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Message from the
President

The word curriculum literally means a running track. In Latin it came to mean a track of any
kind—a horse track, a career, or a course of studies. There are some reasons for that. A running
track has a beginning, a middle, and an end. It is only by a succession of steps that a person gets
from that beginning to the end. The curriculum you have undertaken at Shawnee State University
is very similar. You have a beginning and an end to the task of preparing yourself to take your role
in society. Your studies at Shawnee State University will take you through the specific curriculum
or coursework you have chosen. That racetrack is laid out for you in this catalog.

I would like for you to always think of what you are doing here and those individual courses you
take as your steps along the way to the finish line. Too often in higher education, we lose sight of
the big picture and concentrate on what each one of the courses means, one at a time. You must
keep in mind that they are part of a whole. With the completion of each course, you are one step
closer to winning your academic race.

On occasion, pick up this catalog and review your curriculum and see how the courses you have
taken and are taking fit together. See what the purposes are of the General Education Program. It is
not just a series of hurdles you must jump but rather a strategy you must take in the first part of
your race. It gives you a solid base from which to move on and pursue areas in depth and develop
more refined skills as you proceed to the courses in your major. We are very fortunate here at
Shawnee State University to have a senior seminar that ties everything together for the spurt to the
finish of your academic curriculum.

Please use your time here wisely and always keep in mind where you are going and what you
need to do to win your race. I wish you the best of luck with your studies at Shawnee State
University, Southern Ohio’s Dream Machine. At SSU, student dreams become careers.

Sincerely,

James P. Chapman,Ph.D.
President
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How to
Reach
Us

Mailing Address

Shawnee State University
940 Second Street
Portsmouth, Ohio 45662-4344

Telephone Number

740.354.3205
740.351.3205
TTY 740.351.3159

FAX Number
740.351.3416

E-Mail
To_SSU@shawnee.edu

World Wide Web

www.shawnee.edu

Communication with Shawnee State
will be easier if your first message is
addressed to the people listed below.
The telephone numbers listed provide
direct access to those offices.

Admission ¢ 351.455U
Alumni Affairs ¢ 351.3284

Arts and Sciences, College of
® 351.3554

Assessment Office ® 351.3583
Athletic Center * 351.3285

Athletics, Intercollegiate and
Intramural ¢ 351.3285

Bookstore ¢ 351.3418

Business Administration, Dpt. of
¢ 351.3215

Business Office (payment of bills)
e 351.3279

Cafeteria ¢ 351.3617

Campus Tours ¢ 351.3221 or
351.3557

Career Services ® 351.3259

Center for International Programs
e 351.3127

CLEP Testing ® 351.3594

Clubs and Organizations
* 351.3217

Counseling and Psychological
Services ® 351.3539

Degree Programs, Admission
* 351.3221

Dental Hygiene Clinic ¢ 351.3241
Development ¢ 351.3284

Developmental Education:
English & Humanities ® 351.3300
Mathematics ¢ 351.3301

Disability Services 351.3276

Donations, Gifts, Bequests
* 351.3284

English and Humanities, Dpt. of
* 351.3300

Financial Aid ¢ 351.4AID

Fine, Digital, & Performing Arts,
Dpt. of ¢ 351.3118

General Education Program
* 351.3137

Graduate Center ¢ 351.3177
Greek Council ¢ 351.3854

Health Sciences, Department of
® 351.3225

Housing e 351.3217

Industrial and Engineering
Technologies, Department of
 351.3224

Institutional Research ¢ 351.3450
International Students ¢ 351.3221

L.E.A.D. (Leadership
Development Program) e
351.3217

Library e 351.3323

Mathematical Sciences, Dpt. of
e 351.3301

Media Services ¢ 351.3319
Millers Analogies Test ® 351.3594

Multicultural Student Services
¢ 351.3553

Natural Sciences, Department of
* 351.3456

Orientation, New Student
® 351.3594

Personnel, Faculty ¢ 351.3260
Personnel, Staff e 351.3420
Placement Testing ® 351.3594

Presidential and Trustee Affairs
e 351.3208

Professional Studies, College of
e 351.3270

Provost’s Office ¢ 351.3472
Public Relations e 351.3422
Registration ® 351.3262

Social Sciences, Department of
e 351.3234

Student Activities ¢ 351.3217
Student Affairs ¢ 351.3280
Student Employment ¢ 351.3213

Student Government Association
® 351.3320

Student Newspaper ¢ 351.3278

Student Programming Board
* 351.3467

Student Success Center e 351.3594

Student Support Services
° 351.3444

Talent Search ¢ 351.3436

Teacher Education, Dept. of
e 351.3451

Title IIT » 351.3594
Transcripts ¢ 351.3403
Transfer Admission e 351.3221

Tutoring, Supplemental
Instruction, Learning Assistance
® 351.3594

University Advancement
* 351.3171

University Outreach Services
¢ 351.3274 or 866.672.8778

University Center e 351.3217
Upward Bound e 351.3439
Veterans Coordinator ¢ 351.4441



About the

University




6 — HISTORY

Shawnee
State
University:
Past and
Present

In 1986, an act of the Ohio Legislature, (put
in effect on July 2) created Shawnee State Uni-
versity, from what was formerly a community
college. Since then, Shawnee State University—
the regional state university of south central
Ohio—has continued to incorporate baccalaure-
ate degree programs with its already successful
associate degree programs.

Shawnee State offers more than 80 bachelor's
and associate degree programs in areas such as
the arts, English and humanities, mathematical
sciences, natural sciences, social sciences, teacher
education, business administration, industrial
and engineering technologies, and health
sciences. Shawnee State University, the univer-
sity of opportunity, has the lowest tuition rate
among Ohio’s public universities, and it offers
reduced in-district rates to eligible students in
Kentucky and West Virginia. Enrollment at
Ohio’s newest four-year institution is typically
around 3,500.

Shawnee State University's federally funded
TRIO programs prepare qualified individuals
from disadvantaged backgrounds for programs
of post-secondary education. The University is
one of only several institutions in the United
States to have been awarded four out of the five
TRIO programs and the only institution in Ohio
to have four.

Shawnee State University is also home to the
Ohio Appalachian Center for Higher Education
(OACHE), an organization that sponsors projects
in 40 partner public school districts and ten
member institutions. Its goal is to break down
the barriers to access and success in higher edu-
cation. Twenty-nine Ohio Appalachia counties
are in the project area, and OACHE-sponsored
projects have been responsible for increasing

the college-going rate in the school systems in
these counties.

The only public university in Ohio located
on the banks of the Ohio River, Shawnee State
features a beautifully landscaped campus. Its 26
buildings include the Advanced Technology
Center, home of one of only 50 Digistar II
planetariums in the world. The three-story Clark
Memorial Library features computers, Internet
access, and thousands of books, videocassettes,
CDs, government documents, and periodicals.
The 102,000 square foot Vern Riffe Center for
the Arts features an acoustically superior 1,139
seat Main Theater and is home to both cultural
and academic programs. The James A. Rhodes
Athletic Center offers a gymnasium that is home
to the Shawnee State Bears, weight rooms,
racquetball courts, a dance classroom, and a
junior Olympic-size swimming pool. Shawnee
State's Children’s Learning Center serves as a
center of learning for area children as well as a
lab school for teacher education students at the
University.

Shawnee State has a rich tradition of success
in athletics. A member of the National Associa-
tion of Intercollegiate Athletics, the University
has participated in 11 national championships
in 3 of 11 sponsored sports. The women'’s
basketball team won the NAIA Division II
National Championship on March 16, 1999. A
member of the American Mideast Conference
since 1991, formerly the Mid-Ohio Conference,
the Shawnee State Bears have garnered 14
championships in 4 sports.

Engaged in relationships with universities in
Germany, China, and Spain, Shawnee State
University attracts a growing number of inter-
national students while SSU students themselves
have the opportunity to travel and study abroad
thanks to the Hodgden Travel Fund and the
Center for International Programs and Activities
(CIPA).

Students come to SSU for many reasons
including a low student/teacher ratio, more
than $1.5 million in scholarships, and proven
programs that ensure success in the classroom
and in finding jobs.

Because of these and many other reasons,
more and more individuals are realizing that
Shawnee State University is southern Ohio’s
Dream Machine—where student dreams
become careers.



Mission Statement

Shawnee State University—the regional state
university of Southern Ohio—prepares students
for the changing needs of business, industry,
education, and society through its diversified
degree programs. Recognizing the importance
of knowledge, values, and cultural enrichment,
Shawnee State University is committed to
providing an undergraduate education that
fosters competence in oral and written commu-
nication, scientific and quantitative reasoning,
and critical analysis/logical thinking. To enrich
the lives of the community, the University
provides opportunities for continuing personal
and professional development, intellectual
discovery, and appreciation for the creative and
performing arts.

Goals and Priorities

Dedication to undergraduate education. The
University fulfills its mission by offering bacca-
laureate and associate degrees in the traditional
academic fields, innovative interdisciplinary
programs, and technical and career-oriented
programs. These programs emphasize the
interests of Appalachians and, because of the
distinctiveness of selected degree programs in
Ohio, also attract students from other areas of
the nation and abroad. Moreover, SSU serves as
the community and technical college for residents
of Scioto, Lawrence, and Pike Counties due to
its historic development from a technical school,
branch campus, and community college.

Focus on excellence in teaching. Teaching
and learning are Shawnee State’s most important
functions. Service and scholarship, including
creative activities and applied research, are
essential parts of this function, especially as
they inform teaching. Faculty are evaluated first
and foremost on excellence in teaching and
second on scholarship and/or service to the
University and the community.

Dedication to motivating college attendance
and graduation. Shawnee State University
serves an ever-increasing number of traditional,
nontraditional, and transfer students who find
themselves competing for jobs and careers in a
global technological society. The vision of larger
size for the University is a calling to increase the
quality of life of people—through education.

Pledge to developing cooperative relation-
ships. As a state university, SSU fulfills Ohio’s
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public service expectations by meeting state
priorities, including the continuing education
and training needs of business and industry.
Shawnee State is, therefore, a willing partner in
cooperative ventures with educational institu-
tions and organizations that assist in developing
the economic, educational, and cultural base of
South Central Ohio.

Commitment to increasing quality. Shawnee
State University is committed to a process of
quality improvement in its desire to serve the
changing needs of society, its institutions, and
agencies. That improvement is implemented at
SSU in several ways: conducting required
academic program reviews every five years,
meeting the quality standards of professional
accrediting agencies, conducting multiple
assessments of student learning outcomes,
utilizing selective degree program advisory
groups of practicing professionals, surveying
alumni and employers annually, and applying
Total Quality Improvement principles in selected
classrooms and student-serving offices.

The Strategic Plan

Theme: Teaching and Learning

Goal: To be widely recognized as an exemplary
public university committed to student success and
excellence in teaching and learning.

STRATEGIC OPPORTUNITIES:

1. Promote the value of undergraduate higher
education to the community and region.

2. Support and advance effective teaching.

3. Improve student proficiency levels in basic
knowledge and skills needed for success in
the 21st century, such as oral and written
communication, mathematics, and computer

skills.

4. Create a “culture of planning” to guide deci-
sions about possible changes in academic
programs and services.

5. Sustain academic and student services
supporting technical, career-oriented, and
professional programs.

Theme: Growth and Development

Goal: To assure the full development of the
University through planned enrollment growth and

wise investment in educational initiatives.
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STRATEGIC OPPORTUNITIES:

1. Increase enrollment.

2. Respond selectively to opportunities for
growth and expansion of academic programs,
both at the associate and baccalaureate level.

3. Improve graduation and completion rates of
students significantly.

4. Improve institutional procedures through
organizational change and continuous atten-
tion to student needs and human resource
development.

Theme: Community

Goal: To increase opportunities for students, the
campus community, and area residents by pursuing
joint initiatives with the larger community and by
cultivating a shared sense of purpose within the
University.

STRATEGIC OPPORTUNITIES:

1. Enhance internal and external communication.

2. Enhance commitment to collective planning
and decision making through effective
shared governance.

3. Build a more vital campus life.

4. Develop partnerships that involve the
University in collaborative activities with
other groups and institutions.

Accreditations and
Approvals

Shawnee State University is accredited by The
Higher Learning Commission and a member of
the North Central Association, 30 North LaSalle
Street, Suite 2400, Chicago, IL 60602-2504, tele-
phone 312.263.0456 or 800.621.7440. Graduates
of the University are awarded baccalaureate
and associate degrees and certificates.

