


































































































RELOCATION EXPENSE REIMBURSEMENT PAGE NO. 2 of 3

30

22

23

24

INFORMATION ONLY

Non-reimbursableexpenses include:

2.2.1 Storage, meals and travel costs exceeding the above limits or that are
incurred by laborers, expenses incurred by persons not considered
dependents for tax purposes, utility and telephone installation charges, loss
of security deposits, real estate expenses, postage costs for realty and

~mortgage documents, personal communication or entertainment expenses,
extraordinary items requiring special handling, bank fees for cashier’s
checks, storage charges, including in-transit storage and handling charges,
expedited moving charges, transportation of animals and pets, .
nansportauon of automobiles, boats or trailers, moving building materials,
moving property pertaining to commercial enterprise, moving property
which is not the property of the individual’s immediate famn.ly, and real
estate commissions.

The approved nmount for reimbursement may be expended overa penod of one
(1) year from the first day of employment.

Employees who are employed directly by the Board of Trustees may have
relocation expense reimbursement provisions incorporated into their employment
contract in lieu of the benefits provided by this policy. Unless expressly excluded

-or modified by terms stlpulated in the employment contract, Section 4.0 (REPA) :

of this policy shall apply.

LIMITATIONS AND CONTROLS

31

3.2

33

34

35

3.6

The hmng department will determine and recommend up to the maximum amount
allowable when reimbursement is appropnate or necessary and must secure. the
prior approval of the appropriate vice president or president. :

Relmbursement of relocation expenses wﬂl be permxtted for only one move, at the

time of initial employment.

Eligible expenses will be relmbmsed up to, but not exceed, the maximum dollar
amount identified on the Controller’s office web site that is in effect for the year
of hire or the amount approved by the hmng authority at the time of hxre, :
whichever is less.

The maximum amount to be mlmnursed must be expressed in writing in the offer =~
of employment. This amount may be expended over the penod of one (1) fu]l year -

from the date of hire.
Prior to reimbursement, original receipts must support e)‘(penditures.;

The current fiscal year maximum relocation expense reimbursement amount can
be found at: http://www.shawnee.edu/off/controller/perdiem. html

Certified as True and Correct”

ClH F-s14

Bacretary, SSU Board of Trustees

Date
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3.7

38

INFORMATION ONLY

-The Vice President for Finance and Administration, or designee, is authorized to

adjust the maximum dollar amount for each fiscal year by a Consumer Price
Index inflation series.

Any exception involving maximum amounts or covered éxpenses must be made
before the employee accepts the offer of employment by the express written
permission of the Pres1dent. ‘

4.0 RELOCATION EXPENSE REPAYMENT

4.1

42

43

44

The employee must sign and submit the Relocation Expense Repayment
Agreement (REPA) in order to receive reimbursement of relocation: expenses.
The Relocation Expense Repayment Agreement is moorporated by reference as

part of the policy.

‘The REPA will be in effect for up to two (2) years. Ifthe employee chooses to

terminate his or her employment at Shawnee State University, or is terminated for
cause, then repayment of funds to Shawnee State University will be based on the
number of calendar days employed (i.e. number of continuous days on employed
status, not number of days physically present for work) as determined by the chart

“below:
Days Employed Repayment
- 0-365 100%
366-485 75%
486 — 605 50%
- 606730 25%

If it is found that the employee obtamed employment fraudulently (e.g., under
falsified credentials) then repayment will be for 100% of relocation costs
previously pmd by the University regardless of the number of days employed

At the University’s discretion, the repayment may be pald, in whole or in part, by
deduction from amounts otherwise owed by the University to the employee (e. g

final pay). See the Relocation Expense Repayment Agreement text for complete

details. The REPA should be completed and returned with the employee’s
aoceptance letter.

Initial effective date: 01/17/14

Ceriified as True and Correct

7-519

Secretary, SSU Board of Trustees  Date




RESOLUTION F06-14

- APPROVAL OF POLICY 4.91 |
NAMING OF UNIVERSITY BUILDINGS AND CAMPUS AREAS

“WHEREAS, Shawnee State University requires uniformity and consistency in the
identification of University owned and/or operated buildings; and

WHEREAS, the process for commemorative naming opportunities are addressed under
the auspices of the SSU Development Foundation policies; and

- WHEREAS, the President recommends the adoption of an effective method of identifying
campus buildings and areas that have not been named for commemorative purposes;

THEREFORE BE IT RESOLVED that the Board of Trustees of Shawnee State

- University approves Policy 4.91, Naming of University Buﬂdmgs and Campus Areas effective

January 17,2014.

(January 17, 2014)

Certified as True and Correct

3-5-

Secrstary, SSU Board of Trustees

Date
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Shawnee State University

SUBJECT: NAMING OF POLICY NO.: 4.91

UNIVERSITY ADMIN CODE: 3362-4-61
BUILDINGS AND PAGE NO.: 10F1
CAMPUS AREAS EFFECTIVE DATE: 01/17114

NEXT REVIEW DATE 01/2019 :
- RESPONSIBLE OFFICERS: PRESIDENT/VPF&A
APPROVED BY: BOT

1.0 - POLICY STATEMENT

‘This policy provides fdr the naming of University owned and/or operated buildings and
campus areas followmg an orderly and efficient process in order to provide uniformity
and consistency in the identification of these areas by students, staff, and visitors.

2.0 EXCEPTION

- The process for the “naming” of University buildings, campus areas, or features as a
result of credit for commemorative/naming opportunities are covered under the auspices
of the SSU Development Foundation pohc1es (Sections 11. 0 and 12.0).

3.0 PROCEDURE

The President will ensure procedures will be established for the naming of University
owned and/or operated buildings and campus areas that follow a consistent framework,
effectively communicate the approved identification, and provide for revision or
discontinuation of such names when required due to a change in the status of the building
Or campus area.

History: (Eff 01/17/14)

Applicable Procedure(s): 4.91:1 Naming of University Buildings and Campus Areas

R

3-5-14

ecretary, SSU Board of Trustees  Date

f Ceriified as True and Corr act
1




INFORMATION ONLY

PROCEDURE TITLE: ; NAMING OF UNIVERSITY BUILDINGS
AND CAMPUS AREAS
“RELATED POLICY: | 491
PAGENO.: e 10F2 \
'RESPONSIBLE ADMINISTRATOR(S) DIRECTOR OF FACILITIES/VPF & A
| EFFECTIVE DATE: | 01-17-2014
NEXT REVIEW DATE: 01/2019
APPROVED BY: PRESIDENT

1.0  NAMING OF UNIVERSITY BUILDINGS AND CAMPUS AREAS

1.1  The naming of ‘University buildings and campus areas will be based upon an
established process and will not typically be based upon academic or
administrative functions that may be housed at the location.

