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MAJORS OFFERED AT SHAWNEE STATE COMMUNITY COLLEGE

ASSOCIATE OF ARTS DEGREE — University Parallel or Transfer Programs

Teacher Education Humanities/Fine Arts
Elementary Education Art
Special Education Communications (General)
Secondary Education Comparative Arts
Biology — General Science English
Chemistry — General Science Journalism
Communications — English Emphasis Theater
Communications — Speech Emphasis Soclal Sciences
English — Comprehensive - Business Administration
General Speech — Speech Emphasis Government
General Speech — Theater Emphasis History
Health Pre-Law
Physical Education : Psychology
Physics — General Science Social Work
Social Studies Sociology

ASSOCIATE OF INDIVIDUALIZED STUDIES DEGREE

Mathematics/Sciences
Botany

Chemistry

Dentistry

Engineering

Forestry

Medical Technology
Medicine

Microbiology or Public Health and Sanitation
Optometry

Pharmacy

Physical Therapy"
Veterinary

Zoology

A degree designed for the purpose of meeting the specialized career needs of the individual

ASSOCIATE OF APPLIED BUSINESS DEGREE
Accounting
Banking, Real Estate, and Finance
Data Processing
Retail Marketing Management
Secretarial
General
Executive
Medical
Legal

CERTIFICATE OF ALLIED HEALTH (one year programs)

Practical Nursing
Respiratory Therapy Technician
Emergency Medical Technician — Paramedic

ASSOCIATE OF APPLIED SCIENCE DEGREE

Automotive Technology

Civil Engineering

Diesel Technology
Electro-Mechanical Engineering
Plant Maintenance Engineering
Plastics/Chemical Engineering
Welding Technology

Corrections Technology

Social Services Technology

Parks and Recreation Administration
Dental Hygiene

Associate Degree Nursing

Medical Laboratory Technology
Radiologic Technology
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ACCREDITATIONS

Shawnee State Community|College is fully accredited by:
NORTH CENTRAL ASSOCIATION OF COLLEGES AND
SECONDARY SCHOOLS
In addition, the institution is approved by the following agencies:
U.S. Office of Education
American Association of Collegiate Registrars and Admissions
Counselors
American Association of Junior Colleges
Ohio Board of Regents
Ohio State Department of Education
Ohio College Association
Veterans Administration
American Dental Association
American Medical Association
State of Ohio Board of Nursing Education and Nurse Registration
Bureau of Vocational Rehabilitation
Social Security Department
College Entrance Examination Board

TECHNICAL ADVISORY COMMITTEES

A technical Advisory Committee has been named for each
technical area or cluster of technical areas. These committees,
like the general committee, are advisory only, not policy-making.
These committees, made up of professional and technical people
competent in their fields of specialty, work directly with adminis-
tration and staff on curriculum needs, employers’ viewpoints, up-
to-date changes in industry, new equipment and process trends,
recruitment ideas, and many more pertinent subjects. This com-
mittee insures the college of the latest in industriai and business -
developments by meeting several times.a year for discussions
and evaluation.
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ADMISSIONS PROCEDURES

Entrance Requirements

A graduate of Ohio high schools who is a resident of Ohio and
who has never attended college will be accepted for admission as
enroliment ceilings permit.

Out-of-state students who have graduated from high school and
have never attended college will be accepted for admissions as
enroliment ceilings permit.

Students that have not completed high school but have success-
fully completed the General Education Development Test for high
school equivalency will be accepted for admissions as enroliment
ceilings permit.

Students without a high school diploma or GED will be accepted as
part-time students (less than 12 hours credit) for their first quarter as
enrollment ceilings permit. Upon successful passing of their first
quarter, the student will become eligible to be a full-time student.

A student who wishes to apply for any Allied Health program must
either have a high school diploma or a General Educational Develop-
ment certificate before an application is filed.

Application for Admission

Students may submit applications for Fall admissions during the
senior year of high school. (Students applying for Dental Hygiene,
Medical Laboratory Technology, Respiratory Therapy, Radiology,
Practical Nursing, EMT-Paramedic or Associate Degree Nursing are
advised to apply for admissions to these programs before March 15.
Students are also advised to review the specific admissions
requirements for these programs. This information can be found in
the program section of this bulletin.)

It is suggested that students file applications for specific quarter
enroliment prior to published registration dates for that quarter.
(see College Calendar)

Admissions to Freshman studies is possible in the Fall, Winter,
Spring, or Summer quarters, excepting programs in the Medical
areas outlined above which are available only in the Fall quarter
or by special permission of the Program Director.

It is suggested that students applying for financial aid make
application for admissions and financial aid before April 15. Appli-
cations for admissions and financial aid are accepted after that
date, however, financial aid is awarded on a first-come-first-serve
basis.

A non-refundable fee of $10 must accompany the application
for admission.

All completed application forms must be directed to:

Shawnee State Community College
Admissions Office

940 Second Street

Portsmouth, Ohio 45662

High School Transcript

The two-part High School Transcript Request must be submitted
to the high schooi counselor or principal. One part is to be returned
with the student’s transcript, the other may be retained by the high
school as a release form. Students will be notified of admission
status when both application and high school transcript are on file.

Students that did not complete high school must have a record of
high school work completed, a copy of the General Education
Development Certificate on file, or enroll as a part-time student for
one quarter.

Admissions Test

Admissions tests are required as a part of the admissions procedures
to selected programs (Medical Laboratory Technology, Dental
Hygiene, Radiology, Respiratory Therapy, Practical Nursing, Emer-
gency Medical Technician-Paramedic, and Associate Degree Nurs-
ing) but are not required as a part of college admissions to other
educational programs.

Transfer Students

Students that have attended other colieges or universities are
welcome to apply for admissions at Shawnee State. Admissions
procedures for transfer students are the same as above (applica-
tion and high school transcript) and the additional requirement of
an official college transcript and evidence of honorable dismissal.”
See the section Academics Concerning Transfer Credit.

Senior Citizens

Shawnee State encourages senior citizens (65 or older) to audit
any course of interest to them. Admissions to a course will be granted
if space is available. Formal admission and registration is required
but no fees will be charged.

High School Students

A student who is still attending high school may take courses at
Shawnee State while still enrolled in high school. To be admitted, the
student must foliow normal admissions procedures and must have a
written recommendation from his principal, or counselor and written
consent from his parents or guardian.

*Students will be admitted as ‘‘provisional students" until such
time the official transcripts have been received from the previous
colleges.



ACADEMIC INFORMATION

Academic Integrity

Students at Shawnee State College are required to do their own
work on all tests and assignments. Any form of cheating may result
in the student's being withdrawn from a particular course or courses,
as well as possible dismissal from the college.

Faculty Role

Facuity expect regular and punctual attendance at all classes.
Attendance policy for individual classes is made by the faculty
members responsible for the class.

Grades are controlled by the faculty member responsible for
the class.

In the event that a faculty member is not present at the normal
time class begins, students are to remain in the classroom an addi-
tional fifteen minutes. If the faculty member has not arrived or no
special instructions have been received, students may leave class
without penalty.

Each faculty member posts office hours during which they are
available to discuss individual probiems relating to a student’s
academic progress. Students are encouraged to take full advantage
of the advisory assistance of the facuity.

Grading

Final grades are mailed at the end of each quarter by the
Registrar's Office. Grades will not be issued orally.

Description of Grades

Grade Description Quality Points
A Excellent 4.00
A- 3.67
B+ 3.33
B Good 3.00
B~ 2.67
C+ 2.33
Cc Average 2.00
C- 1.67
D+ 1.33
D Poor 1.00
D- : 0.67
F Failing 0
TC Transfer Credit 0
KE Credit by Exam 0
NC No Credit 0
WD Withdrawat 0
| Incomplete 0
P Pass 0

A grade of “F” receives no credit. A student making this grade must
repeat the course if credit is to be received.

Transfer Credit

Credit earned at regionally approved colleges and universities or
regents approved Ohio colleges with a grade of *‘C” or better may
be converted to “TC” on the student’s academic record. Normally,
a “D” is not transferable, however, if the “D” is part of a course
sequence in which the student’s average grade is ‘‘C” or better, a
"D’ may be transferred. The credit hours transferred do not become
a part of the grade point ratio. To receive transfer credit, the student
must file an official transcript of previous college work and a
transfer of credit form with the Director of Admissions. Students
will be notified by mail of transfer credit received.

Incomplete Grades

Students unable to attend class for extended periods of time may
contact the faculty member responsible for the class requesting an
incomplete grade. Incompletes must be converted to a grade 30
class days into the next quarter or they will be recorded as “F's.”

Pass/Fail Option

Students may take courses on a pass/fail option by completing
the proper forms with a Student Services Counselor. Forms for pass/
fail must be completed within the first 10 class days of a regular
quarter and 5 class days for a 5-week summer quarter. The student’s
decision to take a class on a pass/fail basis is not subject to change.
Student may not take over one class per quarter on a pass/fail basis
without approval of the Dean of Student Services.

Credit by Examination

Credit may be allowed for previous academic work or experience
on the basis of a proficiency examination administered by faculty.
A service fee of $20 per examination must accompany each petition.
Credit requires approval of the department head. Students should
request petitions from counselors.

Approved proficiency will be recorded as “KE” on the student’s
transcript. Credit by examination is not included in the calculation
of cumulative point ratio.

Students are not eligible to take a proficiency examination for a
course in which he has been enrolled for 20 class days or more.



College Level Examination Program

Students may be awarded credit for College Level Examinations
taken under the College Entrance Examination Board. Students
taking the general examinations in English composition, mathe-
matics, natural sciences, and humanities with a score in the 45th
percentile or above will be given “KE’* credit for the first sequence
course in the above areas.

Subject Examinations may be used to earn “KE" credit for courses
in subject areas of the Examinations. Students must achieve in the
45th percentile or above to receive credit.

Repeating Course Work

Students may repeat courses. The student's final transcript wili
reflect only the highest grade received in a course.

Changing Grades

Students questioning course grades must work through the faculty
member responsible for the class. If you question a grade received,
contact the faculty member. Faculty members responsible for a class
must submit a special grade report form to Administrative Data
Processingin orderto change arecorded grade. See access to student
records policy for further information.

Grade Point Ratio
Quality points for a course are determined by multiplying the
total credit hours by the numerical equivalent of the letter grade
received in a course.
The formula for calculating grade point ratio is:
Total Quality Points
= Grade Point Ratio

Total Hours Attempted

Academic Probation

Students achieving a grade point average of 1.5 or less for any
quarter will be placed on academic probation for the following
quarter provided their accumulative grade average does not fall below
that required to remain enrolled. (See academic dismissal section
below.)

Academic Dismissal

Students will be academically dismissed when their accumulative
grade average falls below the following:

Credit Hours Attempted Accumulative Grade Average

21-40 .75 or below
41-55 1.00 or below
56-65 1.25 or below
66-75 1.50 or below
76-85 1.75 or below

85-and above 1.90 or below

Students academically dismissed are eligible to re-enroll after
one quarter. .

Adding a Class

Students may add a class to their schedule during the first ten class
days of the quarter (five days of a 5-week summer session) by com-
pleting a change order with a student services counselor.

Withdrawing from a Class

Students may withdraw from a class during the first 35 class days of
the quarter (17 days of the 5-week summer sessions) by completing a
change order form with a student services counselor. See refund of
fees.

Withdrawing from College

Students withdrawing from college when classes are in session
must request the proper forms from a student services counselor.
Grades for scheduled classes will be recorded as withdrawal (WD).

Students not following the withdrawal procedure are considered
enrolled in the class and graded accordingly.

See fee schedule for refund policy.

Non Credit

Students may elect to take a course for non-credit during the
first 35 class days of a quarter (17 days of the 5-week summer
sessions) by completing the proper forms in the Student Services
Office.

Credit by Arrangement

Students unable to attend regularly scheduled classes may pursue
courses by arrangement. Students must register through the Student
Services Office.

Students may earn up to 18 credit hours toward graduation with
all credit being considered resident credit. The student is limited to
eight hours of credit by arrangement per quarter. Students enrolling
in a course by arrangement have until the date grades are due
the following quarter to have all work completed in the course.

See the fee schedule for course by arrangement fees.



Dean’s List )

Full-time students (12 or more hours per quarter) who achieve a
3.5 or above grade point ratio will be placed on the dean’s list for
that quarter. .

Student Load

Students scheduled for 12-20 credit hours are considered full-time
students. Students scheduled for less than 12 credit hours are con-
sidered part-time students. The permission of the Dean of Student
Services is required for students scheduling over 20 hours of credit.
See fee schedule for extra hour fees.

Graduation Requiréments

in order to graduate, a student must have successfully completed
all course requirements and have achieved a 2.0 cumulative grade
ratio in all course work and his major field of study. Students having
outstanding institutional bills or notes will not be issued a degree.
All students are required to earn 30 hours of credit at Shawnee
State in order to be eligible for graduation.

Graduation with Honors

Students with an accumulative grade point ratio of 3.5 or above
prior to the quarter of graduation will be graduated with honors.

Transcripts

Each quarter students will receive a grade report that includes
grades achieved that quarter and all previous quarters.

Students having errors in grade reports should contact a Student
Services counselor immediately.

Students may request transcripts from the Student Services Office.
There is no charge for the first transcript. Subsequent transcripts
are $1.00 each.

Requests for official transcripts must be in writing and addressed
to the Director of Admissions.

Visitors to Class

Students planning to bring a visitor to a class with them are
requested to obtain permission of the faculty member responsible
for the class in advance of the visit.

Internship Guidelines

Programs requiring internship as part of the graduation require-
ments have guidelines for internship established by student advisors
and faculty. Students are urged to request a copy of these guide-
lines from faculty advisors.

MRRTY divE ey WY
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FEES AND EXPENSES

Registration Fees

‘Registration fees are payable at the Business Office prior to the
opening of classes and in accordance with instructions issued with
your quarterly bill. For students registering during late registration
fees are assessed as part of the registration process and are due at
that time. Checks and money orders should be made payable to
Shawnee State Community College in the exact amount of the fees.
It is important that the student retain all fee receipts.

Payment of fees owed is a prerequisite to official enroliment and
all students should have sufficient funds (cash and/or financial aid)
to cover these expenses.

A review of students enrolled will be made the 14th day of each
quarter and any student showing a balance due will be administratively
dismissed.

Schedule of Fees

Resident of Ohio Nonresident

Instructional fee
Full Time Student
(12-20 cr. hrs.)
Part Time Student
(1-11 cr. hrs.)

General Fee

$200.00 $225.00

17.00 per cr. hr. 19.00 per cr. hr.

25.00

Full Time Student 25.00

Activity Fee
Full Time Student 5.00 5.00
Part Time Student 5.00 5.00

Extra fee for each quarter

hour in excess of 20 hours 17.00 per cr. hr.

20.00 per course

19.00 per cr. hr.

Credit by Examination 20.00 per course

Course by Arrangement 30.00 per cr. hr. 30.00 per cr. hr.
Graduation Fee 20.00 20.00

*Shawnee State Community College reserves the right to make,
without prior notice, any fee adjustments that may become neces-
sary.

Student Insurance

Shawnee is providing all full time students the benefit of avery good
comprehensive health insurance policy. With your Full Quarter billing
you will be automatically enrolled in the program and the fee
assessed. Important; if you do not want the insurance coverage you
must complete a waiver card and submit the same to the Business
Office. Questions concerning student health insurance may be
obtained at the Business Office.
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Fee Deferment

The fee deferment is a request from the Financial Aids or Veterans
Office for the Business Office to defer a student’s fees until later
in the quarter. The Financial Aids and Veterans Office may, at the
discretion of the Director, issue fee deferment requests for students
in the following categories:

1. First quarter veterans with applications for veterans benefits in

process

2. Enrolled veterans experiencing pay problems which are verified

by the Veterans Administration

3. Financial aid applicants with material in process

Refund of Fees

Continuing students dropping hours by change order prior to or
during the first fifteen (15) days of the quarter, when such changes
result in a reduction of fees, are entitled to receive a 100 percent
refund of the reduction. Changes made after the fifteenth (15th) day
of the quarter will result in no refund.

Students that officially withdraw from Shawnee State will receive
a refund, if due, based upon the following schedule. Students that
do not officially withdraw are not eligible for any refund and fees
assessed are due and payabie.

Time of Withdrawal
(Regular Term)

1to 14 days

15 to 20 days

21 to 25 days

over 25 days

Time of Withdrawal
(5 week session)

Refund

Full amount paid less $10.00
50% of Instructional fee
25% of Instructional fee

No refund

Refund*

1 to 3 days Full amount paid less $10.00
4 to 6 days 75%: of Instructional fee
7 to 9 days 50% of Instructional fee

10 to 12 days
over 12 days

25% of Instructional fee
No refund

*This schedule for refunds will apply to students registered only
in a five week session.

Please note: Students taking classes from both a regular quarter
and a five week session will be issued refunds under the regular
Term Policy.

Refunds are issued 30 days after the date of the withdrawal or
change has been issued.

Questions about the above information should be referred to the
~ Business Office.



Late Registration and Late Payment Policy

A late registration fee of $10.00 will be assessed all students
enrolled in the previous quarter that do not register during the
announced early registration period. )

A late payment fee would normally not be applicable since pay-
ment is a prerequisite to registration. However, should exceptions
be made to the Registration Fee section a late payment fee of
$20.00 will be assessed by the Business Office.

Miscellaneous Fees
Activity Fee

All students will be assessed a $5.00 activity fee for each quarter.
This fee is to support all student activities. No activity fees are
assessed for the Summer Quarter.

Application Fee

A $10.00 application fee, non-refundable, must accompany all
admission applications.

