class
Grades due at UIS at noon

Walk-in registration for Spring Quarter

Last day to pay fees

Late registration; first day of day and eveing
classes; Iast day for 1009, refund from complete
Withdrawa| from Spring Quarter

80% refund of instructiona| fees for complete
Withdrawa| from Spring Quarter

Last day to add g class

Last day to apply for pass/fail

Walk-in registration Opens for Summer and Fal| i
Quarters "
Walk-in registration for Summer Quarter closes



May 15 Last day to apply for non-credit

May 23 Early registration tor Summer classes

May 30 Univeristy closed--MemoriaI Day

June & Spring Quarter ends

June 7-13 Finals

June 14 Graduation practice; grades due by noon

July 15 Graduation; last day to pay fees. (Latetee of $20

after this date)

shawnee State University
Accreditations

Shawnee State University is accredited by the North Central
Association of Colleges and Schools to offer paccalaureate
and assoclate degrees and certificates.

In addition, the institution is approved by the following agencies:

U.S. Office of Education

American Association of Collegiate Registrars and Admissions
Counselors

American Association of
Junior Colleges

Ohio Board of Regents

Ohio State Department of Education--Division of Vocational
Education

Ohio College Association

American Dental
Association

American Medical Association--Committee on Allied Health
Education & Accreditation

Ohio Board of Nursing

Bureau of Vocational Rehabilitation

Social Security
Department

College Entrance
Examination Board

Commission of
Accreditation in Education, American Physical Therapy
Association

vii.
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Shawnee State University,
Past and Present

In January of 1975, Shawnee State A master Plan created by Bohm
General ang Technical College, NBBJ of Columbus, Ohio, with input
Created from g merger of the Ohijo from many people within and Ooutside

niversity regional campus and the of the University has been set in

cioto Technical College, was Place. Itg first Component, g new
chartered by the Ohio Board of library, has been designed and
Regents to bagin Operation on July groundbreaking is expected at the
1,1975. The college, then Operated end of the Year. Other proposed
on two Campuses, moved to its new buildings include 3 Fine angd
Present location in 1978, By an act Performing Arts Center, a new and
of the Ohio Legisiature (Senate Bijj eXpanded student center, and an
229) on November 4, 1977, Shawnee advanced high technology building.
State General ang Technical

ollege became Shawnee State While Shawnee State's academic
Commumty College Then in 19886, Curriculum has jp the past attracted
another act of the Legislature, put Students who wished to complete
in effect on July 2, Created the first two years of g
Shawnee State University. Since baccalaureate degree, the majority
then efforts to incorporate enrolled in one of the many
baccalaureate degree Programs with technical Programs geared toward
the already Successfyl associate Preparing Participants for
degree Programs have been employment. Those programs
ongoing. continue to grow, as borne out by

the addition in recent years of the
new Occupational Therapy

Located on the Ohio River in Assistant and Physical Therapist
downtown Portsmouth, the campus Assistant programs.
has been expanded from jtg original
five story building to include eight The Continuing education
others. The three newest are the department has grown steadily as
Business Annex, James Rhodes well, to the point where more than
Sports Center, and the Allied Health 3,500 Participants took part in
Addition. The Business Annex 1987, Programs geared toward
houses the business ang academic academically talented children have
faculty offices, the enlarged Proven more Popular year after
bookstore, the Print shop, five year, and Shawnee's Dislocated
teaching laboratories, and the orkers Program has become a
expanded Iearning resource center. mode| throughout the state ang

he Allied Health Addition houses beyon
SSuU's Physical Therapist Assistant
and Occupational Therapy The University has also grown in
Assistant programs, The Sports importance and sphere of influgnce
Center houses a junior oly mpic in other ways as wel| by offering
pool, three facquetball courts, high quality cultyra| and
saunas, a whirlpool, and two fully educational events to students ang
equipped fitness rooms. the community at large.



.. FROMTHE PRESIDENT

Whether you're @ new studentora returning student, we
welcome you. This is the year of great beginnings at
Shawnee State University -- great beginnings for new
programs and people, new buildings and designs, new ideas
and directions.

Your time here can make a difference in your life. You'll meet

new people, confront diverse ideas, see the world through

different eyes -- the eyes of artists, historians, philosophers,
sociologists, scientists, engineers, and technicians. You'll

discover that living in the world of ideas is a complicated,

frustrating, exciting experience. Whether listening to a x
lecture, sharing pizza with friends, or river-watching alone,

you'll discover new beginnings for yourself.

