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[bookmark: _Toc308012857][bookmark: _Toc301621956]Mission
[bookmark: _Toc308012858]Shawnee State University 

Shawnee State University– the regional state university for Southern Ohio– prepares students for the changing needs of business, industry, education, and society through its diversified degree programs. Recognizing the importance of knowledge, values, and cultural enrichment, Shawnee State University is committed to providing higher education that fosters competence in oral and written communication, scientific and quantitative reasoning, and critical analysis/logical thinking. To enrich the lives of the community, the University provides opportunities for continuing personal and professional development, intellectual discovery, applied research, and appreciation for the creative and performing arts.

[bookmark: _Toc308012859]Student Activities

An advocate for students, Student Activities contributes to learning, development, and retention by providing opportunities for engagement, leadership, and empowerment through a wide variety of organizations and programs. These experiences nurture campus pride and student success to advance an inclusive and equitable community. 

[bookmark: _Toc308012860]Introduction
This handbook is designed to assist you in managing your student organization. We encourage you to read through this handbook carefully, as it details important information about the Office of Student Activities, student organizations and the resources and programs provided. The handbook also includes important information about event planning, University policies, and the expenditure of student organization budgets.
After attending one of our ‘‘Leadership Training” workshops and reading this handbook, you are ready to begin planning your organization’s calendar of programs for the academic year. Please remember, access to funding is frozen until the organization’s President and Treasurer attend a Leadership Training workshop in the fall and/or spring semesters for student organizations. Additionally, all student organization meetings and events MUST be included in the Monthly Student Activities Events calendar published by Student Activities. 
The Office of Student Activities staff is available to assist you in all aspects of your student organization activities. We want to help facilitate your planning by helping to process necessary documents and offering assistance. Please share your program plans with us, as it will enable us to help you execute a successful program. We look forward to working with you!

Sincerely,
Tiffany Hartman
Director, Student Engagement & Leadership
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[bookmark: _Toc301621958][bookmark: _Toc308012861]How We Can Help You
Not all learning on a university campus takes place in the classroom. Student Activities is committed to encouraging and helping students become involved in campus life through a variety of leadership programs and through student clubs and organizations. 

We provide a variety of services to clubs and organizations including: 
• Organizational Advisement 
• Leadership Development Programs 
• Access to University Resources

Student Organization Registration and Renewal: We provide policies for new and returning organizations and provide guidance in the student organization registration process. 

Policy Advisement: We can explain how the University’s policies apply to your student organization.

Budget Advisement/Funding/Fundraising: We can help you manage your student organization’s finances and assist you in obtaining funding and advise you in successful fundraising. 

Student Organizations are required to complete the Permission to Spend Form provided by the Purchasing office. This form must be completed and approved before any purchase is made when using money held in a university-funded student club or organization budget account.

Leadership Advisement: We can provide support, assistance, and resources that will help you become an effective leader for your student organization. 

On-Campus and Off-Campus Resources: We can provide information on how to order food, promotional items, and supplies.

Program Planning: We can help you explore new program and event ideas and provide guidance on campus policies for hosting events.

Publicity: We can help you develop a flier, make posters, advise you of the University posting policy, and include your student organization’s meetings and events in our monthly calendar.
Space Reservations: We will show you how to reserve space for your student organization meetings, activities, and special events.
Facilities: The University Center is the gathering place for students and Student Organizations are encouraged to host events and meetings in the University Center. 
Questions or requests about lighting should be directed to the Director of Student Engagement & Leadership. 

OrgSync: OrgSync allows student organizations to communicate through social networking, advertise events, and track club information.
Go to OrgSync.com, click Register in the top-right corner of the screen, and scroll to find Shawnee State. Use your SSU email.

Student Activities Calendar: All student organizations may post events, programs, and meetings on the Monthly Events Calendar. Please submit a description of your event to the Office of Student Activities on the Student Activities website.

Mailbox: All student organizations have a mailbox in the Student Organizations Area, University Center Room 221. Student organization leaders should check their mailbox at least once a week, as it is where all correspondence for your student organization is stored.

Fax
[bookmark: _Toc301621962]All student organizations may send and receive faxes. Our fax number is 740-351-3643. Faxes should be relevant to the purpose of the student organization and will be placed in your student organization’s mailbox.