1.2 ‘When appropnaxe mformatlon describing the function within a buﬂdmg or area
may be identified via appropriate s1gnage

2.0 FRAMEWORK FOR NAMING

2.1 - Except for the gifting policies created by the SSU Development Foundation and
approved by the Board of Trustees, the naming of University owned and/or
operated buildings and campus areas shall rely upon a predetermined list
recommended by the President and approved by the Board of Trustees.

22 The predetermined list will be based upon a theme that provides for uniformity
-and to ensure the appropriateness of t names for Shawnee State University
buildings and campus areas.

2.3 Names for campus areas or features may reflect the specific funcuons of that area
or feature (e.g., eouxtyard) :

24 The officially desxgnated identification w1ll be used in all Umversxty
communications, maps, and course schedules

30 MANAGEMENT OF THE IDENTIFICATION PROCESS

3.1 The Director of Facilities shall:

Ceriified as True and Correct

‘5*ﬂ

Secretary, 53U Board of Trustees  Date
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INFORMATION ONLY
3.1.1 Selectan appropriate identification for a specific building, campus area or
feature utilizing the Board of Trustees’ approved theme for approval of the
President.

3.12  Collaborate with the Office of Communications for the effective
communication of newly designated building or area identification.

3.1.3 . Ensure adequate;s‘ignage is placed.

3.14 Ensure a comprehensive and current list of all buildings, campus areas,
and features will be maintained for insurance and reporting purposes.

32 Individuals requesting consideration that a University location be formally named
in accordance with this procedure may submit a written request to the Director of
Facilities who will evaluate the request and determine if naming is warranted and

- within the pre-spproved theme. If appropriate to do so, the recommendation will
be forwarded to the Presxdent for approval.

40  CHANGE OF STATUS

4.1 ‘When a named University facility is sold, demohshed substantlally renovated, or
rebuilt, the University may continue to use the name, transfer the name to another
comparable location, or dlscontmue the use of the name upon approval of the

- ‘President.

Initial effective date: 01/17/14

s /4

Secrctiry vy S5U Board of Trustecs Dal:e




RESOLUTION F07-14

APPROVAL OF THE RESCISSION OF POLICIES 2.14 AND 4. 23
CONVERTING TO PROCEDURES |
AND |
ADOPTION OF NEW POLICY 4.92, BUSINESS FUNCTIONS : 1
~ SUPPORTING STUDENT ENROLLMENT

WHEREAS, Shawnee State University is committed to encouraging and supporting its
prospective and existing students through efficient and student-friendly business operauons that
facilitate student enrollment; and

WHEREAS, a review of Pohcy 2.14, Reglstratlon and Payment, and Policy 4.23,
Collection of Student Accounts, revealed that these policies were no longer current and reqmred
technical corrections; and .

WHEREAS, the proposed new Policy 4.92, Busmess Functions Supporting Student
Enrollment, mcorporates the topics of the previous policies;

; ‘THEREFORE BE IT RESOLVED that the Board of Trustees of Shawnee Stéte
University hereby rescinds Policies 2.14 and 4.23, converts them to procedures and approves
~ Policy 4.92, Busmess Functions Supportmg Student Enrollment effective January 17, 2014.

(January 17, 2014)

Certified as True and Correct

’ 3-5-1¢ 14

Sozretary, SSU Bourd of Trusices Date J




Shawnee State University

SUBJECT: STUDENT ENROLLMENT: POLICY NO.: 4.92

BUSINESS FUNCTIONS ADMIN CODE: 3362-4-62
PAGE NO.: 10F1
EFFECTIVE DATE: 01/17/14

NEXT REVIEW DATE: ~ 01/2019

RESPONSIBLE OFFICER(S): PRESIDENT/
: VPF&A

APPROVED BY: BOT

1.0

20

POLICY PURPOSE

The University is committed to enabling prospective and exiStingstﬁden’tsto complete |
enrollment and related business funictions required to remain in good standing with the

- University in‘an efficient, streamlined and student-friendly manner. The purpose of this

policy is to ensure the establishment of business functions required for student business
matters such as, but not limited to: enrollment and registration processes, course and
laboratory schedules, deadlines for all required business actions such as the payment of
tuition and fees, housing and meal plan rates, etc., payment due-dates for each term,
refund schedules for drops and withdrawals, placement of student-account “holds” for

- non-payment, and guidelines for the collection of outstanding account balances ;

PROCEDURES

The President will ensure the adoption of procedures and guidelines including the
delegation of responsibility to University officials for the effective administration of this
policy including the communication and distribution of information in a variety of
formats. = ‘ e :

History: Replaces: 2.14 (Eff. 3/14/08) and 4.23Rev. (Ejf 2/9/07)

Applicable Procedure: 4.92:1 Business Functions

Certiified as True and Correct

4 3-5- 14

Secretary, SSU Board of Trustees Date




INFORMATION ONLY

PROCEDURE TITLE: ~ STUDENT BUSINESS FUNCTIONS
RELATED POLICY: 492

PAGE NO.: ~ 10F3

RESPONSIBLE ADM[NISTRATOR(S) VPF&A/CONTROLLER/BURSAR
EFFECTIVE DATE: 01/17/14 :
NEXT REVIEW DATE: 0172018

APPROVED BY: PRESIDENT

1.0  PROCEDURE PURPOSE

This procedure provides for the implementation of Policy 4. 92 Student Enrollment:
Busmess Functlons effective 1/17/14.

20  REGISTRATION

2.1  The Umvers1ty will publish a schedule of classesprior to the begmmng of each
‘term. The schedule shall indicate the courses to be offered, the time, day(s) and
locations. After registration has been completed, applicable tuition and fees as
_established by the Board of Trustees will be charged to the student in accordance
~ with the procedures contamed herein. ‘

22 ‘Reglstratxon penods add/drop, and withdrawal deadlmes will be estabhshed by
the Registrar and approved by the Provost and publicized using a vanety of
formats.

3.0 STUDENT PAYMENTS

3.1  The establishment and pubhcatlon of deadlines for the payment of fees reqmred
- of all students each term will be completed by the Bursar after consultation with
the Controller and approved by the Vice President for Finance and
Admxmstratxon.

3.1.1 Failure to meet the fee payment deadline will result in a penalty
“assessment (when applicable) unless excused by the Bursar.

3 l .2 Students may be administratively withdrawn for nonpayment

3.2  The Bursar may place past-due student accounts on the status of “Bu.tsar s hold ?o
Until this status is cleared or satisfactorily addressed with the Office of the
Bursar, this status may preclude further registration by the student for courses at -
the University or the release of student transcripts.