Deposit Fee

All students accepted into allied health programs must pay a $100
deposit on tuition before the set deadline date or make other arrange-
ments with the Director of Financial Aid. The $100 is refunded if the
student is not enrolled into the program. If enrolled, the $100 is
deducted from the first quarter’s tuition.

Transcript Fee

The college will produce one official transcript upon written
request from the student at no cost. Additional transcripts will be
reproduced at a cost of $1.00 per copy.

12



STUDENT ACTIVITIES

Music and Drama

The music and theatre departments at Shawnee State General
and Technical College actively plan performances the year round.
During the regular school year the music department presents at
least three concerts by the performing choral group, the Shawnee
Choir. These performances feature both classical and popular music.
The Choir is made up of both college students and community
members whose common interest is singing good music. The Choir
frequently performs for civic and service organizations outside the
college community, as well. Shawnee Choir is open to any Shawnee
State student.

The drama department presents several dramatic productions
during the year. These shows tour area high schools and are also
presented on campus. Each spring the music and theatre depart-
ments combine to present a musical at Bonneyfiddie. The Bonney-
fiddle productions are open not only to Shawnee State performers,
but to community and area performers as well.

In addition to the large-scale productions, the Shawnee State
Players stage at least one children’s theatre production during the
year.

Student Complaints

Guidelines are available to assist in the maintenance of legitimate
rights and obligations of both students and institutional repre-
sentatives, and to assist in the maintenance of academic integrity.
The climate of the institution is one of the services to the student
and in assisting him/her in reaching his/her established goals. Guide-
lines are available in the library and in each counselor’s office. The
institution seeks to establish an atmosphere of openness and it is in
this spirit that these guidelines are offered.
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College Laws and Regulations
General Student Conduct

A student community can function effectively only if the rights and
obligations of all its members are recognized. At Shawnee State
Community College, students are expected to observe the standards
of propriety at all times. This implies thoughtful consideration of the
welfare of students and the college. Of particular concern to the
college are the following areas of improper conduct which may result
in disciplinary action, including suspension from the college.

Unacceptable Conduct

Unacceptable conduct is concerned with the following areas:

Consumption or possession of alcoholic beverages

Possession and Use of Narcotics

Harmful or Dangerous Items (possession or use of firearms, etc.)

Gambling

Dishonesty

Forgery

Hazing

Interfering with Safety Procedures

Further information on this area can be found in the library or in
the counselors office.

Description of Ohio House Bill No. 1219 and the College Policy to

Review Student's Records — information on both of these areas may
be found in the library or in the counselors office.



Cultural Affairs

A committee composed of both faculty and students direct a
program of cultural affairs. This committee arranges for speakers,
musical groups, and other activities of a cultural nature to appear
on campus.

Intramural Athletics

The Department of Physical Education is striving to provide an
intramural program that offers a wide variety of athletic and recrea-
tional activities. It is felt that the students at Shawnee State College
should have an opportunity to participate in a program that gives
them the freedom to choose leisure time activities that will best
meet their individual needs. Our goal is to have every student
participating in intramural activities. To accomplish this goal there
must be close cooperation between the student body, the intra-
mural Department and College officials. Students are asked to
participate in planning and supervising various aspects of the
program.

Tentative Intramural Events 1978-79
Team Events Individual Events & Dual Events

1. Touch Football 1. Badminton
2. Basketball 2. Golf
3. Volleyball 3. Tennis
4. Bowling 4. Table Tennis
5. Softball 5. Archery

6. Bridge

7. Chess
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Interscholastic Athietics

Shawnee State College’'s philosophy holds that there is more to
learning than just academics. Besides attending classes, every
student has an opportunity to participate in a recreational or
athletic area.

Varsity athletics supplement the classroom experience by empha-
sizing cooperation, leadership, courage, sacrifice and discipline.

Athletic policies at Shawnee State conform to the policies and
regulations of the National Junior College Athletic Association of
which they are a member. Presently within the NJCAA framework,
Shawnee State teams participate on an intercollegiate level in
basketball, golf, and tennis. The college plans to expand with addi-
tional programs in the near future.

An athletic and physical education complex is now on the draw-
ing board and should be a reality by 1978.



STUDENT SERVICES AND FACILITIES

Student Services Counseling

The College provides a wide variety of counseling services through
the different offices of Student Services. Admissions, placement,
financial aid, veterans, educational, vocational, marriage and family,
and personal-social counseling are available to students without cost.
Counseling services are available to students, alumni, and their
families at no cost upon request at the Student Services offices.

Professional Counselors and Building Location:

Arnold V. McCoy Commons Building

Richard R. Howard Commons Building

Eugene Wilson Commons Building

Tom Davidson Business & Engineering Building

Fred Chrisman Allied Health Building

Dr. Paul D. Crabtree Massie Hall

Counseling sessions are confidential.

Student Services Offices are open from 8:00 a.m. to 8:00 p.m.,
Monday thru Thursday and 8:00 a.m. to 4:00 p.m. on Friday.

Facuity Advising

Academic advising is provided by faculty advisors. The purpose of
faculty advisement is to assist students with theirimmediate academic
concerns. Faculty members meet with students by appointment and
each faculty member will have available hours posted near his/her
office.

Developmental Education

Developmental courses in mathematics, biology, chemistry,
physics, and study methods are offered at no cost to students who
have completed the admissions process. Students take these
courses to qualify for certain programs, or to increase their chances
for success in coliege.

A peer tutoring program is also available to students upon faculty
or counselor recommendation. Students may receive academic
tutoring of up to three hours per week for courses in which they
are experiencing academic difficulty. If you are interested in
receiving the service, please contact a faculty member or a student
services counselor. If you are interested in being a tutor, please
contact the developmental education department. Tutors are reim-
bursed for their tutoring time.

Financial Aid

An extensive Financial Aid Program is available to assist students
in meeting some of the expenses of a college education. The
Financial Aid Program is administered by the Financial Aids Office,
and the program includes four categories: scholarships, grants,
loans, and employment.
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Scholarships: The college administers a limited number of
special scholarships for students demonstrating a high degree of
academic ability or special talents. Students interested in scholar-
ships should contact the Financial Aids Office.

Grants: The college administers three types of grant programs:

the Ohio Instructional Grant (0.1.G.), the Basic Educational Opportu-
nity Grant (BEOG), and the Supplemental Educational Opportunity
Grant (SEOG). Grants are not repaid. Interested students should con-
tact the Financial Aids Office.
Loans: National Direct Student Loans are available to students who
demonstrate financial need through the filing of a Coliege Scholarship
Service Financial Aid Form. All loans are interest free until nine
months after the student graduates or leaves school. At that point,
repayment of the loan at simple interest will commence.

Questions regarding state or federal guaranteed loans should
be addressed to the student’s local bank or lending agencies.

Emergency Loans are available on a limited basis to students
needing short-term assistance with direct or related educational
expenses. Amounts of these loans are not to exceed $50.00.

College Work-Study: The Coliege Work-Study Program is available
to students who can demonstrate financial need through the comple-
tion of the FAF.

Part-time Student Employment: Part-time student employment is
available on a limited basis through the Placement Office of the
Student Services Office. This is not part of the Financial Aid Pro-
gram, therefore, evidence of financial need is not necessary.

To be considered for these programs, a student must complete the
Financial Aid Form (FAF), and submit it to the College Scholarship
Service (CSS). Ohio residents must complete the Ohio Instructional
Grant Application and submit it to the Ohio Board of Regents. Once
Shawnee State has this information, the student’s file is complete
and an award notice will be sent.

Veteran’s Administration Benefits

The programs at Shawnee State are approved by the Veterans
Administration for the education of veterans and their eligible
dependents. Students interested in V.A. benefits should contact
the Veterans Affairs Office located in the Office of Student Services.



Placement Services

The nature of the programs offered at Shawnee State College
make two types of placement necessary: Occupational and Transfer
Placement.

Occupational Placement: Students interested in employment
after graduation should contact the Placement Office in advance of
the quarter they plan to graduate. Companies and business estab-
lishments conduct annual recruiting campaigns for two-year grad-
uates. The Office for Occupational Placement is located in the
business and engineering building.

Transfer Placement: Students interested in continuing their edu-
cation at a four-year college or university should contact the Place-
ment Office two quarters before they plan to graduate. Recruiters
from four-year institutions will be invited on campus. The Office of
Transfer Placement is located in Massie Hall.

Placement services are available to graduating students and
alumni of the college at no cost.

Housing

There are no dormitories or campus housing at Shawnee State.
The college makes available to students the names and addresses
of area residents who have rooms and apartments for rent. The
college does not inspect or approve available housing, but the
list gives the student and his/her parents an idea of where to locate
housing.

The College does not accept responsibility for agreements, leases,
or contracts between students and landlords.

Parking

Adequate parking facilities are adjacent to the College. Students
should park in designated student parking areas and exercise
proper driving courtesy. The College assumes no responsibility for
any losses which may occur in the parking area. Students parking
outside of their designated areas will have their cars ticketed. Parking
fines are $5.00 per violation.

Bookstore

The College operates a bookstore for student convenience. Book-
store hours will be posted on the door.

Closing the College

If an emergency would exist because of mechanical failure that
would necessitate the closing of the college, the announcement
would be carried over WPAY, WIOI, and WNXT radio and Tele-
prompter Cable T.V.

Libraries

Library services are available to serve the needs of students at
both campuses. Students shouid fill out borrowers’ cards after
registration. Please ask the librarian for aid in obtaining information
and printed materials you would like to have.

Identification Cards

I.D. cards will be issued to Shawnee State College students. An
1.D. card is a necessary source of campus identification in utilizing
the library and student activities. Students must present evidence of
registration certification at the time the 1.D. card is made. A notice
will be placed on the bulletin boards announcing the room and

time when 1.D. pictures will be taken.
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SHAWNEE STATE COMMUNITY COLLEGE

ASSOCIATE OF ARTS DEGREE
UNIVERSITY PARALLEL/TRANSFER CURRICULA
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TRANSFER OR UNIVERSITY
PARALLEL PROGRAMS

Transfer or University Parallel Programs

The various transfer curricula developed at Shawnee State Col-
lege are designed with the major objective of enabling students to
complete the first two years of study toward a baccalaureate degree.
In awarding the Associate of Arts Degree, Shawnee State verifies
that the student has successfully completed the first two years of a
four-year program and is ready for upper division work in a bacca-
laureate college or university. Students can pursue transfer programs
in the fields of social and behavioral sciences, natural sciences,
humanities, fine arts, teacher education, and several other pre-
professional programs.

Because curricula of the first two years in various colleges and
universities may differ, students who plan to transfer to a bacca-
laureate institution should follow the procedure outlined below:

1. Secure a catalog of the institution to which he wishes to trans-
fer and become familiar with its admission requirements and
suggested freshmen and sophomore courses in his major field
of interest.

2. Consult with a counselor or academic advisor at Shawnee
State about fulfilling these requirements.

3. Confer with an admissions officer at the senior institution for
further information about transfer regulations and applicability
of credit.

The transfer programs which are outlined are intended to indi-
cate typical requirements in various programs. The student assumes
responsibility for course selections necessary to satisfy the require-
ments of the senior institution to which he intends to transfer.
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I. Procedures defined for transferring to a baccalaureate institution
A. Associate of Arts Degree in General Studies

B. Suggested Concentration Areas (Ohio Univ. Guidelines)
C. Education:
Elementary Education
Special Education
Secondary Education
Biology — General Science
Chemistry — Generai Science
Communications — English Emphasis
Communications — Speech Emphasis
English — Comprehensive
General Speech — Speech Emphasis
General Speech — Theater Emphasis
Health
Physical Education
Physics — General Science
Social Studies

D. Humanities/Fine Arts
Art
Communications (General)
Comparative Arts
English
Journalism
Theater

E. Mathematics/Sciences
Botany
Chemistry
Dentistry
Engineering
Forestry
Medical Technology
Medicine
Microbiology or Public Health and Sanitation
Optometry
Pharmacy
Physical Therapy
Veterinary
Zoology

F. Social Sciences
Business Administration
Government
History
Pre-Law
Psychology
Social Work
Sociology



Associate of Arts Degree (General Studies)
{College or University Parallel Programs)

Courses offered under the Associate of Arts Degree at Shawnee
State resemble those courses typically offered during the first two
years at a baccalaureate institution. Students may enroll in courses
for persohal enhancement, or enroll in a program developed
specifically for transfer to a four-year college ‘or university. The
A.A. degree has been specifically designed to permit a broad
curricula sampling in the areas of communications, social sciences,
natural sciences and humanities, thus preparing the student for
more advanced study at the receiving institution.

Requirements for the Associate of Arts Degree C. Humanities and Social Sciences (24-30 qtr. hrs.)
A total of 90 gtr. hours of credit (minimum) — 30 qtr. hours 1. (Social Sciences) (12-15 qtr. hrs.)
of which must be in courses numbered 200. ;h"gi :::r:‘;z: ?é’:g:""?ogwgoazr)ea&
2.00 cumulative average B. Psychology (Psy. 101, and 131 or 173)
I. Degree Core Requirements C. Geography (All Geog. courses)
In all of the several areas of concentration at Shawnee State, D. Government (All Govt. except 290, 299)
the “‘core requirements” in general education must be met. The E. History (All Hist. except 290)
. requirements from 49 to 60 quarter hours can be satisfied by F. Sociology (Soc. 101 and 201)
course offerings in four general areas. G. Anthropology (Anthro. 201 and 250)

2. (Humanities) (12-15 qtr. hrs.)
Three courses covering two areas:
. ‘Philosophy (Phil. 101, 102, 103)
Comparative Arts (CA 101, 102, 103)
. Humanities (Hu. 101, 102, 103)
. Art (Art 100, 101, 102, and 103)
Modern Language (Fr. 111, 112, 113 or
Spanish 111, 112, 113)
Music (Mus. 120, 121, 122, 123, and 160)
. Theater (Th. 101A, B, C, or 201)

- D. Health/Physical Education (2-4 gtr. hrs.)
Two activity courses or Health 202.

A. Communications (11 gtr. hrs.)
Two courses from: Eng. 111, Eng. 112, Eng. 115, Eng. 140A,
B, C or D (Topics in English Language and Literature),
and Speech 101 (Speech I) or Speech 102 (Speech I}
B. Natural Sciences (12-15 gtr. hrs.)
At least two courses from one area:
. Biological Sciences (Bio. 111, 112, 113)
. Chemistry (Chem. 121, 122, 123 or Chem. 141, 142, 143)
. Geology (Geo. 101, 102, 103)
. Physics (Phy. 201, 202, 203)
. Physical Sciences (Phy. Sc. 101, 102, 103)
Mathematics (Math 120, 121, 130-32, 150, 201-203)

oM mouom»

mmooOow>»

Il. Concentration Area.
Selected Specialized Courses

-~
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SHAWNEE STATE COMMUNITY COLLEGE
University Parallel/Transfer Curricula

The suggested transfer curricula which follow have been based
upon various baccalaureate degree requirements using Ohio Uni-
versity as a guide. It is important to note that they are suggestions
only, and that the personal preference and the college or university
to which the student may transfer will ultimately determine appro-
priate course selections and program.
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CONCENTRATION AREAS

Education

Elementary Education

Special Education

Secondary Education:
Biology — Gen. Sci.
Chemistry — Gen. Sci.
Communications — English Emphasis
Communications — Speech Emphasis
English — Comprehensive
General Speech — Speech Emphasis
General Speech — Theater Emphasis
Health
Physical Education
Physics — Gen. Sci.
Social Studies
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ELEMENTARY EDUCATION*

Freshman Hours Sophomore Hours
18 CIBNCE . . et 12 3Social Sciences (Electives) . .....................oouuen. 12
Modern Math (Math 120 & 121 — Elem. Topics in Math) . .. 10 Ling. 270 ... 5
28peech 101 0r 102 ... ... .. it 3 Music 160, 161 ... ... ... ... . 6
Psy. 101, General .............c.c i, 4 HPER 202 Personal and Community Health ........ PR 4
English (Eng. 111, 112, 115, 140ABCD) ................. 8. HPER 270 Phy. Ed. for the Elem. Teacher ................ 3
3Social Sciences (Electives) ................... ... 8 HPER (Activity Courses) ............cooiiiiiiiiinanaan.... 1
Physical Education .......... ... .. ... il 1 Art for the Elem. Teacher I, Il ............................ 6
Education Psy. (275) ... e 5
Total 46 4Education 101 (Intro. to Ed.) .................ciiiia.... 4

1. Three courses required — must include at ieast one course in
Biology and one in Physical Science. (All courses must include
lab).

2. Speech 101 for high school deficiency. Speech 102 if you have
HS speech credit.

3. Social Science Electives must include one course in Am. Hist. or
Am. Govt. and Geog. 121 Cultural Geog.

4. Depending on school to which the student transfers.

*A 20 qtr. hr. concentration is required for a Baccalaureate Degree
for the College of Education at Ohio University. This concentration
may be in any department outside the College of Education, but may
be taken in the School of Health, Physical Education and Recreation
or School of Home Economics.