[bookmark: _Toc308012862]Keys to a Successful Organization 
[bookmark: _Toc300909006]
Registration and Funding 
The Inter-Club Council (ICC) Chair coordinates the recognition of reactivated or new student organizations.
[bookmark: _Toc308012863]Fall Semester Registration and Funding

1. Prior to Approval – All student organization recognition paperwork must be filled out completely and turned in electronically to the Student Government Association by September 30th. Student organization paperwork will not be accepted after September 30th. The ICC Chair will recommend approval to SGA the student organizations seeking recognition/funding. SGA shall submit all recommendations for recognition to the Director of Student Engagement & Leadership for final approval.  All recognized organizations must attend two of the four ICC hosted meetings throughout the fall semester.

2. Prior to Receiving Funding – Access to funding is frozen until the organization’s President and Treasurer attend a Student Organization Training workshop. Workshops will be held through August and September.

3. Funding – The SGA Treasurer shall recommend to Student Congress  all student organization semester and special funding allocations. Once approved, allocations will be made to the organization's university account.  
[bookmark: _Toc308012864]Spring Semester Registration and Funding  

4. Prior to Approval – All student organization recognition paperwork must be filled out completely and turned in electronically to SGA by February 28th. Student organization paperwork will not be accepted after February 28th. The ICC Chair will recommend approval to SGA the student organizations seeking recognition/funding. SGA shall submit all recommendations for recognition to the Director of Student Engagement & Leadership for final approval.  All recognized organizations must attend two of the four ICC hosted meetings throughout the spring semester.

5. Prior to Receiving Funding – Access to funding is frozen until the organization’s President and Treasurer attend a Student Organization Training workshop. Workshops will be held through January and February.

6. [bookmark: _Toc300909012]Funding – The SGA Treasurer shall recommend to Student Congress all student organization semester and special funding allocations. Once approved, allocations will be made to the organization's university account.

[bookmark: _Toc308012865]Student Organizations University Account Numbers 
Every recognized student organization has a University assigned account number.

60 - _ _ _ _  -  _ _ _ _ - 0000
     ^             ^
Organization#	Object Code

The 4 digit Organization # is available in the Business Office, located in the Administration Building. 
Commonly Used Object Codes:
5650	Professional Services (Speakers/Entertainers)
6110	Office Supplies (Pens, Paper)
6190	Miscellaneous Supplies
6210	Travel 
6260	Food Provided at Events
6311	Advertising/Clothing
6330	Membership Dues to Parent Org.
6350	Printing and Copying Expenses

Student Organizations are required to complete the Permission to Spend Form provided by the Purchasing office. This form must be completed and approved before any purchase is made when using money held in a university-funded student club or organization budget account.



[bookmark: _Toc308012866]Student Organization Advisors  
[bookmark: _Toc308012867]Who Can Be an Advisor 
Shawnee State University permits only full-time faculty and administrators to serve as student organization advisors. Each student organization is required to have an advisor. 
[bookmark: _Toc308012868]Advisor Expectations 
All SSU student organization advisors are required to attend advisor training once per academic year. Each advisor will be provided a copy of Student Organization Guidelines and Procedures. 
· Be familiar with the organization’s objectives, constitution and bylaws. 
· Meet regularly with student leaders to give them support and encourage them to accept their responsibilities, meet their objectives, and develop as leaders. 
· Be familiar with University policies and risk management procedures to assist leaders in their efforts to conduct business on campus. 
· Be able to help members explore alternatives as they plan activities and events. 
· Help leaders during periods of transition in an effort to maintain continuity. 
· Assist the organization in their efforts to secure funding from campus and/or community sources within approved guidelines. 
· Alert student leaders to potential organizational problems. 