Yo esdge
Cortified as True and Correct

e s ol Tris ues Date

B




STUDENT BUSINESS FUNCTIONS ~ PAGE NO.2 OF 3

4.0

5.0

6.0

INFORMATION ONLY

WITHDRAWALS AND REFUNDS

41

42

5.1

6.1

62

6.3

6.4

Students who wish to withdraw from classes for any reason may receive a -
refund for tuition, or program/course fees and housing/meals based on the refund
schedule developed and pubhshed by the Bursar.

The date of withdrawal to be used in determining ehgiblhty for a refund shall be

the date the official, written request is received by the Office of the Registrar or

- posted to the student account via MySSU website.

42.1 Failure to attend class, giving notice to an instnictor, or verbal notice to any
University oﬂioe shall not be considered official notice of withdrawal.

~ AUDITING OF CLASSES

Students who choose to take classes for no credit must pay all fees, but will not
mcelve a grade or credit for the course

‘ Sl | Smdents may elect to take a course forno credlt acoordmg to dates

published by the Ofﬁce of the chlsu'ar

S5.1.2 Senior citizens must meet registration requlrements in order to take non-

credit classes with: m;ltwn and fees bemg waived.

COLLECTION OF STUDENT ACCOUNTS RECEIVABLE

- Student bills will be provided to students reglstered for classes in advance of the

last day to pay fees. The last day to pay fees or to submit a short term loan
application (including the initial payment) will be identified on the student's
statement of account. -

. All students with outstanding receivables will be billed on a routine basis. Such
~ billings shall indicate the past due nature of the balance and consequences for
- nonpayment. :

Student accounts w1th opeli balances and without a documented payment plan

_established by the end of the academic year may be turned over to the State of

Ohio Attorney General for collection. The related collection costs are the
responsibility of the student.

~The Controller will ensure the development of parameters for the recording (write
- off) of student receivables deemed uncollectible.

Certified as True and Correct

3-5=1Y

Secretary, S3U Board of Trustees Date




STUDENT BUSINESS FUNCTIONS | » PAGENO.30F3 |

INFORMATION ONLY

70 REGISTRATION AND PAYMENT APPEALS
The Controller will establish an appeal process in which students may request an official

review of their registration/payment history for possible account adjustment. This appeal
process will be accessible via the websites of the Offices of Bursar and Registrar.

Effective date: 01/17/14.

Hyperlinks: Bursar http://www.shawnee.edu/offices/student-accounts/
Registrar hitp://www.shawnee.edu/offices/registration/

Gecreiery, 85U Board of Trustees  Date

[ Certitied as True and Correct ‘
| ‘ %[ 3-8/




RESOLUTION F08-14

' APPROVAL OF REVISED POLICY 4.10REV, TRAVEL AUTHORITY
'AND DRIVING RULES,
e AND
APPROVAL OF RESCISSION OF EXISTING POLICIES 4.10REV, IN-
STATE/OUT-OF-STATE TRAVEL AND 4.76 MOTOR VEHICLE
PROCEDURES, CONVERTING BOTH TO PROCEDURES

‘WHEREAS, a systematlc review of emstmg pohc1es has been undertaken to ensure their
continued apphcablhty to the current. orgamzatlon, and

WHEREAS areview of Policy 4 IOREV In-State/Out-of- State Travel revised on July 1,
2008, revealed reqmred technical modifications and updatmg, and

: 'WHEREAS,«Policy 4.76,Motor Vehicle Procedures, adopted June 14, 2002, required
updating in order to ensure clarity and consis;tet_xcyWith rules involving student travel; and

' WHEREAS, both existing policies address procedural guidelines that continue to be
relevant for the effective administration of tlavel-related busmess as well as the awareness and
: enforcmnent of travel safety; and

: WHEREAS the President recommends the prbposéd résc13$10ns and conversions of the
i pohcles to procedures along with the adoption of the proposed revised Policy 4.10REV, Travel
‘ Auihonty, be approved in order to establish parameters reqmred for University-sponsored travel;

TI-IEREFORE BEIT RESOLVED that ﬂae Board of Trustees of Shawnee State
University hereby rescinds policies 4.10REV, In-state/Out-of- State Travel and 4.76, Motor
‘Vehicle Procedures, converts policies to the procedures titled (respectively): Travel Authonty
' Busmess Rules, and Travel Authority: Driving Rules for University-Sponsored Travel, and .
approves the revised Policy 4.10REV, Travel Auﬂaonty And Dnvmg Rules, effective January 17,
2014

(January 17, 2014)

Certified as True and Correct

Secrviary, 53U Board of Trus

oA _3-5 1

4

Date




Shawnee State University

SUBJECT: TRAVEL AUTHORITY POLICY NO.: 4.10REV

AND DRIVING RULES ‘ADMIN CODE: 3362-4-04
 PAGENO.: : 10F2
EFFECTIVE DATE: | 01/17/14

NEXT REVIEW DATE:  01/2017
RESPONSIBLE OFFICER(S): PRESIDENT/VPF&A
APPROVED BY: BOARD OF TRUSTEES

1.0

20

3 .0

4.0

POLICY PURPOSE.

Shawnee State University desires for its employees and students to experience the
educational benefits of traveling, to represent the University at appropriate venues, and to
broaden the reach of the University community to other regions of the nation and the
world. Further, Shawnee State University is committed to the safety of its faculty, staff,
students and visitors while traveling for any University-sponsored activity. The purpose
of this policy is to establish and manage reasonable rules that govern the travel and
assures the safety of all travelers for University-sponsored activities. ‘

AUTHORITY FOR TRAVEL

All travel (same-day and ovemight) in-country and international must be authorized and
approved in advance by the appropriate administrative supervisor. Such approval = -
indicates that the employee is authorized to travel on official university business and that
related travel expenses will be covered per this policy. ‘ : :

RULES REQUIRED FOR DRIVING

: In addition to obtammg prior apprbval for the travel, all drivers to University-

sponsored activities must have in their possession a valid driver’s license at all ‘
times, proof of insurance as required by law, and a current (within the prior 12
month period) motor vehicle record check that demonstrates the proposed

- driver(s) and the trip comply with all standards established in the procedures
found at: {insert hyperlink to: Driving Rules for University Sponsored ;
Activities) - ~ e

BUSINESS RULES REQUIRED FOR TRAVELING

All travelers to University-sponsored activities must also comply with business
rules including but not limited to: reimbursement of travel expenses, travel by
privately-owned vehicles, travel by common carrier or rental vehicles, lodging
for overnight travel and meal expenses, conference registration fees, and
“expenses associated with interviewing applicants as established by University
business procedures found at: {HYPERLINK: Travel Authority: Business

Certified as True and Correct

Seeretary, SSU Bourd of Tras.ees

J&/ﬂ

Date

J




-POLICY NO. 4.10REV : PAGE NO. 2 of 2

Rules}
50 OTHER PROCEDURES
The President will ensure that the appropnate procedures are developed and

maintained as well as the delegation of authority to University officials
necessary to effectlvely manage matters involving University-sponsored travel.

