SHAWNEE STATE UNIVERSITY

COURSE SYLLABUS

BULA 2630

INTRODUCTION TO LEGAL ASSISTING

Credit Hours:  3

Course Description:

An introduction to the law of contracts and restitution.  Students apply the concepts presented to analyze contracts and to examine various legal issues that arise in contractual situations.  Case law is examined to demonstrate the manner in which courts have interpreted contract law.   

Goals and Objectives:

The goals of this course are as follows: 

· Students should be able to identify the essential elements of a contract.   

· Students will learn to use legal analyses to apply the law to the facts of a particular situation. 

· Students will gain a working knowledge of legal terminology.  

The objectives of this course are as follows:

Students who complete this course will be able to  :

A. identify the differences between contractual liability and quasi-contractual liability;

B. identify the various ways an offer may be terminated;

C. define contractual capacity;

D. distinguish between innocent misrepresentation, fraud and nondisclosure;

E. distinguish between undue influence and duress;

F. define consideration;

G. know when a contract must be in a written form.

Student Responsibilities

ATTENDANCE

Consistent class attendance is mandatory.  Students are permitted to miss one class period (3 hours).  

Students experiencing unusual circumstances will not be penalized for any absences beyond the permitted absence if they notify the instructor or the Department of Business Administration office, 740.351.3215, prior to the class.  All such absences must be documented.

One percent will be deducted for each class period missed beyond the permitted absence. 

University Disability Statement

Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990 require Shawnee State University to provide reasonable academic adjustments or accommodations for students with documented disabilities which do not compromise the integrity of the academic program.  Examples of documented disabilities include physical , and/or learning impairments that substantially limit one or more major life activities of the student.  Students seeking academic adjustments or accommodations must self-identify with the Coordinator of Disability Services, Student Success Center,  Massie Hall, 740.351.3276.  After meeting with the Coordinator, students are encouraged to meet with their instructors to discuss their needs, and if applicable, any lab safety concerns related to their disabilities.   

Evaluation:

Homework is only accepted on or before the due date.  Absent a valid reason, the student will receive a zero for homework handed in late.  In the field of law and business, deadlines must be met.  This policy will enable the student to appreciate the importance of punctuality through successful time management.

A test or assignment may only be rescheduled in the event of a dire emergency and then only if the student has notified the instructor or the Department of Business Administration office, 740.351.3215, prior to the scheduled exam.  Otherwise, the student will receive a zero for the exam or assignment.  Such emergency must be documented.

The student’s final grade is broken down as follows:

10% = student’s homework 

20% = test 1

20% = test2

20% = test 3

20% = test 4

10% =  attendance

100

Grade Scale

93 – 100 =  A

90 – 92   =   A-

87 – 89   =   B+

83 – 86   =   B

80 – 82   =   B-

77 – 79   =   C+

73 – 76   =   C

70 – 72   =   C-

67 – 69   =   D+

63 – 66   =   D

60 – 62   =   D-

Below 60 = F

Instructional Delivery Method:

This course will be conducted on the university campus.  The instructional method will be lecture, class discussion, the Socratic Method, and  small group discussion. 

Tentative Schedule of Topics to be Covered 

WEEK

   

CHAPTERS

       1     


          
Introduction

                             
         
Chapter 1 – The Formation Process

       2


            
Chapter 2 – The Nature of Agreement





Chapter 3 – The Nature of Acceptance

       3     


            
Test 1 (Chapters 1, 2 & 3)     

                             
          
Chapter 4 – Consideration for a Contract 

       4    



Chapter 4 – Continued

                                         

Chapter 5 – Determining and Interpreting Terms of a Contract       

       5



Chapter 6 – Performance and Breach of Contracts

       6



Chapter  7 – Excuse and Discharge of Contractual Obligations 

7 

Test 2 (Chapters 4, 5, 6 & 7)

Chapter 8 – Defenses to Formation and Enforcement 

      8



Chapter 8 - Continued 

     9



Chapter 9 – Defenses to Formation and Enforcement That 

           




        Relate to Public Policy and Societal Controls

    10



Chapter 10 – Statute of Frauds

    11



Test 3 (Chapters 8, 9 & 10)





Chapter 11 – Contract Remedies

    12



Chapter 11 - Continued

    13



Chapter 12 – Third-Party Rights
    14


 
Chapter 13 – Third-Party Beneficiaries

    15



Test 4 (Chapters 11, 12 & 13)             
CAVEATS

A. Homework will be evaluated on content, grammar and spelling.

B. The instructor reserves the right to alter this syllabus/outline at any time.
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