For an advisor to be effective it is very important that he/she be kept informed as to the operation and needs of the organization. It is the responsibility of the student leaders to see that the advisor receives all minutes of meetings and is kept abreast of the program, upcoming events, and meetings. It is not the role of an advisor to “impose” himself or herself on an organization, but to be an available resource to the leadership and members. Student Activities serves in a general advisory role to organizations and advises as the need and particular questions arise. 
[bookmark: _Toc308012869]Replacing an Ineffective Advisor 
Occasionally an advisor to a student organization does not meet the expectations of the organization or fails to fulfill the responsibilities of an advisor. If a student organization feels that their advisor is ineffective, the club president should contact Student Activities to discuss the problems or issues involving their advisor. As a follow-up on expressed concerns, a central file will be maintained that documents all remedial efforts and corrective actions. If a student organization and its advisor are unable to resolve the issue(s), the student organization’s constitution stipulates that they can ask the advisor to step down and request a new advisor.
[bookmark: _Toc301621957][bookmark: _Toc308012870][bookmark: _Toc301621961]Student Government Association
SGA represents all students and is the governing organization of and for the student body. All students are encouraged to voice their concerns or opinions to the officers of SGA.

Meeting Time and Location:
Weekly SGA Congress Meetings are held in the University Center at 4:00 pm on Tuesdays.

Duties Include:
· Recognizing student organizations.
· Representing student concerns by sitting on University Committees and recommending policies to improve educational standards and facilities.
· Assisting student organizations in registration, operation, and funding.
· Provide a forum for students to voice their opinions or concerns. 