EDUCATION — SPECIAL EDUCATION

Freshman Hours Sophomore Hours

English (111, 112, 115, 140ABCD) .................. ..., 8 Speech 101 0r 102 ... ... . ittt 3
Psychology 101 .. ... .. e 4 HPER 202 (Per. and Comm. Health) ...................... 4
Social Sciences (Core Requirements — See Page 19) ..... 8 HPER 250 (Recreational Leadership) ..................... 3
Natural Sciences (Core Requirements —must includelab). .. 8 Art 201, 202 (Art for the Elem. School I, I|) ................ 6
Humanities (Core Requirements — See Page 19).......... 8 Math 120 orhigher..............coiiiiiiiiiiiiiiinn.., 5

. Physical Education ............ ... 1 Music 160, 161 ... 6
Electives (Math 150, Psy. 131, Psy. 241} .................. 8 Physical Education .......... ... ... .. il 1
Electives ... ... et 17
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Freshman Hours Sophomore
English (111, 112, 115,140ABCD) ...................... 8 Speech 101 0r102 ... ... .. ... . i
Chemistry 141,142,143 .........................ooo.... 12 Physics 201,202,203 .............. it
Biology 111,112,113 ... ... . 16 Humanities (Core Requirements — See Page 19)..........
Math 201,202 ... ... e 10 Social Sciences (Core Requirements — Psy. 101 required). ..
Physical Education ........................ ... . . 2 Psychology 275 (Educ. Psy.) ...........ccooiivniiniannnn.

Electives (Sciences) .................... ... ... . il

Total 48
Total
*Math 130 sequence may be elected in preparation for calculus.
EDUCATION (CHEMISTRY — GENERAL SCIENCE)

Freshman Hours Sophomore .
English (111, 112, 115, 140ABCD) . ..................... 8 Chemistry 205, 206,207 ................. e,
Chemistry 141,142,143 ................................s 12 Physics 201,202,203 ..... ... ..ottt
*Math 201,202,203 ....... ..o e 15 Humanities (Core Requirements — See Page 19)..........
Humanities (Core Requirements — See Page 19).......... 8 Psychology 275 (Educ. PSy.) ............coiiiiiiininnnnn.
Social Sciences (Core Requirements — Psy. 101 required) 4 Chemistry225and 224 ...........................ccvuees
Physical Education ..................... .0 i, 1 Physical Education .................. ... ... ... i,

Speech 101 0r102 ....... ... ..t

Total 48
Total

EDUCATION (BIOLOGY — GENERAL SCIENCE)

*Math 130 sequence may be elected in preparation for calculus.

Hours

Hours




EDUCATION — COMMUNICATIONS
(ENGLISH EMPHASIS)

Freshman Hours Sophomore
English (111, 112, 115, 140ABCD) ............... ... ... 8 Psychology 275 ... e e
Natural Sciences/Math (Core Requirements — 1 science, Speech 101 0r102 ... ..ottt
1 math recommended) .................... ... ool 12 Speech 105 (intro. to Mass. Comm.) ............... ... ...
Social Sciences (Core Requirements — Psy. 101 required) 12 Speech 220 or Thar. 220 (Oral. Inter. of Lit.) ..............
Humanities (Core Requirements — See Page 19).......... 12 Speech 230 (Comm. Theory and Process) ................
Physical Education ...............cooiiiiiiiiii i 1 Speech 215 (Discussion) ............c.cc.iiiiiiiiiiiiinan
_— Speech 205-A(Debate) .............cociiniiiiiiian.
Total 45 Physical Education ...t

English 201,202, 0r203 ......... ...ttt
English 204,205,0r206 ..............coviiiiviiiinnennn,
English2250r226 ........coovviiiiiiiiiiiiiiiiiinn,
Electives (English) ............cooiiiiiiiiiiiiaot,

Total
COMMUNICATIONS — SPEECH EMPHASIS
Freshman Hours Sophomore
English 111,112, 115, 140ABCD ....................... 8 Psychology 275 (Educ. Psy.) ........co i,
Speech 102 (Public Speaking) .................c.oiltn 3 Thar. 100 (Intro.to Theater) ..............coiiiiiinonnt,
Natural Sciences/Math (At least 1 course ineach) ......... 12 Journalism 231 (News Reporting) ..................... ...
Social Sciences (Core Requirements — Psy. 101 required) 12 English201,202,0r203 ........c.coivimiininiiiiiinnnans
Humanities (Core Requirements — See Page 19).......... 12 "Physical Ed. .....coniiiiii e
TOTAL 47

Minimum of 27 hrs. chosen from the following:
Speech 105 (Intro. to Mass. Comm.) .............. e
Speech 110 (Listening Behavior) .......................
Speech 125 (Parliamentary Usage) .....................
Speech 205-A (Argumentation and Debate) ...............
Speech 205-B, C (Intercollegiate Debate) .................
Speech 215 (Group Discussion) ..........................
Speech 220 or Thar. 220 (Oral Interp.) ....................
Speech 225 (Verbal Lang. Behavior) ......................
. Speech 230 (Comm. Theory and Process) ................

Total
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' EDUCATION — ENGLISH COMPREHENSIVE

Freshman

English (111, 112, 115, 140ABCD) ...................
Speech 101 0r 102 ... ......cotiiiiiiiiaiiaeaeee
Sciences/Math (1 science and 1math) .................
Social Sciences (Core Requirements — Psy. 101 required)
Humanities (Core Requirements — See Page 19) .......
Physical EAucation ............covvniiniainiiaaenns
ElOCHVES .. .ovvveeeeiiaceeersianenessannnnaesosnsnas

Hours

ANDOONW®

45

Sophomore

Social Science (Core Requirements — See Page 19)
Humanities (Core Requirements — See Page 19)

English 201, 202, or 203
English 204, 205, or 206
English 225 and 226
Electives (Must include 1 English course above

freshman level)

EDUCATION — GENERAL SPEECH
(SPEECH EMPHASIS)

Freshman

Speech 101,102 ... .. ..ooiiiiiiiiii i
Speech 105 {Intro. to Mass Comm.) ...................
English (111, 112, 115,140 AB,CD) . ..................

Natural Sciences/Math (Core Requirements — at least

1courseineach) ..........c.oiiieeveannnnnareannnes
Psychology 101 ... .....iiiiriiiiii it
Humanities (Core Requirements — See Page 19).......

Sophomore

Psychology 275 (Educ. Psy.) .........ccoovieiionn
Social Sciences (Core Requirements — See Page 19) ...
Physical Ed. ........... ... s
Thar. 220 or Speech 220 (Oral Inter.) ...................
Speech 205-A (Argumentation & Debate) ...............
Speech 205-B, C (Intercoliegiate Debate) ...............
Speech 215 (Group Discussion) ........................
Speech 110 (Listening) ............c.cocoiviiiieinne
Speech 225 (Verbal Lang. Beh.) ..................oo0t
Speech 230 (Comm. Th. and Process) ..................
Electives (Thar. 215, Thar. 101) ...................oatn
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Psychology 275 (Educ. Psy.)
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EDUCATION — GENERAL SPEECH
(THEATER EMPHASIS)

Freshman

Speech 101,102 ......................... .. e

English (111, 112, 115, 140AB,CD) ......................
Natural Sciences/Math (Core Requirements — At least
Tcourseineach) .....................................
Social Sciences (Core Requirements — Psy. 101 required)
Humanities (Core Requirements — See Page 19)..........

Sophomore

Psychology 275 (Educ. Psy.) .............................
Social Sciences (Core Requirements — See Page 19) ... ..
Physical Ed.
Thar. 100 (intro. to Theater)..............................
Thar. 101 A,B,C (Shawnee Co.) ..........................
Thar. 201 (Children's Theater) ...........................
Thar. 215 (Principles of Acting) ..........................
Thar. 220 or Speech 220 (Oralinterp.) ....................

Thar. 225 (Stage Costume and Make-up) .................

Minimum of 8 hrs. selected from the following:

Speech 205-A (Argumentation and Debate) ............... 4
Speech 205-B,C (Intercollegiate Debate) .................. 2-4
Speech 230 (Comm. Th. and Process) .................... 4
8

Total 46

EDUCATION — HEALTH

Freshman

English (111, 112, 115, 140ABCD) ......................
Speech (101,102) one course ....................cooun...
HPER 261 (Introduction to P.E. & Heaith) .................
Psychology 101 ... .. ..., ... .. i,
Sociology 101
Biology 111 .. .
Math (1course).............oooiiiii i,
Comparative Arts and/or Philosophy .....................
HPER 227 (First Aid) ............coiiiiiii i,
HPER 234 (Laboratory Experience in Phys. Ed.)...........
HPER 110 (3 Activity Classes) ............................
HPER 295 (independent Study) ..........................
Elective ... ... .. .. .

Hours

F-S
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46-47

Sophomore

English (111, 112,115, 140AB,CD) ......................
Psychology 275 (Educ. Psy.) .............................
Comparative Arts and/or Philosophy .....................

Biology 290, 290B, 291 291B (Anatomy & Physiology |, II) . .

HPER 202 (Personal and Community Health) .............
HPER 110 (3 Activity Classes) ............................
HPER 204 (Drugs, Alcohol and Tobacco) .................
HPER Electives ........ ... ... i,

Hours

O
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EDUCATION — PHYSICAL EDUCATION

Freshman Hours Sophomore Hours
English (111, 112,115, 140 ABC,D) ...............covnt 4 English (111, 112, 115, 140ABCD) ...................... 4
Speech (101, 102) onecourse ...............couuunnn.... 3 Psychology 275 (Educ. Psy.) ...ttt 5
HPER 261 (Introduction to P.E. & Health) ................. 2 Comparative Arts and/or Philosophy ..................... 4
PSYchology 101 ...ttt 4 Biology 290, 2908, 291, 291B (Anatomy & Physiology I, Il) . 10
Social Science (Elective) ..........ovveiriiniinanennn. 4 HPER 202 (Personal and Community Health) ............. 4
Biology 111 ... . 5 HPER 110 (3 Activity Classes) ............................ 3
Math (1course) ..., 4-5 HPER 250 (Recreation) ..................ccoeiininin.... 3
Comparative Arts and/or Philosophy ..................... 8 HPER 204 (Drugs, Alcohol and Tobacco) ................. 3
HPER 227 (First Aid) ............ccviiiiiiiiaiiinenn.. 3 HPER 239 Athletic Officiating Football................... 6
HPER 234 (Laboratory Experience in Phys. Ed.) ........... 2 240 Athletic Officiating Basketball
HPER 110 (3 Activity Classes) . ...............c.coviunn... 3 241 Athletic Officiating Baseball (2 courses)
HPER 295 (Independent Study) .......................... 2 242 Athletic Officiating Track
HPER 290 (The Art of Sport Officiating) .................. 2 HPER 281 (Administration of Intramural Athletics)......... 4
Total 46-47 : Total 46
EDUCATION (PHYSICS — GENERAL SCIENCE)
Freshman Hours Sophomore Hours
English (111, 112, 115, 140AB,CD) .............coein... 8 Physics 201,202,203 ......... ..ot 12
Chemistry 141,142, 143 . ... ... ... .. .. ... iiiiiinn. .. 12 Humanities (Core Requirements — See Page 19).......... 8
*Math 201,202, 203 . ... ... i e e 15 Psychology 275 (Educ. Psy.) ..., 5
Humanities (Core Requirements — See Page 19).......... 4 Social Sciences (Core Requirements — See Page 19) .. ... 8
Social Sciences (Core Requirements — Psy. 101 required) 4 Electives (Sciences) ............. ... i, 12
Physical Education ........... ... .. .. . i i, 2
Speech 101 0r 102 . ... .. .. . 3 Total 45

*Math 130 sequence may be elected in preparation for calculus.
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Freshman Hours Sophomore
English (111, 112, 115, 140AB,CD) . ..................... 8 History 111,112, and 113 ............ ... ... ...,
Laboratory Sciences (two quarter sequence) .............. 8-10 Government 101 and 102 ......................oiiinn...
Mathematics ........ ... ... i 4-5 Economics 101 and 102 ........... ... ... ... .. ...
Humanities (Core Requirements — See Page 19) ......... 12 Geography 101 ... . . e
History 101,102, and 103 ....... ... ... ... . ... ... 12 Psychology 275 (Educ. Psy.) ......... .. ...
Psychology 101 ............... e 4 Sociology 101 ... ... . e
48-51 Speech 101 0or 102 ... ... ... ... i

EDUCATION — SOCIAL STUDIES*

Physical Education ....... ... ... .. i

*For preparation leading to state teacher certification in a history-
government comprehensive, students consult faculty in the Social
Science Division and the appropriate catalog of the coliege to
which they plan to transfer.
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CONCENTRATION AREAS

Humanities/Fine Arts

Art

Communication (General)
Comparative Arts

English

Journalism

Theater




PRE-ART MAJOR

Freshman Hours Sophomore
English (111, 112, 115, 140, ABCD) .................... 8 Speech 101 0r102 .............................. ... ...
Natural Sciences (Core Requirements — See Page 19) ... 12 Art 101, 102, 103 (Studio Foundations) ................. ..
Social Sciences (Core Requirements — See Page 19) .... 12 Art 221, 222, 223 (Painting |, I, & Ili)
Art 100 (Fundamentals of Vis. Arty................. .. . .. 4 and/or
Comparative Arts (101, 102, 103) oo 9 Art 231, 232, 233 (Ceramics |, It & ) . ....................
Physical Education .......... e 1 Art 271 (LifeDrawing 1) . ............oooo e
_— Art 261, 262, 263 (Art History L 1L W) .................. ...
Total 46 Physical Education ........................ . ... ... ... .
Blectives ...... .. ... . .
\ Total
PRE-COMMUNICATIONS (GENERAL) MAJOR
Freshman Hours Sophomore
English (111,112, 115,140 AB,CD) ..................... 8 Speech 101 or 102 e e e e
Natural Sciences (Core Requirements — See Page 19) ... 12 Speech 230 (Comm. Th. and Process) ....................
Social Sciences (Core Requirements — See Page 19) .... 12 Jour. 105, or Speech 105 (Intro. to Mass Comm.)..........
Humanities (Core Requirements — See Page 19)......... 12 Speech 215 (Group Discussion) ......................... ‘.
Physical Education ..................................... 2 Speech 205-A (Intercollegiate Debate) ....................
Thar. 215 (Acting), or Sp. 220/Thar. 220 (Oral Interp.) . ... ..
Total 46 Psychology 101 (Principles of Psychology) ...............
Electives ...... ..o
Total

Hours
15
12
12

51




COMPARATIVE ARTS CONCENTRATION

Freshman Hours Sophomore
SpeechlorSpeechtl .. .. ... ... .. .. ... ... . ... 3 Music (choose 15 hours) ...............coiiiiiiiinin..
English (111, 112, 115, 140,AB,CD) ..................... 8 Music 180 (College Choir) .............. ...t 2
Natural Sciences (Core Requirements — See Page 19) .... 12 Music 120 (Music Literature) ...................... 2
Social Sciences (Core Requirements — See Page 19) ..... 12 Music 221 (Music of Baroque Period) ........... ... 3
Comparative Arts 101,102,103 ................ccvnt.. 9 Music 222 (Music of Classical & Romantic Period)... 3
Physical Education ................ ... .. 2 Music 223 (Contemporary Music) .................. 3
Music 175 (Men's Glee Club) ...................... 1
Total 46 Music 176 (Women’s Glee Club) ................... 1
Music 170 A, B, C(Voice) ...........ccovviein... 3
Theater (choose 15 hours) ...................coveai....
Thar. 101 (A,B,&C) ... 9
Thar. 215 (Principles of Acting) .................... 3
Thar. 225 (Stage Costume & Make-Up) ............. 3
Art(choose 15 hours) .................. ... ... ...
Art 101 (Studio Foundations) ...................... 5
Art 102 (Studio Foundations) ...................... 5
Art 103 (Studio Foundations) ...................... 5
Electives ... ... ... 3
Total
Students who enroll in this program should do so with the prior
knowledge that when they transfer to a four-year institution they
will in most circumstances be required to enroll in only one of the
three areas (Theater, Art or Music). The courses taken in the other
areas will be electives.
PRE-ENGLISH MAJOR
Freshman . Hours Sophomore
English (111, 112,115, 140ABCD) . ..................... 8 Speech 102 (Public Speaking) .....................couv...
Humanities (Core Requirements — See Page 19).......... 12 English (201,202, 203) ..ot
Language 111,112,113 ... ... . i, 12* English (204, 205,206) ..............cciviiiiiinnnnn,
Natural Sciences (Core Requirements — See Page 19) .... 12 English225,226 ...................... B
P.E.orHealth ............ .. ... .. .. .. . ciiiiiiii.a. 2 Language 211,212,213 ... ... ... .. ... ... i,
Social Science (Core Requirements — See Page 19) ......
Total 46 English Elective . ......... ... .. i,
Total

*Dependent upon previous language experience and college to
which the student transfers (see explanation in History Section).
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Freshman

PRE-JOURNALISM MAJOR

English (111,112, 115, 140 AB,.CD) ......................
Government 102 (Logic) ............... ...
Natural Science (Core Requirements — See Page 19) .....
Philosophy 101, 102, 103 or Lang. 111, 112,113 ..........
Journalism 105 (Intro. to Mass Comm.) ...................
Soc. 201 (Current Social Problems) ......................

Physical Education

Freshman

Sophomore

Speech 102 (Public Speaking) ..........................
Economics 101,102 .. ..... ... ... it
History 101, 102, 103 or History 111, 112, 113 ............
Psychology 101 ........... ... ... .. ia.L. e

Journalism 231 (News Reporting)

Physical Education ............... ... ... ... il
Electives {Social Sciences) .................c.ciia..

PRE-THEATER MAJOR

English (111, 112, 115,140,ABCD) .....................
~Natural Sciences (Core Requirements — See Page 19) ....
Social Sciences (Core Requirements — See Page 19) .....
Humanities (Core Requirements — See Page 19)..........