In addition, the institution or specific
programs are accredited or approved by the
following agencies:

Accreditation Council for Occupational
Therapy Education
4720 Montgomery Lane
P.O. Box 31220
Bethesda, MD 20824-1220
301.652.2682

American Dental Association, Commission on
Dental Accreditation
211 East Chicago Avenue
Chicago, IL 60611
312.440.2500

Association of Collegiate Business Schools
and Programs
7007 College Boulevard, Suite 420
Overland Park, Kansas 66211
913.339.9356

Committee on Accreditation for Respiratory
Care (CoARC)
1248 Harwood Road
Bedford, TX 76021-4244
800.874.5615

Commission on Accreditation in Physical
Therapy Education, American Physical
Therapy Association
1111 North Fairfax Street
Alexandria, VA 22314-1488
703.706.3245

Commission on Accreditation of Allied Health
Education Programs (CAAHEP)

35 East Wacker Drive, Suite 1970

Chicago, IL 60601

312.553.9355

Joint Review Committee on Education in
Radiologic Technology
20 North Wacker Drive, Suite 900
Chicago, IL 60606-2901
312.704.5300

National Accrediting Agency for Clinical
Laboratory Sciences
8410 West Bryn Avenue, Suite 670
Chicago, IL 60631-3415
773.714.8880

Ohio Board of Nursing
17 South High Street, Suite 400
Columbus, OH 43215-3413
614.466.3947

Ohio Board of Regents
30 East Broad Street
36th Floor
Columbus, OH 43266-0417
614.466.6000



Ohio Department of Public Safety, Division
of Emergency Medical Services (EMT-B and
Paramedic Training Programs)

1970 West Broad Street
P.O. Box 182073
Columbus, OH 43218
614.466.3250

State of Ohio, Board of Examiners of Nursing
Home Administrators
246 North High Street
Columbus, OH 43216
614.466.5714

State of Ohio, Department of Education
65 South Front Street
Columbus, OH 43216-4183
614.466.4838

State of Ohio, Department of Education,
Division of Vocational Education
65 South Front Street, Room 910
Columbus, OH 43215-4183
614.466.2901

United States Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-0498
800.USA.LEARN (800.872.5327)
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2001-2002
Academic
Calendar

Summer Quarter, 2001

May 8

June 18

June 20
June 22
July 4
July 9
July 16

July 23

July 24

August 1

August 10

August 20

August 27

Advance registration opens for
summer quarter

Late registration for summer
quarter;

First day of summer quarter —
classes begin (full summer qtr.
and first five-week term);

Last day for 100% refund upon
complete withdrawal (all
summer terms)

Last day to add a class (first
five-week term)

Last day to add a class (full
summer term)

Independence Day Holiday —
University closed

Last day to apply for non-
credit (first five-week term)
Last day to drop a class (first
five-week term)

Last day of first five-week
term;

Final exams (first five-week
term)

First day of second five-week
term;

Grades due in Office of the
Registrar by noon (first five-
week term)

Last day to apply for summer
quarter graduation

Last day to apply for non-credit;
Last day to drop a class (full
summer quarter)

Last day to drop a class
(second five-week term)

Last day of quarter (full
summer term and second five-
week term)

Aug. 28-Sep. 1 Final Exams
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September 4

May 7

September 3
September 17

September 21
September 27

September 28
October 1
October 8
November 1
November 2
November 12
November 22
November 23
November 28
Nowv. 29-Dec. 5

December 7

December 24

December 25

November 1
January 1

January 3

Grades due in Office of the
Registrar by noon (full summer
quarter and second five-week
term)

Fall Quarter, 2001

Advance registration opens for
fall quarter

Labor Day — University closed
Late registration for fall quarter;
First day of fall quarter —
classes begin;

Last day for 100% refund upon
complete withdrawal from fall
quarter

Last day to add a class

Yom Kippur — University
open

Last day to apply for pass/no-
credit

Last day to apply for fall
quarter graduation

Columbus Day — University
open

Last day to apply for non-credit
Last day to drop a class
Veteran’s Day Observed —
University closed
Thanksgiving Day —
University closed
Thanksgiving Holiday —
University closed (in lieu of
Columbus Day)

Last day of fall quarter

Final Exams

Grades due in Office of the
Registrar by noon

Christmas Holiday —
University closed (in lieu of
President’s Day)

Christmas Day — University
closed

Winter Quarter, 2002

Advance registration opens for
winter quarter

New Year’s Day — University
closed

First day of winter quarter—
classes begin;

Late registration for winter
quarter;
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January 3
cont’d.

January 8
January 15

January 21

February 18

February 21
March 14
March 15-21
March 22

Last day for 100% refund upon
complete withdrawal from
winter quarter

Last day to add a class

Last day to apply for pass/no-
credit

Martin Luther King, Jr. Day —
University closed

Advance registration for spring
quarter opens;

President’s Day — University
open;

Last day to apply for non-
credit

Last day to drop a class

Last day of winter quarter
Final Exams

Grades due in Office of the
Registrar by noon

Spring Quarter, 2002

January 31

February 18

March 29

April 5
April 12

May 20
May 22
May 27

June 7
June 10 -14
June 14
June 17

Last day to apply for spring qtr.
graduation (and participate in
June commencement)
Advance registration opens for
spring and summer quarters
First day of spring quarter —
classes begin;

Late registration for spring
quarter;

Last day for 100% refund upon
complete withdrawal from
spring quarter

Last day to add a class

Last day to apply for pass/no-
credit

Last day to apply for non-credit
Last day to drop a class
Memorial Day — University
closed

Last day of spring quarter
Final exams

Commencement

Grades due in Office of the
Registrar by noon

Tentative
2002-2003
Academic
Calendar

The following calendar for the 2002-2003 academic
year is tentative and subject to change.

Summer Quarter, 2002

June 17

June 19
June 21
July 4

July 10
July 16

July 22

July 23

August 1

August 5

August 14

August 26

August 27-31

First day of summer quarter —
classes begin (full summer qtr.
and first five-week term);

Last day for 100% refund for
complete withdrawal (all
summer terms);

Late registration for summer
quarter

Last day to add a class (first
five-week term)

Last day to add a class (full
summer quarter)
Independence Day —
University closed

Last day to apply for non-credit
(first five-week term)

Last day to drop a class (first
five-week term)

Last day of first five-week term;
Final exams (first five-week
term)

First day of second five-week
term;

Grades due in Office of the
Registrar by noon (first five-
week term)

Last day to apply for summer
quarter graduation

Last day to apply for non-credit
Last day to drop a class (full
summer quarter)

Last day to drop a class (second
five-week term)

Last day of quarter (full summer
quarter and second five-week
term)

Final exams



September 3

Grades due in Office of the
Registrar by noon (full summer
quarter and second five-week
term)

Fall Quarter, 2002

May 7

September 2
September 11

September 16
September 17
September 20
October 1
October 14
October 30
November 1
November 11
November 20
Now. 21-27
November 28

November 29

December 12

December 24

December 25

Advance registration opens for
fall quarter

Labor Day — University closed
First day of fall quarter —
classes begin;

Last day for 100% refund for
complete withdrawal from fall
quarter;

Late registration for fall quarter
Yom Kippur — University open
Last day to add a class

Last day to apply for pass/
no-credit

Last day to apply for fall quarter
graduation

Columbus Day — University
open

Last day to apply for non-credit
Last day to drop a class
Veterans Day observed —
University closed

Last day of fall quarter

Final exams

Thanksgiving Day — University
closed

Thanksgiving Holiday —
University closed (in lieu of
Columbus Day)

Grades due in Office of the
Registrar by noon

Christmas Holiday —
University closed (in lieu of
President’s Day)

Christmas Day — University
closed

Winter Quarter, 2003

November 1
January 1

January 3

Advance registration opens for
winter quarter

New Year’s Day — University
closed

First day of winter quarter —
classes begin;

Last day for 100% refund for
complete withdrawal from
winter quarter;

Late registration for winter qtr.
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January 12
January 16

January 20

February 17

February 21

March 14
March 17-22
March 24

January 31

February 18

March 28

April 3
April 12

May 7
May 8
May 26

June 6
June 7-13
June 13
June 18

Last day to add a class

Last day to apply for pass/
no-credit

Martin Luther King Day —
University closed

President’s Day — University
open

Last day to apply for non-credit
Last day to drop a class
Advance registration opens for
spring quarter

Last day of winter quarter
Final exams

Grades due in Office of the
Registrar by noon

Spring Quarter, 2003

Last day to apply for spring
qtr. graduation (and participate
in June commencement)
Advance registration opens for
spring and summer quarters
First day of spring quarter —
classes begin;

Last day for 100% refund for
complete withdrawal from
spring quarter;

Late registration for spring qtr.
Last day to add a class

Last day to apply for pass/
no-credit

Last day to apply for non-credit
Last day to drop a class
Memorial Day — University
closed

Last day of spring quarter
Final exams

Commencement

Grades due in Office of the
Registrar by noon
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Admission
to the
University

Admission to degree programs at Shawnee
State University is open to graduates who hold
a state-approved diploma from state chartered
or regionally accredited high schools and to
students who have earned high school
equivalency through the General Education
Development (GED) program. However,
admission to the University does not guarantee
admission to specific programs of study. If you
intend to apply for admission to a health science
program in the College of Professional Studies,
you should refer to the appropriate section of
this catalog for specific admission requirements.

Admission to students not seeking a degree
at Shawnee State University is also open.

You may request an application for admission
to the University by contacting the Office of
Admission, or you may complete and submit
the application form on-line via the SSU home
page at www.shawnee.edu.

There are varying additional requirements
for students in different categories, including
recent high school graduates, transfer students,
special non-degree students, transient students,
international students, and eligible students
who are still attending high school. Requirements
for each are discussed in the following sections.

It is recommended that the high school
background of the entering freshman pursuing
a degree include:

® 4 units English

* 3 units mathematics (algebra 1 and 2,
geometry)

e 3 units social studies

e 3 units science

® 2 units foreign language

¢ 1 unit visual, performing arts (drama, music,
art)

These courses are recommendations, not
requirements. However, if you have a deficiency
in English or mathematics, you will be required
to take developmental courses prior to attempt-
ing college level work.
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You must apply to the University prior to
applying to a health science program. A separate
health science application form is available in
the Office of Admission.

ACT/SAT

All students pursuing the four-year baccalau-
reate or two-year associate degrees or the one-
year certificate are required to have scores from
the American College Test (ACT) or Scholastic
Aptitude Test (SAT) forwarded to Shawnee
State University. Only applicants who are 21
years of age or older, as of the first day of their
first quarter of enrollment, are exempt from
providing ACT or SAT scores.

Although Shawnee State has an open
admission policy and does not use the ACT or
SAT for determining admission to the Univer-
sity, it does require results of these tests for use
in advisement and placement. Students who
have not yet taken the ACT or SAT may contact
the Shawnee State University Admission Office
for information about future ACT test dates.
Applicants who have not taken the ACT or SAT
will be accepted as “provisional students” but
must take the exam during the initial quarter of
enrollment.

Degree-Seeking
High School
Graduates

High school graduates who have been
awarded a state-approved diploma are required
to submit a final, official transcript of academic
work to Shawnee State University. Students
may send a high school transcript request form
(which is attached to the application) or a written
request to the high school requesting an official
transcript to be forwarded directly to the
University.

Transcripts may be mailed directly from the
high school to the following address: Office of
Admission, Shawnee State University, 940
Second Street, Portsmouth, Ohio 45662-4344.
Applicants may also hand-carry the transcript in
an envelope sealed with a guidance counselor’s
signature. Guidance counselors or high school

officials may send transcripts via FAX to
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740.351.3111 if accompanied by a signed
transmittal form or by electronic transfer. The
University reserves the right to verify the final,
official authenticity of any student’s transcript.
Any transcript document found to be fraudulent
becomes the student’s responsibility and the
University reserves the right to withdraw
admission acknowledgement and /or approval
of acceptance.

If the University is not in receipt of your final,
official high school transcript, you may only
register for classes as a special non-degree stu-
dent and are ineligible for financial aid awards.

Advanced Placement

You may be awarded college credit for
satisfactory performance on certain proficiency
examinations. Each May, participating high
schools provide their students with an opportu-
nity to take examinations in a variety of subject
areas through the Advanced Placement Program
(AP™), sponsored by the College Board and
administered by Educational Testing Service
(ETS). Students who achieve a grade of 3 or
above may receive college credit on the basis of
these examinations. Credit given through the
AP program does not apply toward the
residency requirement for graduation.

In addition, Shawnee State University
recognizes that some courses completed in high
school or vocational school may be equivalent
to some entry-level coursework at Shawnee
State. In order to avoid repetition of such
courses and to encourage advanced study in
the respective disciplines, Shawnee State has
entered into “Articulation Agreements” with
high schools, vocational schools, and school dis-
tricts. This allows the award of advanced place-
ment credit for certain coursework
completed at the high school where articulation
agreements are in place. Such credit waives
your course requirement. A more advanced class
must be completed to replace the waived course.