[bookmark: _Toc308012871]Student Organization Policies and Procedures
Student organizations are subject to the Student Organization Policies and Procedures. The University may hold a student organization responsible for the actions of its members when the behavior or activity is related to the organization. Misconduct need not be officially approved by the organization membership in order to be grounds for sanctions against the organization. Behavior by a student organization that is not consistent with this Student Organization Code of Conduct is addressed through an educational process that is designed to promote safety and good citizenship and, when necessary, impose appropriate consequences.
[bookmark: _Toc301621963]Student Organization conduct is within the jurisdiction of the Student Code of Conduct regardless of whether it occurs on or off campus.  
[bookmark: _Toc308012872]Accountability of Organization and Officers
Although all members are personally responsible for their own behavior, a specific organization officer may be held personally accountable for the misconduct of organization members during organized organization activities. Circumstances which might warrant this personal accountability include but are not limited to:
1. Inappropriate and/or unacceptable activities which are sanctioned by the organization by means of discussion and/or planning at an organization meeting, officers’ meeting, or committee meeting.
2. An officer’s participation in such an activity.
3. An officer’s failure to act appropriately upon witnessing such an activity.
4. An officer’s failure to act appropriately in preventing such an activity when the officer had prior knowledge.
5. An officer’s failure to act appropriately in taking corrective action after learning of such an activity.
6. An officer’s negligence in informing the organization members of established laws, regulations, policies, directives, and procedures.
7. An officer’s failure to cooperate fully with law enforcement personnel or with University officials, including failure to identify organization members known by the officer to be involved in an incident.
The following are some of the grounds upon which student organization discipline can be based:   
1. Dishonesty, including:	
0. Collective behavior by organization members involving cheating, plagiarism, or other forms of academic dishonesty intended to gain unfair academic advantage or organizational involvement in facilitating academic dishonesty.  
0. Furnishing false information to an official of the University or of a University auxiliary organization or law enforcement agency. 
0. Forgery, alteration, or misuse of a University document, key, or identification instrument. 
0. Misrepresenting the identity of the organization or misrepresenting the organization to be an authorized agent of the University or a University auxiliary. 
1. Unauthorized entry into, or presence in: 
1. Any facility owned or operated by the University or a University auxiliary organization, or use of property or equipment of the University or a University auxiliary organization, except in accordance with University policies. 
1. Trespassing on private property.
1. Violation of visitation policies of University or University auxiliary owned or operated student residential facilities.
1. Disruption.  Willful, material and substantial disruption or obstruction of normal University operations, University-related activities or on-campus activities; or sponsoring or encouraging activity that substantially and materially disrupts the normal operations of the University, or that infringes on the rights of members of the University community.
1. Noise, including:
a. Violation of municipal noise ordinances, including but not limited to failure to obtain a required noise permit for an off-campus event.
b. Excessive noise which disrupts the campus or surrounding community, including but not limited to use of amplified sound on campus (except as expressly permitted in compliance with University Policy).   
5. Obstruction.  Willful, material and substantial obstruction of the free flow of pedestrian or other traffic, on or leading to campus property or an off-campus University related activity. 
6. Disorderly Behavior.  Disorderly, lewd, indecent, or obscene behavior at a University related activity, or directed toward a member of the University community. 
7. Health & Safety.  Conduct that threatens or endangers the health or safety of any person within or related to the University community, including physical abuse, threats, intimidation, harassment, sexual misconduct, throwing bottles or objects that could result in personal injury, or where three or more members of a student organization engage in group violence or taunt others to engage in violence.
8. Hazing.  Hazing or conspiracy to haze.  Hazing is defined as any method of indoctrination, initiation or pre-initiation into a student organization, or any other organization-related activity, which, regardless of location, intent, membership status or rank of the participants, or the express or implied consent of the participants, causes, or is reasonably likely to cause, physical or mental injury, substantial mental or physical discomfort or stress, personal degradation, harassment or intimidation of or to any former, current or prospective student of any educational institution. Hazing also includes any activity that compels a student to participate in any activity that is unlawful, publicly indecent or contrary to the policies and regulations of the University, or any activity that unreasonably and materially interferes with a student’s academic efforts. The term “hazing” does not include customary athletic events or University sanctioned events.  
9. Illegal Drugs.  Use, possession, manufacture, or distribution of illegal drugs or drug-related paraphernalia, (except as expressly permitted by law and University regulation) or the misuse of legal pharmaceutical drugs at an organization-related event or facility.   
If any officer of a student organization becomes aware of such activities by the organization’s members, it is his/her responsibility to immediately terminate the activity and initiate organization disciplinary action against the members engaged in such misconduct.  If the organization fails to take such action, the organization will be held responsible for the activity and is subject to discipline under this provision.  
10. Alcohol.  Violation of applicable law or University policy regarding the use, possession, manufacture, or distribution of alcoholic beverages while on or off campus.    
11.  Theft.  
a. Theft of property or services from the University community, or misappropriation of University resources for the benefit of the organization.  Unauthorized removal of University property from common use areas.  
b. Possession by the student organization or presence at organization-related facilities of stolen property or University property that has been removed from common use areas without authorization.  
c. Unauthorized mass removal of publications from campus distribution racks with the intent of limiting public access to the materials.
12.  Property Damage.  Unauthorized destruction, defacement or damage to University property or property of others, including placement of words, symbols or graphics on the property of others, or unauthorized removal, of signs or banners of other student organizations.   
13.  Firearms.  Possession or use of firearms or guns, replicas, ammunition, explosives, fireworks, knives, other weapons, or dangerous chemicals (without prior authorization of the University President or designee and excluding properly stored kitchen knives and janitorial supplies) on campus, at a University related activity, or at a student organization facility or function. 
14. Misuse of Computers.  Misuse of University computer facilities or resources. 
15. Violation of Policies.  Violation of any University policy, rule, or regulation 
16. Failure to Comply.  Failure to comply with directions or interference with any University official or any public safety officer while acting in the performance of his/her duties. 
17.  Violations of Law.  Any organization-related act chargeable as a violation of federal, state, or local law
18.  Violation of the Student Organization Disciplinary Procedures, including: 
a. Falsification, distortion, or misrepresentations of information related to a student organization discipline matter.
b. Disruption or interference with the orderly progress of a student organization disciplinary matter.
c.  Attempting to discourage a person from participating in a student organization disciplinary matter.
d.  Attempting to influence the impartiality of any participant in a student organization disciplinary matter.
e.  Verbal or physical harassment or intimidation of any participant in a student organization disciplinary matter.
f. Failure to comply with the sanction(s) imposed under a student organization disciplinary proceeding. 
19. Aiding and Abetting.  Aiding, abetting, encouraging, permitting or assisting a student or student organization to do any act that would violate a University policy or applicable law; or that could subject the student or student organization to discipline.  
20. Debts.  Failure of the organization to pay when debts are owed to the University or a University auxiliary organization.
21. Discrimination.  Discrimination in membership policies on the basis of race, religion, national origin, ethnicity, color, age, gender, marital status, citizenship, sexual orientation, gender identity or expression, or disability (except that the prohibition on membership policies that discriminate on the basis of gender does not apply to social fraternities or sororities or to other university living groups). 
22. Student Organization Events.  
a. Sponsoring, co-sponsoring or conducting an on-campus event, other than a regular organization business meeting, without going through the approval process. 
b. Failure to comply with event approval conditions imposed by Student Affairs   or other University offices.
c. Failure to comply with the policies governing student organization events held on campus or funded by the University or a University auxiliary organization. 
23. Use of SSU name and logo.  Unauthorized use of Shawnee State University or SSU name, logo or symbols or use not in compliance with University policies. 
[bookmark: _Toc308012873]Procedures
A. Whenever it appears that a student organization has violated the Student Organization Guidelines, a report should be directed to the Office of Student Activities.
B. The Vice President for Student Affairs or designee shall select a Student Affairs staff member to facilitate the judicial process. (“Facilitator”). The Facilitator shall conduct or coordinate a preliminary investigation into any alleged violations and determine whether to initiate disciplinary action.
C. In cases where individual students are alleged to have violated the Student Conduct Code, an investigation will be conducted by the Dean of Students Office. If that investigation concludes that a student organization appears to have violated the Student Organization Guidelines, the findings will be referred to the Office of Student Activities for disciplinary action regarding the organization.
1. Interim Sanction
a. The Vice President for Student Affairs or designee may immediately impose an interim sanction where there is reasonable cause to believe that such an action is required to protect the safety and well-being of members of the community, to protect University property, or to ensure the maintenance of order. This may include, but is not limited to, cases involving hazing, incidents involving injury or violence, illegal drug activity, or a pattern of serious violations. The interim sanction may include a temporary suspension of official recognition and/or restrictions on specific activities including, but not limited to, participation in campus events, hosting activities, conducting meetings and recruiting members.
b. Whenever an interim sanction is imposed, a disciplinary proceeding shall be convened at the earliest possible time, pending normal process requirements.  The interim sanction may remain in effect until a final decision has been reached, including any appropriate appeals process, at the discretion of the Vice President for Student Affairs or designee.
2. Informal Conference
a. If the Facilitator determines a violation may have occurred, the Facilitator shall provide written or electronic notice of the allegations to the student organization’s president or chair.  
b. The Facilitator shall conduct an informal conference with the organization president or chair, and a Student Government Association Executive Board member. A student organization’s faculty/staff advisor or alumni/community advisor or another officer of the organization may accompany the organization president or chair to the conference.  The Facilitator may invite other persons with information about the alleged violation to participate in the informal conference.  
c. The purpose of the informal conference is to gather facts, assess the possibility of immediate solutions, determine whether there is evidence of a violation of the Student Organization Guidelines or whether further investigation is necessary, and to discuss potential sanctions if a violation occurred. If the matter involves a dispute between two or more parties, the Facilitator may conduct or arrange for mediation.