The University is @ place of new beginnings and
opportunities. Make the most of them. We'd like to help.






Admission

Athletics

Careel planningd and P\acement
Counselind and Assessm



degree Programg at
aWneg State University is open to
graduatesg of state chartered or

university does
not Quarantgg admissjgp to Specific
Programs of Study Students who

Programs jp the_Schooi of Alliag

Admission to Studentg not
a degree at Shawnee State

1) a COmpletgqg application
for admission

)asis non~refundabie
application fee

There are varying additiong|
requirements for Students jp
different categories, inciuding
recent high School 9raduates,
transfer students, Special nop.
degree Students, transjent
Students, internationai Students,

and eligib|e Students who are stil}
i ol.

It is recommendegq that the high_
School background of the entering
freshman include:

4 unijts Engiish
3 units math (Algebra | and
l, Geometry)

3 unitg Socia| Studies
Units Science
units foreign ianguage

1 unijt Visual, performing arts
(drama. Music, art)

. Wever, Studentg

who haye deficiencres in English or

Math may pe 'equired to take

deveiopmental Coursegg prior tg
leve| work,

Degree and Ce rtificate
Students

Beginning With the Fajj Quarter,
t :

admissjop requirements of
application and application fee.

nly applicantg who arg high Schoo|
graduategg for 3 or More yearg are
eéxempt from Providing ACT or SAT
Scores,*

university, it does require results of
these tests for use in advisement

taken the ACTor SAT will be
accepted ag "provisionai Studentg"
but must take the ACT during the
initial quarter of énroliment,
Students Who have not taken the
ACT by the end of thejr first quarter

m m\_m.\-.‘_\“\..



of attendance will not be permitted
to register for subsequent quarters.

*The American College Test (ACT) is
required for admission to some of
the Allied Health Programs of all
applicants. Specific information
about required scores is stated in
that section of the catalog.

Recent High School
Graduates

Students who are recent high
school graduates are required to
submit a final, official transcript of
academic work to Shawnee State
University. Students may send a
High School Transcript Request
form (available in the Admission
Office) or a written request to the
high school requesting an offical
transcript to be forwarded directly
to the university. Students who
have successfully completed the
GED may use the special GED
transcript request form (available in
the Admission Office) to have
official GED transcripts sent to the
university, or they may request
officialtranscripts directly from the
State GED Office, Ohio Department
of Education, 65 South Front
Street, Room 812, Columbus, Ohio
43266-0308. Transcripts should be
mailed to:

Office of Admission
Shawnee State University
Portsmouth, OH 45662

Transcripts must be received
directly from the high school or
State GED Office. Photocopies and
hand-carried transcripts will not be
accepted.

Advanced Placement

Shawnee State University
recognizes that some courses
completed in high schools or
vocational schools may be
equivalent to some entry-level
coursework at Shawnee State. In

order to avoid repetition of such
courses and to encourage advanced
study in the respective disciplines,
Shawnee State has entered into
"Articulation Agreements"” with many
high schools, vocational schools or
school districts. This allows the
award of advanced plancement (AP)
credit for certain coursework
completed at the high school where
articulation agreements are in
place. Such AP credit waives the
student's course requirement. A
more advanced class must be
completed to replace the waived
course.

Please contact the Registrar or
your high school counselor for
information concerning eligibility for
AP credit.

Undeclared
Major/Undecided Student

Students who intend to pursue a
degree but are undecided as to a
major may remain "undeclared” until
they earn their first 45 quarter
hours of credit. At the completion
of 45 hours, undeclared students
will be required to declare a major or
be prohibited from registering for
classes.

Transfer Students

Students who have attended other
regionally-accredited colleges or
universities may transfer to
Shawnee State University provided
they were in good academic
standing at the institution attended
most recently. In addition to the
application for admission,
application fee and official high
school transcript, transfer students
are required to provide an offical
transcript from each college or
university previously attended.
High school, GED and college
transcripts must be received
directly from those institutions.
Photocopies and hand-carried
transcripts will not be accepted.




Transfer students may be admitted
as "provisional students” until such
time as the offical transcripts are

received from all previous colleges.

Transfer students who have earned
fewer than 90 quarter hours of
credit, and have been out of high
school fewer than 3 years are
required to take the ACT. They may
attend Shawnee State as
"provisional students” but must
take the ACT during the initial
quarter of enrollment. Transfer
students who must take the ACT
and have not taken it by the end of
their first quarter of attendance will
not be permitted to register for
subsequent quarters.