Please contact the registrar for information
concerning eligibility for credit through
advanced placement.

Applicants with
the GED

Students who have successfully completed
the GED may use the special GED transcript
request form (available in the admission office)
to have official GED transcripts sent to the
University or they may request official transcripts
directly from the State GED Office, Ohio
Department of Education, 65 South Front Street,
Room 812, Columbus, Ohio 43266-0308 or State
GED Office, Kentucky Department of Education,
Frankfort, Kentucky 40601. If you obtained
your GED in another state, please contact the
respective state department directly.

Transcripts should be mailed to the following
address: Office of Admission, Shawnee State
University, 940 Second Street, Portsmouth, Ohio
45662-4344. Transcripts must be received directly
from the State GED Office.

If the University is not in receipt of your
GED transcript, you may only register for
classes as a special non-degree student and are
ineligible for financial aid awards.

Undeclared
Major/Undecided
Student

If you intend to pursue a degree but are
undecided about a major, you may remain
“undeclared” until you earn your first 45
quarter hours of credit. At the completion of 45
hours, you are required to declare a major or
you are prohibited from registering for classes.
The Student Success Center will assist you with
this process.

Freshman Studies

All new degree seeking students are admitted
to the Freshman Studies Program. By the end of
the 45th credit hour attempted, students must
move into academic major areas as follows:

1. Score at the collegiate level on the required
Shawnee State University placement test(s).



ACT or SAT scores may be used to satisfy
placement test requirements as stated in this
catalog.

and

Declare an academic major or be accepted
into a selective program.

OR

2. Satisfactorily complete prescribed develop-
mental education courses if placement test
scores are not at the collegiate level.
and

Declare an academic major or be accepted
into a selective program.

The Freshman Studies Program has two goals:

¢ To prepare students to meet the academic
standards of the faculty.

¢ To help students select the appropriate degree
program that leads toward graduation.

Transfer Students

Students who have attended other regionally
accredited colleges or universities may transfer
to Shawnee State University provided they were
in good academic standing at the institution
attended most recently. In addition to the
application for admission and high school
transcript, you are required to provide an official
transcript from each college or university
previously attended. College transcripts must
be received directly from those institutions.
Photocopies, fax, and hand-carried transcripts
are not accepted. You may be admitted as a
“provisional student” until such time as the
official transcripts are received from all previous
colleges.

Credits applicable to the curriculum for
which you are applying which were earned at
regionally accredited colleges or universities are
accepted at the time of admission. Generally,
courses completed with a grade of “C” or better
are eligible for transfer. Under certain circum-
stances, a “D” may be transferable. See the
registrar for further information. The credit
hours transferred do not become a part of the
grade point average at Shawnee State University.

To receive transfer credit, you must file an
official transcript of previous college work. You
must earn a minimum of 30 credit hours at
Shawnee State University to be considered for
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the award of an associate degree and a minimum
of 45 credit hours to be considered for the award
of a baccalaureate degree.

If you have attended non-regionally accredited
colleges or universities, you may transfer to
Shawnee State University provided you meet
all admission standards applicable to other
transfer students. Credits applicable to the
curriculum for which you are applying which
were earned at non-regionally accredited insti-
tutions will be considered for acceptance as
transfer credit if:

* You have completed the associate degree at
that institution, and

* You validate the award of credit by complet-
ing, with a grade of “C” or better, a planned
program of courses totaling a minimum of 30
credit hours applicable to a four-year
curriculum as approved by the registrar. For
students transferring credit from non-
regionally accredited colleges or universities,
a maximum of 90 quarter hours will be
considered for transfer.

State Policy On Articulation
and Transfer

Institutional Transfer. The Ohio Board of
Regents, following the directive of the Ohio
General Assembly, has developed a statewide
policy to facilitate movement of students and
transfer credits from one Ohio public college or
university to another. The purpose of the State
Policy is to avoid duplication of course
requirements and to enhance student mobility
throughout Ohio’s higher education system.
Since independent colleges and universities in
Ohio may or may not be participating in the
transfer policy, students interested in transferring
to an independent institution are encouraged to
check with the college or university of their
choice regarding transfer agreements.

Transfer Module. The Ohio Board of
Regents’ Transfer and Articulation Policy
established the Transfer Module, which is a
specific subset or the entire set of a college or
university’s general education requirements.
The Transfer Module contains 54-60 quarter
hours or 36-40 semester hours of specified course
credits in English composition, mathematics,
fine arts, humanities, social science, behavioral
science, natural science, physical science, and

interdisciplinary coursework.
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A transfer module completed at one college or
university will automatically meet the require-
ments of the transfer module at the receiving
institution, once the student is accepted. Students
may be required, however, to meet additional
general education requirements that are not
included in the Transfer Module.

Conditions for Transfer Admission. Students
meeting the requirements of the Transfer Module
are subject to the following conditions:

1. The policy encourages receiving institutions
to give preferential consideration for admis-
sion to students who complete the Transfer
Module and either the associate of arts or the
associate of science degrees. These students
will be able to transfer all courses in which
they received a passing grade of “D” or
better. Students must have an overall grade
point average of 2.0 to be given credit for the
Transfer Module.

2. The policy also encourages receiving institu-
tions to give preferential consideration for
admission to students who complete the
Transfer Module with a grade of “C” or
better in each course and 90 quarter hours or
60 semester hours. Students must have an
overall grade point average of 2.0 to be given
credit for the Transfer Module and only
courses in which a “C” or better has been
earned will transfer.

3. The policy encourages receiving institutions
to admit, on a non-preferential consideration
basis, students who complete the Transfer
Module with a grade of “C” or better in each
course and less than 90 quarter hours or 60
semester hours. These students will be able
to transfer all courses in which they received
a grade of “C” or better.

Admission to a given institution, however,
does not guarantee that a transfer student will
be automatically admitted to all majors, minors,
or fields of concentration at that institution.
Once admitted, transfer students shall be subject
to the same regulations governing applicability
of catalog requirements as all other students.
Furthermore, transfer students shall be accorded
the same class standing and other privileges as
native students on the basis of the number of
credits earned. All residency requirements must
be successfully completed at the receiving
institution prior to the granting of a degree.

Responsibilities of Students. In order to
facilitate transfer with maximum applicability

of transfer credit, prospective transfer students
should plan a course of study that will meet the
requirements of a degree program at the
receiving institution. Specifically, you should
identify early in your collegiate studies an
institution and major to which you desire to
transfer. Furthermore, you should determine if
there are language requirements or any special
course requirements that can be met during the
freshman or sophomore year. This will enable
you to plan and pursue a course of study that
will articulate with the receiving institution’s
major. You are encouraged to seek further
information regarding transfer from both your
advisor and the college or university to which
you plan to transfer.

Appeals Process. A multi-level, broad based
appeal process is required to be in place at each
institution. A student disagreeing with the
application of transfer credit by the receiving
institution shall be informed of the right to
appeal the decision and the process for filing
the appeal. Each institution shall make available
to students the appeal process for that specific
college or university.

If a transfer student’s appeal is denied by the
institution after all appeal levels within the
institution have been exhausted, the institution
shall advise the student in writing of the
availability and process of appeal to the state
level Articulation and Transfer Appeals Review
Committee.

The Appeals Review Committee shall review
and recommend to institutions the resolution of
individual cases of appeal from transfer students
who have exhausted all local appeal mechanisms
concerning applicability of transfer credits at
receiving institutions.

Appeal Procedure Regarding
Transfer Credit Applicability

Historical Context. On November 16, 1990,
the Ohio Board of Regents passed a resolution
mandating that public institutions of higher
education establish a multilevel appeal proce-
dure to be followed by students dissatisfied
with the applicability of transferred credit. The
following multilevel appeal procedure at
Shawnee State University is designed to meet
the needs of these students and to comply with
the Ohio Board of Regents’ mandate.



Shawnee State University Transfer Module (TM)
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I. General Education
Requirements Needed
to Meet Minimum
Required Hours in Each

I1l. Additional General
Education Requirements
to Complete TM

I11. Additional General
Education
Requirements Beyond
the TM for Graduation

Field Category e
English ENGL 111S (4) ENGL 1128 (4)

minimum ENGL 1155 (4)

6 qtr. hours

Mathematics

One of the following:
MATH 110S (4) MATH 201 (4)

MATH 132 (4)
MATH 202 (4)

ARTH 101 (4)
ENGL 275 (4)

MUSI 120 (4)
MUSI 220 (4)

minimum
3 atr. hours MATH 131 (4) MATH 220 (4)
qtr. MATH 170 (4) MATH 250 (4)
MATH 190 (4)
Arts/Humanities One of the following: ARTH 261 (4) MUSI 221 (3)
minimum IDST 2255 (4)  PHIL 200 (4) ARTH 262 (4) MUSI 222 (3)
9 gtr. h IDST 2265 (4) ENGL 200 (4) MUSI 223 (3)
qtr. hours and two of the following: ENGL?211 (4) PHIL 105 (4)

ENGL?212 (4)  PHIL 200 (4)

ANTH 101 (4)
ECON 101 (4)
GEOG 125 (4)
GOVT 101 (4)

HIST 111 (4)
HIST 112 (4)
HIST 113 (4)
PSYC 101 (4)

IDST 2275 (4)  THAR 100 (4)
Social Science One of the following: ECON 102 (4) HIST 203 (4)
minimum ANTH 250 (4) SOCI 101 (4) GEOG 201 (4) PSYC 151 (4)
9 gtr. hours GEOG 130 (4)  SOCI 110S (4) GOVT 240 (4) PSYC 273 (4)
qtr: and two of the following: GOVT 250 (4)  SOCI 201 (4)

HIST 201 (4)
HIST 202 (4)

SOCI 205 (4)

Natural Sciences
minimum
9 qtr. hours

Select at least 9 hours from the
following courses:

BIOL151(5)  GEOL 111 (4)
BIOL 162 (5) GEOL 112 (4)
BIOL 202 (5) GEOL 201 (4)
BIOL 203 (5) PHYS 201 (4)
CHEM 121 (4) PHYS 202 (4)
CHEM 122 (4) PHYS 203 (4)
CHEM 141 (5) PHYS 210 (4)
CHEM 142 (5) PHYS 211 (4)
CHEM 143 (5) PHYS 212 (4)
CHEM 200 (4) PHYS 213 (4)
Note: Credit not allowed for both
CHEM 121/122 and CHEM 141/142
series.

GEOL 202 (4)
NTSC 240 (4)

Interdisciplinary
up to 9 qtr. hours

NTSC 1108 (4)
may substitute for a natural science
course in column I (above).

Subtotal
minimum
36 qtr. hours

45-48 qgtr. hours

9-12 gtr. hours

IDST 4905 (4)

and one of the following:
PHIL 3205 (4)  PHIL 334 (4)
PHIL331 (4)  ROCI 4858 (4)
PHIL 332 (4)

Total

54 - 60 qtr. hours
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Acceptance of Transfer Credit. Transfer
credit is awarded and posted to your Shawnee
State University transcript in accordance with
accepted national and state standards. Gener-
ally, all courses satisfactorily completed at
regionally accredited institutions are transferable.
The Office of the Registrar is responsible for
posting this credit to your transcript.

Applicability of Transfer Credit. After trans-
fer credit has been posted to your transcript, the
Office of the Registrar posts the courses to your
Degree Audit and provides you with a copy of
the audit.

Multilevel Appeals Procedure. State mandate
requires that you be notified of your right to
appeal a transfer credit applicability decision.
You must file your written appeal within ninety
days following receipt of your Degree Audit.
The University must respond to your appeal
within thirty days of receipt of the appeal, at
each appeal level. The appeal levels are defined
below.

Level 1

You meet with the dean of the college in
which you are enrolled to discuss the course(s)
in question. If both the dean and you are in
agreement that a change in applicability is
desirable, the dean reports the necessary change
with rationale to the registrar. If the dean
determines that an applicability change is not
warranted, the dean notifies you, the Transfer
Credit Appeals Committee chair, and the provost
regarding the decision and the rationale.

Level 2

If you and the dean are unable to reach a
mutually agreeable resolution, you present your
case before the Transfer Credit Appeals Com-
mittee. The Transfer Credit Appeals Committee
is charged with reviewing the manner in which
transfer credit has been applied to your degree
program when you and the approprite dean are
unable to reach a mutually satisfactory agree-
ment. The committee may vote to support the
dean’s position, your position, or suggest
alternatives for the dean and you to consider.
This committee reports to the provost and is
composed as follows:

¢ One faculty representative from each of the
following departments

Arts and Humanities
Business Administration
Health Sciences

Industrial and Engineering Technologies
Mathematical Sciences

Natural Sciences

Social Sciences

Teacher Education

e The registrar and the GEP director serve as
voting ex officio members of the committee.

