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SPECIAL REQUIREMENT: COURSE NOT OPEN TO BUSINESS STUDENTS ABOVE THE RANK OF SOPHOMORE.


     I.     COURSE DESCRIPTION
Introduction to Business is a survey course of the basic function of American business with an emphasis on the responsibility of business as a vital segment of society.  The course introduces the American economic system and the role of profits as the motivating force behind our business activities.

II. GENERAL OBJECTIVES
 Objectives can be described as desired results to be obtained.  This definition seems to be management oriented, but can be broken into components that we will relate to in this course.

III.COURSE OBJECTIVES
A. Provide background information and a perspective that will enable students to select an appropriate academic career path.

B. Provide a basic knowledge of how business functions integrate and operate interdependently.

C. Provide a comprehensive understanding of necessary terms and concepts.

D. Address ethical issues in the context of today's business environment.

V. INSTRUCTOR OBJECTIVES
A. Present course material in a professional fashion so learning and comprehension takes place


B. Provide evaluations (exams, quizzes, etc.) that challenge and solidify the learning process.          










 

C. Provide counsel related to course material plus assistance on issues related to career pathing.

D. Establish a business perspective, help generate a feeling of "thinking business" and appreciation of the capitalistic system.

E. Provide an information base for subsequent business courses.

F. Make the class as interesting, informational, and professional as possible.

G. Share over 30 years of business experience.

VI. STUDENT OBJECTIVES
Every student will have individual set of goals regarding the course.  However, the following are suggested objectives for students to consider for themselves:

A. Develop ability to orally present viewpoint in class and respond to questions that require subject knowledge and opinion.

B. Demonstrate ability to interpersonally relate to and with others so that communication skills can be refined.

C. Accept responsibility for own learning and development.

VII. COURSE EVALUATIONS



       
Points
Three (3) examinations (Each test has a value of 50 points)    150
  Quizzes and written work




  50








Total
200
VIII.  LETTER GRADE









Generally the instructor will calculate letter grades in the following manner:

Over 93 % A; 90-92 A-; 87-89 B+; 83-86 B; 80-82 B-; 77-79 C+; 

73-76 C; 70-72 C-; 67-69 D+; 63-66 D; 60-62 D-; below 60 failing

The schedule should be considered a guideline and objective for student performance.  In addition, the instructor will array total points earned for each student for each section from highest number earned to lowest.  This sequential listing will then be examined in relation to the above criteria.  Depending on overall student performance, some modification of the above schedule is possible and letter grades will be assigned accordingly.


IX. ATTENDANCE  

Attendance is required.  On those rare instances in which you must miss a class, you are responsible for all materials covered, announcements, and assignments make during your absence. Class attendance AND class participation will be considered for granting BONUS points when computing the final grade. Make-up tests, quizzes, etc., will be administered as explained in Section XII-B.

X.
QUIZZES
There will be a minimum of 50 possible Quiz points during the course of the semester.  The objective of quizzes is to encourage reading textbook material and also as a study preparation for examinations.

At the end of the quarter, the professor will eliminate the lowest scores so the maximum number of quiz points possible will be 50.

XI. TEACHING STRATEGIES
A. Since this is an introduction to business, the format will generally be lecture type.


B. When homework or cases are assigned, a high level of student interaction is expected.

C. It will be assumed you have read the text material before class.  Lecture, therefore, will attempt to supplement and expand on the material in the text to the student.

D. Films will be used when available.

E. PowerPoint will be used in lectures.

XII. CLASS POLICIES
A. Assignments: All assignments must be delivered at the class hour on the due date.  If the assignment is late, that is anytime after class begins on the due date, a 10% reduction in the grade will be made.  Thereafter, there will be an additional 10% reduction in the grade for each class meeting in which the assignment was not delivered before the beginning of class. Written assignments may be delivered early. NOTE: A written assignment will not be accepted after the last day of the semester classes.  (The week of finals is not included as semester classes).