Physical Education

32

Sophomore

Speech 101 0or102 ... ... ..o,
3 English Classes at 200 level orabove ..................
Thar. 101 A, B, C ..ot
- Thar. 225, Costume and Make-Up .......................
Thar.orInco220..............coiiiiiiiiiiiie
Thar. 215 L e e et e
Thar. 100 . ... ... e e
Thar. 201 ... . e
Thar. 230 ... ..o i e e

Hours

-t
- WNWWWWwoOoONW
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CONCENTRATION AREAS

Mathematics/Sciences

Botany

Chemistry

Dentistry
Engineering
Forestry

Medical Technology
Medicine
Microbiology or Public Health and Sanitation
Optometry
Pharmacy

Physical Therapy
Veterinary

Zoology




Freshman

PRE-BOTANY MAJOR

Hours Sophomore
English (111, 112, 115, 140 ABCD)...................... 8 Chemistry 205,206,207 .............................
Speech 102 ....... .. ... ... .. ... ... .. ... 3 Biology2t1.................. .. ...
Chemistry 141,142,143 .............. ... .. ... . ... . 12 Biology225......... ... ... ... ... ...
Biology 111, 112, 113............... ... .. .. .. ... 16 Biology 210 .................. ... ... .. ...
*Math 201,202 .......... .. ... .. ... ... . ... 10 Social Sciences (Core Requirements — See Page 19) .....
Physical Education ....................... . ... ... . 2 Humanities (Core Requirements — See Page19)..........
Total 51 Total

“Math 130 sequence may be elected in preparation for calculus.

PRE-CHEMISTRY MAJOR

Freshman Hours Sophomore
English (111, 112, 115,140 ABCD) ...................... 8 Chemistry 205,206,207 ........................ .. ...
Speech 102 ... ... ... ... .. 3 Physics 201,202,203 ..................... ... ... ... ..
Chemistry 141,142,143 ... ... ... ... .. .. . . ... . ... 12 Humanities Elective (Core Requirements — See Page 19) .
*Math Caiculus 201,202,203 ............... ... ... . .. 15 Social Science (Core Requirements — See Page 19) ......
Humanities Elective (Core Requirements — See Page 19) . 4 Chemistry 225 & Chem 224 . ............. ... .. ... .. .. ..
Social Science (Core Requirements — See Page 19) ...... 4 Physical Education ........................... ... ... ...
Physical Education ....................... ... . ... . .. .. .. 1
Total
Total 47

*Math 130 sequence may be elected in preparation for calculus.
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PRE-DENTISTRY MAJOR

Freshman Hours Sophomore
English (111,112,115, 140 AB,CD) ............nennns 8 Chemistry 205, 206,207,224 ............oooieiiiiininannn
Speech 102 (Public Speaking) ................ccoverennns 3 Physics 201,202,203 .. ... .ooiiint i e
Chemistry 141, 142,143 ....... PSP 12 Social Sciences (Core Requirements — See Page 19) .....
*Math 201, 202 ... .ot 10 Humanities Electives (Core Requirements — See Page 19)
Biology 111, 113 ...\ e ettt 1
Biology 225 . ..ottt 5 Total
Physical Education ... 2

Totai 51

*Math 130 sequence may be elected in preparation for calculus.

PRE-ENGINEERING MAJOR

A student may obtain one full year in the various areas of Engi-
neering. The freshman schedule should be built around the fresh-
men curriculum of the college or university to which you plan to
transfer.
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PRE-FORESTRY MAJOR

Freshman Hours Sophomore
English (111, 112,115, 140AB,CD) ...................... 8 See counselor for additional information regarding the Forestry
Speech 102 ... ... ... ... . 3 School of Transfer.
Chemistry 141,142,143 . .............. ... ... ... ... ... 12
*Math 201,202 ... .. ... .. ... .. 10
Biology 111, 112,113 .. .................... ... ... ... ... 16
Physical Education ........................ ... .. ... ... .. 2
Total 51

*Math 130 sequence may be elected in preparation for calculus.

PRE-MEDICAL TECHNOLOGY MAJOR

Freshman Hours Sophomore Hours
Chemistry 141,142,143 ................................. 12 Chemistry 205, 206, 207 ................................. 12
Math 201,202 ................ ... ... 10 Chemistry 225, Chem 224 .. ... .......................... 10
Speech 102 ................. ... ... 3 General Genetics (Biology 225) .......................... 5
Biology 111,113 ....... ... ... ... ... ... ... ... ... 11 Social Science (Core Requirements — See Page 19) ...... 12
English (111,112, 115, 140AB,C) ... ............ ... ... ... 8 Humanities Elective (Core Requirements — See Page 19) . 12
Physical Education .............................. ... .. .. 2
Total 51
Total 46

*Math 130 sequence may be elected in preparation for calculus.
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PRE-MEDICINE MAJOR

Freshman Hours Sophomore
English (111, 112,115, 140 AB,CD) . ......... ... ... ..., 8 Chemistry 205, 206,207,224 . .............ooiiiiinin..
Speech 102 .. ... .. e 3 Z0010gYy 225 ...
Chemistry 141,142, 143 ... ................ e 12 Physics 201,202,203 ..., ... ...ttt
Biology 111, 113 . ... . e 11 Social Sciences (Core Requirements — See Page 19) .....
*Math 201,202 ... ... s 10 Humanities Electives (Core Requirements — See Page 19)
Social Sciences (Core Requirements — See Page 19) ..... 4
Physical Education ........... ...t 2 Total

Total 50

~ *Math 130 sequence may be elected in preparation for calculus.
PRE-MICROBIOLOGY or
PUBLIC HEALTH & SANITATION MAJOR

Freshman v Hours Sophomore
English (111, 112,115,140 AB,CD) . ............ ... ... 8 Chemistry 205, 206, 207,224 . ... ... ... it
Speech 102 ... ... ... ... s 3 Physics 201,202,203 ....... ... . ... e
Chemistry 141,142, 143 . ... ... ... .. iiiiiiiinn. 12 Social Sciences (Core Requirements — See Page 19) .....
Biology 111,112, 113 . . ... ..o 16 Humanities Elective (Core Requirements — See Page 19) .
*Math 201 e 5 Physical Education ....... ... .. ... ... i
Biology 225 .. ... e 5
Social Science ......... .. 4 Total

Total 53

*Math 130 sequence may be elected in preparation for calculus.

Hours

Hours

17
12

12

51



PRE-OPTOMETRY MAJOR

Freshman Hours Sophomore
English (111,112, 115, 140ABCD) ...................... 8 Chemistry 205,206,207, 224 ...............coviieinna.n,
Speech 102 ... ... it e 3 Physics 201,202,203 .......coiiieiiiiiii i
Chemistry 141,142,143 ............... ... .. ...t 12 Social Sciences (Core Requirements — See Page 19) .....
Biology 111, 113 .. ... 11 Humanities Electives (Core Requirements — See Page 19)
*Math 201, 202 ... 10
Psychology 101 ... ... .. i i 4 Total
Physical Education ............ ... .. ... i 2

Total 50

*Math 130 sequence may be elected in preparation for calculus.
PRE-PHARMACY MAJOR
Freshman Hours Sophomore
English (111,112, 115, 140 AB,CD) ..............c..ounen. 8 Chemistry 205, 206, 207,224 .............................
Speech 102 ... .. . e 3 Physics 201, 202, 203 . ... ... e
Chemistry 141,142,143 ... ... ... .. ... .. ... . ... ... 12 Social Sciences (Core Requirements — See Page 19) .....
Biology 111, 118 .. .. 11 Physical Education .......... ... ... ..
*Math 201, 202 .. ... e 10 Humanities (Core Requirements — See Page 19)..........
Economics 101 ... ... . e e 4
Total
Total 48

*Math 130 sequence may be elected in preparation for calculus.
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PRE-PHYSICAL THERAPY MAJOR

Freshman Hours Sophomore Hours
English (111, 112, 115, 140 ABCD) . coeiiiiiieiee 8 Biology 290B, 291B (Anatomy & Physiotogy L, 1)) .......... 10
Chemistry 141, 142, 143 ... .oooiieriinirremeneeees 12 Speech 102 .. .. .ooviitiiir e 3
Biology 111, 113 ..o oviiiiiii e s 11 S0ciology 101 . ...ooiiiiii i . 4
BIOIOGY 225 -« oo e e 5 Physics 201,202 ......ccovrnnnnaeererran e 8
Physical Education 202 ............voeenmernarreneeees 4 PSYChOIOQY 275 .. ..ecniiin e e 5
Psychology 173 .....vroniiiii e 5 PSYchology 270 .......co.ooveinarren arnr et 5
Math 150 or Psychology 241 ... ... ..oooniriinennennenn 5 Humanities Elective (Core Requirements — See Page 19) . 12
_— SOCIAl SCIENCES . oo v v eeveiiararn et iaaes 4

Total 50 —_—
Total 51

PRE-VETERINARY MAJOR

Freshman Hours Sophomore Hours
English (111, 112, 115, 140 ABCD) .........coovnnvennns 8 Chemistry 205, 206, 207,224 .. ..........c.ooveienncnens 17
Speech 102 ... ..ot 3 Physics 201,202,203 . ... ... oo 12
*Math 201, 202 .. .. ov et 10 Social Sciences (Core Requirements — See Page 19)...... 12
Chemistry 141, 142,143 ... ... iiiriininnnneeeeees 12 Humanities Elective (Core Requirements — See Page 19) . 12
Biology 111, 113 ... e 1

Z00IOGY 225 ..ot 5 Total 53
Physical EQUCALION . ... .oovvvvraien e 2

Total 51

*Math 130 sequence may be elected in preparation for calculus.
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PRE-ZOOLOGY MAJOR

Freshman Hours Sophomore Hours
English (111,112, 115,140AB.CD) .............. ... ... .. 8 Chemistry 205, 206,207,224 ............................. 17
Speech 102 ................ ... . ... ... 3 Physics 201,202,203 ................................. ... 12
Chemistry 141,142,143 ... ... .............. ... ... ... 12 Social Sciences (Core Requirements — See Page 19) ..... 8
Biology 111, 112, 113 ................... ... .. .. ... ... .. .. 16 Biology 225 — Genetics ..................... ... ... ... 5
*Math 201,202 ............. . 10 Humanities Elective (Core Requirements — See Page 19) . 12
Physical Education ...................... ... .. ... ... .. 2
Social Science ... 4 Total 54
Total 55
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CONCENTRATION AREAS

Social Sciences

Business Administration
Government

History

Pre-Law

Psychology

Social Work

Sociology
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PRE-BUSINESS ADMINISTRATION MAJOR

Freshman Hours Sophomore Hours
English (111, 112, 115, 140 ABCD)...................... 8 Humanities (Core Requirements — See Page 19).......... 12
'Social Sciences ................. ... .. .. ... 8 Social Sciences ........................... ... 4
"Math 201,202 .. ........ ... . ... . ... 10 BusinessLaw 250 .................... ... .. .. ...~ 4
Economics 101,102 .................. . ... .. ... ... 8 Accounting 101,102 ............ ... ... ... .. . ... .. 8
Natural Sciences (Core Requirements — See Page 19) 12 Speech 102 (Public Speaking) ......................... .. 3
Physical Education ......................... ... ... . .. 2 QM 200, 201 (Quantitative Methods) .................... .. 8
Electives ........ .. ... .. .. .. ... 6

Total 48

Total 45

'Recommended: Government 101, 102
Sociology 101, 102
Psychology 101, 131
History 211, 212, or 212, 213

*Math 130 sequence may be elected in preparation for calculus.

GOVERNMENT MAJOR

Freshman Hours Sophomore Hours
English (111, 112,115, 140ABCD) ... ............... ... 8 Speech 102 (Public Speaking) ........................... 3
Natural Science (Core Requirements — See Page 19) ..... 12 History (111, 112, 113) ................. ... ... ... ... .. 12
Physical Education ...................................... 2 Any three courses from the following: .................... 15
Language 111,112,113 ............................... .. 12* Govt. 201 (Urban Politics)
Government 101, 102............................. .. ... . 8 Govt. 203 (Pol. in the American States)
Philosophy (1020r103) .................... ... ....... .. 4 Govt. 205 (Appalachian Politics)
Govt. 204 (intro. to World Politics)
Total 46 Govt. 229 (Current Pol. Topics)
Soc. Sci. 210 (Introduction to Urban Politics)
Language 212,213,211 ................................. 12+
Math 150 (Elem. Stat. for Soc. & Behavioral Sciences)..... 4
Total 46

*Dependent upon previous language experience and college to
which the student transfers (See explanation in History Section).
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PRE-HISTORY MAJOR

Freshman Hours Sophomore

English (111, 112,115,140 AB,CD) ..o 8 Speech 102 (Public Speaking) ..............oooveerereens
Philosophy 101 (Fundamentals) .............coooooeenenen 4 History 111, 112, 113 (United States) ..............c...c.
History 101, 102, 103 (Western Civilization) ............... 12 Philosophy 102 (LOGIC) .. ...vvnvriineriinirieees
FOreign LANQUAGE ... ..c..crnrenrenereaenereanesene: 12* Foreign Language (completion of requirements) .........
Natural Science (2 courses in the same area) ............. 8 HUMANIIES .« .ottt iiiiaaees
Physical EQucation .............ooooiiiiiianiiiiaiee 2 Natural SCIBNCE .. .. oooovvenriieare et

Freshman

English (111, 112, 113,115, 140 ABCD) ................. 8 History 111,112,113 .............
...................... 8 Economics 101,102 . .............
e 12" Psychology 101 (Introduction) .. ..
...................... 8 Language 211,212,213 ..........

Philosophy 102 (Logic), 103 (Moral)

Language 111,112,113 ...........
Lab Science (2 quarter sequence) ..
Government 101,102 ..............
Speech 102 (Public Speaking) .. ...

Total 46

*Depending on the school to which the student plans to transfer
and depending on how many years of language the student has
taken in high school, he/she may be able to complete his/her
requirement by taking 0-12 credits of language during his second
year. (At Ohio University, a student who has completed 4 years of
the same language may complete his college-level language require-
ments by completing only one course. Inasmuch as that case is
quite rare, it is not reflected in the above calculations.)

*This calculation is premised on the assumption that the student
will need to take 12 hours of language in his Sophomore year.
Should this not be the case (as discussed above), then it is recom-
mended that the student fill out the remaining hours in courses
drawn from the social sciences, particularly government and
sociology.

PRE-LAW MAJOR

Hours Sophomore

History Electives .................

...................... 8 Math 150 (Elem. Stat. for Soc. & Behav. Science) .........

...................... 3 Physical Education ...............
Electives ..........ccoiiveenvnenn

Total 47

*Dependent upon previous language experience and college to
which the student transfers (See explanation in History Section).
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PRE-PSYCHOLOGY MAJOR

Freshman Hours Sophomore Hours
English (111,112,115, 140 ABCD) .. .................. .. 8 Speech 102 (Public Speaking) ......................... 3
Humanities .............. ... .. .. .. ... ... ... ... 8 Philosophy ............... . ... ... ... . ... ... 4
Natural Sciences (Core Requirements — Biology 111, 120 Language 211,212,213 ................. ... .. ... 12*
recommended).................. ... 12 Sociology 101 (Prin. of Sociology) ....................... 4
Language 112, 113, 111 .............. ... ... .. .. ... 12* Sociology 210 (Current Social Problems) ................. 4
Psychology 101 .......... ... ... ... ... ... ... ... . 4 PE.orHealth ....... .. .. ... ... ... .. .. . ... ... .. 2-4

Math 150 (Elem. Stat. for Soc. & Behav. Science) ......... 4 Psychology (Electives) ..................... ... ... ... . . .. 13-15
Total 48 Total 45

*Dependent upon previous language experience and college to
which the student transfers (See explanation in History Section).

PRE-SOCIAL WORK MAJOR

Freshman Hours Sophomore Hours

English (111, 112,115,140 ABCD) . ..................... 8 Speech 102 (Public Speaking) ........................ ... 3
Psychology 101 (General Psychology) .................... 4 Math 150 (Elem. Stat. for Soc. & Behav. Science) ......... 4
Psychology 173 (Child and Adolescent) ................... 4 Economics 101,102 ............ ... ... ... ... ... ... ... 8
Sociology 101 (Principles of Sociology) .................. 4 Anthropology 201 ........... .. ... ... ... . . ... . ... ... .. 5
Natural Sciences (Core Requirements — Biology 111, 120 Sociology 202 (Intro. to Family Sociology) ................ 4
recommended).............. ... 12 Government 201 (Urban Politics) or

Government (101 0r102) .............................. .. 4 205 (Appalachian Politics) .................. 4-5
Philosophy 102 (Moral Philosophy) ....................... 4 Humanities (Core Requirements — See Page 19) ... .. 8
Physical Education ................. ... ... . ... .. ... . ... 2 Electives (Social Sciences) .................... ... .. .. 9-10
Electives ........ ... ... .. . . 4

Total 46

“Language Requirement dependent upon school to which student
transfers. :
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PRE-SOCIOLOGY MAJOR

Freshman Hours Sophomore
English (111, 112, 115,140 ABCD) ...................... 8 Speech 102 ... . ...
Humanities (Core Requirements — See Page 19).......... 8 Language (211,212, 213) .. ... .. it
Natural Sciences (Core Requirements — Biology 111, 120 Humanities (Core Requirements — See Page 19)..........

recommended)........... i e 12 Math 150 (Elem. Stat. for Soc. & Behav. Sciences) ........
Language 111,112,113 ... ... ... i 12* Psychology 101 ... ... ... ... ... .
Sociology 101 (Principles of Sociology) .................. 4 Anthropology 201 ... ... ...
Physical Education ........... ... ... il 2 Sociology Electives .................... i

’ Total 46 Total

“Dependent upon previous language experience and college to
which the student transfers (see explanation in History Section).
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BUSINESS TECHNOLOGIES

(ASSOCIATE OF APPLIED BUSINESS DEGREE)

Accounting
Banking & Finance

Data Processing and Computer Programming

Secretarial
General Executive
Medical Legal

Retail Marketing Management
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ACCOUNTING TECHNOLOGY

Accounting Technology is designed to give the student a strong
background in accounting concepts and principles and experiences
in the application of the theory he learns. Emphasis will be piaced
on the use of modern electronic accounting and calculating
machines. The accounting student will be taught to apply his
accounting skills in the field of data processing and computers.
Students who complete the course work for this technology will
receive an Associate Degree in Applied Business.