History: Replaces 4.10Rev. 07/11/08; 4.10Rev. 11/01/05; 4.10Rev. 06/10/94 (Eff. 12/08/89)

| Applicable Procedures: ~ 4.10:1 Travel Autht)ﬁty: Business Rules ;
‘ 4.10:2 Driving Rules for University Sponsored Activities

Certified as True and Correct

F-5-14

Secretary, SSU Board of Trustces  Date




INFORMATION ONLY

20

3.0

1.1

1.2

1'3“;

2.1

PROCEDURE TITLE: TRAVEL AUTHORITY - BUSINESS RULES
RELATED POLICY: '4.10REV TRAVEL AUTHORITY :
PAGE NO.: 10F6
RESPONSIBLE ADMINISTRATOR(S): - VPF&A / CONTROLLER
EFFECTIVE DATE: - 01/17/14
NEXT REVIEW DATE: ; . 0172017
| APPROVED BY: _ PRESIDENT
1.0 AUTHORITY FOR TRAVEL

All travel (same-day and overnight) m-countxy and international must be
authorized and approved in advance by the appropriate admmlstratlve
supervisor responsible. Such approval indicates that the employee is
authorized to travel on official university business and that related travel
expenses will be covered per tlns policy. -

For overmght travel, an Authonzation for Official OV rnigh

‘must be oompleted, approved by the adnnmstmuve superwsor, and

submitted to the Finance Office przor to the expendlture of any University

* funds for travel expenses.

A supemsor's signature on the Travel Expense Report found at
http://

.shawnee. u/otﬁces/contro er/travel. aspx must be submitted

after the travel has been completed, indicates approval and the propriety

of all expenses and allowances listed as necessary to the performance of
travel on official University business. Persons traveling on University
business are expected to incur the lowest practical and reasonable

- expense while completing the travel process in an efficient and timely

manner

 RULES REQUIRED FOR DRIVING

’ Rules addressmg driving for Umvers1ty-sponsored travel are found at

{hyperhnk. Driving Rules for University Sponsored Activities}.

REIMBURSEMENT OF TRAVEL EXPENSES

3.1

To ensure the proper handling of deposits and appropriateness of

_expenses, prior to approving a Umvcxslty-sponsored trip, the supervising

official should contact the Controller’s office to review the purpose of
the trip, the source(s) of fundmg, and the nature of the anticipated
expenditures.

Certified as True and Correct

o

G
el

ceretzry, S8U Board of Trusices Date ]




TRAVEL AUTHORITY — BUSINESS RULES PAGE NO. 2 of 6

[NFORMATION ONLY

32 For relmbursement purposes, headquarters is Shawnee State University,
940 Second Street, Portsmouth, OH. '

3.3 Travel Expenses — Use of purchasmg card (PCard)

3.3.1 The preferred method of payment for all travel expenses, EXCLUDING
meals and fuel for personal vehicles, is the Shawnee State Umvers1ty
purchasing card (PCard). Personal credit cards are discouraged as a
method of payment for any travel expenses allowed on the PCard

3.3.2 Requests for reimbursement of travel expenses not eligible for PCard use
~ shall be made on the Travel Expense Report, at the conclusion of travel.
For procedures, forms and details on authorized travel expenses refer to
the procurement and payables depar(ment web s1te at:

4.0 TRAVEL BY PRIVATELY-OWNED VEHICLES

4.1  Travel by a privately-owned vehicle is authorized only if the owner is insured
under a policy of liability insurance as required by Ohio Revised Code Section
4509.51 and eomphant wn‘h Dnvmg Rales for University Sponsored Activities
{hyperhnk}

42 Relmbmsement is authonzed at the Intemal Revenue Serv1ee personal use

automoblle rate per mﬂe Cmrent rates can be found at:
hitp://www. s.edu/(

43 For safety and hablhty reasons motorcycles are not authonzed to be used and will 5
: not be reunbursed. s

44  Travel Expense Reports shall indicate all mtermedxate destmauons between the
commencement and termination of travel and vicinity mileage after arrival at :
destination. Reimbursement shall be made to only one of two or more employees
traveling in the same privately-owned vehicle. The names of all personnel
traveling in the same vehicle shall be listed on the Authorization for Official
Overmght Travel form and the Travel Expense Report.

4.5 Allowable Mlleage
Allowable mileage is the mileage from elther the employee's headquarters or
home address (whichever is less) as the starting location using an approved
online mapping tool. Any additional mileage must be explained on the Travel
Expense Report. :

Certified as True'and Correct

3-5- 14

Secretary, SSU Board of Trustees' Date
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INFORMATION ONLY

4.6 When using a personal vehicle on University business, the owner
of the vehicle must carry automobile liability insurance. The
owner’s automobile liability insurance coverage is the primary
coverage. SEE :

4.7  There is no physical damage coverage through the University ona.
- personal vehicle. The employee is responsible for the deductible
portion of the personal collision coverage and is responsible for
~any increased personal automobile insurance premiums as a result
of an accident. LR : :

k 4.8 . The owner’s automobil'e'liébility insurance card received from
: - his/her insurance agent néeds to be in the driver’s possession when
‘using personal vehicles for University b,usi‘ness.k

50 TRAVELBY COMMON CARRIER

5.1  Travel by common carrier (e.g., commercial airline) is authorized at the lowest
available rate. Authorized travel expenses include, tickets purchased directly from
the carrier (or agency if at a lower total rate), luggage charges (up to two bags),
and any supplemental fees assessed to all passengers by the carrier. Whenever
possible transportation by common carrier should be charged to the PCard and

- should not be included on the Travel Expense Report. ‘

5.2 Employécs not using a PCard are encouraged to order their tickets through the
- University’s purchase order process. In that case, payment will be made directly
* by the University to the travel agent, and the expense will not be listed on the

Travel Expense Report. Travelers who purchase tickets with a personal credit card

will be reimbursed after the date(s) the trip was to have been taken or was taken.