B. Make-up exams or quizzes:  For an excused absence (e.g. illness, death in the family, attendance at an event required by a University Organization, or religious observance), a make-up may be taken if the reason for the absence is included in the University Policy. The only exception to the above is a written approved excuse from the Vice-President of Academic Affairs. In all excused absences, the professor MUST receive written verification from the Authorized Authority (e.g. doctor, funeral home, university).  An excused absence cannot be made by e-mail. Make-up tests and quizzes must be completed by the end of semester classes.  (See XII-A Above).

C. Lateness:  The student will have less time to complete the exam/quiz.  If the exam/quiz is over, a zero score will be recorded unless the lateness is excused as per Section XII-B.  Also, after five minutes, unless excused, the student will have 1/2 absence counted to the attendance record.  A student not returning from break will have zero attendance credit for the class period.

D. Students will be responsible for assigned homework, taking exams, and any notes missed when absent.  NOTE:  Having no knowledge of a test or quiz is not an acceptable excuse.
E. Attentive behavior:  Classroom discipline and professional conduct are required and includes no talking during lectures, and no sleeping in class (I must see the whites of your eyes at all times).  Also, food, beverages, or tobacco of any type are not permitted in the classroom.  ALL CELL PHONES MUST BE TURNED OFF DURING THE CLASS PERIOD.  (Note:  If a cell phone rings or vibrates in the class room, the student will be subject to a reduction of one full letter grade for the course.)  
F. A student having difficulty with the course should seek counseling early.  Failure to do so usually compounds problems later.

G. No children allowed in room during class.


XIII.  SYLLABUS CHANGES
  The professor reserves the right to modify the syllabus without advance notice.


XIV.  ACADEMIC INTEGRITY


Students at Shawnee State University are required to do their own work on all tests and assignments.  Any form of cheating may result in the student being withdrawn from a particular 

course, as well as possible dismissal from the University.  (See STUDENT HANDBOOK).

XV.    STUDENT ACCOMODATIONS:

For students who have a specific physical, psychiatric, or learning disability and require accommodations, please let me know early in the quarter so that learning needs may be appropriately met.  By law, it is your responsibility to provide documentation of your disability to the Office of Disability Services, located in the Student Success Center, Massie Hall, (PH) 351-3594, PRIOR to receiving services.  Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990 require Shawnee State University to provide reasonable academic adjustments or accommodations for students with documented disabilities which would not compromise the integrity of the academic program.  Examples of documented disabilities include physical, psychiatric, and/or learning impairments that substantially limit one or more major life activities of the student.  Students seeking academic adjustments or accommodations must self-identify with the Coordinator of Disability Services, Student Success Center, Massie Hall, 740-351-3276.   After meeting with the Coordinator, students are encouraged to meet with their instructors to discuss their needs, and if applicable, any lab safety concerns related to their disabilities.

                                                              SCHEDULE OF CLASSES

SPRING SEMESTER 2008
(This is a tentative schedule and may change as the course progresses)

WEEK

CHAPTER

TITLE

1

   1


Managing within the Dynamic Business Environment: Taking Risks and                                                                  Making Profits
2

2


How Economics Affects Business: The Creation and Distribution of 

                                                                 Wealth


3

  2


Continue Chapter 2

  



4

   3


Competing in Global Markets

   
5

   4


Demonstrating Ethical Behavior and Social Responsibility





TEST 1

6

  5


Forms of Business Ownership 

  




7

  6


Entrepreneurship and Starting a Small Business
          

8

  10


Motivating Employees and Building Self-Managed Teams

___________________________________________________________________________________________
9

  10


Continue Chapter 10

___________________________________________________________________________________________

10

  13


Marketing: Building Customer Relationships

___________________________________________________________________________________________

11




TEST 2



  17


Understanding Financial Information and Accounting ___________________________________________________________________________________________

12

  18


Financial Management

___________________________________________________________________________________________

13

  19


Securities Markets:  Financing and Investing Opportunities

___________________________________________________________________________________________

14

  20


Understanding Money, Financial Institutions, and the Federal Reserve

___________________________________________________________________________________________
15

  20


Continue Chapter 20

___________________________________________________________________________________________
16


FINAL EXAM 
___________________________________________________________________________________________






5