Job Opportunities
Positions available in Accounting Technology:

ACCOUNTANT, MACHINE PROCESSING — Coordinates mech-
anized accounting operations and confers with management and

other department heads to adapt accounting and other record-
keeping systems to machine accounting processes.

ACCOUNTING CLERK — Accountant who verifies additions,
performs audits, postings, and vouchers, analyzes accounts, and
prepares statements, etc. '

ACCOUNTANT — Applies principles of accounting to install and
maintain operations of general accounting system.

A graduate may gain employment in government agencies,
public accounting, business and industry, as industrial accountants,
public accountants or bookkeepers for universities, foundations,
schools and other institutions.

ACCOUNTING TECHNOLOGY CURRICULUM

Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs.

FIRST QUARTER
Engl 0111 Contemp. Writing Skills | G 5 0 4
ExST 0101 Typing | T 2 4 3
ExST 0120 Business Machines T 2 3 3
Acct 0101 Accounting | T 3 4 4
Math 0105 Business Math B . 5 0 4
17 11 18

SECOND QUARTER

Engl 0112  Contemp. Writing Skills }I G 5 0 4
EDPT 0101 Intro. to Data Processing T 2 3 3
Math 0101  Basic Aigebra B 5 0 4
RMMT 0301 Prin. of Management B 4 0 4
Acct 0102  Accounting il T 3 4 4
19 7 19

THIRD QUARTER
Eng! 0115 Com. & Mass. Com. G 5 0 4
Acct 0103  Accounting Il T 3 4 4
EDPT 0104 Computer Fund. & Proc. T 2 4 3
Acct 0104  Tax Accounting T 3 3 4
RMMT 0101 Intro. to Business B 4 0 3
17 1t 18

Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs.
FOURTH QUARTER

Soci 0101 Principles of Sociology G 5 0 4
BusL 0250 Business Law | B 4 0 4
Acct 0211 Inter. Accounting | T 3 4 4
Psyc 0101 Principles of Psychology G 5 0 4
Acct 0242  Business Communications G 3 2 3
20 6 19

FIFTH QUARTER
Econ 0101  Principles of Economics | B 5 0 4
Spch 0101 Speech G 3 0 3
Acct 0212  Inter. Accounting Il T 3 4 4
Acct 0221  Cost Accounting | T 3 3 4
Acct 0205  Principles of Finance T 3 0 3
17 7 18

SIXTH QUARTER
RMMT 0302 Personnel Management T 3 0 3
Econ 0102 Principles of Economics Il B 5 0 4
Acct 0241  Auditing T 2 4 3
Acct 0222  Cost Accounting |l T 3 3 4
Acct 0213  Inter. Accounting HI T 3 3 4
16 10 18
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BANKING AND FINANCE TECHNOLOGY

The Banking and Finance Technology Program is designed to
provide the individual with a background that will have many
opportunities to broaden his knowledge and skills once he is working
in a bank or consumer finance company. The student will have an
opportunity to participate in a management training program in
which the candidate is exposed to the various aspects of financial
institutions and operations to which management thinks he may be
eventually suited as a potential supervisor, manager or officer.
There are courses in Accounting Principles, Money and Banking,
Economics, Business Law, Investments, Bank Organization, etc.
Students with a background of these courses are needed to staff
their fast-growing operations.

Job Opportunities

Graduates will find employment as an assistant to the credit
analyst, trust officer, supervisor of financial services, businessman’s
advisor, comptroller, or any of the many senior officers employed in
the various banks and financial institutions.

There is a wide range of jobs from which a two-year college
graduate can choose. Banks need people to work in their commercial
loan department where all types of businesses are advised as to the
types of financing available.

BANKING AND FINANCE CURRICULUM

Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs.
FIRST QUARTER
Engl 0111 Contemp. Writing Skills | G 5 0 4
Math 0105 Business Math B 5 0 4
Busl 0250 Business Law | B 4 0 4
BaFT 0101 Prin. of Banking & Finance! T 3 2 3
Acct 0101  Accounting | B 3 4 4
20 6 19
SECOND QUARTER
Engl 0112  Contemp. Writing Skills !l G 5 0 4
Acct 0102  Accounting Ii B 3 4 4
Busl 0260 Business Law Il B 4 0 4
RMMT 0227 Credit and Collections T 5 0 4
BaFT 0102 Prin. of Banking & Financell T 2 3 3
19 7 19
THIRD QUARTER
Engl 01156 Comp. & Mass. Com. G 5 0 4
Edpt 0102  Intro. to Data T 2 3 3
Acct 0103  Accounting il T 3 4 4
BaFT 0104 Insurance | T 2 0 2
BaFT 0105 installment Credit T 4 0 3
BaFT 0106 Prin. of Bank Operations T 2 3 3
18 10 19

Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs.
FOURTH QUARTER
Engl 0121  Technical Writing | G 3 0 3
Econ 0101 Economics | B 5 0 4
Psyc 0132 Human Behavior B 3 0 3
BaFT 0201 Residential Appraising T 2 3 3
BaFT 0202 Home Mortgage Lending T 3 3 4
16 6 17
FIFTH QUARTER
Psyc 0101  Principles of Psychology G 5 0 4
Spch 0101 ~ Speech | G 3 0 3
Econ 0102 Economics I B 5 0 4
BaFT 0203 Valuation of Real Estate T 2 3 3
BaFT 0204 Investments | T 5 0 4
20 3 18
SIXTH QUARTER
Soci 0101 Principles of Sociology G 5 0 4
RMNT 0302 Personnel Management T 3 0 3
BaFT 0206 Investments It T 5 0 4
BaFT 0207 Mortgage Loan Servicing T 2 3 3
BaFT 0208 Supv. of Personnel Admin. T 3 0 3
BaFT 0209 Seminar in Consumer
Finance T 0 4 1
18 7 18



DATA PROCESSING AND COMPUTER TECHNOLOGY

The Data Processing and Computer Technology Associate Degree
Program at Shawnee State General and Technical College is
designed to meet the manpower demand of industries, government,
and educational institutions. In addition to theoretical fundamentals,
practical aspects of data processing are emphasized. Hands-on
opportunity is provided and encouraged. Graduates of this program
will be fully prepared to enter employment as staff members (com-
puter programmers or operators) in computer installations and
application departments or enroll in a four-year program as a fully
accredited junior. Graduates of this technology receive an associate
degree in Applied Business.

Job Opportunities

PROGRAMMER — Works closely with systems analysts to define
problems, analyze the input data and output report requirements,
and prepare a program of instructions which the computer can
follow to solve the problem.

SYSTEMS ANALYST — Develops ordered methods for data collec-
tion, processing, and reporting.

DATA PROCESSING MANAGER — Plans, coordinates and directs
all data processing activities for organization; supervises computer
center and punched card installations.

Other positions are available to the graduate technician after
several years of experience.

DATA PROCESSING AND COMPUTER TECHNOLOGY CURRICULUM

Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs.

FIRST QUARTER
Engl 0111  Contemp. Writing Skills | G 5 0 4
Acct 0101  Accounting | B 3 4 4
Math 0111 Data Math | B 5 0 4
EDPT 0101 Basic Language T 2 3 3
EDPT 0102 Intro. to Data Processing T 2 3 3
17 10 18

SECOND QUARTER

Engl 0112  Contemp. Writing Skills Il G 5 0 4
Acct 0102  Accounting Il B 3 4 4
Math 0112 Data Math Il B 5 0 4
EDPT 0103 COBOL | T 3 4 4
Spch 0101 Speech G 3 0 3
19 8 19

THIRD QUARTER
Engl 0115 Comp. & Mass Comm. G 5 0 4
Acct 02561  Systems Accounting T 3 2 3
Math 0106 Business Statistics B 4 0 4
EDPT 0104 COBOL |l T 3 4 4
EDPT 0206 Fortran IV T 3 4 4
18 10 19

*Students who are planning to continue their education toward a

Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs.
FOURTH QUARTER
Engi 0121  Technical Writing | G 3 0 3
Soci 0101 Principles of Sociology G 5 0 4
BusL 0250 Business Law | B 4 0 4
EDPT 0105 Systems Analysis & Design T 3 3 4
EDPT 0106 RPG i Language T 3 4 4
18 7 19
FIFTH QUARTER
RMMT 0301 Principles of Management B 4 0 4
Econ 0101  Principles of Economics | B 5 0 4
EDPT 0201 Computer Operations
Management T 3 0 3
EDPT 0202 Busi. Comp. Projects | T 3 4 3
EDPT 0203 Computer Applications T 2 4 3
17 8 17
SIXTH QUARTER
Spch 0102 Speech Il G 3 0 3
Psyc 0101  Principles of Psychology G 5 0 4
EDPT 0204 Busi. Comp. Projects li T 2 3 3
EDPT 0205 Business Data Systems &
Communications T 2 3 3
Business Elective 3-4 0 34
15-16 6 16-17

four-year degree should have two additional Math classes — Calculus

I, and Calculus Il
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SECRETARIAL TECHNOLOGIES
General
Executive
Medical
Legal

Secretaries are essential to business, industry, government, and
the professions.

The demand for good secretaries far exceeds the supply; thus,
the education in this field provides many opportunities to work in
pleasant, attractive surroundings performing interesting tasks for
appreciative people.

As the name of the program implies, the executive secretary
must have all the usual secretarial skills plus the ability to make
decisions and aid in the implementation of management plans and
policies. The basic secretarial skills are learned in the ciassroom
and laboratories of the college under the tutelage of competent
instructors. The same instructors, experienced in business and indus-
try, help develop the insight, knowledge, and skills necessary for the
smooth and effective operations of office management.

A student completing all the course work for this program receives
an Associate degree in Applied Business.

50

Job Opportunities

Positions available after completion of the Secretarial Technologies
are:

GENERAL SECRETARY — Is qualified to fill a broad range of
office positions which require technical skilis. She wilt not be
trained for shorthand dictation but will be qualified as a machine
transcriptionist.

EXECUTIVE SECRETARY — Has a high degree of stenographic
speed and accuracy. Responsible for supervision of other clerical
personnel. Usually handles all types of correspondence and handles
private and confidential reports.

MEDICAL SECRETARY — Prepares medical charts and reports
for doctors or hospital personnel, utilizing knowledge of medical
terminology. Takes dictation in medical terminology.

LEGAL SECRETARY — Prepares legal papers and correspondence
of legal nature, such as summonses, complaints, motions, and
subpoenas. Takes dictation in legal terminology.

There are advancement possibilities after several years of exper-
ience. The secretarial technician can advance to the highest position
in the secretarial field. She serves as an administrator of the entire
clerical department of an organization, or as the private secretary
to the president of a corporation.



GENERAL SECRETARIAL CURRICULUM
(No Shorthand)

Course ' Class Lab Cr. Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs. No. Course Code Hrs. Hrs. Hrs.
FIRST QUARTER FIFTH QUARTER
Engl 0111 Contemp. Writing Skills | G 5 0 4 Spch 0101  Speech ! G 3 0 3
Math 0105 Business Math B 5 0 4 Psyc 0101  Principles of Psychology G 5 0 4
RMMT 0101 Introduction to Business B 4 0 3 Shorthand Elective* T 3 2 3
ExST 0101 Typing | T 2 3 3 ExST 0242 Secretarial Practice I T 2 3 3
ExST 0111 Shorthand I T 3 2 3 RMMT 0301 Principles of Management B 5 0 4
19 5 17 18 5 17
SECOND QUARTER SIXTH QUARTER
Engl 0112  Contemp. Writing Skills I} G 5 0 4 RMMT 0302 Personne! Management B 3 0 3
ExST 0102 Typing Il T 2 3 3 Psyc 0132 Human Behavior B 3 3
Acct 0101 Accounting | T 3 4 4
Soci 0101 Principles of Sociology G 5 0 4 *BLOCK PROGRAM — CLASSROOM
Shorthand Elective* G 3 2 3 ExST 0243 Secretarial Practices 1l T 0 15 5
; _9 E *BLOCK PROGRAM — ON THE JOB
ExST 0244 Secretarial Practices IV T 0 25 5
THIRD QUARTER - -
Acct 0242  Business Communications B 4 0 3 6 16
ExST 0120 Business Machines | T 2 3 3 . . .
ExST 0221 Dictation and Transcription| T 3 0 3 N T_he studtert;t may takedeghir_ Ech’T_ 0243 or ExST 0244, but his/her
ExST 0103 Typing Il T 2 3 3 choice must be approved by his advisor.
Shorthand Elective* G 3 2 3
ExST 0231 Records Management T 3 0 3 *Non-shorthand students may elect basic business courses instead
_ - of shorthand.
17 8 18
FOURTH QUARTER
Busk 0250 Business Law | B 4 0 4
Shorthand Elective” T 3 2 3
ExST 0241 Secretarial Practice | T 2 3 3
General Studies Elective G 3
ExST 0222 Dictation & Transcription I T 2 3 3
ExST 0121 Business Machines 1l T 2 3 3
13 1 19
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Course
No.

Engl 0111
Math 0105
RMMT 0101
ExST 0101
ExST 0111

Engl 0112
ExST 0102
ExST 0112
Acct 0101
Soci 0101

Engl 0115
ExST 0120
ExST 0221
ExST 0103
ExST 0113
ExST 0231

ExST 0121
Busl 0250
EDPT 0102
ExST 0222
ExST 0214
ExST 0241

Course

FIRST QUARTER

Contemp. Writing Skills [
Business Mathematics |
Introduction to Business
Typing |

Shorthand |

SECOND QUARTER
Contemp. Writing Skills 1l
Typing il

Shorthand Ii

Accounting |

Principies of Sociology

THIRD QUARTER

Comp. & Mass Comm.
Business Machines I
Dictation & Transcription |
Typing Hil

Shorthand il

Records Management

FOURTH QUARTER
Business Machines Il
Business Law |

Intro. to Data Processing
Dictation & Transcription Il
Shorthand IV

Secretarial Practices |

EXECUTIVE SECRETARIAL CURRICULUM

Code

A A - O~ D 4w me

S

Class Lab Cr.
Hrs.

Y -

—h
oc' WwMhwN o

-
wlwwmmam

Hrs. Hrs.
0 4
0 4
0 3
3 3
2 3
5 17
0 4
3 3
3 3
4 4
0 4

10 18
0 4
3 3
2 3
3 3
2 3
0 3

10 19
3 3
0 4
3 3
2 3
2 3
2 3

12 19
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Course
No. Course

FIFTH QUARTER

ExST 0242 Secretarial Practices Il

Spch 0101 Speech |

Psyc 0101  Principles of Psychology

ExST 0215 Shorthand V

Econ 0101  Principles of Economics |
SIXTH QUARTER

Econ 0102  Principles of Economics Il

RMMT 0302 Personnel Management

*BLOCK PROGRAM — CLASSROOM
ExST 0243 Secretarial Practices Il

*BLOCK PROGRAM — ON THE JOB
ExST 0244 Secretarial Practices IV

Code

W—-DOO~

om

Class
Hrs.

o |
waom © QW ww

[~ -

Lab

Hrs.

Al oONOON

(=Xl

15

25

Cr.
Hrs.

-
\II PWAWW

Wb

17

*The student may take either ExST 0243 or ExST 0244, but his/her

choice must be approved by his advisor.