Credits applicable to the curriculum
for which the student is applying
which were earned at regionally
accredited colleges or universities
are accepted at the time of
admission. Only courses completed
with a grade of "C" or better are
eligible for transfer. A maximum of
one-half of the total credit hours
required for the completion of a
baccalaureate degree may be
accepted as transfer credit. A
minimum of thirty (30) credit hours
must be earned at Shawnee State
University to be considered for the
award of an associate degree.

Students who have attended non-
regionally accredited colleges or
universities may transfer to
Shawnee State University provided
they meet all admission standards
applicable to other transfer
students. Credits applicable to the
curriculum for which the student is
applying which were earned at non-
regionally accredited institutions
will be considered for acceptance
as transfer credit if:

a) the student has
completed the associate degree at
that institution, and

b) the student validates the
award of credit by completing, with
a grade of "C" or better, a planned

program of courses totaling a
minimum of 30 credit hours
applicable to a four year curriculum
as approved by the Registrar.

For students transferring credit
from non-regionally accredited
colleges or universities, a maximum
of 90 quarter hours will be
considered for transfer. A minimum
of 45 quarter hours must be earned
at Shawnee State University to be
awarded any baccalaureate degree.

International Students

International students are required
to file an application for admission,
a $15 application fee (this fee may
be deferred until registration) and
official transcripts and certificates
for all secondary and post-
secondary studies. Transcripts and
certificates which are not in English
must be accompanied by official
translations. International
students must also provide proof of
medical insurance prior to
registration for classes.

For students whose native language
is not English, the official scores
on the TOEFL (Test of English as a
Foreign Language) must be
forwarded to the Admission Office
directly from the Educational
Testing Service, Box 592,
Princeton, New Jersey 08540. A
minimum score of 500 is required for
admission to the university without
restrictions,

The Shawnee State University
budget for a self-supporting student
is $5,000 for the 1988-89 academic
year. The applicant must present a
statement from a U.S. bank
indicating that the applicant has
resources equal to the amount
required for two years of education
and support ($10,000) and that
these resources will be available to
the applicant. Students pursuing a
four-year baccalaureate program
must present a statement indicating
that $20,000 will be available to the



applicant for education and
support. Immigration regulations
prohibit international students from
earning money while a student in
this country, and there are no
scholarships available for students
from abroad.

International students accepted for
admission will receive an
acceptance letter and an |-20 form
to be used to secure a student visa.
Questions pertaining to a student
visa should be directed to the local
office of the Department of
Immigration.

All international students must
show a non-immigrant "F-1" visa to
register for classes.

Non-Degree Students

Special Non-Degree Students
Students who are not interested in
pursuing a degree but who wish to
take courses are required to file an
application for admission with the
$15 application fee. Transcripts of
high school and college work are
not required, nor is ACT/SAT
testing. However, if at a later time,
the non-degree student decides to
pursue a degree program, all
admission requirements in effect at
the time of initial enroliment must
be met. These requirements include
official transcripts from high school
(and/or GED) and college work, and
testing, recommendations, etc., if
any of these are required for the
major being declared.

Students enrolled in the GED
program are special, non-degree
students and, as such, are not
required to take the ACT. I, after
completion of the GED a student
wishes to pursue a degree, the
student will be subject to
requirements for admission of a
degree applicant.

Special, non-degree students may
take courses which have no
prerequisites or courses for which

the student has the appropriate
prerequisite. For courses assuming
prior knowledge or a certain degree
of proficiency, placement testing
may be advised or required prior to
registration.

Translent Students

Students who are enrolled at or
seeking a degree at another college
or university, but who wish to take
course work temporarily at Shawnee
State University, are considered
transient students. As non-degree
students (at Shawnee State) said
students would be required only to
file an application for admission
with the $15 application fee.

Although transcripts of high school
and college work are not required of
transient students, such
transcripts, especially those from
the individual's home campus, are
helpful in advising appropriate
course work. Unofficial transcripts
or grade cards will be required if
these are needed to verify
prerequisites for courses to be take
at Shawnee State University.

Transient students are strongly
advised to consult with the
appropriate counselor or advisor at
the home college or university as to
the appropriate course work to be
taken at Shawnee State and how
that course work will transfer to
the home campus of the transient
student.

Inthe event a transient student
decides to seek a degree at
Shawnee State University, he or
she will become a "transfer student”
and will be bound to all
requirements for a degree-seeking
(transfer) student, including
whatever requirements existed for
the major to be pursued at Shawnee
State in effect at the time of initial
enrollment.