1. If the Facilitator finds evidence that a violation did occur, the Facilitator may offer the organization a settlement agreement, subject to the prior approval of the Director of Student Activities.  If the sanction includes revocation or suspension of campus recognition, the settlement agreement shall be reviewed and approved by the Office of the Vice President for Student Affairs prior to being offered to the organization. If the organization does not accept a settlement agreement or fails to comply with the terms of an agreement, the Facilitator shall refer the case for a formal hearing.
2. If the Facilitator determines that a violation likely occurred, the Facilitator shall have the discretion to refer the case for a formal hearing without offering the organization a settlement agreement.  
3. If the Facilitator is unsure whether a violation has occurred, the Facilitator may refer the matter for a formal hearing.
4. If a student organization fails to appear at an Informal Conference, the Facilitator will determine if the absence was for good cause, in which case the Informal Conference will be re-scheduled. Otherwise, the Facilitator will review the information available and make a determination of responsibility and, if applicable, may offer a settlement agreement or refer the matter for a formal hearing.
5. If the organization accepts responsibility for a violation but no agreement can be reached on an acceptable sanction, the matter may be referred for a hearing for the sole purpose of determining the sanction. In this case, the organization must submit a written statement prior to the hearing, signed by the president or chair, stipulating that the organization does not contest the charges.