MEDICAL SECRETARIAL CURRICULUM

Course Class Lab Cr. Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs. No. Course Code Hrs. Hrs. Hrs.
FIRST QUARTER FIFTH QUARTER
Engl 0111 Contemp. Writing Skills | G 5 0 4 MDST 0242 Medical Secretarial
Math 0105 Business Mathematics | B 5 0 4 Practices |l T 2 3 3
RMMT 0101 Introduction to Business B 4 0 3 Spch 0101 Speech | . G 3 0 3
ExST 0101  Typing | T 2 3 3 Psyc 0101  Principles of Psychology G 5 0 4
ExST 0111 Shorthand | T 3 2 3 MDST 0224 Medical Terminology Il T 2 3 3
— _ - MDST 0112 Medical Shorthand Il T 2 3 3
19 5 17 — —_ -
14 9 16
SECOND QUARTER
Eng! 0112  Contemp. Writing Skills | G 5 0 4 SIXTH QUARTER
ExST 0102 Typing Hl T 2 3 3 MDST 0222 Medical Dictation & Trans. Il T 5 0 4
ExST 0112 Shorthand Il T 2 3 3 '"RMMT 0302 Personnel Management B 3 0 3
Acct 0101 Accounting | T 3 4 4 .
Soci 0101  Principles of Sociology G 5 0 4 BLOCK PROGRAM — CLASSROOM
: — —_ - ExST 0243 Secretarial Practices |l T 0 15 5
17 10 18 *BLOCK PROGRAM — ON THE JOB
THIRD QUARTER ExST 0244 Secretarial Practices IV T 0 25 5
Engl 0115 Comp. & Mass Comm. G 5 0 4 _8 ;
ExST 0120 Business Machines | T 2 3 3
ExST 0221 Dictati T iption | T
EigT 0%03 T;,‘::f‘,::,’,’,& ranscription T 3 § g *Student may take either ExST 0243 or ExST 0244 but his/her
ExST 0113 Shorthand Ili T 3 2 3 choice must be approved by his advisor.
ExST 0231 Records Management T 3 0 3
18 10 19
FOURTH QUARTER
MDST 0241 Medical Secretarial
Practices | T 2 3 3
BuslL 0250 Business Law | B 4 0 4
MDST 0111 Medical Shorthand | T 2 3 3
MDST 0221 Medical Dictation &
Transcription 1 T 3 2 3
MDST 0223 Medical Terminology | G 3 0 3
General Studies Elective G 0 o] 3
14 8 19
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LEGAL SECRETARIAL CURRICULUM

Course Class Lab Cr. Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs. No. Course Code Hrs. Hrs. Hrs.
FIRST QUARTER FIFTH QUARTER
Engl 0111 Contemp. Writing Skills | G 5 0 4 BusL 0260 Business Law Ii B 4 0 4
Math 0105 Business Mathematics | B 5 0 4 Spch 0101 Speech | G 3 0 3
RMMT 0101 Introduction to Business B 4 0 3 Psyc 0101  Principles of Psychology G 5 0 4
ExST 0101 Typing | T 2 3 3 LgST 0224 Legal Terminology & Judicial
ExST 0111 Shorthand | T 3 2 3 Procedures Il T 2 3 3
— — - LgST 0112 Legal Shorthand i T 2 3 3
19 5 17 —_ - -
16 6 17
SECOND QUARTER
Engl 0112  Contemp. Writing Skills Ii G 5 0 4 SIXTH QUARTER
ExST 0102 Typing Il T 2 3 3 LgST 0222 Legal Dictation & Trans. Il T 5 0 4
ExST 0112 Shorthand H T 2 3 3 RMMT 0302 Personnel Management B 3 0 3
Acct 0101 Accounting | T 3 4 4 .
. e . BLOCK PROGRAM — CLASSROOM
Soci 0101 Principles of Sociology ¢ 5 0o 4 ExST 0243 Secretarial Practices Nl T 0 15 5
1710 18 *BLOCK PROGRAM — ON THE JOB
ExST 0244 Secretarial Practices IV T 0 25 5
THIRD QUARTER — _
Engl 0115 Comp. & Mass Comm. G 5 0 4 8 17
ExST 0120 Business Machines | T 2 3 3
ExST 0221 Dictation & Transcription | T 3 2 3 *The student may take either ExST 0243 or ExST 0244, but his/her
ExST 0103 Typing lll T 2 3 3 choice must be approved by his advisor.
ExST 0113  Shorthand Hli T 3 2 3
ExST 0231 Records Management T 3 0 3
18 10 19
FOURTH QUARTER
LgST 0241 Lega! Secretarial Practices| T 2 3 3
BusL 0250 Business Law | T 4 0 4
LgST 0111  Legal Shorthand | T 2 3 3
LgST 0221 Legal Dictation & Transc. | T 2 3 3
LgST 0223 Legal Terminology & Judicial
Procedures | T 2 3 3
General Studies Elective G 3 o] 3
15 12 19
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RETAIL MARKETING MANAGEMENT TECHNOLOGY

Retailing is the last link in the chain that reaches from the producer
or manufacturer to the consumer. It is so closely related to the
entire business community that it readily provides an accurate
index for judging the health of the economy. The retailer provides
an outlet for merchandise and customer services. He is responsible
for presenting new articles that may create a new market, as well
as being responsible for supplying customer needs.

The retailing industry is particularly attractive because of the
variety in the types of work performed by middie managers. Buy-
ing, stock control, stock storage, promotion, marketing, account-
ing, personal management, and legal procedures for retailing are
among the many functions a retail marketing-manager performs.
As advancement occurs, the marketing-manager increases his re-
sponsibility and authority to become an important part of the man-
agement team. In multi-unit companies, he may become the man-
ager of a branch organization. He is constantly working with peo-
ple inside and outside his company to ensure constant develop-
ment of both sales and profits.

Job Opportunities
Positions available in retail marketing-management technology:

DEPARTMENT MANAGER — Supervises and coordinates activ-
ities of workers in department stores and chain stores. Schedules
work hours and assigns duties of workers. Orders merchandise,
supplies, and equipment.

BUYER —Purchases merchandise for resale; selects and orders
merchandise from showings of manufacturing representatives,
basing selection on nature of clientele, demand for specific
merchandise, and experience as buyer. '

ASSISTANT BUYER — Verifies quantity and quality of stock
received from manufacturer. Authorizes payment of invoices or
return of shipment. Approves advertising copy for newspaper.

STORE MANAGER — Manages retail store, performing following
duties personally or through subordinates: hires, trains and dis-
charges employees, plans work schedule and supervises workers
to ensure efficient and productive performance of job.

TRAFFIC MANAGER — Sees to it that ali merchandise reaches the
store by the most efficient routing and carrier services; that its
receipts are recorded and the records dispatched to the buyer and
the inventory control department.

Positions available to the graduate after several years of experience
are: district manager, merchandise manager, assistant store
manager, personnel manager, recruiter, and manager of a large store.



Course
No.

Engl 0111
Math 0105
Acct 0101
RMMT 0101
EDPT 0101

Engl 0112
RMMT 0102
Acct 0102
Spch 0101
Econ 0101

RMMT 0240
Engl 0115
Econ 0102
RMMT 0103
RMMT 0104

Course

FIRST QUARTER

Contemp. Writing Skills |

Business Math
Accounting |
Intro. to Business

Intro. to Data Processing

SECOND QUARTER

Contemp. Writing Skills I

Marketing
Accounting Il
Speech |

Prin. of Economics |

THIRD QUARTER

Retail Accounting
Comp. & Mass. Com.
Prin. of Economics Il
Intro. to Retailing
Salesmanship

RETAIL MARKETING MANAGEMENT CURRICULUM

Code

DO-A-AD

oo

R o | '
- awWwwuenm © NAWOO

31
o wooaan

Class Lab Cr.
Hrs.

Hrs. Hrs.
0 4
0 4
4 4
0 3
3 3
7 18
0 4
0 4
4 4
0 3
0 4
4 19
3 3
0 4
0 4
0 4
2 3
5 18
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Course
No.

Soci 0101
RMMT 0225
Engt 0122
BusL 0250
RMMT 0233

Psyc 0101
BusL 0260
RMMT 0227
RMMT 0301
Spch 0102

RMMT 0302
RMMT 0223
RMMT 0235
RMMT 0310
RMMT 0311

Course

FOURTH QUARTER
Prin. of Sociology
Retaii Case Studies
Technical Writing |
Business Law [
Sales Promotion

FIFTH QUARTER

Prin. of Psychology
Business Law I
Credit and Collection
Prin. of Management
Speech i

SIXTH QUARTER

Personnel Management

Retail Buying

Advertising

Retail Internship

Special Problems
in Retailing

Class Lab
Code Hrs. Hrs.

G 5 0
T 3 2
G 5 0
B 4 0
T 3 3

20 5
G 5 0
B 4 0
T 5 0
T 4 0
G 3 0

21 0
T 3 0
T 4 0
T 3 2
T 0 25
T 0 6

10 33

Cr.
Hrs.

—
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ALLIED HEALTH TECHNOLOGIES

(ASSOCIATE OF APPLIED SCIENCE DEGREE)

Associate Degree Nursing
Dental Hygiene
Medical Laboratory

Radiologic Technology

CERTIFICATE PROGRAMS

{One Year)

Emergency Medical Technician — Paramedic
Respiratory Therapy Technician
Practical Nursing



ALLIED HEALTH TECHNOLOGIES
ADMISSION PROCEDURES

Dental Hygiene
Medical Laboratory

. Student completes the application and sends it to Shawnee State
Community College, 940 Second Street, Portsmouth, Ohio 45662;
a fee of $10 which is non-refundable should accompany the com-
pleted application.

. Student completes the transcript request form and gives it to his
high school counselor. The high school counselor will then for-
ward the transcript to the college. Also, transcripts of previous
college work should be sent to the college.

. Student has two persons (who are not relatives) send a letter of
recommendation to Shawnee State. These letters should be sent
to the appropriate program director, 940 Second Street,
Portsmouth, OH 45662.

. Student writes a brief description of his abilities and back-
ground, including outstanding accomplishments, and explains
why he wants to take the program. This should not exceed
three typewritten pages. The College would appreciate receiv-
ing a recent picture with the description. Both should be sent to
the appropriate program director, 940 Second Street, Portsmouth,
OH 45662.

. Student takes the American College Test (ACT) and has scores
forwarded to the College. Other tests may be required depending

on program.

. Student is interviewed by a member of Student Services and
Program Director.

. Completion of Physical Examination is required by the College.
(Consult the Program Director for more information concerning

the Physical Examination).

EMT - Paramedic
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Radiologic Technology
Respiratory Therapy Technician

8. Student should meet the following requirements to be eligible

for the program. The applicant should have:

(@) High school average of at least 2.5 on a 4.0 scale.

(b) Completed algebra, biology, and chemistry (high school
physics would also be helpful for the Respiratory Therapy
Program).

(c) A natural science score of 15 or more on the ACT.

(d) Satisfactory health (physical examination required).

(e) If the student meets the above criteria, then an interview
with the selection panel is scheduled. Each of the above
Allied Health Programs can accept only a limited number of
students, therefore, a rating system will be utilized to make
final determination of placement in the program. This rating
system will take into account the high school average;
average grades in algebra, biology, and chemistry; ACT
scores; the letters of recommendation; and the panel inter-
view. If all qualified students are not admitted to the class,
then an alternate list will be established. Alternates will be
admitted if one or more of the original group is unabie to enroll.

9. Once a student has been officially admitted to any of the above

Allied Health Programs, he has until May 1 or not later than one
month after final acceptance to make a deposit of $100. on the
first quarter’s tuition. If the student is applying for financial aid,
other arrangements are possible. However, it is the student’s
responsibility to either pay the $100 or make other arrange-
ments with the Business Office before May 1. If he has done
neither of the above, his name will be dropped from the list and
an alternate taken into the program.

10. When officially’ admitted, the applicant will purchase the appro-.

priate uniform and Professional Liability Insurance.



DENTAL HYGIENE

Working under the supervision of a dentist, the dental hygienist
checks and cleans teeth, charts tooth conditions, takes radiographs,
applies fluoride, imparts dental health information, sterilizes instru-
ments, and performs other chairside and office duties. Upon suc-
cessful.completion of this two-year program, the student is eligible
to take a licensing examination prescribed by the board of dental
examiners of the state in which she chooses to practice.

Accreditation

The Dental Hygiene Program is accredited by the American Dental
Association and the Ohio Dental Board.
Job Opportunities

Dental hygienists practice in the following areas:

FOR DENTISTS IN PRIVATE PRACTICES

SCHOOL SYSTEMS — Primarily concerned with the proper care of

children’s teeth. Inspect students’' teeth and report findings to a
supervising dentist. May also instruct students in proper care of
teeth, give demonstrations of the proper use of a toothbrush, and
present talks on nutrition and its effects on dental health.

PUBLIC HEALTH WORK OR PRIVATE WELFARE AGENCIES —
Performs duties similar to those of the school hygienist. However,
they work mainly with adults.

INDUSTRY OR UNION-SPONSORED CLINICS — Give regular
dental service to plant employees, providing such care as examining
and cleaning teeth and charting cavities.

HOSPITALS AND CLINICS — Concerned primarily with the special
oral health problems of the bedridden and chronically ill.

Hygienists with advanced degrees may be employed in research
or may teach in dental hygiene educational programs that help
students to prepare for the profession.

DENTAL HYGIENE CURRICULUM

Class Lab Cr.
Code Hrs. Hrs. Hrs.

Course
No. Course

FIRST QUARTER

Engl 0111  Contemp. Writing Skiils | G 5 0 4
DtHy 0111 Head & Neck Anatomy | B 2 0 2
Chem 0121 Inorganic Chemistry B 3 3 4
DtHy 0121  Clinical Dental Hygiene | T 2 6 4
Biol 0290A- Anatomy & Physiology | B 3 3 4
DtHy 0113 Tooth Morphology | T 0 3 1

15 15 19

SECOND QUARTER

Engl 0112 Cont. Writing Skills i G 5 0 4
DtHy 0112 Head & Neck Anatomy I B 2 0 2
Chem 0122 Organic Chemistry B 3 3 4
DtHy 0122 Clinical Dental Hygiene I} T , 2 6 4
Biol 0291A Anatomy & Physiology Il B 3 3 4
DtHy 0114 Tooth Morphology H T 0 3 1

15 15 19

Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs.

THIRD QUARTER

Engl 0115 Comp. & Mass Comm. G 5 0 4
Dthy 0202 Periodontics T 3 0 3
Dthy 0101 Radiology T 2 3 3

Dthy 0102 Gen. & Oral Histology
and Embryology T 3 0 3
Dthy 0123 Clinical Dental Hygiene IHl T 1 8 4
14 1 17

SUMMER QUARTER

Dthy 0124 Clinical Dental Hygiene IV T 2 12 6
Dthy 0103 Dental Materials T 3 6 5
Dthy 0205 Dental Health Education T 3 0 3
8 18 14

continued



Course
No.

Biol 0235A
Dthy 0201
Dthy 0203
Soci 0101
Dthy 0125

Dthy 0204

Dthy 0206
Dthy 0126
Spch 0101

DtHy 0127
Psyc 0101

Course

FOURTH QUARTER
Microbiology

General & Oral Pathology
Nutrition

Sociology

Clinical Dental Hygiene V

FIFTH QUARTER

Pharmacology &
Anethesiology

Public Health

Clinical Dental Hygiene VI

Speech

SIXTH QUARTER

Clinical Dental Hygiene Vi
Principles of Psychology
Electives

Code

“O-H-w

O--®

[oR.]

DENTAL HYGIENE CURRICULUM continued

Class Lab
Hrs. Hrs.
3 3
3 0
3 0

5 0
1 12
15 15
4 0
3 0
1 12
3 0
11 12
1 12
5 0
6 12

Cr.

Hrs.

— —h

Py
I\)'Q#(}l
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After the first quarter courses, all subsequent basic and technical
courses are closely related and, therefore, must be taken in sequential
order.

Please Note: Only those students that have been officially accepted
into the program or received program director approval
may take the courses beginning with the DTHY prefix.

in order for a student to continue in the dental hygiene program,
the following criteria must be met:

The student must be in good standing; that is, have received a
minimum of a C grade in dental hygiene courses and have a
minimum of 2.0 GPA overall.

If the student has not met the above criteria, the following
procedure must be foliowed in order for the student to gain readmis-
sion.

The student who has received a grade of D or less in any course
or has less than an overall 2.000 GPA must petition for readmis-
sion into the dental hygiene program for the next quarter. This will
require an interview with the director of the program and also a
designated member of the student services staff. After the interviews,
the decision will be made as to whether the student can continue
in the dental hygiene program.

Dismissal from the program does not effect the student’s con-
tinued enrollment in the college if college academic standards are
met.



MEDICAL LABORATORY TECHNOLOGY

The exciting and newest member of the Medical Laboratory

team is the Medical Laboratory Technician; an individual who per-
forms, efficiently and dependably, rather complicated laboratory
procedures in areas of Hematology, Serology, Blood Bank, Chem-
istry, Microbiology, and other areas pertinent to the Clinical Labora-
tory upon graduation. He develops valuable data to be utilized by
qualified physicians in determining the presence, as well as the
implications pertaining to the cause of disease. Specific tasks
required of those enrolled in this technology include collecting of
blood samples, analysis of the constituents of blood and body fluids,
preparation and staining slides for cellular and chemical components,
concentration of specimens for parasitological study, microscopic
examinations of blood, urine and other body fluids, and blood group-
ing.
The laboratory procedures are implemented in both the teaching
laboratory on the campus and the affiliated hospital laboratories,
focusing upon basic skills, the understanding of principles, and the
mastering of laboratory procedures.

Accreditation

Accredited by the American Medical Association, Council on Medi-
cal Education in collaboration with the American Society of Clinical
Pathologists (AMA/CME, ASCP).

Job Opportunities

Graduates will qualify for employment opportunities in hospitai
laboratories, independent laboratories, clinics, research institutes,
public health facilities, industrial or pharmaceutical laboratories, and
environmental laboratories.

The technician upon graduation and employment acceptance, may
find a tendency to specialize in blood banking, hematology, special
chemistry, research and development, or quality control programs.

In addition to the geographic location of the employment, salaries
are commensurate with ability, motivation, and knowledge of clinical
laboratory.

Certification

Graduates of the program qualify to write the National Registry
Examinations to become certified as MLT (ASCP).

62



Course
No.

Engl 0111

Math 0108
Chem 0121
Biol 0290A

Engl 0112

Math 0109
Chem 0122
Biol 0291A

Chem 0123
Biol 0235A

- MLTc 0120

MLTc 0201
MLTC 0111

Engl 0121
Psych 0101
Spch 0101

Course

FIRST QUARTER
Contemp. Writing |

or Elective*
Allied Health Math |
Inorganic Chemistry
Anatomy & Physiology |

SECOND QUARTER
Contemp. Writing |l

or Elective*
Allied Health Math Il
Organic Chemistry
Anatomy & Physiology i

THIRD QUARTER
Biochemistry
Microbiology
Hematology |
Urinalysis

Med. Tech. Orientation

FOURTH QUARTER
Technical Writing
Psychology or Elective*
Speech | or Elective”

Code Hrs.
G 5
B 5
B 3
B 3

16
G 5
B 5
B 3
B 3

16
B 3
B 3
T 2
T 2
T 1

1
G 4
G 5
G 3

12

MEDICAL LABORATORY CURRICULUM

Class Lab Cr.