If the committee determines that a change in
applicability is desirable, the committee chair
reports the necessary change with rationale to
you, the dean, and the registrar. If the committee
determines that an applicability change is not
warranted, the committee chair notifies you, the
dean, and the provost regarding the decision
and the rationale.

Level 3

If you and the Transfer Credit Appeals
Committee are unable to reach a mutually
agreeable resolution, you present your case to
the provost. If the provost determines that a
change in applicability is desirable, he or she
reports the necessary change with rationale to
you, the dean, the Transfer Credit Appeals
Committee chair, and the registrar. If the provost
determines that a change in applicability is not
warranted, the provost notifies you, the dean,
and the Transfer Credit Appeals Committee
chair of the decision and the rationale. You have
no further recourse within the institution. How-
ever, if you wish to pursue the matter further, a
statewide appeals procedure is available.

Transfer Credit Appeals Committee
Membership. Faculty representatives to the
Transfer Credit Appeals Committee are deter-
mined by a procedure agreed upon by the
faculty within their respective units as indicated
in Level 2. Committee members annually elect a
chair. The committee chair votes only in the
event of a tie. Staggered terms of three years
begin January 1. Elected representatives may be
required to meet during the summer months if
a student submits an appeal during that time
period. Deans may appoint alternates if neces-
sary. The registrar and the GEP director serve as
voting ex officio committee members.



International
Students

International students who are seeking
admission to Shawnee State University must
submit the following materials:

® An application for admission

e All official secondary and postsecondary
transcripts. These transcripts must be in the
student’s native language and be accompa-
nied by a certified English translation. If
these credentials cannot be evaluated by the
University, they will be sent to an evaluation
service, and you will be responsible for the
cost of the evaluation.

¢ An official score of at least 500 on the Test of
English as a Foreign Language (TOEFL) or
an equivalent score on the Michigan Test of
English Language Proficiency (MTELP) is
required for admission to a degree program
for students whose native language is not
English.

e Proof of financial resources which are
adequate to support the student for one year.
If you intend to finance your education your-
self, you must supply a statement from your
bank showing funds equal to those required
for one year. If you are being sponsored, an
affidavit of support and a bank statement
showing adequate funds for one year must
be submitted.

International students are required to
purchase health insurance while in the United
States. Health insurance information may be
found in the Bursar’s Office.

Those international applicants who are
accepted for admission will receive an accep-
tance letter and an I-20 form to be used to secure
a student visa. The acceptance letter and I-20
will not be issued until the Office of Admission
has received all required materials. To be assured
consideration for admission, all required
materials must be received 60 days prior to the
beginning of the quarter in which you plan to
enroll.

Questions pertaining to a student visa should
be directed to the local office of the Department
of Immigration.
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Non-Degree
Students

Special Non-Degree Students

Students who are not interested in pursuing
a degree but who wish to take courses are
required to file an application for admission.
Transcripts of high school and college work are
not required, nor is ACT/SAT testing. However,
if at a later time, you decide to pursue a degree
program, all admission requirements in effect at
the time of initial enrollment must be met.
These requirements include official transcripts
from high school (and/or GED) and college
work and testing, recommendations, etc., if any
of these are required for the major being
declared.

Special, non-degree students may take
courses which have no prerequisites or courses
for which they have the appropriate prerequisite.
For courses assuming prior knowledge or a
certain degree of proficiency, placement testing
may be advised or required prior to registration.

Transient Students

Students who are enrolled at or seeking a
degree at another college or university, but who
wish to take coursework temporarily at Shawnee
State University, are considered transient stu-
dents. As non-degree students (at Shawnee
State), such students are required only to file an
application for admission.

Although transcripts of high school and
college work are not required of transient
students, such transcripts, especially those from
your home campus, are helpful in advising
appropriate coursework. Unofficial transcripts
or grade cards are acceptable if these are needed
to verify prerequisites for courses to be taken at
Shawnee State University.

Transient students are strongly advised to
consult with the appropriate counselor or
advisor at the home college or university as to
the appropriate coursework to be taken at
Shawnee State and how that coursework will
transfer to the home campus of the transient
student.

If, as a transient student, you decide to seek a
degree at Shawnee State University, you become
a “transfer student” and are bound to all re-

quirements for a degree-seeking transfer student,
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including whatever requirements existed for the
major to be pursued at Shawnee State at the
time of your initial enrollment.

Senior Citizens

Shawnee State University admits senior
citizens (60 years of age or older) for courses, on
an audit, space-available basis. Although formal
application and registration are required, no
tuition fees are charged. However, lab fees are
the responsibility of the student. Senior citizens
who wish to take courses for credit may partici-
pate in the SSU Senior Scholar program, which
pays tuition only. All other fees are the student’s
responsibility. Applications are available in the
Office of Financial Aid.

There is also a special, no cost, fitness program
for seniors. Applications may be obtained at the
James A. Rhodes Athletic Center.

High School Students

The Postsecondary Options Program (POP)
offers academically talented high school students
the opportunity to take, in a college setting,
courses which enhance coursework available at
their high schools and which are clearly at the
college level. Students interested in this program
must qualify during their eighth grade year to
participate as a freshman, their freshman year
to participate as a sophomore, sophomore year
to participate as a junior, or in their junior year
to participate as a senior.

Because the courses taken under this program
are at the collegiate level, it should be expected
that these courses are more demanding and
completed at a faster pace than those taken in
high school. They generally require more out-of-
class preparation than high school classes. You
and your parents should also consider the
emotional and social maturity necessary to
study in an adult environment in which most
students are in their late teens/early twenties
and assess your ability to accept independence
and responsibility for your academic perfor-
mance.

Eligibility

To be eligible for the Postsecondary Options
Program, you must:
* Be a resident of the state of Ohio.

¢ Have completed eighth grade and be of
freshman status, as defined by the school

district. The application process begins
during the student’s eighth grade, freshman,
sophomore, or junior years.

¢ Be commuting from your permanent
residence and attending a high school within
commuting distance.

¢ Meet two of the four following requirements:

Provide evidence of passing all sections of
the Ninth Grade Proficiency Examination or
pass the High School Graduation Test (new in
the 2002/03 academic year).

OR

Take the Shawnee State University placement
test and place at a collegiate level in reading,
English, and mathematics (i.e., 100 level or
above). The test may be taken prior to appli-
cation for the POP program.

OR

Provide official results of the ACT, with a
score of at least 22, or the SAT, with a score of
at least 520, on the English and mathematics
sections.

OR

Show evidence of a 3.0 grade point average
(GPA) for the student’s home school.

¢ Maintain a cumulative GPA of 2.0 (C average)
for coursework at Shawnee State.

Qualified students have two options:

Option A (college credit only)

* You/your parents/your guardian pay for
tuition, fees, books, and materials.

¢ All requirements listed under Option B
below (except method of payment) apply to
Option A.

Option B (high school and college credit)

* You must take placement tests and place at
collegiate levels in math, English, and reading
(or place by minimum ACT scores) if wishing
to register for those areas. POP applicants are
not required to take the placement test unless
they wish to take English or math courses or
courses requiring those competencies.

* You should seek counseling from high school
personnel as to which college courses will
meet graduation requirements at your school.

e Tuition, fees, books, and materials are paid
for by the state, based on an established
formula. Note: If you withdraw from a class
prior to the end of the quarter, any and all
fees may become the responsibility of you



and your parent(s) or guardian(s), depending
upon the school district policy.

¢ Successfully completed courses under
Option B receive appropriate high school
credit as determined by your school district.
After graduation from high school, the college
credits earned at Shawnee State as a high
school student may be applied toward a
Shawnee State degree or transferred to
another university according to the transfer
policies of the receiving institution.

¢ Courses may be taken under POP during fall,
winter, and spring quarters only. However,
students may take summer courses at their
own expense.

e POP participants may register for a maximum
of 16/18 credit hours per quarter, based upon
remaining number of Carnegie equivalent
units available at the high school.

Program Continuation

Students participating in Shawnee State’s
Postsecondary Options Program are required to
maintain a cumulative GPA of at least 2.0 for all
college courses completed. Students in Option B
(tuition paid by state) whose cumulative GPA
falls below 2.0 are not permitted to continue in
the POP under Option B. They may participate
under Option A (paying their own tuition) until
the point at which their college GPA is once
again 2.0 or above and their high school GPA is
3.0. Once the minimum GPA requirements are
met at both Shawnee State and at the high
school, they may continue under Option B again.

POP students must remain in academic and
disciplinary “good standing” at the University
and their local high school to remain eligible for
this program. Note: Shawnee State University
will honor any disciplinary action taken by the
high school affecting a student in the Post-
secondary Options Program.

Application

You must complete the POP application for
admission and submit it to your high school
counselor. The counselor should send the
application, a copy of the applicant’s high school
transcript, and the Shawnee State verification/
acknowledgement form (acknowledging the
student’s understanding of the advantages, risks,
and responsibilities involved in participation in
the program), to the following address:
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Office of Admission

POP Program

Shawnee State University
940 Second Street
Portsmouth, OH 45662-4344

A current transcript is required for each
quarter of enrollment. The acknowledgement
form is needed only once, at the time of
application.

To participate in the POP program you must
meet all requirements and apply by the May 15
deadline in the previous academic year. Students
are not admitted after the May 15 deadline.

POP Orientation and Registration

A required POP orientation for students
accepted into the program is held in August.
Parents are encouraged to attend with their
student.

Registration for fall quarter classes is by
appointment for students who have attended
the required orientation. Registration for classes
is on a space-available basis and classes are
subject to cancellation.

Students admitted to this program are
permitted to register for most courses, provided
necessary prerequisites are met.

Acceptance, Notification, and Reporting

In compliance with the law, ten days after
completion of the application process, the
following individuals are notified regarding
admission status: the student, the student’s
parents (or guardian), the high school counselor,
the district superintendent, and the state
superintendent.

Validation of Credit

Grades are reported to you and/or your
parent(s) or guardian as appropriate. For
students who have chosen to use courses to
complete high school requirements, the
University will supply an official transcript of
grades to the student’s high school principal /
counselor.

Other High School Students

Students in high school who wish to enroll
outside of the POP program may do so under
the following requirements:

* Courses are to be taken for college credit

only.
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® Your status will be Special Non-degree.

e Tuition, books, and fees are the responsibility
of the student/parent(s)/ guardian.

* You may attend only one course per quarter.

* You must show evidence of a 3.0 (A=4.0)
grade point average (GPA) in your local high
school. (The 3.0 GPA is not required for
summer quarter attendance by high school
students.)

* You must place into collegiate level math and
English to enroll in courses requiring either
proficiency.

* You must apply for admission, submitting
the high school application for admission
and the non-refundable application fee, and
provide a written recommendation by your
high school counselor or principal along
with written permission from your
parent(s)/ guardian.

¢ School and parent/guardian recommendation
and permission forms must be submitted
each quarter of enrollment.

* Your course schedule must be approved by
the Office of Admission or the Registrar.

Campus Tours

The Office of Admission, located in the
Commons Building, offers group tours of
campus, Monday through Friday, at 10:00 a.m.,
1:00 p.m., and 3:00 p.m. The office also schedules
Saturday appointments. For an individual
campus tour and personal appointment, please
contact the Office of Admission at 740.351.4SSU
or 800.959.2SSU to schedule a time that is
convenient for you.




Registration

Information
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Registration

New students for fall quarter must register
for their initial quarter during the New Student
Orientation held each summer. (See “Orienta-
tion,” on page 28.)

If you are a degree-seeking freshman, you
must contact the Student Success Center. Staff
there help you obtain an advisor who assists
you in planning your schedule. The approval
signature of the academic advisor is required of
degree-seeking freshmen with fewer than 45
credit hours earned. (See page 27 for more
information on the Student Success Center.)

Continuing or returning students may
register for subsequent quarters during any
registration period. (Dates are found in the
Academic Calendar, beginning on page 10.)

“Preferential registration” is available during
the advance registration period for currently
enrolled sophomores in associate degree
programs and seniors in bachelor degree
programs. Only the above students may regis-
ter during the preferential registration time
period (see the quarterly course schedule for
applicable dates).

The Office of the Registrar is open 7:30 a.m.
to 5:30 p.m., Monday through Thursday, and
7:30 a.m. to 5:00 p.m. on Friday.

Improper Registration

Admission or registration may be canceled
by the director of admission and retention or
the registrar in cases of improper registration or
when false or incomplete information is
provided on the application for admission,
registration forms, or other official documents.
In such cases, you will be notified in writing as
to the action that was taken and the reasons for
such action.