Tickets which are unused, but for which the traveler has been reimbursed, may
‘only be later used for travel on official University business. It is expected the
traveler will reschedule unused tickets for approved University travel within the
- time allowed by the carrier. B :

60  RENTAL VEHICLES

Employees not using the PCard will be reimbursed for automobile rental when
traveling on official business provided such mode of transportation is advantageous to
the University over other means of transportation. Rental must have prior approval of
the appropriate administrative supervisor and compliant with Driving Rules for
University Sponsored Vehicles {hyperlink}

7.0 LODGING EXPENSES REQUIR]NG OVERNIGHT LODGING

Certified as True and Correct ‘-}
Secretary, ESU Boord of Trusivas - Date 1




TRAVEL AUTHORITY - BUSINESS RULES : PAGE NO. 4 of 6

71

INFORMATION ONLY

Lodging

7.1.1

7.1.2

7.1.3

7.1.4

7.1.5

Relmbursement for lodging for those employees not using a PCard
will be for reasonable rates as established by the University. If the
rates exceed the established per-mght ceiling, justification for the
employee staymg at this location must be provided and approved by
the superv1sor Employees must ask for the "governmental rate" when
reserving lodging. -

The per-mght ceiling rate is subject to adjustment each fiscal year with
the CPIchange asa ba31s for this adjustment.

A per-mght lodging rate w111 be estabhshed for “high cost cities”
effective each fiscal year. International travel will be reimbursed at the
applicable “high cost city” per-night lodging rate.

Current ;lo‘dging,‘rates can be found at:

: Www.shawnee edu/off/resouces html

Non-commerclal lodgmg, suchasina pnvate home, w111 be relmbutsed at

. the rate of$12 per night.

80 MEALS WHILE INTRAVEL

8.1

8.2

83

84

Breakfast is relmbursable if the employee is in travel status begmnmg at6
a.m. or earlier and continuing through 11 a.m.

Lunch is relmbmsable if the employee is in travel status beginning at 11 a.m.
or earlier and commumg through 2 p.m.

Dinner is reimbursable if the employee is in travel status begmmng at 2 pm.
and returns home aﬁer 7pm.

If an employee is in travel status beginning at 6 am. or earlier and continuing
overmght, s/he is entitled to the daily per diem rate.

84.1

8.42

843

Each meal and its per-diem amount must be listed on the Travel Expense ‘

~Report

}Expenses for meals are prohibited from being paid v1a a Umversnty—
- provided purchasing card (PCard).

Current fiscal-year meal rates are posted at the Finance and Administration
website at http://www.shawnee.edu/off/bus/resources. html. Per-diem meal

Certified as True and Correct

Secretasy, S5U Beard of Trustees
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rates are subject to adjustments effective the beginning of each fiscal year
using CPI change as a basis for rate adjustments. ~

8.4.4 Reimbursement for “same-day” meal expenditures are subject to taxation

as required under applicable IRS rules.

90  CONFERENCE REGISTRATION FEES

9.1

9.2

9.3

For employees not using the PCard for conference registration, registration fees
may be paid directly by the University if verification of the fee is provided by the
employee. The Request for Pay form should be submitted to the Purchasing
Department, along with a copy of the registration form for fee verification.

If registration fees are paid by the employee and reimbursement requested, the
registration fee and other expenses under this section must be verified by receipt,
conference brochure identifying applicable cost, and/or other documentation with

similar validity,

‘Reimbursement is authorized for reasonable meals and lodging expenses if they

are an integral part of the conference. Reimbursement of any expenses under

section 8.0 of this policy must be verified by receipt, conference brochure

identifying applicable cost and/or other documentation with similar validity.

100 MISCELLANEOUS TRAVEL EXPENSES

10.2

103

104

For éxnploYees not utilizing the PCardi'for approved miscellaneous travel
expenses, reimbursement may be requested for parking charges, highway tolls,

 and other reasonably incurred travel expenses directly related to authorized travel.

Other out-of-pocket expenses, such as road services and‘towing and miscellaneous

gratuities above $5.00/day (i.e., baggage handlers, taxi drivers), will not be-
reimbursed. Miscellaneous travel expenses must be listed separately on the Travel
Expense Report. ‘ o :

Miscellaneous expenses required for official University business, such as
photocopying charges, storage of baggage, telephone calls or internet fees, rental
of equipment, or temporary meeting or office facilities, may be reimbursed to :
those employees not utilizing a PCard. However, rental of equipment, meeting, or-

- office facilities must be approved by the administrative supervisor prior to

agreements being consummated for such rentals.

Expenses incurred for alcoholic beverages are not reimbursable.

11.0 CLAIMS FOR REIMBURSEMENT

Certified as True and To
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1.1 Reimbursement claims for transportation, lodging, meals, and incidentals must be
itemized on the Travel Expense Report. The lodging and incidental claims must
be accompanied by original 1tem1zed recelpts Credit card slips are not acceptable
112 ;Mscellaneous expenses must be itemized on the Travel Expense Report
_ Original itemized receipts shall be submitted for all miscellaneous

expenditures in excess of five dollars ($5.00). Personal credit card shps are
‘not acceptable :

11.3 Lumtatlons on Rexmbursement of Expenses

120 EXPENSES ASSOCIATED WI’I‘H INTERVIEWING APPLICANTS
12.1  When not utilizing the PCard, relmbursement may be requested for expenses for

transportation by common carrier and for lodging expenses associated with

- interviewing apphcants for approved University position openings. The following
travel expenses associated with interviewing applicants for approved University

~ position openmgs will also be relmbursed
12.1.1 Reasonable meal' and lodgmg{costs ‘
12.12 Transpottation costs in accordance with this policy -

122 Costsassociated with a spouse to acoompany‘me applicant will not be reimbursed.

123 Costs mcurred by Shawnee State University employees will be relmbuxsed per
- policy 4.13 "Entertamment Pohcy o :

Ref: HYPERLINK: Driving Rules for University Sponsored Activities

Initial effective date: 01/17/14
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20

30

1.2

| PROCEDURE TITLE: DRIVING RULES FOR UNIVERSITY-

: SPONSORED ACTIVITIES
RELATED POLICY: , 4.10REV TRAVEL AUTHORITY
PAGE NO.: 10F4.

1 ,RESPONSIBLE ADM]NISTRATOR(S) VPF&A / DIRECTOR OF HR
EFFECTIVE DATE: 01/17/14
NEXT REVIEW DATE: - 01/2017
APPROVED BY: , ‘ PRESIDENT

1.0 - PURPOSE
1.1  Shawnee State University is committed to the safety of faculty, staff,

students and visitors. The purpose of this document is to communicate
procedures regarding driving for Shawnee State University sponsored
activities. Drivers may include employees students or volunteers.