High School Students

Students who are still enrolled in
high school may attend Shawnee
State University on a part-time



basis. The application for
admission and $15 application fee
must be accompanied by a
recommendation by the high school
principal or counselor and written
consent by parents or guardian.
Letters of recommendation and
permission must be submitted each
quarter of enroliment.

Senior Citizens

Shawnee State University admits
senior citizens (60 or older) for
courses, on an audit, space
available basis. Although formal
application and registration are
required, no fees are charged.
Senior citizens who wish to take
courses for credit are charged the
usual tuition and fees.

Academic Policies
and Information

Academic Integrity

Students at Shawnee State
University are required to do their
own work on all tests and
assignments. Any form of cheating
may result in the student's being
withdrawn from a particular course
or courses, as well as possible
dismissal from the college. (See
Student Handbook.)

Fees and Expenses

Registration fees are payable at the
Bursar's Office prior to the opening
of classes and in accordance with
instructions issued with your
quarterly bill. For students
registering during late registration,
fees are assessed as part of the
registration process and are due at
that time. Fees may be paid by
cash, check, money order, Visa, or
MasterCard. It is important that the
student retain all fee receipts.

Payment of fees owed is a
prerequisite to official enroflment,
and all students should have
sufficient funds (cash and/or
financial aid) to cover expenses.

A review of students enrolled will be
made the 14th day of each quarter,
and any student showing a balance
due will be administratively
dismissed.

Schedule of Fees*

RESIDENT NON-
OF OHIO RESIDENT

Instructional

fee

Full Time

Student

(12-20 cr.

hrs.) $485.00 $610.00

Part Time

Student

(1-11 cr. hrs.) 40.00 50.00
per cr. hr.

General Fee

Full Time

Student 46.00 46.00

Part Time

Student 4.00 4.00
percr. hr.

Lab Fees See Below

Extra fee for

each quarter hour

in excess of 20

hrs. 40.00 50.00
percr. hr.

Credit by

Examination 30.00 30.00
per course

Course by

Arrangement 40.00 40.00
percr. hr.

Graduation

Fee 30.00 30.00



*Shawnee State University reserves
the right to make, without prior
notice, any fee adjustments that
may become necessary.

Bad Check Policy

Payment of fees owed is a
prerequisite to official enroliment,
and all students should have
sufficient funds (cash and/or
financial aid) to cover these
expenses.

A check returned for insufficient
funds is a federal offense and
constitutes nonpayment of your
obligation to Shawnee State
University.

Therefore, any student who has a
check returned for insufficient
funds, and the same is not cleared
by the fourteenth day of the
quarter, shall be considered in
noncompliance with institutional
policy and will be administratively
dismissed.

Any student administratively
dismissed due to a bad check has
no recourse for readmission for the
current quarter.

Lab Fees

See the course description section
for identification of classes with lab
fee charges. The fee perclass is
available at any of the following
offices: Business Office,
Admissions Office, or Library.

Student Insurance

Shawnee provides all full-time
students with the benefit of a very
good comprehensive health
insurance policy. You may pick up
a Student Insurance Program
Brochure at the Business Office.
Questions concerning student
health insurance should be referred
to the Business Office.

Refund of Fees

Continuing students dropping hours
by change order prior to or during
the first fourteen (14) days of the
quarter, when such changes result
in a reduction of fees, are entitled
to receive a 100 percent refund of
the reduction. Changes made after
the fourteenth (14) day of the
quarter will result in no refund.

Students who officially withdraw
from Shawnee State will receive a
refund, if due, based upon the
following schedule. Students that
do not officially withdraw are not
eligible for any refund and fees
assessed are due and payable.

TIME OF WITHDRAWAL"*

Regular Term

Prior to first day

of Classes 100% of Tuition

1 to 14 calendar

days 80% of
Instructional
Fee

Over 14 calendar
days No refund

Summer & 5-week Session

Prior to first day

of Classes 100% of Tuition

1 to 5 calendar

days 60% of
Instruction
Fee

Over 5 calendar
days No refund

*This schedule for refunds will

apply to students registered only in
a five week session.
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Please note: Students taking
classes from both a regular quarter
and a five week session will be
issued refunds under the regular
term policy.

Questions concerning the above
information should be referred to
the Business Office.

Late Registration and Late
Payment Policy

A late registration fee of $25 will be
assessed all students enrolled in
the previous quarter that do not
register during the announced early
registration period.

