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8.2

With the authorization of the President or designee, an administrative employee
may be disciplined for reasons that include but are not limited to:

8.2.1 Incompetence, inefficiency, dishonesty, use or being under the influence
of alcohol or illegal drugs at work or inappropriate use of prescription
drugs, discourteous treatment of the public, neglect of duty, failure to
return from a leave of absence, or other failure of good behavior.

8.2.2  Violation of an official regulation or failure to obey reasonable directions
given by a supervisor when such violation or failure to obey amounts to
insubordination or a serious breach of University policies and/or work
rules or puts the University and/or its employees and students at serious
risk.

8.2.3 Misfeasance in office, malfeasance in office, nonfeasance in office,
conviction of a felony or of an offense involving moral turpitude.

8.2.4 Demonstration of abusive or threatening behavior in the treatment of
students, fellow employees, or other persons.

9.0 REDUCTION IN FORCE

9.1

9.2

9.3

9.4

9.5

In case of a reduction in force, notification to affected administrative employees
will be as follows:

9.1.1  Those with up to three (3) years of service will receive thirty (30) days
written notice.

9.1.2  Those with service of three (3) years or more will receive ninety (90) days
written notice.

Administrative employees with defined-period contracts or in positions funded by
“soft” grant funds or external sources will continue employment for the defined
contract period or until funding is discontinued, provided they are not subject to
discipline as detailed in this policy.

Unsatisfactory performance issues will be managed separately from the reduction
in force process.

Attempts will be made to reassign affected employees to other open positions for
which they are qualified.

If an administrative employee is terminated due to a reduction in fOrce. the
employee will be eligible for reappointment to the Idst held pm:ﬂoq shauldits corroct
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