MOTOR VEHICLE RECORD CHECKS

2.1

22

23

24

- A motor vehicle record (MVR) will be Obtaihed~ every 12 months for:

211 Dnvers ofa university vehicle
2.1.2 - Drivers tmnspor!mg students on umvers1ty busmess/actlwty
2.1.3 - Drivers using a umversxty-sponsored rental vehicle (e.g. van)

2.1.4 Drivers whose positions require driving as an essentlal/mtegml
: part of assi respons1b1ht1es

- MVRs will be evaluated against the maxxmum dnvmg standards

outlined below.
MVstillberetainedinaseparate ﬁle‘

MVRs will be d;lscarded aftera penod of 36 months

POSITIONS REQUIRING DRIVING

3.1

An MVR will be obtamed and revxewed pnor to employment ofan
individual seeking a position that requires driving students or whose
position includes driving as an essential component. Applicants for
such positions who meet or exceed the listed driving standards within
the most recent 36-month period will be ineligible to be hired. A new

Certified as True and Correct
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hire’s driving record will be checked according to the established MVR
schedule.

4.0  STANDARDS AND PENALTIES

o441

42

4.3

44

: Any driver (as defined herem) whose current-year MVR meets or

exceeds the following maximum driving criteria standards during a 36-
month period will have University driving pnvﬂeges temporarily .
revoked until the driving record is acceptable:

4,1.1 Driving while license is suspended or revoked

412 Knowingly leaving the scene of an accident

4.1.3  Driving while intoxicated or 1mpa1red by liquor, drugs, chemicals, or

.organic solvents, etc.

414 Reckless driving
415 Felony with Vehicle
' 41.6 Tnvoluntary Manslaughter

4.1.7 Speeding (3 or more in 36 month penod)

4.1.8 Any other moving violations (3 or more in 36 month penod)

~ In instances of meeting or exceeding the speedmg and/or other movmg violations
-standards, the Director of Human Resources has the discretion to permit the
completion of an acceptable driver improvement program as an alternative to the

- temporary revocation of driving pnv;leges

Temporary revocation of driving pnvﬂeges W111 not cause the. loss of employment. -
- If driving is an essential function of a particular position, it will be stated in

writing as a requirement on the official Jjob description, job analysis questionnaire,

internal posting and/or external announcement. Anyone who applies for a
‘position with driving as an essential function will be given notice of this

requirement prior to acceptance of ~th’e position.

“During the period of temporary revocatxon (a minimum of 6-months or until the

MVR is in compliance with the established standards), any additional citations
received by the driver could lead to the permanent revocation of university driving
privileges. Meeting or exceeding the maximum criteria following two temporary
revocations may result in the permanent revocation of university drrvmg
pnvﬂeges

4.4.1 The decision to permanentlyrevoke driving privileges will

take into consideration the severity and frequency of the
violations and will be made by the Director of Human

C &4t

Certified as True and Correct
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l DRIVING RULES FOR UNIVERSITY SPONSORED ACTIVITIES

5.0

4.5

4.6

47

INFORMATION ONLY

Resources and the appllcable v1ce president or President (for
directly reporting staff)

Refusal to release mformatxon necessary to conduct a motor
vehicle record check when requested WﬂI result in loss of

University dnvmg pnvﬂeges

‘Employees may appeal an action resulting from an MVR check via

the applicable labor agreement or concem resolution policy.

: 'I'hese rules are in addition to any applicable federal, state or local

mandates regarding the attamment and ongoing use of Commercial
Dnvmg Llcense (CDL) .

; DRNING RULES FOR ACADEMIC FIELD TRIPS/STUDENT

ACTIVI'I‘IES/ATHI..ETICS

51

sz

53

54
- hours tmvelmg time or 400 miles round trip. Prc-approval is required by the
~ supervising vice pres1dcnt or presment to use vans in lieu of buses. If vans are
~ approved for the trip, at least two drivers will be designated | per van for trips
longer than 400 road miles one way

55

5.6

Students'whc are 21 years or older, with a valid driver’s license,

-and acceptable driving record as demonstrated via an MVR check

as described above, may be pre-approved as a driver by the

‘appropriate Dean or second-level admunstmtlve manager (Director, .

Associate Dlrector etc. )

: Acadexmc field tnps are trips Wlnch are part of an academxc course

offered by the University for credit and where the participants are
accompamed by the faculty member as31gned to teach that course.

Student actxvmes mclude tnps associated wﬁh University sponsored

istudent activities including athletic events and where the
participants are accompamed by an approved administrative coach
or employee o

Commercml buses will be the normal mode of transportation for trips over elght

In no event will the use of 15-passenger vans and other vehicles that may be
pmhlhlted be permltted to be used for Umversuy-sponsored travel.

Except in emergency situations, only a designated dnver witha ‘
University-approved MVR may operate a van or serve as a driver
for University-sponsored travel. No University driver should have a

SQ’K
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duty day, including driving time, longer than 14 hours. Duty time
includes time spent riding as a passenger.

5.7  The supervising vice president or president may make an exception
to these driving rules when necessary and as long as student and
faculty safety are not compromised.

Ref: HYPERLINK: Travel Authority: Business Rules

Initial effective date: 01/17/14
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'RESOLUTION F09-14

APPROVAL TO RESCIND OUTDATED
BOARD OF TRUSTEES POLICIES
 (Policies 3.22, 431, 4.63, 5.12, 5.24)

WI-IEREAS Pohcy 5.00REV, Pohcy on Policies and Procedures addresses pohcy
subjects appropnate for Board approval and dlrects the President to estabhsh a process for the
regular review of emsung Board policies; and :

WHEREAS, a systematlc review of mstmmonal pohcws has been undertaken at the
direction of the President in order to remove outdated policies, and to modify and update
policies; and "

WHEREAS, Policy 3.22, ‘Guidelines for Students Called for Military Service, is outdated
and is ademsu'atwe in nature, and : :

WHEREAS, Pohcy 431, Workers Compensatlon, is outdated and the sub_;ect-matter is
addressed by state law; and ~ ~ "

WHEREAS, Policy 4.63, Exit Interview for Non-Returning Employees is outdated and .
~admm1strat1ve in nature, and would be more appropriate as a human resources guideline; and

WHEREAS, Policy 5. 12 Gmdelmes for Printing and Publication, is outdated and
admmlslratwe in nature, and would be more appropnate asa guldehne

WHEREAS Pohcy 5.24, Preventlon/Response to Sexual Assaults, is outdated and is the
subject-matter is addressed in newly rewsed Pohcy 5.01, Equal Opportunity and Non- :
Dlscnmmanen/ Harassment; and

WI-IEREAS‘,Pohcy S.OOREV, reqmres Board approval for lescission_ of any Board
policy; SR | o

: THEREFORE BEIT RESOLVED, that the Board of Tmstees of Shawnee State
University hereby approves rescission of the following University policies: Pohcy 3.22,
Guidelines for Students Called to Military Service; Policy 4.31, Workers Compensation, Pohcy
4.63; Exit Interviews for Non-Returning Employees; Policy 5.12, Guidelines for Pnntmg and
Publication; and Policy 5.24, Preventlon/Response to Sexual Assaults.

