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Division Area Department Location Record Series Title Record Series Description Span Dates Format Group Retention

Executive Governance A

Student 
Government 

ssociation 
(SGA)

UC, Stude
Activities S
SGA Offic

nt 
uite, 

e
Meeting Minutes

In
in
c
a
a
S
o

 white f
 the Se
abinet.  
ttendanc
nd new
ome fol
riginal fi

olders in
cretary's
Minutes
e, office

 business
ders con
les.

side hanging file folders 
 drawer of the file 
 are used to keep track of 
r reports, matters of old 
, and public views.  
tained burned CDs of the 

09/1998-
present

Paper & 
Computer ADM9910

Indefinite, 
review for 
historical 
purposes

Executive Governance A
A

University 
dministrativ
ssembly (UA

e 
A)

SSU Hom
page

e web Meeting Minutes on-line records of meeting minutes 8/16/2001 - 
present electronic ADM9910

Indefinite, 
review for 
historical 
purposes

Executive Governance S
University Fa

enate (UFS)
culty ATC322 UFS Constitution

O
k
p
b
n

rganiza
ept by t
assed o
oxes in
otebook

tion's co
he curren
n to the 

 4' shelf s
, historic

nstitution & bylaws are 
t UFS President and 

next President. 3 file 
pace.  Current copy in 
al in file boxes

2003 to 
present paper ADM9910

Indefinite, 
review for 
historical 
purposes

Executive Governance S
University Fa

enate (UFS)
culty ATC322 UFS Minutes

O
c
t
s
h

rganiza
urrent U
he next P
pace.  C
istorical

tion's mi
FS Pres
residen
urrent c

 in file bo

nutes are kept by the 
ident and passed on to 
t. 3 file boxes in 4' shelf 
opy in notebook, 
xes

2003 to 
present paper ADM9910

Indefinite, 
review for 
historical 
purposes

Executive Governance S
University Fa

enate (UFS)
culty ATC322 UFS Treasurer's Report

O
t
to
s
h

rganiza
he curre
 the ne

helf spa
istorical

tion's tre
nt UFS P
xt Presid
ce.  Curr
 in file bo

asurer's report is kept by 
resident and passed on 
ent. 3 file boxes in 4' 
ent copy in notebook, 
xes

2003 to 
present paper ADM9910

Indefinite, 
review for 
historical 
purposes

Executive Governance S
University Fa

enate (UFS)
culty ATC322 EPCC Course A

Forms
pproval 

E
a
p
b
notnot

PCC's c
re kept 
assed o
oxes in

ebookebook

ourse/p
by the cu
n to the 

 4' shelf s
histori, histori

rogram approval forms 
rrent UFS President and 
next President. 3 file 
pace.  Current copy in 

cal in file boxes

2003 to 
present paper ADM9910

Indefinite, 
review for 
historical 
purposescal in file boxes

Executive Governance A
University St

ssembly (US
aff 

A)
Health Sci
Room 148

ences Meeting Minutes/
Committee Lists

 on-line and in one white 3-ring binder Jan 2006 - 
present

Paper & 
Computer ADM9910

Indefinite, 
review for 
historical 
purposes

Executive Governance A
University St

ssembly (US
aff 

A) Server Constitution and bylaws USA constitution and bylaws 1997-present Electronic ADM9910

Indefinite, 
review for 
historical 
purposes
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