Selective Service Registration

Ohio law requires male students between the
ages of 18 and 26 to be registered with the
Selective Service System, unless they are on
active duty with the armed forces of the United
States (other than the National Guard or
reserves) or legally excluded, to be eligible for
state educational assistance programs. Residents
who are not registered or have not indicated

they do not need to register by the first day of
the quarter are required by Ohio law to pay the
out-of-state tuition. You can register with
Selective Service in the year you become 18,
and you must complete registration by 30 days
after your 18th birthday. Selective Service
registration can be accomplished in a few
minutes at any U.S. Post Office or via the
Internet. If you wish to indicate exempt status,
you can request materials to do so by contacting
the Office of the Registrar.

Residency Information

A nonresident surcharge is assessed to any
student who does not qualify as a resident for
subsidy and tuition surcharge purposes, in
addition to other university fees. You are
treated as a resident of Ohio and are assessed
in-state fees if:

* You are dependent upon at least one parent
or legal guardian who has been an Ohio
resident for the 12 months preceding your
enrollment.

* You have been a resident of Ohio for the 12
months preceding your enrollment and
during this time you have not received
financial support from outside the state.

* You are the dependent child of a parent or
legal guardian, or the spouse of a person,
who, as of the first day of your enrollment,
has accepted full-time employment and
established a domicile in Ohio for other
reasons than gaining the benefit of favorable
tuition rates.

You may also qualify if you are self-supporting
while in Ohio pursuing a part-time course of
study (conditional residents), are stationed in
Ohio while on active duty in the military or
have been an Ohio resident while involved in
active duty military service prior to enrollment,
have worked as a migrant in Ohio, or have
been requested to be out of the country by your
employer. If you qualify under one of these con-
ditions, your dependents may qualify as well.

Proof of residency may be presented in a
Request for Resident Classification to the Office
of the Registrar. This form and all documenta-
tion must be submitted by the following
deadline dates in order to be effective for the
desired quarter:

* May 1 for summer quarter
¢ August 1 for fall quarter



* November 1 for winter quarter
e February 1 for spring quarter

Retroactive residency determinations cannot
be made for tuition surcharge purposes.

For information on residency, conditional
residency, Selective Service requirements, or to
receive a Request for Resident Classification,
write or visit the Office of the Registrar.

Notification of Rights Under
the Family Educational
Rights and Privacy Act

The Family Educational Rights and Privacy
Act (FERPA) affords students certain rights with
respect to their education records. They are:

1. The right to inspect and review the student’s
education records.

2. The right to request the amendment of the
student’s education records to ensure that
they are not inaccurate, misleading, or other-
wise in violation of the student’s privacy or
other rights.

3. The right to consent to disclosures of person-
ally identifiable information contained in the
student’s education records, except to the
extent that FERPA authorizes disclosure
without consent.

4. The right to file with the U.S. Department of
Education a complaint concerning alleged
failures by the State University to comply
with the requirements of FERPA.

5. The right to obtain a copy of the State
University’s student records policy. You can
obtain a copy of the policy from the registrar’s
office.

Student Success
Center

The Student Success Center is designed to
offer advising and registration services in many
different areas. Staff work collaboratively with
faculty members to provide advising for course
sequencing and career goals.

Issues affecting your successful participation
within the Shawnee State learning community

STUDENT SUCCESS CENTER — 27

are always at the forefront of the services the
Student Success Center provides.

Determining your degree/program plan by
using the Degree Audit System and the current
Shawnee State catalog makes your decisions for
registration much easier.

Other advising services include prerequisite
checks, counseling at the time of complete
withdrawal, reentry procedures for those
students who wish to return, the completion of
Academic Improvement Plans, and orientation
to the University.

Placement Testing

All first-time, entering, degree-seeking
students must participate in the University’s
placement testing program prior to registering
for English and mathematics courses. If you are
entering the University with credits from other
colleges or universities, you must participate in
the English and mathematics placement testing
process if you lack transferable English or
mathematics credits.

ACT or SAT scores may be used in place of
placement results. If you enter Shawnee State
University with an ACT English subscore of 22
or higher or an SAT English subscore of 520 or
higher, you will be permitted to register for
ENGL 1118. If you enter with an ACT mathe-
matics subscore of 22 or higher or an SAT
mathematics subscore of 520 or higher, you will
be permitted to register for MATH 110S, 130,
and/or 150.

Note: Students wanting to waive placement
testing with ACT/SAT scores must present an
“official” ACT/SAT score report at the time of
testing or take it to the Student Success Center
prior to registering for classes.

For students taking the placements and also,
later, submitting ACT/SAT scores, ACT/SAT
scores will have precedence over any placement
results.

If you meet the qualifications for the mathe-
matics portion of the test and wish to register in
a mathematics class at a level higher than MATH
130, you must take the Advanced Placement
Test. For information about this option, contact
the Student Success Center.

The placement tests direct you into the uni-
versity curriculum and ensure that you register
for courses that match your level of academic
preparedness for college-level coursework. If

your placement is not determined by the above
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criteria, placement testing is mandatory.
Placement is determined by test scores and
other factors, which are determined by the
appropriate division and may include ACT
scores and high school background information.
Please contact the Student Success Center at
740.351.3594 for more information about the
English and mathematics placement tests.

Orientation

New student orientation is required of every
degree-seeking student entering Shawnee State
University. As a first-year or transfer student at
Shawnee State, you are special to us and we
endeavor to provide information that is crucial
to being successful in college. The orientation
process includes skills assessment in mathe-
matics, English, and reading for appropriate
placement into your initial courses in mathe-
matics and English. Advising and registration
for your first quarter courses occurs during the
orientation session.

New student orientation also introduces you
to the myriad of support services across
campus. In and out of classroom success is vital
during your college life. The Division of Student
Affairs has committed to total student
development by offering you the opportunity
for personal and social growth. Orientation
programs at Shawnee State provide you with
an introduction to cocurricular activities. Student
Orientation Leaders direct you throughout the
session on student life, leadership programs,
activities, and clubs and organizations that you
can join. All sessions are fully interactive and
allow you the opportunity to get answers to all
of your questions and concerns. Sessions for
entering first year and transfer students for fall
term are held during spring quarter and
throughout the summer. If you plan to enroll
for winter or spring terms, a modified session is
available during the term preceding your entry.
For more information, please contact the Student
Success Center at 740.351.3594.




Fees and
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Fees and
Expenses

Registration fees are payable at the Bursar’s
Office prior to the opening of classes and in
accordance with instructions issued with your
quarterly bill. For students registering during
late registration, fees are assessed as part of the
registration process and are due at that time. If
you make changes in your class schedule which
result in an increase in your fees, it is your
responsibility to go to the Bursar’s Office to get
a revised bill. No additional bills will be mailed
to you as a result of dropping and adding
classes.

The Bursar’s Office is located on the second
floor of the University Center. This places it
near the Offices of the Registrar and Financial
Aid and should make it easier for you to—in
one place—take care of the “business” of going
to college.

Fees may be paid by cash, check, money
order, Visa, or MasterCard. It is important that
you retain all fee receipts. Payment of fees owed
is a prerequisite for continuing enrollment, and
you should have sufficient funds (cash and/or
financial aid) to cover expenses.

Student Load

Students scheduled for 12-18 credit hours are
considered full-time students. Students
scheduled for fewer than 12 credit hours are
considered part-time students. The permission
of the registrar is required for you to schedule
over 18 hours of credit. Please refer to the fee
schedule for the rate per credit hour.

Certain students are restricted from carrying
a course load greater than twelve hours. These
students include first-time entering freshmen
placed into two or more developmental
education courses and any student placed on
academic probation for a second consecutive
quarter. A student affected by this policy may
appeal to the director of the Student Success
Center. In special cases, when this policy would
jeopardize a student’s participation in a degree
program, a department chairperson may also
request to waive the twelve-hour limit.

Quarterly Tuition

Special Note Regarding Fees

All of the fees listed in this catalog are for the
2001-2002 academic year and are subject to
change. Shawnee State University reserves the
right to make, without prior notice, any fee
adjustments that may become necessary.

Full-Time Students (12-18 hours)

Instructional Fee
IN-State....ooveeeeeeeeeeeeeeeeen $ 867.00
Out-of-State / In-District......ccoueue.... 1,170.00

(Mason, Lewis, Boyd, and Greenup Counties, Kentucky
and Cabell and Wayne Counties, West Virginia)

Out-of-State.......coevevveveeeeeeeeeeenee. 1,668.00
General Fee

All Students ......oooeveeveeeeveeeeeeeeee 152.00
Technology Fee

All Students .....c.oooveeeeveeeeeeeeeeeee 35.00

Part-Time Students

Instructional Fee (per credit hour, up to 11 and above 18)
IN-State...coooveeieeeeeceeeeeee $ 72.00

Out-of-State /In-District........ccoeue...... 98.00

(Mason, Lewis, Boyd, and Greenup Counties, Kentucky

and Cabell and Wayne Counties, West Virginia)

Out-of-State......c.cccoeeeeeeeecccecenen 139.00
General Fee (per credit hour, up to 11 and above 18)

All Students ......cceeeveeeeeeniveeeeeee 13.00

Technology Fee (per credit hour, up to 11 and above 18)
All Students.......cccoeeveveereveeeieeieeene, 3.00

Miscellaneous Student Fees

Application . ................. ... $ 30.00
Health Science Application........... 15.00
Late Payment ............. (max. $82.00)  38.00

(per Budget Payment Plan policy)

Late Installment Fee................. 22.00
Budget Payment Plan. ............... 16.00
Bad Check Fee...................... 30.00
Transcript. . .......... . ... oL 3.00
Transcript, Inmediate Action ......... 11.00
Graduation ................. ... ..., 41.00
Graduation Reapplication Fee ........ 5.00
Creditby Exam..................... 44.00
Credit by Arrangement. . . (fee per cr. hour)  92.00
Credentials Evaluation. .............. 54.00
Education Field Fee ................. 134.00



ID Card Replacement. ............... 5.00
Parking Tag Replacement Fee ....................... 15.00
Lab Fees.....ccocvviiiiviviniiinn, see section below

Responsibility for Fees

A student may register for classes by submit-
ting a registration form in person, registering by
telephone, or via the Web. With the act of regis-
tering, a student promises to pay all tuition and
fees for the quarter. This financial obligation
may only be discharged by paying in full, by
choosing the Budget Payment Plan option, by
having adequate financial aid to pay the fees, or
by withdrawing from Shawnee State University
by the published deadlines. Please review the
SSU course schedule, published in advance of
each quarter, for details.

Lab Fees

A current schedule of lab fees is available in
the Office of the Registrar. Formulas for the fees
which exist at the time of this catalog’s printing
are listed on page 186.

Budget Payment Plan

Shawnee State University provides a Budget
Payment Plan that can help you with the
payment of tuition, books, and certain fees.

Information about the Budget Payment Plan
is available in the Bursar’s Office.

Bad Check Policy

Payment of fees owed is a prerequisite to
official enrollment, and you should have
sufficient funds (cash and/or financial aid) to
cover these expenses.

A check returned for insufficient funds is a
federal offense and constitutes nonpayment of
your obligation to Shawnee State University.
Therefore, any student who has a check returned
for insufficient funds shall be subject to all
related fees, and, until the same is cleared, the
student shall be considered in noncompliance
with institutional policy and may be adminis-
tratively dismissed.

Any student administratively dismissed due
to a bad check has no recourse for readmission
for the current quarter.
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Student Insurance

Student health insurance coverage is available
to all full-time students. If you wish to partici-
pate in this plan, please complete and return
the enrollment form along with your payment
to the insurance company. Enrollment forms
may be picked up in the Bursar’s Office.

Refund of Fees

Continuing students dropping hours through
the 14th day of the quarter, when such changes
result in a reduction of fees, are entitled to
receive the reduction. Changes made after the
14th day of the quarter result in no refund.

Students who officially withdraw from
Shawnee State receive a refund, if due, based
upon the following schedule. If you do not
officially withdraw, you are not eligible for any
refund and fees assessed are due and payable.

Withdrawal/Refund Dates
Regular Term

100% of Tuition
90% of Tuition
80% of Tuition
70% of Tuition

1 to 7 calendar days
8 to 14 calendar days
15 to 21 calendar days
22 to 28 calendar days

29 to 35 calendar days ......... 60% of Tuition
36 to 42 calendar days ......... 50% of Tuition
43 calendar days............... 0% of Tuition

Five-Week Summer Sessions

100% of Tuition
90% of Tuition
80% of Tuition
70% of Tuition

1 to 4 calendar days
5 to 8 calendar days
9 to 12 calendar days
13 to 16 calendar days

17 to 20 calendar days ......... 60% of Tuition
21 to 24 calendar days ......... 50% of Tuition
25 calendar days............... 0% of Tuition

Please Note: The five-week summer session
refund schedule applies to students registered
only in a five-week session. If you take classes
from both a full summer (ten-week) quarter and
a five-week session, refunds are issued under
the regular term policy. Questions concerning
the above information should be referred to the
Bursar’s Office.