(January 17, 2014)

Certified as True and Co rect !
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Success Curriculum Update

Dean Brenda Haas
Chris Shaffer, Director OIE
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Who was in the program

Persistence/Retention

What we learned

Next steps
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Goals of the !

mc nnmmm . o Dr. Brenda Haas o® ©®
. Chris Shaffer ®
Curriculum ° o o °
** e LW

Z ow * |dentify Potential Students

Why?
* Contact Potential Students

* We serve a significant number of students not m Ulaalaalslgl - Createa Robust Cohort
prepared for college level work * Training/Assignment of Staff

* 50% of First Time Freshmen for the past six e Cohort Kick Off

years have been No ACT or Low ACT (English) ﬂm _ _ * Formative Evaluation
* Assign Mentors

* Campus Concern Over Time
¢ Evaluation of Pilot { Summative)
¢ Recommendations

._ anua _‘.< « Student Success
* GPA, Social and Academic Behavior, &
Retention

» Taskforce
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e Evaluation of Pilot ( Summative)
¢ Recommendations
¢ Student Success

* GPA, Social and Academic Behavior, &
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Participants in the Success Curriculum Pilot

Certified as True and Correct
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* 132 Member Group
— One Dropped before the first day of the term
— 126 First-Time Freshmen
— One Freshman
— Four Transfer Students

* Some students did not participate in support
services

* Preliminary analysis of Shawnee State First-
Time Freshmen Fall 2013
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Important Qualities of the Success
Curriculum
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Fall 2013

Persistence

Spring 2014
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Fall 2013

Retention

Fall 2014
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Success

* Increase Student Engagement
* Dedicated Campus Support

* Students Persisting
— Shortening Remedial Time
— Better Grades

* Completing a degree in a timely manner
* No Blue Dots
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Groups

* All First-Time Freshmen
* First-Time Freshmen (Success Curriculum)

— 18 ACT
— No ACT
* Success Curriculum Survivors

— 18 ACT

— No ACT
— Above a Zero GPA
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Fall Comparison to Peers

All First-Time Freshmen

High School Class Rank

— All: 40%

— SC: 53%

Fall 2013 Session Grade Point Average
- All:2.1

— SC: 1.7

Average English ACT

— All: 20.5

— SC:14.8

Average Registered Hours
— All: 14.6

— SC: 14.2
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Fall Comparison to Peers

First-Time Freshmen Less than 18 English

ACT/No ACT
High School Class Rank
— All: 55%
— SC: 57%
Fall 2013 Session Grade Point Average
— All:1.4
— SC: 1.67

Average English ACT
— All: 14.1
— SC:13.7

Average Registered Hours
— All: 13.5
- SC: 14

|

as  Date
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Fall Comparison to Peers
Success Curriculum Survivors

High School Class Rank

— All: 52%

— SCS: 53%

Fall 2013 Session Grade Point Average
— All: 2.06

— SCS: 2.25

Average English ACT

— All: 14.5

— SCS:14.2

Average Registered Hours

— All: 13.8
— SCS: 14.1

I
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92.68%

7.32%

Not SC
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Key Characteristics

* 54% of courses were developmental

e Success Curriculum Survivors did better than
general population

e Success Curriculum Survivors earned 70%
ABCs in non developmental coursework




Number of Records

70

60

50

40

30

Success Curriculum Survivors
Development Coursework
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Final Grade (group) 1

Course Work Course Number (group) / Final Grade (group)

Dev C
ev Courses _ 36.05%

36.04%

1800

1800

26.04%

19.429
2824 — 18.50%

Pass DFW No Credit

1400

(X3
Q
=1

Number of Records

3
8

600
400

200

34.01%
0.51%

19.80%
9.64%
ST

ABC Pass DFW No | .
Credit

ABC




Supportive Environment

Communication

Relationships
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Next Steps
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Refine and scale for more students
Reduce time to degree through intentional course
sequencing
Enhance our academic support services
— Team
— Time
Post Mid Term Review
Programing for Success Curriculum Alumni
Continue to monitor movement out of Undecided and
“Pre-Health” to other programs for Spring 14

Finalizing new admissions policy procedures




°
o.' ‘.:
° °
® .
Y |

sUoIISaNy




$OA

ON
PLdS §1-9ad wIney

€€

ve

;
I

=4

74

oy

09

Number of Recol

Py

8

rds
]
[=]

ol

094

08t
002

(Adoa) dWOD

|

fied as True and Correct

2t

Secretary, SSU Board of Trustees

cF-5-14

Date

|
|
J




32

30

28

26

24

22

- N
(=] (=]

-
=]

Distinct count of 1D (copy)

14

12

10

0

Session GPA (copy 2) (group)

0.18,0.34,

1,1.06, 2,2.1,2.16 3,

3.08, 3.1

-
i
k)




Number of Records

Graduation Year / CL
Null

Number of Records
S o » -
g &8 8 g g

n
Q
=]

o

Null FF Gt

Session Classlfication Code
W rF
& FR
& o1
G2
| Eed
Z GR

MR

[ R
B Ne
H R
o
M srR

TR

87

800

o8
599
565
g4
300
174
100
57
”

N e = :
0 —— T SR . 1 1 3.
FR G2 GR JR ND NP NR NS SO S8R TR GR

2013

12

JR SR

Date j

3 -5-14

ary, S3U Board of Trustees

True and Correct

3

)

o4




MajDescription in/Qut of Su.. SP14_Sessio..

Natural
Sclence

Undecided

Return_Pre-15_SP14
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sC
BADM
EDEC
EDIS
EDMC
NSCI
PSYC
Not SC
ATTR
BADM
BIOL
HIST
NSCI
sC
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SPST
UNDC
Not SC
ACCT
BMGT
CHEM
ECIS
ETCO
NSCI
SPST

UNDC
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I
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g
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-

2.22%
3.880

2.22%

|§
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4.000

.
g3
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1.784
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Avg. FA13_SessionGPA
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I
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wi emerg s a place where
professors know you by name, and where you can make
a name for yourself.