3. Formal Hearing
a. Formal hearings may be held before the Student Conduct Committee.  The Office of the Dean of Students may determine that a case shall be heard by the Conduct Committee, where the allegations of misconduct against the organization include, without limitation, hazing, incidents involving injury, alcohol or drug violations, sexual misconduct, theft, or assault. The Office of the Dean of Students may also select the Conduct Committee to hear cases of misconduct involving organizations with lengthy histories of violations.  

1. A student organization may file a written request to waive its right to a hearing before the Student Conduct Committee
2. A student organization may waive the right to a formal hearing and accept sanctions from the Office of Student Activities or the Office of the Dean of Students. (Note: This option may be utilized when the University collaborates with the national or parent organization to jointly review and propose sanctions for alleged violations.)

[bookmark: _Toc308012874]Organization Sanctions
1. Warning: A written warning to the group that their behavior is in violation of the Student Organization Policies. 
2. Restitution: Compensation for loss, damage, or injury. This may take the form of monetary or material replacement. 
3. Fines: For violations where other sanctions seem insufficient. Fines collected will be given to support educational programming on campus and would increase with repeated offenses. 
4. Work assignments or community service and other reasonable and related creative penalties. Work assignments or community service shall not be less than one hour nor more than twenty hours per member. 
5. Educational activity(ies): The group may be required to participate in a specific activity as a method to educate members about an issue or behavior related to the violation. 
6. Loss of privileges: Exclusion from designated privileges such as financial support from the SGA or use of facilities for meetings or activities. 
7. Social probation: A group that is placed on social probation may not host, sponsor, co-sponsor, or participate in any social activities on or off campus during the period of probation. The group may not participate in any co-curricular activities. Failure to comply with the conditions or restrictions of social probation will result in immediate recommendation for the removal of recognition by the University. Social probation is imposed for a minimum of two weeks to a maximum of one year. 
8. Suspension of recruitment and new member privileges: A group may not participate in recruitment of new members. 
9. Suspension of all activities and privileges as a group for a specified period of time. 
10. Removal to include permanent loss of recognition at Shawnee State University. 
11. Other sanctions as deemed appropriate. 


[bookmark: _Toc301351243][bookmark: _Toc301621964]






[bookmark: _Toc308012875]Student Conduct Code 

As a student at Shawnee State University, it is your responsibility for being familiar with the Student Conduct Code. The following information will highlight sanctions imposed on students for breaking University policies. For more information pertaining to the student judicial process, please refer to the Student Conduct Code on the SSU website: http://www.shawnee.edu/pub/sah/CodeOfConduct.pdf.

Sanctions
1. The following sanctions may be imposed for violation of the Student Conduct Code: 
a. Official Censure - A written reprimand to the student for violation of specified regulations, including a warning that continuation or repetition of prohibited conduct may be cause for additional disciplinary action. 

b. Official Warning - Notice to the student, orally or in writing, that continuation or repetition of prohibited conduct may be cause for additional action.

c. Restitution - Compensation for loss, damages or injury. This may include appropriate service and/or monetary material replacement. Payment up to the replacement value of the items damaged (but not to exceed same), costs for cleaning, staff time, materials, supplies, fees assessed by the City of Portsmouth or other governmental agency, and similar charges related to the violation and/or the adjudication of the violation. 

d. Loss of Financial Aid - Consistent with Federal and State of Ohio laws, scholarships, loans, grants, fellowships and any other types of state financial aid given or guaranteed for the purposes of academic assistance can be conditioned, limited, cancelled or denied.

e.    Educational and Remedial Sanctions - An order requiring a student to participate in service activities or educational programs for alcohol or other drugs, treatment programs for alcohol or other drugs, psychological assessment, or any other programs, tasks, or events designed to assist the student in learning more about how their behavior(s) affect themselves and/or the community. 

f.    Denial of Access to Campus - A designated period of time during which the student is not permitted on University property or specified areas of campus. 