Hrs. Hrs.
0 4
0 4
3 4
3 4
6 16
0 4
0 4
3 4
3 4
6 16
3 4
3 4
6 4
3 3
2 1
17 16
0 3
0 4
0 3
0 10

Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs.

FIFTH QUARTER

Soci 0101 Sociology or Elective” G 4 0 4
MLTc 0211 Clinical Chemistry | T 2 6 4
MLTc 0121 Hematology Il T 2 6 4
MLTc 0213 Parasitology T 1 2 1
MLTc 0102 Medical Microbiology T 3 3 4
12 17 17
SIXTH QUARTER
MLTc 0212 Clinical Chemistry It T 2 6 4
MLTc 0202 Immunoserology T 3 3 4
MLTc 0203 Biood Bank T 2 6 4
MLTc 0220 Seminar T 1 0 1
MLTc 0214 Mycology T 1 2 2
9 17 14
SEVENTH & EIGHTH
QUARTERS
MLTc 0204 Internship T 0 40 13
MLTc 0205 Special Problems T 2 0 2
2 40 15

*Electives in English, Humanities and Social Studies.

Degree Requirements:

Students will receive an Associate of Applied Science Degree
(AAS) upon graduation. In order to qualify for the degree, a student
must complete a minimum of 104 quarter credit hours in the following
areas: Communications, Natural Sciences, Humanities and Technical
Courses.

Please Note: Only those students that have been officially accepted

into the program or received program director approval
may take the courses beginning with the MLTC prefix.



RADIOLOGIC TECHNOLOGY

The Radiologic (X-Ray) Technology curriculum will prepare the
graduate as a Radiologic Technologist. The Radiologic Tech-
nologist works under the supervision of a medical radiologist or
physician in hospital x-ray departments, clinics, commercial x-ray
laboratories, or doctors’ offices. The responsibility of the Radiologic
Technologist is to produce radiographic (X-Ray) film of the highest
diagnostic quality of any designated area of the human body. It is
from this film that the radiologist makes his interpretation. The
technologist also works in the x-ray therapy section assisting the
radiologist in the administration of radio-therapy.

Curriculum for this program covers eight academic quarters. The
first four academic quarters are designed to provide the students
with mathematics, basic science, general education courses, auxiliary
or supporting technical courses, and specialized technical courses
in Radiologic Technology.

The second year of the program consists of internship in hospitals,
with specialized courses taught by the hospital staff.

Experience in the radiology departments of the cooperating
hospitals provides the opportunities for the practical application of
knowledge learned in the college classroom. This training is a vital
part of the program, since it enables the student to observe and
assist in the handling of sick and injured patients as they undergo a
wide variety of radiographic examinations.

Upon satisfactory completion of the course requirements, the
graduate will receive the Associate in Applied Science Degree and
is eligible to apply for examination by the American Registry of
Radiologic Technology.




RADIOLOGIC (X-RAY) CURRICULUM

Course Class Lab Cr. Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs. No. Course Code Hrs. Hrs. Hrs.
FIRST QUARTER FIFTH QUARTER
Rd1T 0200 Basic Patient Care T 3 3 4 Rd1T 0105 Radiologic Technology V T 4 0 4
Rd1T 0101 Radiologic Technology | T 2 2 2 Rd1T 0213 Practicum lli T 0 32 6
Biol 0290A Anatomy & Physiology | B 3 3 4 Rd1T 0221 Seminar | T 2 0 2
Engl 0111 Contemp. Writing Skills | G 5 0 4 — - -
Math 0108 Allied Health Math | B 5 0 4 6 32 12
18 8 18 SIXTH QUARTER
Rd1T 0106 Radiologic Technology Vi T 4 0 4
SECOND QUARTER Rd1T 0214 Practicum IV T 0 32 6
Rd1T 0102 Radiologic Technology i T 2 2 2 Rd1T 0222 Seminar Il T 2 0 2
Rd1T 0201 Radiographic Exposure | T 3 2 3 —_ - -
Biol 0291A Anatomy and Physiology | B 3 3 4 6 32 12
Phys 0201 Physics | (Mechanics) B 3 3 4
Engl 0112 Contemp. Writing Skills Il G 5 0 4 SEVENTH QUARTER
- - Rd1T 0107 Radiologic Technology VIl T 4 0 4
16 10 17 Rd1T 0215 Practicum V T 0 24 4
Rd1T 0223 Seminar Il T 2 0 2
THIRD QUARTER Soci 0101  Principles of Sociology G 5 0 4
Rd1T 0103 Radiologic Technology Ill T 2 3 3 — - -
Phys 0202 Physicsll (Heat, Light, Sound) B 3 3 4 11 24 14
Chem 0121 Inorganic Chemistry B 3 3 4
Engl 0115 Comp. & Mass Comm. G 5 0 4 EIGHTH QUARTER
Rd1T 0211 Practicum | T 0 18 2 RA1T 0108 Radiologic Technology VIl T 4 0o 4
- - - Rd1T 0216 Practicum VI T 0 24 4
13 25 W7 RA1T 0224 Seminar IV T 2 0o 2
FOURTH QUARTER Spch 0101  Speech | G —3 _0 _3
Rd1T 0104 Radiologic Technology IV T 2 3 3 9 24 13
Rd1T 0111 Physics (Radiologic) T 3 3 4
Psyc 0101  Principles of Psychology G 5 0 4 NOTE: Hospital laboratory experience consisting of eight (8) contact
Engl 0121 Technical Writing G 3 o 3 hours per. week is required of all students in the first year.
Rd1T 0212 Practicum |l T 0 16 2
— _— = Please Note: Only those students that have been officially accepted
13 22 16 into the program or received program director approval

may take the courses beginning with the RDLT prefix.

65



RESPIRATORY THERAPY TECHNICIAN

Respiratory Therapy is an allied health specialty concerned with
the treatment, management, control, diagnostic evaluation, and care
of patients with deficiencies and abnormalities associated with the
cardiopulmonary system. The respiratory technician must be expert
in the therapeutic use of such aids to the breathing process as
medical gases, oxygen administration, humidification, aerosols,
positive pressure ventilation, chest physiotherapy, cardiopulmonary
resuscitation, and mechanical airways.

It is the responsibility of the respiratory technician to follow
specific instructions from the physician. To do this effectively, he
must understand the physical and psychological needs of the
patient, the doctor's goal in using respiratory therapy, and where
and how the specialist’s equipment and knowhow fit into the treat-

ment picture. The complexity of this responsibility requires the’

services of a highly trained, dedicated technician.

Shawnee State Coliege has a program to help prepare students
to meet the requirements for qualified, competent respiratory
technicians. Theory and academic studies are presented in class-
room and laboratory setting at Shawnee State. Students then gain
clinical experience and practice theory by working in various area
hospitals under the supervision of qualified instructors. Upon com-
pletion of the program and one year of work experience as a
respiratory therapy technician, the graduates are eligible to take the
national certification examination.

Job Opportunities

Since Respiratory Therapy is a new and growing field, qualified
technicians are in great demand. Hospitals are the major employer
of the respiratory technician. Additional experience and education
would qualify a person for technical director, assistant director,
shift supervisor, staff therapist, outpatient supervisor, and pulmonary
function technicians.

Employment other than hospitals would include instructor, sales-
person, or research.

RESPIRATORY THERAPY CURRICULUM

Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs.
FIRST QUARTER
Math 0108 Allied Health Math | B 5 0 4
Chem 0121 Inorganic Chemistry B 3 3 4
Biol 0200  Anatomy and Physiology B 3 3 4
RpTT 0101 Intro. to Resp. Therapy T 2 0 2
RpTT 0102 Intro. to Resp. Ther.
Equipment T 2 3 3
15 9 17
SECOND QUARTER
Engl 0111 Contemp. Writing Skills | G 5 0 4
Biol 0235A Microbiology B 3 3 4
RpTT 0111 Clinical Practice | T 0 20 6
RpTT 0121 Cardiopulmonary Physiology T 4 0 4
12 23 18
4

Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs.
THIRD QUARTER

RpTT 0112 Clinical Practice II T 0 20 6
RpTT 0201 Clinical Specialties T 3 3 4
RpTT 0211 Respiratory Procedure | T 2 3 3
RpTT 0202 Pharmacology T 4 0 4
9 26 17

FOURTH QUARTER
RpTT 0113 Clinical Practice Hi T 0 20 6
RpTT 0114 Clinical Practice IV T 0 20 6
RpTT 0212 Respiratory Procedure i T 2 3 3
2 43 15

Please Note: Only those students that have been officially accepted
into the program or received program director approval
may take the courses beginning with the RPPT prefix.
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ASSOCIATE DEGREE NURSING
ADMISSION PROCEDURES

- Applicant completes the application and sends it to Shawnee State

Community Coliege, 940 Second Street, Portsmouth, Ohio 45662;
a fee of $10 which is non-refundabie should accompany the com-
pleted application.

- Applicant completes the transcript request form and gives it to his

high school counselor. The high school counselor will then for-
ward the transcript to the college. All transcripts of post high
school courses should be forwarded to the college.

- Applicant has two persons (who are not relatives) send a letter of

recommendation to Shawnee State Community College. These
letters should be sent to the Director of Nursing.

- Applicant completes the Biographical Information form furnished

by the college and sends it to Student Services.

- Applicant takes the American Coliege Test (ACT) and has scores

forwarded to the college. A minimum score of 16 should be made
in all areas.

- Applicant takes the National League for Nursing (Pre-Nursing and

Guidance) Examination. This examination is given twice a year at
the college but may be taken at other locations with results sent ta
Shawnee State Community Coilege. A/l scores must be at the 40th
percentile or above with the Reading score at the 50th percentile or
above.

- Applicant meets the following high school or G.E.D. requirements.

(a) Grade average in high school of at least 2.5 on a 4.0 scale.

(b} Completed high schoot level algebra, biclogy and chemistry
with at least a grade of “‘C."”
(Applicants completing these or equivalent courses more than
seven years prior to admission to the Associate Degree Nurs-
ing Program must repeat these or equivalent courses with a
grade of “C” or better; or applicants may take and pass stan-
dardized tests to waive repeating any one of these required
courses.)

{c) Applicants completing a G.E.D. must show evidence of ability
to be successful in college by taking at least two quarters of
college work as a full-time student in addition to high school
level courses of algebra, biology and chemistry.

(d) Admission requirements may be altered at the discretion of the
Admissions Committee.

. Applicants taking college courses prior to acceptance into the

nursing program must achieve the grade of “‘C” in all required
non-nursing courses. Applicants achieving lower grades may be
admitted with a probationary status.

9. Applicant must have all required information on file before inter-

views will be scheduled. The applicant will interview with the pro-
gram director and a counseior.

10. Following the interview, applicant files will be reviewed by the

11.

12.

Admissions Committee. Because the Associate Degree Nursing
Program can accept only a limited number of students, a rating
system will be utilized to make final determination of placement in
the program. All information in the applicant’s file will be evaluated
and rated. The highest rated applicants will be accepted into the
program pending the resuits of their physical examination. Qual-
ified applicants not admitted will be placed on the alternate list.

Applicants will be accepted into the program pending the results

of a physical examination. Along with the acceptance letter, the

applicant will receive the physical examination forms, the liability

insurance form and information about uniforms and other needed

equipment.

(a) Results of the physical exam must be on file with the program
director before September 1.

(b) The professional liability insurance papers must be in the ap-
plicant’s file by the first day of school.

(c) Uniforms and lab coat are to be purchased before school
convenes.

Officially admitted applicants must deposit $100 before June 1.

Those applying for financial aid or those who are not able to make

the deposit are to make arrangements with the Business Office

before June 1. If the Business Office has not received either of the

above, the applicant’s name will be dropped from the list. If notified

after June 1, applicants must submit $100 within ten days following

notification of acceptance.

PROGRAM REQUIREMENTS

Students must meet all the following criteria in order to proceed into

the next nursing course.

(a) Have agrade of 2.000 or better in the nursing course just taken.

(b) Have successfully passed required non-nursing courses with
at least a grade of 2.000 to that point of time.

(c) Maintain an accumulative grade point average of 2.000
throughout the Associate Degree Nursing Program.

Students requesting readmission must do so in writing in order to

obtain the requirements which are on file with Student Services.

It is expected that students will complete the nursing program in no

more than three years.



Associate Degree Nursing

Associate degree nurses graduating from Shawnee State Com- Accreditation
munity College are qualified to take the Ohio State Board examination The Associate Degree Nursing Program has approval by the Ohio
for registered nurses, and after successfully passing this examination State Board of Nursing Education and Nurse Registration.

are capable of providing nursing care at a beginning level in hospitais,
nursing homes, doctor’s offices and clinics, and selected public
health agencies.

Course
No.

ADNr 0101
Psyc 0101
Biol 0290B

ADNr 0102
Psyc 0173
Biol 0291B

ADNr 0103
Psci 0105
Engl 0111

Biol 02358
Psyc 0270
Engl 0112

Course

FIRST QUARTER

Nursing |

Principles of Psychology

Principles of Anatomy &
Physiology |

SECOND QUARTER

Nursing |l

Human Growth & Devel.

Principles of Anatomy &
Physiology 1l

THIRD QUARTER
Nursing i

Physical Science
Contemp. Writing Skilis |

SUMMER QUARTER

Microbiology |
Abnormal Psychology
Contemp. Writing Skills }l

ASSOCIATE DEGREE NURSING CURRICULUM

Class
Code Hrs.
T 6
G 4
B 4
14
T 5
G 4
4
13
T 5
B 4
G 4
13
B 3
G 5
G 5
13

FIRST YEAR
Lab Cr. Course Class Lab Cr.
Hrs. Hrs. No. Course Code Hrs. Hrs. Hrs.
FOURTH QUARTER
6 8 ADNr 0201 Nursing IV T 5 6 7
0 4 ADNr 0202 Nursing V T 5 6 7
Soci 0101  Principles of Sociology G 4 0 4
3 5 — — =
- — 14 12 18
9 17
FIFTH QUARTER
ADNr 0203 Nursing VI T 5 6 7
6 7 ADNr 0204 Nursing Vil T 5 6 7
0 4 — — -
10 12 14
3 5
_— SIXTH QUARTER
9 16 ADNr 0205 Nursing Vil T 6 24 14
' Please Note: Only those students that have been officially accepted
6 7 into the program or received program director approval
3 5 may take the courses beginning with the ADNr prefix.
0 4 It is recommended that prior to taking science courses, applicants
—9 1_6 take Psyc 0100 Learning Orientation.
All suggested or equivaient courses listed for the first four quarters
4 5 must be completed prior to continuing into the second year.
0 5
0 4
4 14
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PRACTICAL NURSING

ADMISSION PROCEDURES

. Applicant completes the application and sends it to Shawnee State

Community College, 940 Second Street, Portsmouth, Ohio 45662:
a fee of $10 which is non-refundable should accompany the com-
pleted application.

Applicant has the high school forward his/her transcript to the
college or submits a copy of the general equivalency examination
(G.E.D.) and a transcript of high school work accomplished.

. Applicant takes the Psychological Corporation Entrance Examina-

tion for Schools of Practical/Vocational Nursing. This examination
is given at least once a year at the College, but may be taken at
other locations with results sent to the College.

. Applicant completes the Biographical Sketch form furnished by

the College and sends it to the Director of the Program.
Applicant has three persons who are not relatives complete the
recommendation forms furnished by the Coliege. These forms are
to be returned to the Program Director.

. Applicant is interviewed by the Program Director and a member of

the Student Services staff.

. Applicant must be in good health: state of health is determined by a

pre-entrance physical examination by the applicant’'s physician
and includes a chest X-ray, laboratory tests and immunizations.

. Completed applicant files will be reviewed by the Admissions

Committee, consisting of the nursing faculty and a representative
of the Student Services staff.

. Qualified applicants who are not admitted to the class will be

placed on the alternate list.. Vacancies existing on the first day of
fall quarter may be filled from the alternate list.

When officially admitted, the applicant has one month to make a
deposit of $100 on the first quarter’s tuition. If the applicant is
seeking financial assistance it is his/her responsibility to arrange
deferment of the deposit with the business office within one month
of acceptance. If the applicant does neither, hisfher name will be
removed from the class list.

When officially admitted, the applicant will purchase the appropri-
ate uniform and Professional Liability Insurance.

Students applying for re-admission will be evaluated and consid-
ered on an individual basis.

PROGRAM DESCRIPTION

Nursing is considered a personal service to a patient, planned to
consider his individual personality as well as his health problem. The
focus of practical nursing is to recognize the individual as a unique
personality, to maintain body functions, and to protect the patient
from illness or accidents. in complex nursing situations, the practical
nurse functions as an assistant to a physician or registered nurse.

Each quarter the student must achieve at least an accumulative
grade point average of 2.0 as well as a C in each practical nursing
course to progress in the program. In courses involving both theory
and clinical laboratory experience, the student must achieve at least a
C in both areas as failure to do so results in an automatic F in the
course. Additional policies are described in the handbook, ‘‘Practical
Nursing Policies”. Upon successful completion of all program re-
quirements, the graduate will receive a diploma in practical nursing
and is eligible to apply for examination by the State of Ohio State
Board of Nursing Education and Nurse Registration.