Students wishing to see examples of these
refund calculations may do so in the Financial
Aid Office.
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Late Payment Policy

A late payment fee is assessed when you fail
to make payment in accordance with the due
dates established by the Bursar’s Office. Such fees
are assessed in accordance with the fee schedule
approved by the University’s Board of Trustees.

Miscellaneous Fees

Application Fee

A $15 nonrefundable health sciences program
application fee must accompany all health
science admission applications.

Transcript Fee

The University will produce an official
transcript upon written request from the student
at a cost of $3 per copy. Same day requests for
transcripts are processed at a cost of $11 to the
student.

Graduation Fee

A $41 graduation fee is required. You are not
billed for this fee. It is your responsibility to pay
this when you submit your petition to graduate.
Your eligibility to graduate is determined by the
registrar after you petition for graduation.

Room and Board

Campus View Rates

Double Occupancy......per academic year $5,910.00
.................................................. per quarter 1,970.00
Private Room (available as space permits)
per academic year  6,681.00
.................................................. per quarter 2,227.00

Communications System Fee (telephone and internet services):
$135 a year/$45 a quarter per resident of Campus View.

Carriage House Rates

Triple Occupancy ........ per academic year  $5,232.00
............................................. per quarter 1,744.00
Cedar House Rates
Double Occupancy......per academic year  $5,553.00
.................................................. per quarter 1,851.00
Private Room (available as space permits)
per academic year  6,255.00
.................................................. per quarter 2,085.00

University Townhouse Rates

Double Occupancy......per academic year $5,232.00
.................................................. per quarter 1,744.00
Private Room (available as space permits)
per academic year  5,937.00
.................................................. per quarter 1,979.00

Please see the special note regarding fees
on page 30.

Financial Aid

An extensive financial aid program is
available to help you meet the expenses of a
college education. The financial aid program is
administered by the Financial Aid Office and
includes four categories: scholarships, grants,
loans, and employment.

Application Procedure

To apply for federal assistance at Shawnee
State University, you must complete and submit
an original or renewal Free Application for
Federal Student Aid (FAFSA) form to the federal
processor. Federal aid consists of the Pell Grant,
the Supplemental Educational Opportunity
Grant (SEOG), Federal Work Study, Stafford
Student Loan, and the Parent Loan for Under-
graduates. Forms may be obtained from your
high school counselor or the Financial Aid
Office at Shawnee State. The FAFSA should be
submitted as early as possible beginning in
January preceding the academic year.

Federal regulations and institutional policies
are subject to change without prior notice, but
the Financial Aid Office attempts to keep you
updated through various media on campus and
with written notices. Therefore, it is very
important that you update your permanent and
local addresses with the Office of the Registrar
as necessary. Failure to notify the University of
address and name changes can seriously delay
your award and can be very costly to you.

Eligibility Requirements

Federal financial aid, Ohio Instructional
Grants, and institutional scholarships require
that you be fully admitted to a degree program.
Federal aid also is available for approved study
abroad programs. Federal recipients must have
a complete financial aid file, including necessary



verification documents and financial aid tran-
script information, before funds will be awarded.

Federal aid is available to full-time students
and, in lesser amounts, to part-time students.
Eligible students enrolled for a less-than-half-
time course load may receive Pell Grant funds.
Full-time and part-time Ohio Instructional
Grant funds are awarded.

Ohio residents are required to provide
documentation of residence, including Selective
Service numbers for male students, to the Office
of the Registrar. Financial aid will not be dis-
bursed until this requirement is met.

Notification and Disbursement

After your FAFSA needs analysis and other
documents have been received and reviewed
for accuracy (verified if applicable), you are
notified in writing of any award for which you
are eligible. If you are denied scholarships or
grants, you are encouraged to continue in the
process to be considered for supplemental
forms of assistance such as loans or employment.

Disbursement dates and procedures vary
depending on the type of assistance. Generally,
financial aid awards are credited toward your
account each quarter. When your grants and
scholarships are greater than your university
charges, you are issued a refund, in the form of
a check, approximately four weeks after the
quarter starts and weekly thereafter. Loan
balances are returned to you by check after
your scheduled disbursement dates.

Scholarships

The Financial Aid Office administers a
number of special scholarships for students
who demonstrate a high degree of academic
ability or special talent. Please contact the
Financial Aid Office if you are interested in
applying for a scholarship. The deadline for
scholarship application is January 15. Your
FAFSA should be submitted by February 15 for
need-based scholarship consideration.

Grants

B Federal Pell Grant. Pell Grant funds are
awarded based on expected family contribution,
enrollment status, and the cost of education.

B Federal Supplemental Educational
Opportunity Grant (SEOG). SEOG is a federal
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grant awarded to undergraduate students on
the basis of exceptional financial need beyond
the Pell Grant. These funds are limited to the
amount allocated to the University by the U.S.
Department of Education. First priority is given
to students who complete the FAFSA by March 1.

B Ohio Instructional Grant (OIG). The
OIG is a state-funded grant made available to
eligible Ohio residents for meeting the cost of
education. All Ohio residents who complete the
FAFSA will be considered. Ohio Instructional
Grants can be used for tuition only.

Please Note: Under the OIG program, you
must be enrolled in an eligible associate or
bachelor degree program.

Student Loans

W Federal Stafford Loan. The Federal
Family Education Loan Program (FFELP)
includes subsidized and unsubsidized Federal
Stafford Loans. The interest on a subsidized
loan does not start to accrue until you graduate,
drop below half time, or withdraw from school.
The federal government pays the interest for you
while you are in school. Payment of principal
and interest does not begin until six months
after your departure and you have up to 10
years to repay the loan.

You may also be awarded an unsubsidized
Stafford loan. Interest on this loan is not
government subsidized; interest begins accruing
at the time the loan is disbursed. You may
choose to pay the interest while you are in school
or have the interest added to the principal loan
amount (capitalized). As with the subsidized
Stafford loan, payment of principal begins six
months after you leave school and you have up
to 10 years to repay the loan.

DEPENDENT UNDERGRADUATE STUDENT

Freshman (0-44 hours) $ 2,625
Sophomore (45-89 hours) $ 3,500
Junior /Senior (90+ hours) $ 5,500

INDEPENDENT UNDERGRADUATE STUDENT
(Loan limits also apply to dependent undergraduate students
whose parents were denied a PLUS loan.)

Freshman (0-44 hours) $ 6,625
Sophomore (45-89 hours) $ 7,500
Junior /Senior (90+ hours) $10,500

B Federal PLUS Loan. Additional oppor-

tunities to borrow are available through the
Federal Parent Loan for Undergraduate Students

(PLUS) program. Students should apply for,
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and finalize, a Stafford loan before applying for
a PLUS loan because a PLUS loan could reduce
the Stafford loan amount for which a student is
eligible. (For most families, the terms of a
Stafford loan are more attractive than those of a
PLUS loan.)

PLUS loans allow parents to borrow up to the
full cost of education minus other financial aid
(including the unsubsidized Stafford loan). PLUS
loans are not dependent upon your family’s
income or assets; however, a credit check is
required. No collateral or cosigners are required.

The Federal PLUS Loan must be used for
educational expenses at the school the student
is or will be attending. Repayment begins in 60
days at a variable interest rate each academic
year. The parent borrower is responsible for all
interest from the day the loan is disbursed.

Please Note: Loan applications can be
obtained from the Financial Aid Office. First-
year, first-time borrowers cannot receive Federal
Stafford funds until successful completion of 30
days of their first quarter. If you withdraw from
the University, you are not eligible for your next
quarter’s loan check and you must reapply if you
wish to continue receiving student loan funds.

W Student Emergency Loan Fund. The
Bursar’s Office makes available to students, on
a limited basis, small, short-term loans for direct
or related educational expenses. These loans are
interest free, but if not paid back, your academic
records will be placed on administrative hold.

Employment

W Federal Work Study (FWS). The FWS pro-
gram is available to students who demonstrate
financial need through the completion of the
FAFSA. All possible attempts are made to place
FWS students in positions which coincide with
their career interests or academic majors.
Community service placements (as defined by
federal regulation) are available.

You are paid the current minimum wage
and, in most cases, work 10-20 hours per week.
You are paid, based on the number of hours
worked, every two weeks with the regular
university payroll. Funding for FWS is limited,
first priority for open positions is given to
students who complete the FAFSA by March 1.
Indicate on the FAFSA that you are interested in

a job. You may apply for work-study through-
out the year in the Office of Financial Aid and
will be placed on a job availability basis.

B Student Employment. Regular student
employment is available to all full-time univer-
sity students, regardless of financial need, on
the basis of current openings. Please contact the
Office of Career Services for further details.

Veterans, State Programs

Veterans and students receiving assistance
through approved state agency programs
(Vocational Rehabilitation, JTPA, National
Guard, Workers Compensation, etc.) should
contact the Financial Aid Office for assistance
with course and attendance requirements,
tuition payment, and book purchase.

Standards of Satisfactory
Progress for Federal Financial
Aid for Applicants and
Recipients

Federal legislation requires Shawnee State
University to define and enforce Standards of
Academic Progress for students receiving federal
financial aid. Failure to meet these requirements
will result in the loss of federal aid until action
is taken to regain eligibility. This policy is estab-
lished for students who are receiving financial
aid from one or more of the following programs:
(1) Federal Pell Grant, (2) Federal Supplemental
Educational Opportunity Grant (SEOG), (3)
Federal Work Study, (4) Federal Stafford Loan,
and (5) Federal PLUS Loan.

Standards Requirements

Maintain Grade Point Average

Students must meet the grade point average
requirements as defined in the “Academic
Policies” section of the current Shawnee State
University catalog. The student’s cumulative
grade point average will be reviewed quarterly
to ensure the following:

Credit Hrs. Attempted GPA
Up to 40 1.00

41-55 1.30

56-65 1.55

66-75 1.80

76-85 1.95

86 and above 2.00



Complete 66% of Attempted Credit Hours

Satisfactory progress will be evaluated
quarterly. Following the first quarter for which
the student fails to meet minimum credit hour
requirements, the student will receive a
financial aid probation letter. Following the
second consecutive quarter, financial aid will be
terminated. Students who receive the following
grades are considered to have attempted those
credit hours: withdrawals (WD), incomplete (I),
no credit (NC), failure (F), and all passing
grades (A, B, C, D, P). Course repetitions (R)
count as hours attempted.

Complete Your Degree Within a Specified Time
(150% of Graduation Requirements)

The financial aid regulations permit a
student to use financial aid until the student has
attempted 150 percent of graduation require-
ments. Bachelor degree students are eligible to
receive federal aid through the quarter in which
they attempt to earn their 279th credit hour.
Associate degree students are eligible to receive
federal aid through the quarter in which they
attempt or earn their 135th credit hour.

Additional Definitions and Explanations

Attempted: “Cumulative number of hours”
are the total hours attempted at Shawnee State
University during all enrollment periods, irre-
spective of receiving financial aid. Students who
receive the following grades are considered to
have “attempted” those credit hours: with-
drawals (WD), incomplete (I), no credit (NC),
failure (F), and all passing grades (A,B,C,D,P).
Course repetitions (R) count as hours attempted.
Total hours attempted may include no more
than 45 quarter hours of developmental
education credits.

Hours Earned/Hours Passed: Successful
completion is measured by the number of
“hours passed” recorded on the student’s
academic transcript at the end of the evaluation
period.

Academic Year: For purposes of measure-
ment of progress, academic year is defined as
enrollment during any or all of the following
quarters: summer, fall, winter, and spring.

Enrollment Status: Federal financial aid
recipients must be enrolled in approved degree
or certificate programs.

Stafford Student Loans: In addition to the
progress requirements listed above, federal
regulations require that students progress from
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one grade level to the next before they are
eligible to receive additional loan amounts. In
determining the student’s grade level, the
registrar’s definition, as found in this catalog, is
used. Students in associate degree programs
may be certified for loans only at the freshman
and sophomore levels.

Enrollment in a Second Degree: Students
seeking federal financial assistance and pursuing
a second associate or second bachelor degree
must submit a degree audit signed by their
academic advisor so that progress within the
second program may be measured. This form is
also used to determine grade level for federal
loan certifications. Maximum levels for Pell
Grants and guaranteed loans are observed.

Failure to Maintain Satisfactory Progress

Students who fail the grade (qualitative)
portion of the requirement are notified of their
probation, or dismissal status by the Office of
the Registrar.