g.   Disciplinary Probation - A designated period of time during which privileges of continuing in student status are conditioned upon future behavior. Conditions may include, for example, the potential loss of specified privileges to which a current student would otherwise be entitled, like exclusion from participation in extra-curricular institutional activities for a specified period of time; or from participation in specific institutional activities, events, or programs that may include representation of the University on athletic teams and/or holding leadership positions in any student club or organization. Violations of the terms of disciplinary probation, or any other violation of this Code during the period of probation will normally result in suspension or dismissal from the University.  
h.    Deferred Suspension - Suspension that is delayed or deferred, pending specified behavioral performance. A finite period of observation and review occurs during the deferred suspension. If a student or student organization is again found responsible for violations of the Code, or fails to meet the behavioral performance, the suspension will take place immediately without appeal.  
 i.   Suspension - Separation of the student from SSU student status for a proscribed period of time, and/or until stated condition(s) is (are) met, and exclusion from University premises, privileges, events, and activities after which the student must petition the Vice President for Student Affairs to reapply to the University. Conditions for readmission may be specified. This action will be recorded on the student’s academic transcript, but may be removed by the Vice President for Student Affairs after four years, for good cause.  The burden of showing “good cause” for having the suspension removed, being readmitted or having the action removed from the student’s academic transcript rests with the student requesting relief from this provision.

 j.    Emergency Suspension, Interim Suspension - If  the Vice President for Student Affairs or designee has reasonable cause to believe the presence of the student or student organization at the University could result in possible danger of physical harm or emotional safety and well-being to person, persons, or property at the University, or poses a threat to the stability and continuance of normal University functions, the Vice President for Student Affairs may immediately suspend a student or student organization for an interim period, pending disciplinary and/or criminal proceedings, medical / psychological evaluation, and/or substance abuse evaluation.  A disciplinary hearing or decision will be made without undue delay.  An interim suspension shall be operative immediately upon receipt of notice (verbal or written) of the suspension and the reasons therefore.  A student suspended on an interim basis shall be given a prompt opportunity to appear personally before the Vice President for Student Affairs or a designee for an interim suspension hearing to discuss the reliability of the information concerning the conduct, including the matter of identity; and/or whether the conduct and surrounding circumstances reasonably indicate the continued presence results in possible danger of physical harm or emotional safety and well-being to person, persons, or property at the University or poses a threat to the stability and continuance of normal University functions.  It is within the discretion of the Vice President for Student Affairs or designee to allow a parent, legal guardian or other advisor to attend and/or to remain in the meeting with the student and/or organization.

If, after a hearing on the charges, the accused student is found not responsible for the charges, he/she will receive an excused absence for the interim suspension period.

k.   Dismissal – Permanent separation of the student from SSU student status. The student is banned from campus. This action is recorded permanently on the student’s academic transcript, but may be removed by the Vice President for Student Affairs after five years for good cause.  The burden of showing “good cause” rests with the student requesting relief from this provision.

l.     Admission or Readmission - Admission or readmission to SSU may be qualified, revoked or denied to any person found to have violated the Student Conduct Code.  The applicant may petition the Vice President for Student Affairs.
m. 	Multiple Sanctions - More than one sanction may be imposed for a single violation.

n. 	Other Action -  Such other action as the committee or officer, within reason, may deem appropriate (e.g., counseling assessment and compliance; fines; denial of financial assistance from programs funded by the University; removal from or reassignment of University Housing; prohibition of contact with specified person(s); withholding of registration, diplomas, transcripts or other records; and payment of costs for educational programs).  

Attempts to commit acts prohibited by this Code may be punished to the same extent as completed violations.

Any violation of this Code motivated by consideration of race, gender, color, religion, ancestry, national origin, age, disability, veteran status, sexual orientation, or other protected status under federal and/or state statues and/or University policy may subject the student to the imposition of a sanction more severe than would be imposed in the absence of such motivation.

Students who fail to complete sanctions will have a disciplinary hold placed on their records, affecting their ability to perform registration, transcript, and other functions, and may receive additional judicial charges.  Disciplinary holds will not be lifted until sanctions are completed.  Unpaid fines, restitution, and other charges may be referred to the Ohio Attorney General for collection and prosecution.

The University reserves the right to revoke an awarded degree for fraud in receipt of the degree, or for serious disciplinary violations committed by a student prior to the student’s graduation.





