Jane M. Doe

1221 Logan Street

Portsmouth, Ohio 45662

740-354-9999

doej@shawnee.edu

OBJECTIVE

To obtain a challenging position as an elementary education teacher. 

EDUCATION

Shawnee State University



Portsmouth, Ohio 




Bachelor of Arts in English Humanities, GPA 3.78
June 2004




Licensure Middle Childhood Grades 4-9

HONORS

Graduated Summa Cum Laude 




Named Outstanding Graduate in Teacher Education




Charter Member of Phi Eta Sigma National Honor Society




Presidential Honors




Portsmouth Kiwanis Scholarship

CLASSROOM 
EXPERIENCE
Winter 2004

Portsmouth City Schools



Portsmouth, Ohio 



Student Teacher 
· Instructional design and classroom management

· Supervision of extra curricular activities

WORK EXPERIENCE

2000 – 2004

Shawnee State University



Portsmouth, Ohio



Student Employment 
· Office duties: word processing, filing, copying, and telephone protocol
· Responsible for confidential student and faculty records
SKILLS


· Strong organizational, communication, and interpersonal skills

· Proficient in sign language

· Proficient in Word, Excel, Access, and instructional media equipment
· Experience with web-page construction and maintenance

· Ability to set effective priorities and to achieve immediate and long-term goals

· Strong leadership skills

VOLUNTEER SERVICE

· Habitat for Humanity, summer 2002

· Girl Scouts of America, summer 2003

REFERENCES
See attached. 