The first time a student does not complete
successfully the hours passed (quantitative
measure), he or she is placed on financial aid
probation. The deficiency must be satisfied in
the next quarter of attendance. The probationary
status, for students who continue to have a
marginal deficiency at the end of the initial
probationary period, may be extended for one
additional quarter at the discretion of the
financial aid director. If the student does not
achieve the required number of credit hours at
the end of the probationary, or extended proba-
tionary, period, he or she is suspended from
financial aid.

Suspension Due to Non-Attendance

Federal regulations require adjustment of
financial aid awards for students who do not
begin attendance in all classes upon which the
awards were based. Adjustments are based on
registrar records, including add/drop and with-
drawal forms. Students are required to repay
adjustment amounts. Students who do not meet
repayment terms are suspended from financial
aid. (See appeal section.)

Reinstatement of Financial Aid

Unless eligibility is reinstated through
appeal, students remain ineligible until that
time when they are again in compliance with
the standards. It is the responsibility of students

seeking reinstatement to request the Financial
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Aid Office to review their records when they
believe they are again in compliance with the
requirement.

Appeals

Students may appeal to the director of
financial aid. Students must submit a letter
explaining the reason(s) for the failure and may
be required to submit a degree audit from the
student’s advisor or other supporting documen-
tation. If the director denies the appeal, the
student may request, in writing, that the appeal
be reviewed by the Financial Aid Advisory
Committee.

Extenuating Circumstances Regarding Appeals

The major acceptable circumstances for
making an appeal are the documented personal
illness of the student, serious illness or death of
an immediate family member (mother, father,
sister, brother, husband, wife, child, legal guar-
dian), or enrollment in a bachelor’s program
requiring more than 186 credit hours or an
associate program requiring more than 90 credit
hours.

The maximum number of credit hours
attempted is considered to be adequate and fair
under the progress policy. Change of major
field of study, completion of developmental
courses, or transfer of credits normally are not
considered satisfactory grounds for appeal for
additional time, but such appeals may be
submitted using the process indicated above.

Unacceptable circumstances for appeals are:
continued enrollment while seeking admission
to an academic program (i.e., health science) or
the prior nonreceipt of Title IV aid since this is
irrelevant to maintaining satisfactory progress
in the course of study.

Comments about the Progress Requirement

Students are encouraged to work with their
academic advisors, the Student Success Center,
the counseling center staff, and Student Support
Services’ staff to receive study skills and tutor-
ing assistance.

Students who withdraw from courses after
the official add /drop period and students who
receive grades of F, W, NC, R, and I greatly
increase their potential for failing to meet the
progress requirement.




Academic
Policies and

Programs
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Academic
Policies and
Programs

Academic Integrity

Students at Shawnee State University are
required to do their own work on all tests and
assignments. Any form of cheating may result
in your being withdrawn from a particular
course or courses, as well as possible dismissal
from the University. (See Student Handbook.)

Grading/Awarding of Credit

Final grades are mailed at the end of each
quarter by the Office of the Registrar. Grades
will not be issued orally.

Grade Description Quality Points
A Excellent....................... 4.00
A- 3.67
B+ 3.33
B Good..oii 3.00
B- 2.67
CH 2.33
C Average........................ 2.00
C- 1.67
D+ 1.33
D Poor...... ..o 1.00
D- 0.67
F Failing......................... 0.00
TC Transfer Credit.................. 0.00
KE Creditby Exam ................. 0.00
NC NoCredit .......covvvivi. 0.00
WD Withdrawal. .................... 0.00
I Incomplete ..................... 0.00
P Pass........oooiiiiiiii 0.00
AP Advanced Placement. ............ 0.00
AU Audit.......... ..o i 0.00
NR NoReport...................... 0.00

A grade of “F” receives no credit. Students making
this grade must repeat the course if credit is to be received.

Class Ranking

Student class ranking is determined by your
cumulative credit hours earned and your degree
program (please note the following chart).
Non-degree seeking students do not possess
class rank.

Degree Program Class Rank Cumulative Hrs. Earned
Associate Freshman ........................ 0-44
Associate Sophomore ........... 45 - no upper limit
Baccalaureate Freshman ........................ 0-44
Baccalaureate Sophomore ...................... 45 - 89
Baccalaureate Junior ... ... 90 - 134
Baccalaureate Senior ............... 135 - no upper limit

Incomplete Grades

If you are unable to attend class for an
extended period of time, you may contact the
faculty member responsible for the class to
request an incomplete grade. Incompletes must
be converted to a grade 30 calendar days after
the quarter or they are recorded as “F’s.”

Administrative Hold

With the approval of the registrar, an admin-
istrative hold may be placed on the records or
accounts of any student who fails to comply in
a reasonable period of time with an obligation
imposed under university rules or who has an
overdue debt or fine. An administrative hold
will cause certain services to be withheld,
including, but not limited to: obtaining current
quarter grades, registering or enrolling, being
certified as eligible to obtain a degree or certifi-
cate, receiving a transcript, borrowing books or
equipment, or being certified to be eligible to
participate in athletics.

The unit originating an administrative hold
on your records or accounts will notify you in
writing of the obligation that is overdue by
providing another itemized bill or list of action
requested, specifying when the administrative
hold will become effective, whom you should
contact for additional information, and how
you should contact this person.

Any disputes concerning the legitimacy of
the hold or its processing will be resolved by
the registrar.

Academic Assessment

The value of an educational degree is directly
related to the reputation of the university that
awards it. For this reason, students on our
campus are given the unique opportunity to
actively participate in academic assessment. The
feedback provided through assessment leads to
changes that assure and maintain the quality
and value of the academic programs at Shawnee
State University.



Formal assessment testing, portfolio review,
surveys, and exit interviews allow the Univer-
sity to assess the strengths and weaknesses of
our programs. And, for all its benefits, the
process actually requires a minimal amount of
your time.

All students—except for those classified as
special nondegree students (see page 21 of this
catalog)—are required to complete the Academic
Profile twice. The first time is during your first
quarter—before your grades are issued—and
the second time is prior to your graduation.
Special nondegree students are not required to
participate. Please note: the Academic Profile is
not the same test as Placement Testing (see page
27).

You must complete the Academic Profile
during the quarter you are completing your
degree or certificate or are enrolled in Senior
Seminar in order to receive your degree or
certificate.

By measuring what you've learned as well as
what you can do with what you've learned,
assessment helps you monitor your own
progress, and it leads to changes that benefit
future Shawnee State students and the Univer-
sity as a whole.

Dean’s List/President’s List

Full-time students (12 or more hours per
quarter) who achieve a 3.5 to 3.99 grade point
average are placed on the Dean’s List for that
quarter. Full-time students who achieve a 4.00
grade point average are placed on the President’s
List for that quarter.

Pass/No-Credit Policy

The pass/no-credit option is designed to per-
mit you to take a select number of courses for
which no traditional letter grade (of “A”
through “F”) is recorded on your grade report
and transcript. If you wish to take a course on a
pass/no-credit basis, you must complete the
proper forms at the registrar’s office within the
first 14 calendar days of a regular quarter or the
first 7 calendar days of a 5-week term. Your
decision to take a class on a pass/no-credit
basis is not subject to change.

To be eligible for the pass/no-credit option,
you must have earned a cumulative G.P.A. of 2.0
or better. First quarter freshmen are considered
as having met the above requirement.
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The pass/no-credit option is subject to the
following restrictions:

* You may complete up to 8 quarter hours to
be counted toward an associate degree or 16
quarter hours to be counted toward a
baccalaureate degree under this option.

¢ You may take only one (1) course pass/no-
credit per quarter.

e Applicability of courses taken pass/no-credit
toward your major program of study is
subject to departmental approval.

¢ To receive a grade of P (pass), you must earn
a grade of C- or better in the course. If you
do not receive a grade of C- or better, a grade
of NC (no credit) is awarded.

e A grade will be turned in at the regular
grade-processing time and will be converted
to a P or NC on the transcript by the Office
of the Registrar.

Credit by Examination

Students have the opportunity to earn credit
for selected courses offered at Shawnee State
University via proficiency examinations. If you
have prior training, innate skills, extensive
preparation, or experience, you may qualify to
attempt the examination. You should first
secure the advice of your advisor or program
director as to its appropriateness for your
program of study. Then, final approval must be
obtained from the appropriate chairperson,
program director, or dean. Please note that only
selected courses are available “by examination.”

A fee of $40 is charged for course credit by
examination and must be submitted prior to
attempting the examination. A “KE” symbol,
indicating “credit by exam,” is recorded on the
academic transcript of those students who
demonstrate proficiency by passing the exam.
Credit earned by examination is not included in
the calculation of your cumulative grade point
ratio. You are not eligible to attempt a profi-
ciency examination for a course in which you
have been enrolled for 20 class days or more.

Credit hours awarded by examination do not
apply toward the residency requirement for
graduation.
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College Level Examination
Program (CLEP)

Students may be awarded credit for College
Level Examinations taken under the College
Entrance Examination Board. If you take the
general examinations in English composition,
mathematics, natural sciences, humanities,
social sciences, and history and achieve the
recommended scores of the Commission on
Educational Credit and Credentials of the
American Council on Education (ACE), you are
given “KE” credit for the first sequential course
in the above areas.

Many subject examinations may be used to
earn “KE” credit for courses in the same subject
areas, but you must achieve recommended ACE
scores to receive credit.

Credit given through the College Level
Examination Program does not apply toward
the residency requirement for graduation.

For more information regarding taking a
CLEP exam, contact the Student Success Center.

Credit for Military
Educational Experiences

Credit may be awarded for military educa-
tional experiences. The Guide to the Evaluation
of Educational Experiences in the Armed
Forces, published by the American Council on
Education, is used to determine possible college
credit eligibility. Credit awarded for military
educational experiences does not apply toward
the residency requirement for graduation.
Please contact the Office of Transfer Placement
for more information.

Prerequisites

Most learning beyond basic skills is depen-
dent upon the mastery of some prior skill or
subject content. As a result, many courses at the
University require the satisfaction of prerequi-
sites prior to course enrollment. Prerequisites
may be met by successful completion of the
prior courses listed or by placement, via testing,
into the course.

The academic division/school may request
that a student be withdrawn from a course for
which prerequisites have not been satisfied.

Repeating Coursework

Courses may be repeated for credit if so
identified in the course description located
elsewhere in this catalog. Courses may also be
repeated for other purposes (e.g., attempt to
raise grade), but only the highest grade earned
and the associated credit will be reflected in
your GPA (grade point average). The lower
course grade will be replaced by the symbol
“R,” indicating the course was repeated.

While most courses are eligible for repetition,
the following transcript symbols cannot be
removed by subsequent course repetition: WD,
AP, P, KE, NC, AU, TC (please note Grading/
Awarding of Credit section on page 38 of this
catalog).

Grade Appeals

If you question a grade in a particular
course, you must contact the faculty member or
the academic department responsible for the
class for information on the grade appeal
process.

Grade Point Average

Quality points for a course are determined
by multiplying the total credit hours by the
numerical equivalent of the letter grade received
in the course. The formula for calculating grade
point average is:

Total Quality Points

=  Grade Point Average
Total Hours Attempted

Academic Probation

A student achieving a grade point average of
1.5 or less for any quarter is placed on academic
probation for the following quarter provided
the cumulative grade average does not fall
below that required to remain enrolled.

Academic Suspension/
Dismissal

Students are academically suspended when
their cumulative grade point average falls
below that listed for each category of credit
hours attempted:



Credit Hrs. Attempted| <40 | 41-55 | 56-65 | 66-75 | 76-85 | 86+
GPA 1.00 | 1.30 | 1.55 | 1.80 | 1.90 | 2.00
or below | or below | or below | or below | or below |or below

An academically suspended student may
reenroll on “academic warning status” after two
quarters. A second suspension results in aca-
demic dismissal. “Academic dismissal” is the
permanent withdrawal of the privilege of
enrollment and attendance.

Audit (Non-Credit)

You may elect to take a course for non-credit
(audit) during the first 35 class days of a quarter
(17 days of the 5-week summer sessions) by
completing the proper forms in the Office of the
Registrar. Election of this option may affect
federal financial aid eligibility.

Course Credit by Arrangement

Students have the opportunity to fulfill
requirements for selected courses offered at
Shawnee State University via independent
study or specially arranged instruction. If you
are interested in pursuing this educational
option, you should first secure the advice of
your faculty advisor as to its appropriateness
for your program of study. You should then
contact the appropriate dean, director, or chair-
person. This individual, after consultation with
appropriate faculty, makes a determination as
to the feasibility of your request. You may earn
up to 18 credit hours toward graduation in this
manner, with all credit being considered resident
credit, but you are limited to eight hours of
credit by arrangement per quarter. Students
enrolling in a course by arrangement have until
the date grades are due the following quarter to
have all work completed in the course.

Credit hours attempted /earned via this
option do not count toward full-time student
status except in the computation of federal
financial aid eligibility. See the fee schedule for
course by arrangement fees. All fees must be
paid prior to the beginning of the course.

