BUMG 2350 –    Personnel Management 
Course Description:

Personnel Management (3): The philosophy, principles, and methods of personnel management, stressing human resource planning, recruiting, selection, placement, training, evaluation, wage and salary administration, and benefit programs. Note: Not open to those who have completed BUMG 3350. 
Course Rationale:

If you work for an organization of any type, you have employment relationships. If you manage anything, you probably manage people. The success or failure of any organization is probably more dependent on the relationship among workers and between the workers and managers than any other single factor.

The management of people is an integral part of process management. It really is the heart of management—not something that can be delegated solely to the personnel department. Getting out production and managing people are inseparable.  A partnership must exist between the managers and specialists in the personnel department and operating managers throughout the organization. Not only do those pursuing careers in personnel work require education and skills in human resource management but also those pursuing careers in the various functional areas of management (production, finance, marketing, engineering, administration, and general management).

Course Assignments:

Paper:  (Due Date on Semester Schedule)
This is to be determined.  If I decide to have the paper completed it will be added to the syllabus the 2nd week of the semester.

Individual Assignments: (Due Date on Semester Schedule)
1. Students will complete Case Studies found at the end of the chapters.  There are typically two Case Studies at the end of each chapter in the book.  You will be required to complete one Case Study per chapter.  The document needs to be submitted typed, double space with the title of the Case Study, your name, and a brief description why you chose the case study.  Each Case Study will be worth 25 points.  No Case Study will be accepted if handwritten.
2. Students will be assigned to complete various discussion questions at the end of each chapter.  These questions should be answered prior to the class meeting.  Please refer to the semester schedule to ensure the work is completed.  Since these questions will be discussed during class you will need to submit them after the discussion takes place.  Students must explain why they decided to answer particular questions.  No papers will be accepted if handwritten.  The Discussion Questions do not need to be a formal paper but just provide information to each question assigned.  Each Discussion Question assigned will be worth 10 points.
Tests:
There will be four (4) tests administered throughout the semester.  Each test will be a multiple choice and essay questions.  The test scores will be returned a week after being administered.  It is imperative that you take the test on the scheduled date.  Make up tests are extremely difficult to administer and will not be the same test.
Please see Class Policies for more information on makeup tests.
Grading Policy:
Each assignment/test is assigned a total possible point.  To determine your grade you simply add up the total correct points and divide by total possible points.  This will give you the percentage.
Grading Scale:
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Attendance Policy:

Your attendance is expected at each class session.  This is college so points will not be awarded for attending or taken away for not attending.  If you miss a class session and wish to submit a Case Problem it must still be submitted on time.  Contacting me if you will not be in class is not necessary, unless an exam is being given.
ADA Statement:
Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990 require Shawnee State University to provide reasonable academic adjustments or accommodations for students with documented disabilities which would not compromise the integrity of the academic program.  Examples of documented disabilities include physical, psychiatric, and/or learning impairments that substantially limit one or more major life activities of the student.  Students seeking academic adjustments or accommodations must self-identify with the Coordinator of Disability Services, Student Success Center, Massie Hall, 740-351-3276.   After meeting with the Coordinator, students are encouraged to meet with their instructors to discuss their needs, and if applicable, any lab safety concerns related to their disabilities.
Class Policies:

Makeup tests may be given to students who were excused prior to the test and at the election of the instructor. Acceptable reasons to miss a test are approved university activities and documented personal reasons. Makeup tests are more difficult; partial credit of up to 80% is available for personal reasons. If  a makeup test is needed, the student is responsible for making an arrangement with the instructor before the scheduled test date.

During discussion, students are to respect other’s opinions and to refrain from interrupting when a fellow student has the floor. 

University policy does not permit food, beverages, or tobacco in the classroom. A problem with alcohol or nonprescription drugs is prohibited both under university policy and Federal law; violators are also subject to loss of all financial aid at any college.

Cell phones are to be turned off during class. If you are dealing with an emergency or other serious situation which requires you to be available for contact, please notify me at the start of class.

Playing with electronic devices during class has a negative impact on grades. However, you are welcome to use a laptop during class if you are doing class work, i.e. taking notes or researching the topic we are studying.

Rather than penalize a student for chronic disruptive behavior, my preference is for the student to withdraw. 

I reserve the right to modify the syllabus with no advance notice.