[bookmark: _Toc308012876]Protecting You and Your Student Organization: A Word of Caution
[bookmark: _Toc308012877]Hazing 
Official recognition of a student organization may be removed for hazing. Hazing (as defined by law of the State of Ohio) to coerce and/or force another to do any act, for initiation into, and/or as a condition of participation in a student organization or activity, that causes and/or creates a substantial risk of causing mental and/or physical discomfort, embarrassment, harassment, and/or ridicule to any member and/or prospective member. Organizations or individuals found guilty of violation will be subject to removal.

[bookmark: _Toc308012878]Date Auctions
The purpose of this statement is to discuss briefly three aspects of date auctions that make them inappropriate in the opinion of the Office of Student Activities.  

1. Racial Insensitivity: Slave auctions were a very real and tragic part of the history of this country. They devalued the dignity of human beings to the level of merchandise. Regardless of the intent of a date auction, it still involves one person ‘bidding’ for the services of another person. Whether the services consist of work or time or something else, an auction of this type consists of one person paying a second person (or organization) for the services of a third person. The bidding process invariably involves a comparison of the relative ‘value’ of each person being auctioned. On a campus where equality, openness, and sensitivity are valued, any activity that suggests the auctioning of one human being’s services to another is inappropriate.

2. Gender Insensitivity: An extension of the issues above is the need for us all to respect the rights of others and to know that a person cannot be bought. One of the dangerous attitudes that continue to exist between men and women is the concept of ‘whoever pays is entitled.’ Many date rapes result from the assumption on the part of the man or the woman or both that whoever pays for the ‘date’ is entitled to more than the other person may want. Date auctions can create an environment where those expectations may be used to the disadvantage of one or the other participants.

3. Personal safety: A date auction often involves a ‘well known’ person spending time with a stranger that he or she otherwise might not have chosen to spend time with at all. The organization sponsoring the auction has no way of knowing the motivations of the persons doing the bidding. A ‘fatal attraction’ circumstance is possible, where the date auction becomes a very convenient means by which a person has the opportunity to ‘buy’ some time with the person to whom he or she is attracted. Although the possibility of this scenario may seem extremely remote, it has considerable liability implications for the organization sponsoring the event.

We believe organizations have very good intentions in sponsoring date auctions. Given the above concerns, which expose the potential for persons and/or groups either to be offended or hurt, date auctions may be perceived to be an ill-conceived way to raise money. With the many positive and imaginative alternatives that organizations have for raising funds, the Office of Student Activities feels date auctions should be avoided.

[bookmark: _Toc308012879]Alcohol at Student Events
The University does not encourage students to consume alcoholic beverages but views the possession and consumption of alcoholic beverages as a privilege, provided it is in accordance with federal and state laws and adheres to the following specified conditions:
1. University policy forbids student possession, distribution and consumption of alcoholic beverages in University buildings, on campus grounds, in University provided vehicles or at University sponsored on campus or off campus events without prior authorization.
2. Alcoholic beverages may be served only to persons over 21 years of age.
3. If persons under 21 years of age are expected to attend the function, the sponsoring organization will be responsible for preventing minors from possessing or consuming alcoholic beverages.
4. Student Organization’s executive boards are required to attend an Alcohol Awareness Workshop prior to the event.
5. The Student Organization University Advisor is required to be in attendance at any student organization event where alcohol is served.
6. Student Organizations are required to employ security from the Department of Public Safety for events held on campus where alcohol is served.
7. Alcoholic beverages must be purchased and served by an authorized vendor. Student Organization funds may not be used to purchase alcohol.
8. Event participants will not be allowed to bring their own alcoholic beverages. Sodexo Services is the University’s approved licensed vendor for on campus events. Student organizations hosting off campus events are required to use a licensed vendor.  
9. Student organizations will be held responsible for their personal behavior, as well as the behavior of guests.

[bookmark: _Toc308012880]Risk Management 
[bookmark: date]Risk management considers the potential and perceived risk involved in student events and programs. It includes monitoring organization activities and taking both proactive and corrective steps to minimize accidental injury and/or loss. It is important for groups and individuals to examine the risks and liabilities associated with their activities and behaviors. 
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