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Division Area Department Location Record S
Titl

eries 
e Record Series Description Span Dates Format Group Retention

Executive Legal Counsel Legal Counsel Admin.Bldg. 181 Board of Tru
Materials

stee Folders
date

 of Trustee materials - filed by 1994-present paper ADM3000 Active + 10

Executive Legal Counsel Legal Counsel Admin.Bldg. 181 Contracts Filed alphabeticaly 1994-present paper LEG2010 5 years

Executive Legal Counsel Legal Counsel Admin.Bldg. 181 Disciplinary Files Filed alphabeticaly 1994-present paper LEG4000 Active + 6

Executive Legal Counsel Legal Counsel Admin.Bldg. 181 Grievances Grievan
alphabe

ce file fo
tically b

lders - 2 feet - filed 
y grievant's name 1994-present paper LEG4000 Active + 6

Executive Legal Counsel Legal Counsel Admin.Bldg. 181 Insurance Files Filed alphabeticaly 1994-present paper LEG3000 Active + 5

Executive Legal Counsel Legal Counsel Admin.Bldg. 181 Liquor Permits permits
in alpha

 in file fo
betical o

lders - 3 inches - filed 
rder by event name 1994-present paper LEG5020 Active + 3

E tiExecutive L lLegal CC lounsel L l CLegal Couns l Ad i Bel Admin.Bld 181 R l E t tldg. 181 Real Estate informatinforma
for SSU

ion ontion on 
 

real estate purchases 1994 t LEG2000 A ti 5real estate purchases 1994-present paper LEG2000 Active + 5

Executive Legal Counsel Legal Counsel Admin.Bldg. 181 Student Disc
Files

iplinary Studen
alphabe

t discipli
tically b

nary files - filed 
y student name 1994-present paper LEG4000 Active + 6

Executive Legal Counsel Legal Counsel Admin.Bldg. 181 Union Files Filed alphabeticaly 1994-present paper LEG2000 Active + 5

Executive Legal Counsel Legal Counsel Admin.Bldg. 179 P-Card Files (VISA) Filed alphabeticaly 2005-present paper ACC1000 4 years
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