Internship Guidelines

Guidelines for internship have been estab-
lished by faculty for those programs which
require internship as part of their graduation
requirements. If internship is a part of the
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program in which you are enrolled, you are
urged to request a copy of the guidelines from
your faculty advisor.

Faculty Advising

Academic advising is provided to degree-
seeking students by faculty advisors. The
purpose of faculty advisement is to help you
with your immediate academic concerns.
Faculty members will meet with you by
appointment, and each faculty member has
available hours posted near his or her office.

Faculty Expectations and
Responsibilities

Faculty expect regular and punctual attendance
at all classes. Attendance policy for individual
classes is made by the faculty member responsi-
ble for the class. Grades are also controlled by
the faculty member responsible for the class.

In the event that a faculty member is not
present at the normal time class begins, you are
to remain in the classroom an additional 15
minutes. If the class meets once a week for 3 to
5 hours, you must remain in the classroom for
45 minutes. If the faculty member has not
arrived or no special instructions have been
received within that time, you may leave class
without penalty.

All faculty members post office hours during
which they are available to discuss individual
problems relating to your academic progress.
You are encouraged to take full advantage of
your academic advisors. They want to see you
succeed.

Visitors to Class

Students planning to bring a visitor to a class
with them are asked to obtain the permission of
the faculty member responsible for the class in
advance of the visit.

Bringing Children to or
Leaving Children at the
University

Children are welcome at the University, with
you, at any family event. However, please do

not bring children to the University and leave
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them unattended while you are in class or at
another university-related event. The University
cannot be responsible for children who are left
unattended.

Adding a Class

You may add a class to your schedule through
the first five class days of the quarter (three days
of a five-week summer session) by completing a
registration form in the Office of the Registrar.

Dropping a Class

You may withdraw from a class through the
14th calendar day of the quarter by completing
the proper form in the Office of the Registrar.
During the first 14 calendar days, if class with-
drawal affects fees, a refund is possible. Any
withdrawal after the 14th calendar day results
in a WD being placed on your academic record.
Withdrawing from courses may affect Title IV
student financial aid funds. Please read the
Financial Aid Satisfactory Progress section on
pages 34 through 36 of this catalog.

You may withdraw from a class the 15th
through 49th calendar days of the quarter by
obtaining the signature of the instructor on a
form obtained from the Office of the Registrar.
Appropriate fees must be paid and the form
returned to the Office of the Registrar.

In case of emergency, as determined by the
college dean, you may withdraw from a class
after the 49th calendar day, but no later than
5:00 p.m. on the final day of class, by obtaining
permission from the college dean and complet-
ing appropriate forms. Faculty members are
notified by the college dean of these emergency
withdrawals.

Withdrawing Completely

Should your circumstances warrant a com-
plete withdrawal from the University, you must
contact the Office of the Registrar to complete
the proper forms. The staff will direct you to the
Student Success Center where proper informa-
tion is given regarding the possible academic
and financial aid ramifications of complete
withdrawal. Many times, staff in the Success
Center can provide alternatives so that departure
can be avoided. It is never advisable to withdraw
from the University without first speaking to a
representative from the Success Center.

Additionally, reentry into the University is
made more convenient for you by the Center’s
staff. You will automatically receive subsequent
quarter schedules with an invitation to register.

Grades for scheduled classes are recorded as
withdrawals (WD). See the fee schedule for our
refund policy.

If you do not follow the withdrawal proce-
dure, you are considered enrolled in the class
and are graded accordingly.

Transcripts/Grade Reports

Each quarter you receive a grade report that
includes grades achieved that quarter. Please
contact the registrar within 30 days of receiving
the grade report if you discover an error.

You may request transcripts from the Office
of the Registrar. Requests for official transcripts
must be in writing and addressed to the Office
of the Registrar. The transcript fee is $3.

Graduation Requirements

In addition to the specific requirements listed
by the individual divisions, the following are
general graduation requirements for all
students at Shawnee State University:

e Baccalaureate Degrees—A minimum of 186
credit hours, including the 48 credit hours of
the General Education Program.

Associate Degrees—A minimum of 90 credit
hours.

e A minimum of a 2.0 cumulative grade point
average for all courses taken at Shawnee State
University and in your major field of study.

¢ A minimum of 60 credit hours in the major
field of study (baccalaureate’s degrees).

e Petition for graduation in accordance with
the rules prescribed by the University.

e Receive recommendations of faculty in
academic major.

e Complete a minimum of 30 hours of credit
for the associate degree or 45 hours of credit
for the baccalaureate in residence at Shawnee
State University.

Students having outstanding institutional
bills or notes are not issued a degree. You must
petition to graduate by the deadline published
in the calendar. Petitions are available in the
Office of the Registrar.



Graduation with Honors

B Students entering SSU prior to the 1997-
98 academic year. Students who achieve a
cumulative grade point average of 3.25-3.49
prior to the quarter of graduation are graduated
cum laude. Students who have achieved a
cumulative grade point average of 3.50-3.74
prior to the quarter of graduation are graduated
magna cum laude. Students who achieve a
cumulative grade point average of 3.75 or
above prior to the quarter of graduation are
graduated summa cum laude.

B Students entering SSU during the 1997-98
academic year and thereafter. Students who
achieve a cumulative grade point average of
3.5-3.74 prior to the quarter of graduation are
graduated cum laude. Students who have
achieved a cumulative grade point average of
3.75-3.89 prior to the quarter of graduation are
graduated magna cum laude. Students who
achieve a cumulative grade point average of 3.9
or above prior to the quarter of graduation are
graduated summa cum laude.

Honors Program

Shawnee State University has designed its
Honors Program for students with exceptional
academic ability and curiosity. The courses
designated as fulfilling the Honors Program
give these students unique opportunities for
reflection, discussion, and investigation while
also fulfilling certain standard graduation
requirements. The program brings these stu-
dents together in a challenging but supportive
environment which nourishes their intellectual,
social, and creative growth.

B Honors Classes. The Honors Program
requires 20 hours of special Honors sections of
general education requirements. In addition,
Honors Students are required to take one
Honors Symposium. Symposia focus upon
subject matter and texts not typically taught in
other courses, and which not only challenge the
students intellectually, but also give them
insight into significant thinkers, ideas, or
historical eras.

B Honors Research Paper. The paper is
completed by Honors Students within their
program or major during their senior year prior
to graduation.

B Other Activities. The Honors Program
organizes special trips, outings, and activities
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for Honors Students that are both academic and
social in nature.

Honors Program Admission
Policy

Honors applicants qualify for admission if
their academic standing places them in one or
more of the following categories.

¢ Incoming full-time freshmen whose scores
on the ACT or SAT provide evidence of high
academic potential;

¢ Incoming full-time freshmen who are (a) in
the upper 10 percent of their high school
graduating class, or (b) in the upper 10
percent of the incoming freshman class;

e Current full-time Shawnee State University
students who have completed at least 40
credit hours and have earned a cumulative
GPA of 3.8 or higher. This includes associate
degree students who decide to obtain a
baccalaureate degree.

Requirements for Honors
Program Graduation

Satisfactory completion of the 20 hours of
general education requirements specifically
designated as Honors Courses, the Honors
Symposium, and the Honors research project
qualify a student for graduation from the
Honors Program. Honors students must main-
tain a cumulative GPA of 3.0 or higher to
remain in the Honors Program.

For further information about the Honors
Program, please contact Dr. Clifford Poirot,
director, Honors Program, Commons Building,
room 125 or phone 740.351.3396.

Graduate Center

Shawnee State University’s Graduate Center
provides busy professionals and community
residents with a means of achieving their
educational goals within close proximity to
their homes and places of employment. In
partnership with other universities, graduate
classes leading to master’s degrees are offered
on the Shawnee State University campus. Most
courses are taught by these universities in the
evenings or on weekends, implementing various
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modes of delivery, including interactive video
and in-person instruction. For more information
about these programs, please call 740.351.3177.

Center for
International
Programs and
Activities

Shawnee State University welcomes students
from many cultures. The Center for Interna-
tional Programs and Activities (CIPA) is
designed to help our international students fully
participate in their college experience. The CIPA
director coordinates campus services and
programming which enhance our international
students' social and academic success. Working
in conjunction with various campus offices,
CIPA assures that our international students
find individual attention specific to their
concerns and to their own life, educational, and
career goals.

The Center's mission is to provide Shawnee
State University's students and its community
with opportunities to appreciate different
values and cultures around the world. These
experiences prepare our students for the
increasingly global nature of society, encourage
their understanding of other people, and enable
them to contribute to the well being of our
world community. On behalf of Shawnee State
University, the Center for International Programs
and Activities fosters and promotes international
understanding and global perspective to the

university community and the region served by
Shawnee State.

For More Information

John H. Lorentz, Ph.D., Director

Center for International Programs and Activities
Shawnee State University

940 Second Street

Portsmouth, Ohio 45662-4344

Phone: 740.351.3127

Fax: 740.351.3153

E-mail: Jlorentz@shawnee.edu

Web Site: www.shawnee.edu/acad/cipa/cip.htm

International Relations
Degree

Located academically in the Department of
Social Sciences in the College of Arts and
Sciences, the bachelor of arts with a major in
international relations examines the nature of
the global economy, communications, politics,
and cultures; the consequences of environmental
interdependence among regions of the world;
and the unfolding of a variety of other cross-
border issues. The BA in international relations
provides its graduates with the conceptual and
substantive tools necessary to function more
advantageously and effectively in a “shrinking”
world.

International Study Programs

To give you an opportunity to broaden your
foreign study experience, the University
sponsors international awareness and exchange
programs, as well as travel and language study
abroad. Shawnee State also takes great pride in
the international faculty who teach at the
University. These faculty, and the students we
welcome from other countries, share their
international perspectives every day and enrich
the lives of everyone in the Shawnee State
academic community. International programs at
Shawnee State may take many forms: courses
taught by university faculty, courses at foreign
educational institutions, field studies, intern-
ships, and student exchange programs. On
occasion, the University sponsors an Inter-
national Awareness Week and hosts visiting
foreign scholars and lecturers. In order for its
students to benefit from a variety of interna-
tional study options, Shawnee State University
has established sister-university agreements
with the Zhejiang University of Technology in
China, with James I University in Spain, and
with the University of Applied Science in
Zittau, Germany. If you are interested in an
international exchange opportunity, you should
plan early, consulting with your faculty advisor
and with the director of the Center for Interna-
tional Programs and Activities.



Instructional
Support

Supplemental Instruction (SI)

The Student Success Center, in conjunction
with selected academic departments, offers
supplemental instruction (SI) on a course-by-
course basis. Facilitated by student leaders
under the direction of a faculty member and the
Student Success Center, SI is intended to help
students understand course material presented
by faculty and to augment in-class activities.
Contact the Student Success Center or academic
department chairperson for more information.

Tutoring

The Student Success Center offers peer
tutoring to students who may be experiencing
difficulty with their courses. If you need help
understanding course concepts or completing
assignments, you can request a peer tutor. If
you would like to be a tutor, you must be
recommended by faculty from the discipline
and must have received no lower than a “B” in
the course. Interested students should apply at
the Student Success Center.

Computer Labs

The Student Success Center is home to the
largest open computer lab at Shawnee State
University. There are nearly ninety computers
dedicated for student use and networked via a
Windows NT server, which allows for quick,
user-friendly access to e-mail, OhioLink, and
World Wide Web browsing.

All the computers in the Student Success
Center are connected to one of three Hewlett-
Packard laser jet printers. Two scanners, one
color and one black and white, are also available
for students to scan either graphics or text, which
can be manipulated similar to a regular word
processing program. In addition to the printers
mentioned above, a color laser jet is also
available for student use. There is a minimal fee
for printing color prints.
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Developmental
Education

If you lack college-level academic skills in
basic English, mathematics, or science, you may
choose or be advised to take developmental
courses in these areas. Furthermore, in instances
where placement test outcomes indicate an
explicit need for college preparatory coursework,
you are required to take certain developmental
courses before registering for some university
courses.

Developmental courses provide under-
prepared students an opportunity to gain the
skills and knowledge necessary to attempt
college-level coursework. They are intended for
students who have had no background in a
subject (e.g., biology and physics), inadequate
preparation in a subject (e.g., mathematics, writ-
ing, reading), or have been away from school
and need review. Credit hours earned in devel-
opmental courses, excluding UNIV 101 and 102,
cannot apply toward degree requirements.

The Departments of Arts and Humanities
and Mathematical Sciences offer the following
courses. Their descriptions are found in the
“Course Description” section of this catalog,
beginning on page 185.

BIOL 099
ENGL 095
ENGL 097
ENGL 098
ENGL 099
MATH 099
PHYS 0