An Investment in
Recruitment & Retention




Scope of Project — what we did

N
MM@W&H o  Complete re-build of the 5,000
pages that make up
i www.shawnee.edu; in design,
Office of Student Activities content, and architecture

 Featured Event * |Implemented Content

MLK Day of Service

S oy Management System

Sian-Ups are the week prior in the Sludent Acfivities Office, UC222

* |Implemented Responsive Design

orce o Student Activities at Shawnee for mobile
Activities mgm

e Established framework for
continued growth and
improvement in digital world

Contact
information
S S An advocate for students. Student Activities contributes to learning,

Unwersty development, and retention by providing opportunities for invoivement,
s et Ieadership, and empowenment through a wide variety of organizations i . :
and programs. These experiences nurture campus pride and student P e Tz and Corvect J

,MNJQ 3-5. t.u

|
|
| Lot sl D ocrd of Trustees

M




Process — how we did it

Ky Shawnceoxate . Developed cross-functional internal
pentss s e v web development team that
s i it dedicated about 18 months to

. project, with 12 months of intense
Department of Nursing development work

for ==z, + Contracted with vendor to provide

s customized content management

mwaring Bng.
tem and ongoing support
- o System going supp
wﬁﬂm_moa Weicome to Nursing at Shawnee State Contact
infursrgion University! On behalf of the facuity, | information . e, »
T ampesyirmedeiied s o Assigned writing staff to develop,
Degree spend time on our site reviewing the Deparyment Char

worderd pporureswa cancfer eI edit, and proof content

Nursing has always been an
invaluable part of SSU iife and Deborah
continues to contribute mightily to the Howell

heatare cuturs regonaly e « Engaged all units to rethink their
Tores”® o e web presence

Degres associate degree prepared muses who praclice
2 across a wide geographic area from coast o
coast, Many of them begin 12king courses
1oward the baccalaureate degree while in the
ADN prograre and contitue post-licensure to
compiete the professional degres at Shawnae
el Lxink State, { .,.i,l. e

wowtiea as True and Corvect

| ORF 35 »

- i Board of Trusices D




Reason for Investment — why we did it

« Website identified in guidelines to be enforced; not
prospective student surveys as user-friendly
#1 tool used in researching
college choices « Needed solution that would fit

with current IT systems,

e |nternal Communications require no additional staff,
Audit identified CMS as easy for those with no coding
priority skills to use; require minimal IT

support

« Old site developed page by
page in straight html; making it * Top recruitment tool had
difficult to make changes or grown beyond our capacity to
identify dated information manage
across the site, for
departments to contribute
content, or for branding

conded 2z T - ad Correct _

Ol 3-5-

Letrawsry, Bl Uiird of Trustees  Date m
4
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Benefits — why it was worth the effort

« Provides framework for centralized
content, making it easier to update,
change, and manage

Admission

Thank you for your interest in Shawnee State University. Our

Admission staff is here to help answer any questions you b —Hm m.ﬂmq. nﬂmmﬁwos O*. Ummmm Em.ﬂ_\d

may have in your college selection process. We would love R

e opportunity to give you a tour of our campus and to sta nda rd ized tem _U_m._..mm
share with you why Shawnee State Stands Qut. Give us a

call at {740) 351-4778, stop by our office in the University

Center or email us.

e Easy-to-use interface with WYSIWYG

Apply Today editing
o g st e Streamlined workflow/approval
o e s e process

Freshman Appitation for Health Science
Progtams: Hiips/apriyioshawnes eduhealthsclance.aspr

. Automatic multi-file output (web, pdf,

'm attending another college and want to .
angterr mobile)

taips:/sopivin shawnee sdu/transieraspx

I'm an international student: .t
hyps appivio shasmee edu/intsroational aspx ~||: o

Uatdan ey wua Correct w
%&EM&W
‘Womn...(.,.‘:n_u..,“Ekm“

{
PO

L




Benefits — why it was worth the effort

 |ntegration with Facebook &
Twitter

Sraeinie Fite s 5 3tinterd A0l iR ity ollaring
¥ g s s ation
e o g
sy dass xw:ggﬂgg
3:3‘.!&?3:«53%-%

WIS e et o e RSS feeds for news and calendar

Stacctd Fealuses Mbdend bebnw. ¥ yood vond sre £ S5 o gt 2ine 0 sl e
opeaiars, S un IF U8 B B B

s st st Bty B B D B R
SRS Wl BERAE . e, & AR e WY bk
e i Y S

Got Started Todsy Find Out More I e, o s o TR e,

N e v abvielin 1 s W e i b T By °
s o i e 305 P Hxnnes 1ok Lbw iy R SR B Y o
el & ke AR St crimiche pom WO e OO R

Hmsrn ot sl R LR e
it g KR sy o Hhaped % Tokarg a0 P et

— l emergency notification

g * Web analytics

g AR g R

st e, S S Prinaiey Y rmpdeing yovs toe s maiiERs
e 8 ok Dok el Sx}% sl TR W W kg
Gy 98 Do, Sk S Teewasd o WGy wbared
weyre £ e

it e, iy
shusieRy .

comboget, 0 prAetie s e R Wity
Y PSR

2013-2014 Tidtion and Fees | -
o e . ge e o it Tmet Noend [ .,

S .:1 e

e e R R Mok, ok b onseds s




Benefits — why it was worth the effort

ugmmﬁﬁ PRV R
RIS ERYITY

[

Responsive Design so content automatically adjusts and fits on

computer, tablet, or mobile device

Ceriified as True <nd Corvect

e dof Tructees  Date




How it impacts Recruitment & Retention

Schedule a Campus Visit « DATA it Provides:

The Office of Admission is open Monday through Friday from 8:00 am to 5:00

pm. Campus visits are available at 10:00 am and 2:00 pm with campus and o . - )
housing tours to folow. Saturday vsits are available he fst Saturday of the — 31% access from mobile devices (70%
month during the academic year {September - Apri} at 10:00 am . Please call H H v

the Office of Admission at (740) 351-3221 or (800} 959-2778 ext. 7 to schedule O.—n .H—a— omm C m _ :m _ Om

yOour campus visit.

— 23,702 unique visits first week
— Average duration on site is 3:57
— 33% visits from internal computers

— Top carrier Time Warner

Your campus visit to Shawnee State University will include a meeting

s i AT A0 — Top pages: home, email, academics,
a student 8& o:_ww # you would like to 30& with maﬂ.““& Aid . .
Ryaémmumwnyﬂzo«.:_« be Bm“ﬂczﬁ im@MMH visits. Om_ nmm» — — U —..m q.<s m U U _<

The Office of Admission encourages all prospective students to visit
campus and 10 expiore the wonderful facilities that Shawnee State

Cvvrsy suaerts ol e, — 878 unique visits to Admissions

informsation
About

2014 Special Visit Days — 18% came from social media
Spitag Open House (Facebook)

Fetyruary 17,2014 -
Oniine Registration M
Program Detads

(2 s

—
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