A late payment fee would normally
not be applicable since payment is
a prerequisite to registration.
However, should exceptions be
made to the Registration Fee
section, a late payment of $20 will
be assessed by the Business
Office.

Miscellaneous Fees

Admission Fee

A $15 application fee, non-
refundable, must accompany all
admission applications.

Transcript Fee

The University will produce an
official transcript upon written
request from the student at a cost
of $2 per copy. Unofficial
transcripts, copies of schedules,
etc., will cost $1.

Change Order Fee
A fee of $3 will be assessed for
each change order processed.

Graduation Fee

A $30 graduation fee is required
prior to the issuance of an official
college diploma. Students are not
billed for this fee. It is the
student's responsibility to pay this

11

fee prior to graduation. Student
eligibility to graduate is determined
by the Registrar after the student
petitions for graduation.

Financial Aid

An extensive Financial Aid Program
is available to assist students in
meeting some of the expenses of a
college education. The Financial
Aid Program is administered by the
Financial Aid Office. The program
includes four categories:
scholarships, grants, loans, and
employment.

Scholarships: The university
administers a limited number of
special scholarships for students
demonstrating a high degree of
academic ability or special talents.
Students interested in scholarships
should contact the Financial Aid
Office.

Grants: The university
administers three types of grant
programs: the Ohio Instructional
Grant (O.1.G.), the PELL GRANT,
and the Supplemental Educational
Opportunity Grant (SEOG). Grants
are not repaid. Interested students
should contact the Financial Aid
Otfice.

Loans: Questions regarding state
or federal guaranteed loans should
be addressed to the student's local
bank or lending agencies.
Emergency Loans are available on a
limited basis to students needing
short-term assistance with direct or
related educational expenses.
Amounts of these loans are not to
exceed $50.

College Work Study: The
College Work-Study Program is
available to students who can
demonstrate financial need through
the completion of the FAF.

To be considered for these
programs, a student must complete
the Financial Aid Form (FAF), and



submit it to the College Scholarship
Service (CSS). Ohio residents must
complete the Ohio Instructional
Grant Application and submit it to
the Ohio Board of Regents. Once
Shawnee State has this information,
the student's file is complete and
an award notice will be sent.

Veterans'
Administration Benefits

The programs at Shawnee State are
approved by the State Approving
Agency for the education of
veterans and their eligible
dependents. Students interested in
V.A. benefits should contact the
Veteran 's Affairs Office located in
the Office of Financial Aid.

Grading/Awarding of Credit

Final grades are mailed at the end
of each quarter by the Office of the
Registrar. Grades will not be
issued orally.

Description of Grades
QUALITY
GRADE DESCRIPTION POINTS

A Excellent 4.00
A- 3.67
B+ 3.33
B Good 3.00
B- 2.67
C+ 2.33
C Average 2.00
C- 1.67
D+ 1.33
D Poor 1.00
D- 0.67
F Failing 0
TC Transfer Credit 0
KE Credit by Exam 0
NC No Credit 0
WD Withdrawal 0
1 Incomplete 0
P Pass 0
AP Adv. Placement 0

A grade of "F" receives no credit. A
student making this grade must
repeat the course if credit is to be
received.

Transfer Credit

Credit earned at regionally
approved colleges and universities
or Regents approved Ohio colleges
with a grade of "C" or better may be
converted to "TC" on the student's
academic record. Normally, a "D"is
not transferable; however, if the "D"
is part of a course sequence in
which the student's average grade
is "C" or better, a "D" may be
transferred. The credit hours
transferred do not become a part of
the grade point ratio. To receive
transfer credit, the student must
file an official transcript of previous
college work and a Transfer Credit
Request Form with the Registrar.

Incompiete Grades

Students unable to attend class for
extended periods of time may
contact the faculty member
responsible for the class to request
an incomplete grade. Incompletes
must be converted to a grade 30
class days into the next quarter or
they will be recorded as "F's.”

Pass/Fall Option

Students may take courses on a
pass/fail option by compieting the
proper forms with the Office of the
Registrar. Forms for pass/fail must
be completed within the first 10
class days of a regular quarter and
5 class days for a 5-week summer
quarter. The student's decision to
take a class on a pass/fail basis is
not subject to change. Students
may not take more than one class
per quarter on a pass/fail basis
without approval of their academic
advisor.

Course Credit by Examination
Students have the opportunity to
fulfill requirements for selected
courses offered at Shawnee State
University by examination.
Students interested in pursuing this
educational option should first
secure the advice of an advisor or
program director as to its
appropriateness for the student's
program of study. Since all courses
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