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Procedures
1. Any proposed academic policy that affects graduate programs only may be initiated at any level and submitted directly to the Graduate Council in the form of a hard copy and electronic copy.

2. The chair of the Graduate Council will then conduct a 5 working day campus-wide e-mail hearing with the electronic copy of the proposal attached to the e-mail announcing the open hearing.
3. If the Graduate Council subsequently approves the proposal, its chair will forward the proposal, along with all e-mail hearing responses, to the UFS for its consideration.
4. Upon UFS approval, the Graduate Council chair will forward the proposal to the provost.
5. The provost will maintain an electronic archive of all approved Graduate Council proposals that will be accessible to the registrar, the Graduate Council chair and the Graduate Directors of originating programs as necessary. Hard copies will be made available to faculty and staff upon request to the provost’s office. 

6. The provost will forward proposals to the president and the BOT for review and action as appropriate.
· In order to be considered by the Graduate Council in a given month, proposals must be submitted 2 weeks prior to the second Wednesday of that month.  The Graduate Council will meet the second Wednesday of the month if there are enough proposals submitted to warrant a meeting and under the discretion of the Graduate Council chair.
· It is the responsibility of the initiator to incorporate the text of any approved friendly amendments to the original proposal, in both the paper and electronic forms of the proposal.  The Graduate Council or UFS chair will review the revised proposal to verify that the text was altered accurately.  The proposal will NOT be forwarded until both paper and electronic copies with appropriate revisions are received.
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Name of Policy 









3.
Attach a copy of the proposed policy.

4.
Checklist (signatures required):


Graduate Council Chair_____________________________Date



UFS President






 Date



Provost






 Date



5.
Describe the advantages and disadvantages of the proposed policy.

6.
Specify a financial impact statement to SSU if the policy is adopted.

7.
Specify the impact on SSU if this policy is NOT adopted.
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