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Division Area Department Location Record Series Title Record Series Description Span Dates| Format |[Group Retention
President - Administration 1st rpe?gfelzscirrpe:gcsgggiimin;ﬂ eagfjrin
Executive President Executive floor, room #179, [Policies & Procedures |, : corresp >"'N9 1 1980-Present Paper |ADM3000 Active + 10
P—— work room binder filed in workroom, numerical by
y policy number, cabinet #11.
President - Administration 1st . .
Executive President Executive floor, room #179, PoIlmes_ &_Procedures -|Accreditation records, reports af‘d 1975-Present Paper |ADM3000 Active + 10
Accreditation correspondence, workroom cabinet #3.
Secretary work room
Correspondence, reports,
President - Administration 1st memorandums, etc., documenting
Executive President Executive floor, room #179, President's Activities |activities of the President's Office, filed | 1987-Present Paper |ADM9910 3 years
Secretary work room by subject, reverse chronological in ,
hallway cabinet #11
President - Administration 1st University Governance ;J:élvsgsrgssgr?g;;??irlgz’r(:\)/?rr:elttees
Executive President Executive floor, room #179, . Y _p S 1992-Present Paper |ADM9910 3 years
Files chronological, subject in workroom
Secretary work room -
cabinet #4.
BOT minutes, committee reports, and
correspondence; minutes are in fire-
il cmiistration Fled reverse chronologica n halh aper and
Executive President Executive floor, room #179, BOT materials . 9 Y | 1969-Present | P2P .~ |ADM3000 Indefinite
and workroom in cabinets # 11,2,3, & electronic
Secretary work room h
7. Minutes are also scanned and
indexed on Feith server under
Presiden'ts Cabinet, BOT minutes.
- ) Various information requested that is
. Administration 1st ; .
President - floor. room #179 Ohio Public Records releasable under Ohio Public Records 1999 -
Executive President Executive ' s Act. In file folders, filed alphabetical by Paper |ADM3000 Active + 10
work room, cabinet |Request . Present
Secretary 45 name of requestor. Records are still
created.
. Administration 1st Mon?hly pgym_en_tne_t _statements, order
President - floor. room #179 receipts, filed in individual folders for 2005 -
Executive President Executive ' - Purchase Card (Pcard) |each month. Used for Audits. Filed in Paper |ACC1000 4 years
work room, cabinet . Present
Secretary reverse chronological order. Records

#5

are still created.
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database in Access in My Documents
and file drawer in desk

A B C E F G H I J
Minutes of meetings and pertinent
. . emails, on computer in Mail .
Executive  |President  [oraiedic ATC323 Academic Support {0 o/archive Folders and My 5/20-091t0 | electronic |\ nyia910 | 3 years
Collaborations Team . ) present and paper
Documents and in desk file drawer,
9 filed by date
. . . . |email concerning collaborations in
Executive President Strategic . ATC323 Collaborations with Rio computer/Mail Items/Archive Folders, 2127109 to electronic |ADM9911 3 years
Collaborations Grande ) present
10 filed by date
White paper on Articulation
. . Strategic Articulation Agreements in computer/Mail 6/9/09 to electronic
Executive President Collaborations ATC323 Agreements Items/Archive Folders, My Documents present and paper ADM9912 3years
11 and desk file drawer, filed by date
Strategic collaborations database and
. . back-up emails, etc. filed in .
Executive President Strategic . ATC323 Collaborations and_ computer/Mail Items/Archive Folders, 2/2/09 to electronic ADM9913 3 years
Collaborations Database Information present and paper
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