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How to Complete IRB Application Through DocuSign 
Complete the signatures: 

Complete a signature line for each of the Co-Investigators (leave blank if not needed).  Do not change 
the IRB Chair or Committee Member (if listed) signature lines. 

Be sure to scroll down and complete the 2nd signature line for the PI.  This is needed in case revisions are 
requested: 
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Follow instructions in document to complete the application. 

Attachments should be saved into one pdf file for each category: 

 

 

Training Certificates for each  
Investigator (if not already on file) 

 

 

          

          All Ads, brochures, etc., 
scanned to one document. 

 

 

After review from IRB Committee, application may be sent back to you (through DocuSign) for changes.  
Attach a copy of your application with changes clearly marked, as well as, a final “clean” copy. 

 

 
IRB Chair will               
mark if changes            
are needed 

                              Attach Marked  
and Clean copy 

 
  
 

 

If you have questions, please contact IRB Chair at IRB@shawnee.edu.  
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