Job Opportunities

The practical nurse may find job opportunities in private duty
nursing: institutional nursing in general hospitals or in specific
fields, such as obstetric, pediatric, surgical, medical, psychiatric
and other specialities. Opportunities exist in other agencies, also:
physicians’ offices, nursing homes, rehabilitation centers, heaith
centers and visiting nurse programs. Practical nurses are found in
industry, such as large factories, airlines and large department
stores. Government agencies, namely, the U.S. Army, U.S. Navy
and Peace Corps, provide job opportunities.
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PRACTICAL NURSING CURRICULUM

Course ' Class Lab Clin. Cr. Course Class Lab Cr.
No. Course Hrs. Hrs. Hrs. Hrs. No. Course Code Hrs. Hrs. Hrs.
FIRST QUARTER THIRD QUARTER .
LPNr 0101 Body Struc. & Function B 4 2 4 LPNr 0113 Practical Nursing HI* T 12 2 14 8
LPNr 0111 Practical Nursing | T 6 4 12 10 LPNr 0116 Practical Nursing VI* T 12 2 14 8
Psyc 0101  Prin. of Psychology G 5 4 — e —
— O — 24 4 28 16
15 6 12 18 FOURTH QUARTER
LPNr 0114 Practical Nursing IV* T 12 2 21 9
SECOND QUARTER — - - -
LPNr 0110 Nutrition B 2 2 12 2 9
LPNr 0112 Practical Nursing II” T 8 5 14 6 .
LPNr 0115 Practical Nursing V* T 8 5 14 8 Half-quarter courses
Soci 0101  Prin. of Sociology G 5 4
Es 1_6 2—8 g Please Note: Only those students that have been officially accepted

into the program or received program director approval
may take the courses beginning with the LPNr prefix.




EMERGENCY MEDICAL TECHNICIAN — PARAMEDIC

ADMISSION PROCEDURES

In addition to meeting requirements listed on Page 57, the person
seeking admission to the Paramedic Program must be at least 18
years of age, have a high school diploma or GED and possess a
current drivers license.

PROGRAM DESCRIPTION

The paramedic program is designed to prepare persons who can
provide life support at the scene of any emergency. The program
includes both classroom and hospital experience. In addition to per-
forming the functions of an EMT-ambulance, under the revised code
of Ohio the paramedic is further certified to perform the following
life support or intensive care techniques: cardiac monitoring;
defibrillation; airway or gastric intubation; relief of pneumothorax;
and administration of appropriate drugs and intravenous fluids.
These functions are performed in conjunction with a cooperating
licensed medical doctor, doctor of osteopathic medicine and
surgery, or a physician advisory board.

Examination

Upon completion of the EMT—P training program each student,
before receiving a certificate of competency, shall pass a compre-
hensive examination which has been approved by the Ohio Board
of Regents. The certificate of competency is issued by Shawnee
State Coliege for a three-year period. Thereafter, the certificate is
renewed through the Ohio Board of Regents. :

Job Opportunities

The paramedic may find employment with an ambulance service
in either a metropolitan or rural area. In addition, many large com-
panies now employ paramedics in their health and safety divisions.
While hospitals and medical centers frequently employ paramedics,
it is uncertain at the present time to what extent area hospitals witl
use the paramedic.

72



EMERGENCY MEDICAL TECHNICIAN — PARAMEDIC CURRICULUM

Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs.
FIRST QUARTER
Engl 0111 Contemp. Writing Skilis | G 5 0 4
EMT-A 0101 EMT Orientation® T 3 3 5
EMT-A 0102 EMT Conditions &
Techniques* T 4 6 5
Biol 0290A Anatomy & Physiology | B 3 3 4
15 12 18
SECOND QUARTER
Engl 0112  Contemp. Writing Skills il G 5 0 4
Biol 0291A Anatomy & Physiology Il B 3 4
EMT-A 0103 Advanced Emergency
Medical Skills
& Techniques T 4 4 5
EMT 0104  Extrication, Moving &
Handling T 2 4 3
14 11 16

Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs.
THIRD QUARTER
EMT-P 0106 Care of Acute Cardiac
Emergencies | T 6 6 8
EMT-P 0107 Equipment & Comm. T 2 4 3
EMT-P 0108 Pharmacology T 4 0 4
12 10 15
FOURTH QUARTER
RMMT 0301 Principles of Management B 4 0 4
EMT-P 0109 Care of Acute Medical
Emergencies |l T 4 8 6
Elective (Speech, Sociology
or Psychology) G 3-4 0 34
11-12 8 13-14

*Defensive Driving will be included in the Orientation Class.

EMERGENCY MEDICAL TECHNICIAN —AMBULANCE

*Meets course hour requirements as set forth in H.B. 832 and the
State Department of Education for certification as an EMT—A.

**Will also be required in 1%z years from now.

Renewal of Certification: (EMT—A)

Completion of the 27 hour EMT—A refresher course established
by the Trade and Industrial Service, Division of Vocational Education,
Ohio Department of Education.

Shawnee State accreditation number for the Paramedic Program is
4-086-004-DT.
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Emergency Medica! Technician — Ambulance (EMT—A)
Refresher Training Course

The Emergency Victim Care course is designed as the basic
course for EMT training. Demonstration and practice is emphasized
as the basic teaching method. The refresher course is designed
for the EMT who has reached the level of training and is active in the
field. This is to be a refresher course, so demonstration and critique
of skills are to be emphasized.

This course will consist of a minimum of twenty-seven (27) hours
or nine (9) three-hour sessions.

Please Note: Only those students that have been officially accepted
into the program or received program director approval
may take the courses beginning with any EMT prefix.
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ENGINEERING AND INDUSTRIAL
TECHNOLOGIES

(ASSOCIATE OF APPLIED SCIENCE DEGREE)

Automotive Technology
Civil Engineering
Diesel Technology
Electro-Mechanical Engineering
Plant Maintenance Engineering
Plastics/Chemical Engineering
Welding Technology
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AUTOMOTIVE TECHNOLOGY

Automotive technicians in research and development prepare en-
gines or related equipment for certain tests and evaluation. This often
involves calibration and installation of various devices, operation of
test equipment, and recording of data. Technicians in service and
sales advise customers on products best suited for their needs. They
instruct owners and dealers in new product changes and maintenance
developments, and might diagnose product malfunction and make
necessary adjustments. Technicians in related areas work in positions
such as service-sales engineers for oil companies, insurance claims
adjusters, or other jobs where their understanding of automotive,
diesel and gas turbines would be useful. Technicians in service and
operation work for dealers, wholesale distributors, or other fleet oper-
ations, planning facilities and equipment, organizing shop manage-
ment, and training personnel. Technicians in manufacturing maintain
or operate machines, do quality control work, or supervise produc-
tion. Prospective automotive technicians must be patient and reliable
and keenly interested in engines and why and how each part works.

Job Opportunities

AUTOMOTIVE FIELD TEST TECHNICIAN (manufacturer-field re-
search & development) — Prepares automotive vehicles for road tests
in field proving grounds. installs various test instruments, operates the
vehicle according to the test procedure and records data.

SERVICE MANAGER (dealership) — Plans the automotive service
department, selects equipment, organizes and manages shop, selects
and trains personnel, assists in diagnosing customer problems and
develops an effective service department.

ASSOCIATE RESEARCH TECHNICIAN — Prepares automotive and
diesel test engines and related instruments for conducting fuel and
fuel additive tests in the fuel laboratory section of a petroleum com-
pany.

HIGH PERFORMANCE ENGINE TECHNICIAN (dealership oriented)
-— Analyzes, tests, and maintains the new family of high performance
engines which are now available to the public by the automotive
industry.

HIGH PERFORMANCE ENGINE TECHNICIAN (racina oriented) —
Designs, tests, analyzes, and maintains high performance engines in
the various auto racing fields. Also, retro-fits special components to
develop improved designs.
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Course
No. -

Engl 0111
Math 0101
Econ 0101
AuDi 0101
AubDi 0102

Engl 0112
Math 0130
RMMT 0101
AuDi 0111

AuDi 0121

Math 0131
Phys 0201
AuDi 0112

Course

FIRST QUARTER

Contemp. Writing Skills |
Basic Algebra

Principles of Economics |
Fuels and Lubricants
Basic Electricity

SECOND QUARTER
Contemp. Writing Skilis I
College Algebra |
Introduction to Business

Electrical and Fuel Systems |

THIRD QUARTER

Principles of Internal
Combustion Engine

College Algebra Il

Physics (Mechanics)

Electrical and Fuel
Systems ||

Code

~“OHWH - 0DWo

- mO-

AUTOMOTIVE CURRICULUM

Class Lab Cr.
Hrs.

- —

-
&I(D w oW

Hrs. Hrs.
0 4
0 4
0 4
3 3
5 4
8 19
0 4
0 4
0 4
6 5
6 17
9 6
0 4
3 4
6 5

18 19

Course
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No.

Engl 0115
Auto 0201
EnDr 0101
RMMT 0233
Spch 0101

Psyc 0101
Auto 0211
Auto 0212
Engl 0121

AuDi 0201
Auto 0221
Auto 0222

Course

FOURTH QUARTER

Comp. and Mass Comm.
Power Drive Train
Engineering Drawing |
Sales Promotion
Speech |

FIFTH QUARTER
Principles of Psychology
Testing and Repair
Chassis

Technical Writing

SIXTH QUARTER
Failure Analysis
Service Area
Laboratory Practices

Code

OO-A-4®

-

- =

Class Lab
Hrs. Hrs.
5 0

3 4

1 5

3 0

3 0
15 9
5 0

4 9

3 6

3 0
15 15
3 3

0 20

0 20

3 43

Cr.
Hrs.

. —

b
oo| ~N NS

Students may elect a different sequence of Math with advisor

approval.



CIVIL ENGINEERING TECHNOLOGY

The Civil Engineering Technology program prepares a student
to become a technician in a field which concerns itself with the
planning, design, and construction of both fixed structures and
ground facilities for land, sea, or air transportation. It is concerned
with the flow and uses of water. It is concerned with protection, in
war and peace, against the destructive forces of man or nature. In
other words, civil engineers and technicians build airports, bridges,
dams, highways, powerhouses, pipelines, and railroads.

Thus, the engineering technician must possess skills, in such a
variety of areas as: hydraulics, flood control, irrigation, steel and
concrete structural work, field surveying, traffic studies, computa-
tions, and the fundamentals of construction. And he is specifically
trained to draw up plans and specifications; estimate costs and
materials; use the transit, fevel and other surveying instruments;
prepare maps; inspect jobs; and supervise construction.

Job Opportunities

Positions available to the civil engineering technician are:

COMPUTER — He determines coordinates for geographic posi-
tion, land lines, and land monuments in addition to computing
quantities.

CONTRACTOR’S AIDE — He prepares plans and detail drawings
for elements of construction projects.

ESTIMATOR — He estimates costs, quantities of materials and
supplies, and labor for construction projects.

INSPECTOR — He inspects line and grade references, forms,
materials, and construction methods.

SURVEYOR — Surveys earth’s surface and oversees engineering
survey partly engaged in determining exact location and measure-
ments of points, elevations, lines, areas, and contours of earth’s
surface to secure data used for construction map making, land
valuation, mining or other purposes. Calculates information needed
to conduct survey from notes, maps, deeds, or other records.

Other positions are available to the graduate engineering tech-
nician after several years of experience. These include: construction
supervisor, highway engineering supervisor, photogrammetrist, and
specifications writer.
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Course
No.

Engl 0111

Math 0130
Econ 0101
CEng 0101
EnDr 0101

Engl 0112
Math 0131
Phys 0201
CEng 0111
EnDr 0102

Engl 0115
Math 0132
Phys 0202
CEng 0112
EnDr 0103

Course

FIRST QUARTER

Contemp. Writing Skills |
College Algebra |
Economics |

Intro. to Surveying
Engineering Drawing |

SECOND QUARTER
Contemp. Writing Skills l
College Algebra i
Physics | (Mechanics)
Surveying |

Engineering Drawing Hl

THIRD QUARTER

Comp. & Mass. Comm.
Trig. & Anal. Geometry
Physics 1l (Electricity)
Surveying
Engineering Drawing i

Code Hrs.
G 5
B 5
B 5
T 3
T 1

19
G 5
B 5
B 3
T 2
T 1

16
G 5
B 5
B 3
T 2
T 1

16

CIVIL ENGINEERING CURRICULUM

Class Lab Cr.

Hrs. Hrs.
0 4
0 4
0 4
0 3
5 3
5 18
0 4
0 4
3 4
5 3
5 3

13 18
0 4
0 4
3 4
5 3
5 3

13 18

Course
No.

Engl 0121
Phys 0203

CEng 0211
CEng 0113
CEng 0201

CEng 0202
CEng 0203
CEng 0204
ENGR 0101
Psyc 0101

CEng 0205
CEng 0114

CEng 0206
CEng 0212
CEng 0207
CEng 0208
CEng 0115
Soci 0101

Course

FOURTH QUARTER

Technical Writing

Physics HI (Heat, Light,
& Sound)

Highway Construction |

Route Surveying |

Concrete Design

FIFTH QUARTER

Civil Engineering Law
Statics

Construction Supervision
First Aid & Safety

Prin. of Psychology
Hydraulics for Civil Engr.
Route Surveying Hl

SIXTH QUARTER

Engr. Prob. & Field Inspec.
Highway Construction Il
Strength of Materiais |

Soil Materials & Testing
Surveying for Civii Engineers
Prin. of Sociology

Students may elect a different sequence of math with advisor approval.
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Code

A4 ——H-H0 O

O -

-
© | asaENLWORO

Class Lab Cr.

Hrs.

w

—
\ll S NNOW

o |
© NS WRND

Hrs. Hrs.
0 3
3 4
0 4
6 3
2 4

11 18
0 2
0 3
0 3
1 1
0 4
1 2
5 3
7 18
3 1
0 4
2 3
3 3
0 3
0 4
8 18



DIESEL TECHNOLOGY

Diesel technicians repair and maintain diesel engines that power
transportation equipment, such as heavy trucks, buses, boats, and
locomotives; and construction equipment, such as bulldozers and
cranes. They also service diesel farm tractors and a variety of other
diesel-powered equipment, such as compressors and pumps used in
oil well drilling and in irrigation.

Before making repairs, diesel technicians inspect and test engine
components to determine why an engine is not operating properly.
After locating the trouble, they repair or replace defective parts and
make adjustments. Preventive maintenance — avoiding trouble
before it starts — is another major responsibility. For example, they
may periodically inspect, test, and adjust engine components.

Many technicians make all types of diesel engine repairs. Others
specialize, for example, in rebuilding engines or in repairing fuel
injection systems, turbochargers, cylinder heads, or starting systems.
Some also repair large natural gas engines used to power generators
and other industrial equipment.

Job Opportunities

Many technicians work fordistributors and dealers that sell engines,
farm and construction equipment, and trucks. Others work for bus
lines, construction firms, and government agencies such as State
highway departments. Some technicians work for diesel engine man-

. ufacturers and independent repair shops that specialize in diesels.

LUBRICATION SALES TECHNICIAN — Prepares lubricant and main-
tenance procedures and schedules for truck fleet operators, heavy
construction equipment, road building concerns, and manufacturing
companies. Evaluates failures in equipment due to wear, improper
lubrication, corrosion, and other problems. Tests oils and greases and
recommends changes in types of lubricants and maintenance proce-
dures.

UTILITY TECHNICIAN — Compares fuels by ratings on laboratory
test (CFR) engines. Determines knock characteristics of motor fuels
and compares diesel fuel on the basis of ignition delay. Also assists in
tests to determine characteristics of lubricant deposits on engine
parts.

JUNIOR LABORATORY TECHNICIAN — Assists senior laboratory
technicians in operating an experimental oil well drilling rig. Also
assists in evaluation of deposit formations on engines and other re-
lated equipment.

ENGINEERING TESTER (diesel engine manufacturing firm) — As-
sists test engineers in recording data obtained from diesel engines
running with different lubricating oils to determine performance and
wear characteristics. Learns to operate electric dynamometers and
related instrumentation.



DIESEL CURRICULUM

Course . Class Lab Cr. Course Class Lab Cr.
No. Course Code Hrs. Hrs. Hrs. No. Course Code Hrs. Hrs. Hrs.
FIRST QUARTER FOURTH QUARTER
Engl 0111  Contemp. Writing Skills | G 5 0 4 Dsel 0201  Heavy Duty Drives T 4 6 6
Math 0101  Basic Algebra B 5 0 4 Dsel 0202 Diesel Engines T 4 6 6
Econ 0101  Principles of Economics | B 5 0 4 Dsel 0211 Diesel Fuel Injections | T 4 6 6
AuDi 0101 Fuels and Lubricants T 2 3 3 —_ _ =
AuDi 0102  Basic Electricity T 2 5 4 12 18 18
— —_ - FIFTH QUARTER
19 8 19 Dsel 0212  Diesel Fuel Injection Il T 4 6 6
Weld 0201 Combined Welding | T 1 6 3
SECOND QUARTER Engl 0121  Technical Writing | G 3 o 3
Engl 0112  Contemp. Writing Skills Ii G 5 0 4 Psyc 0101  Principles of Psychology G 5 0 4
Math 0130 College Algebra | B 5 0 4 — —_— =
RMMT 0101 Introduction to Business G 5 0 4 13 12 16
AuDi 0111 Electrical and Fuel Systems| T 3 6 5
— - - SIXTH QUARTER
18 6 17 Dsel 0221  Service & Maintenance
Management G 4 0 4
THIRD QUARTER Spch 0101  Speech | . G 3 0 3
AuDi 0121  Principles of Internal EMng 0206 Hydraulics and Pneumatics T 3 3 4
Combustion Engine T 3 9 6 AuDi 0201  Failure Analysis T 3 9 6
Math 0131  College Algebra i B 5 0 4 — _ -
Phys 0201  Physics (Mechanics) B 3 3 4 13 12 17
AuDi 0112  Electrical and Fuel
Systems Il T 3 6 5 Students may elect a different sequence of math with advisor ap-
- - - proval.
14 8 19
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